ManoBuckiBCcbka Micbka paga 3ATBEPIXKYIO

(Ha3Ba ycTaHOBW, OpraHisaLii) "lonoBa ManoBuckiBCbKOT MiCbKOT paau

tO.J1. N'ynbpac

NMOCALOOBA IHCTPYKLIA

MpoeigHoro cneuianicTta
BigAiny diHaHciB, eKOHOMiKM Ta GyxranTepcbkoro o6siky
ManoBucKiBCbKOI MiCbKOi pagu

|. 3aranbHi NnonoxeHHA

1.1.MNpu3Ha4veHHsa Ha nocagy lMpoeigHoro cneuianicta Bigainy ciHaHciB, eKOHOMIKM Ta ByxranTepcbkoro
00niky Ta 3BiflbHEHHS1 3 HEel 34IMCHIOETbCS Haka3oM ManoBWUCKIBCBKONO MICbKOro rofioBM 3a MOAaHHAM i 3
JoTpuMaHHsaM Bumor Kogekcy 3akoHiB Npo npauto YkpaiHu.

1.2.MpoBigHn cneuianicT Bigainy diHaHciB, ekoHOMikM Ta OyxranTepcbkoro obniky 6Ge3nocepegHbO
NiANOPsAKOBYETLCS MICbKOMY rOfiOBi Ta HaYasnbHUKY PiHAHCOBO-EKOHOMIYHOIO BigAdiny, BUKOHYE iX BKa3iBKU.

1.3.Ha nocagy [lposigHoro cneuianicta Bigainy @iHaHCiB, ekoHOMikM Ta Oyxrantepcbkoro o6niky
npu3HayaeTbcs ocoba, fka Mae MOBHY BWLLY OCBITY BiAMOBIOHOrO MPOMECINHOro CnpsMyBaHHA 3a OCBITHbLO-
kBanidikauiviHum piBHeM maricTpa, cneujianicta. Ctax poboTu 3a chaxom Ha gepxasHi cnyxbi He meHwe 3 pokis
4Ymn nocagax B iHWKX cdepax ynpasniHHA He MeHLwe 10 pokis.

1.4.MNposigHun cneuianicT Bigainy diHaHCiB, €KOHOMiKM Ta OyxranTepcbkoro 06miKy MOBUHEH 3HaTu:
CTPYKTYPY MICbKOI pagu, NOCTaHOBM, PO3MOPSAAXKEHHS, Haka3n BULLECTOSLMX OpraHiB, HOPMaTUBHI Ta iHLWi KepiBHi
OOKYMEHTW LisnbHOCTI MignpueMcTBa, MeToaW BefeHHsl ainoBux 6ecig i neperoBopiB, YMHHE 3aKOHOOABCTBO,
npasuna KOpUCTYBaHHA OPrTEXHIKOK, BUMOMM aAMiHICTPATUBHUX i BHYTPILUHIX JOKYMEHTIB nignpuemMcTea, OCHOBU
€KOHOMIKW, opraHisauii npadi, BUpOOHMUTBA Ta YNpaBniHHS, METOAMKY BEAEHHSA [LiNOBOACTBA, OpraHisauiiHi
NPUHLMUNK KagpoBOi cnyxkbw, nepenik BiAOMOCTEN, WO CTaAHOBMATb KOMEpLiHY TaeMHMUI, npaBuna
BHYTPILLIHLOrO TPYAOBOrO PO3NOPSAKY NIANPUEMCTBA, AepXaBHY MOBY Ha PIiBHI BiflbHOrO BOMNOAIHHSA, HOPMWU i
BMMOIM 3 OXOPOHM NpaLi, NPOTUNOXEXHOT 6e3nekn Ta BUpOOHUYOI caHiTapii.

1.5.MposigHun cneujanict Bigainy diHaHciB, ekoHOMikM Ta OyxranTepcbkoro o6niky 3060B’A3aHWN
CYMMIHHO CTaBMTUCHA OO0 BUKOHaHHSA Cnyx6o0Bux 0bOOB’A3KiB, He Aonyckatu Lin i BUMHKIB, Y 6e3aisanbHOCTI, Wo
MOXYTb 3aLLKOAMTU iHTEPECaM OpraHis MiCLLEBOro camoBpsigyBaHHA Ta Aepxasu, 36epiratv gepxaBHy TaEMHULIO,
iHdbopmaLuito Npo rpomMagsH, Wo ctana Momy BigoMa nig Yac BMKOHAHHA Cnyx60Bux 06OB’SA3KIB, @ TAKOX iHLUOI
iHpopmauii, gka 3rigHO 3 3aKOHOM He MiANSArae po3rorioLLIEHHIO.

1.6.MpoBigHMM cneuianict Biaaginy diHaHciB, eKOHOMIKM Ta Byxrantepcbkoro obniky nraHye AisnbHICTb,
sIka BU3Ha4YeHa “oro nocagoBnmMu 060B'a3KkaMu.

1.7.MpoBigHun cneuianict Bigainy diHaHciB, EKOHOMiKM Ta OyxranTepcbkoro 061Ky NOBMHEH 3HATW 3MICT i
BMIiTW NpaBuMbHO 3acTOCOBYBATM B XOAi peanisaLii cBOIX MOBHOBaXeHb MNONOXeHHA KoHcTuTyuii YkpaiHu,
BrogkeTHoro kogekcy Ykpainu, 3akoHy Ykpainu "Tpo cnyx0by B opraHax MicueBoro camoBpsgyBaHHs", "lMpo
aepxaBHy cnyxby", "Mpo micueBe camoBpsinyBaHHs B YkpaiHi”, «[po 3acagm 3anobiraHHs kopynuii», «[po
goctyn go nybnivyHoi iHdopmadii», «[Mpo 3axucT nepcoHanbHux pJaHux», «[po iHdopmauito», ykasm Ta
posnopsamkeHHs NpesvaeHTa YkpaiHu, NOCTaHoBU i po3nopsamkeHHs KabiHeTy MiHicTpiB YkpaiHu, noctaHoBu
BepxoBHoi Pagn YkpaiHu, Hakasw, iHCTpyKuii i po3’scHeHHamMu MiHicTepcTBa (iHaHCIB YKpaiHu, OepXaBHOro
KasHayencTBa YKpaiHW, pilUeHHs MiCbKOi pagu Ta ii BUKOHABYOrO KOMITETY, PO3MOPSAAXKEHHS MICbKOro ronosw,
NONOXeHHsI NPO hiHAHCOBO-EKOHOMIYHMI Bi4AiN MICbKOI pagm Ta LiHo NoCagoBO iHCTPYKLIL.

1.8. Ha nepiog TumyacoBoi BigcyTHocTi [lpoBigHoro cneuianicta (Bigginy iHaHCiB, ekoHOMikM Ta
Gyxrantepcbkoro o6riky noro o6oB’a3ku BukoHye Cneuianict | kateropii — Cteub 1.O., 3rigHO 3 po3nopsaoKEHHAM
MiCbKOrO rofioBu.

1.9.

1.10.




Il. 3aBaaHHA Ta 060B’A3KMN

MposigHun cneuianict Bigainy diHaHciB, eKoHOMIKM Ta Byxrantepcbkoro obniky ManoBnCKIBCbKOT MiCbKOT
pagu:

2.1.0praHizoBye poboTy Bigainy 3 diHaHCOBUX NUTaHb 3rigHoO 3 [MonoXXeHHsM nNpo Bigagin.

2.2.0praHizoBye pob0oTy No NigroToBLi NPOEKTY MICbKOro 60oKeTY Ha HACTYNHWUIA piK, ANS LbOoro:

2.2.1.I'0Tye NpoekKT pilleHHs cecii MiCbKoT pagu.

2.2.2.0praHi3oBye NpoLeC HaOXOMKEHHs1 OMKEeTHUX 3anuTiB Bif FOSMIOBHUX PO3MOPSAHMKIB KOLUTIB
MiCbKOro 6rogxeTy.

2.3.I'0Tye NpoeKTu pilleHb MICbKOi pagu Woao 3aTBEPAKEHHS] Ta YTOUHEHHST MICbKOro BHOMKETY, MPOEKTH
pO3MopsIKEHb MICBKOrO rofioBU 3 NUTaHb BoaxXeTy.

2.4.Cknagae po3nuc BuaaTKiB MiCbKOro GIOAXeTY, NPUAMAE pilLeHHA MpOo 3MiHY pO3NUCY Y MeXax pPidHUX
npu3HayeHb.

2.5.3pincHI0e 3BeAEeHHSA 3aTBEPAXEHOro MiICbKOro O6HmpKeTy Ta nodaHHs B YCTAHOBMEHI TepMiHW [0
aenaptameHTy diHaHciB y KipoBorpaacbkii o6nacri.

2.6.30iNcHI0E 3BEQEHHA MNaHiB Mo Mepexi, WTaTax i KOHTUMHreHTax YCTaHoB, WO (piHaHCYITbCA 3
Micbkoro 6rogkeTy; 3abe3nevye nogaHHsa 0o AenapTaMeHTy diHaHCiB obnacHOi gep)aBHOI aaMiHicTpauil.

2.7.AHanisye 3BiTM NPO BUKOHAHHA MICbKOro OHOMIKETY, KOLTOPWUCIB OOXOAIB i BMAATKIB FOMOBHUX
PO3MOPSOHUKIB KOLUTIB MICbKOrO OHOIKETY.

2.8.0praHi3oBye i 3abe3nedye cBOeYacHy i MOBHY MiArOTOBKY iHpopmauih A0 AenapTaMeHTy diHaHciB
obnaepxagmiHicTpauii, MiCbKOMY TrOfoBi, BMKOHABYOMY KOMITETY, AenyTataMm MiCbkOi paau Mo 3aBAaHHSX,
OOpYYEHHAX Ta 3anuTax LWoao CKMadaHHS Ta BUKOHAHHA MICbKOrO OHOMKETY, BUKOPUCTAHHS KOLITIB Ha
iHaHCYBaHHSA coLUianbHO-KyNbTYPHUX YCTAHOB i 3aX0AIB, O NPOBOAATHLCS HUMM.

2.9.B3aemogie 3 BMKOHaBYMMM opraHaMy MICbKOI pagu, opraHamMy BMKOHABYOi BNagu, nignpuemcrasamu,
yCTaHOBaMM, OpraHisauisMy y Mexax CBOiX NOBHOBaXEHb NP BUKOHAHHI N0CagoBux 0O0B s13KiB Ta 3aBAaHb.

2.10.Cnisnpautoe 3 ynpaensaHHaM [depxkasHavyenctsa, ycTaHOBaMW, OpraHisauisiMy npu BUKOHAHHI CBOIX
dyHKUi Ta 3aBAaHb.

2.11.0pepxye Big nocagoBux ocib Ta nigBigoOMYMX ofepXKyBadiB AOKYMEHTUM HeobXiaHi Ans BUKOHaHHS
cnyx6oBnx 060B’A3KIB, KOHTPOJTOE CTPOKM | MOBHOTY HadaHHS HUMMW HEODXiOHNX OOKYMEHTIB, 3BITiB.

2.12.BUKOHY€E iHLWI [OpYYEeHHs, MNOKMafdeHi Ha HbOro MICbKMM [OfIOBOK, HayarbHUKOM (oiHAHCOBO-
E€KOHOMIYHOrO Biadiny, BUKOHABYMM KOMITETOM, Bepe yyacTb y poOO0Ti CTBOPEHUX NPU MiCBKBUKOHKOMI KOMICIlA.

2.13.

2.14.

lil. MpaBa

MpoBigHwWi cnedianicT Bigainy diHaHciB, ekOHOMiKkM Ta OyxranTepcbkoro 06miky Mae npaeo:

3.1.BHOCMTK Ha po3rnsaa KepiBHUUTBA Mpono3uuii 3 yAOCKOHaneHHa poboTuM BMKOHABYOro anapaTty
MiCcbKOi paam Ta pob0oTu, NoB’A3aHoi 3 060B’sI3kaMu, NepegdavyeHNMH Liet iIHCTPYKLIEHO.

3.2.0TpumyBaTK 3a JOpPYYEHHAM KepiBHULTBA Big MOCagoBMX OCIG CTPYKTYpHUX MNigpo3AiniB BUKOHABYMX
OopraHiB MiCbKOi pagn HeobXiaHi AOKYMEHTU, NOSICHEHHS, iIHpopMaLito 518 BUKOHAHHS CBOIX Cny60Bux.

3.3.Npun BUKOHaHHI nocagoBmx OBOB'A3KIB 3HAWOMWUTUCH 3i CTATUCTUYHOK iHOPMaLiEd Ta iHLWMMK
JoBigkamu, siki HeobXigHI ANS BMKOHAHHSA NOcagoBMX ODOB'A3KIB AN CKNadaHHSA 3BeAeHHUX 3BITiB NigBiaomMumnx
YCTaHOB.

3.4.BHOCMTK nponosuuii KEepUMBHMLTBY NPO MNPUTATHEHHS MpauiBHMKIB BMKOHABYMX OpraHiB Ao
BigNOBIAANbHOCTI 3a He3abe3neyeHHs LinboBOro Ta e(pekTUBHOrO BUTPAYEHHS O0IKETHMX KOLUTIB.

3.5.Npurmatn y4acTb y HaBYanbHMX ceMiHapax 3rigHo 3i CBOIM HanpsMKom poboTu.

3.6.Bumaratu Big KepiBHULTBA NiANPUEMCTBA CMPUSAHHSA Y BUKOHAHHI CBOIX NOCaaoBux 0O0B'A3KiB.

3.7.NMpuiimaTtn yyacTb B 0BroBOpPEHHi NMMTaHb Ta O3HAMOMITIOBATUCS 3 MPOEKTaMu pilleHb KepiBHULTBA
NiaNPMEMCTBA, SIKi CTOCYIOTbCSt BUKOHAHHSI HUM NOCafoBUX O0OB’A3KIB.

3.8.B mexax cBoei koMneTeHuji noBigomnaTM 6e3anocepeHbOMY KEPIBHUKY NPO BCi BUSIBIEHI HEOONIKN B
JisANbHOCTI NigNnpueMcTBa Ta BHOCUTM NPONO3ULLIT LWOJO TX YCYHEHHS.

3.9.

3.10.




IV. BignoBiganbHicTb

MpoBigHuWK cneuianicT Biaainy diHaHciB, eKOHOMIKU Ta ByxranTepcbKkoro obniky Hece BigNOBIAANbHICTb:

4.1.3a CXOPOHHICTb AOKYMEHTIB, SKi 3HAX0OATbCH Y HbOrO Ha ONpaLutoBaHHi.

4.2.3a pO3ronoLleHHa no3a cnykboBow HeobXIOHICTIO BIOOMOCTEN, $Ki MICTATbCA B CNyXO0BUX
OOKYMEHTaXx.

4.3.BukoHaHHsA cBOiX nocagoBux 00OB'A3KIB.

4.4.TNpaBuUnbHICTb BUKOPUCTaHHA MaTepianbHUX oHAIB.

4.5.NpaBunbHe BUKOPUCTAHHS HagaHMX NOMY Mnpas.

4.6.[10CTOBIpHICTb 3BITHUX OaHUX.

4.7.3aKOHHICTb BUKOHYBaHMX Onepawii Ta NpaBUibHICTb iX 0OPMITEHHS.

4.8.3a He BMKOHAHHA 4YM He HanexHe BUKOHaHHA ©e3 noBaxHuX npuyuH [lonoxeHHsa i [lMpasun
BHYTPILLIHLOrO TPYAOBOro pPO3nopsaKy MICbKOI pagum, 3aKOHHUX po3nopsiaxeHb ronoBn ManoBUCKIBCbKOT pagu Ta
HLUMX ~ MOKanbHUX HOPMATMBHWMX  akTiB, MOCadoBMX OOOB'A3KiB, MOPSAKY, BMU3HAYEHOMY TPYAOBUM
3aKOHOABCTBOM.

4.9.3a 3aBOaHHA MaTepianbHOT LWKOAM, HaHeCceHi MICbKOI paau 306UTKkM y 3B'A3KY 3 BUKOHAHHAM
(HeBMKOHaHHSAM) CBOIX MNocagoBux OOOB'A3KIB Hece MaTepianbHy BIiANOBIAANbHICTL B MNOPAOKY i B Mexax,
BM3HAYEHWX TPYAOBUM i LMBINbHMM 3aKOHOL4ABCTBOM. [JOTpMMaHHSA NpaBui BHYTPILUHBLOrO TPYAOBOro pPO3nopsaaKy
nianpuemcTaa.

4.10.3a HeHanexHe BMKOHaAHHA abo HEBMKOHAHHS CBOIX MocadoBMx OOOB'A3KIB, WO nepeabadeHi uieto
IHCTPYKUI€l0, - B MEXax, BU3HA4YEHNX YNHHUM 3aKOHOA4ABCTBOM YKpaiHK Npo npauto.

4.11.

4.12.
Y3rOPKEHO:
HavyanbHukK Bigainy giHaHciB, EKOHOMIKK Ta - " " D.
OyxranTepcbkoro obniky (nianuc)
HayvanbHuK 3aransHoro Bigainy W p.
CneuianicT (topucT) W p.
3 iHCTpYyKUieto 03HanoMneHa: Y re—— " " p.

(nignuc)



