VKPATHA
MAJIOBUCKIBChKA MICBKA PAJIA
BUKOHABYHH KOMITET
PIITEHHS
Bia 14 munns 2022 poky Ne 193

M. Maina Bucka

IIpo 3aTBepmxenHs [HeTpykuii 3 miToBOICTBA

B MaJIOBUCKIBCBKIH MIChKIH paal

Kepyrouncs cr. 40 3akony Ykpainu «IIpo miciieBe camoBpsiIyBaHHS B Y KpaiHi», HAKa30M
Min’rocty Bin 21.04.2022 poky Ne 1581/5, B 38’ 513Ky 31 3MiHamu BHeceHUMH 10 [IpaBun opraxizaumii
TIJIOBOACTBA Ta apXiBHOrO 30epiraHHs AOKYMEHTIB Yy JEpP’KaBHUX OpraHax, OpraHax MiCLEBOrO
CaMOBpSIIyBaHHS, Ha TMIANPHEMCTBAX, B YCTAHOBAX 1 OpraHi3amisix Ta 3 METOK OpraHi3arii
IOKyMEeHTO00ITy ciykO0BHUX IOKYMEHTIB, 30epiranHs nokyMmeHrauiiinoro ¢onay no HACTY
4163:2020, BuKOHaBUMI KOMiTET MaJIOBUCKIBCbKOI MiCBKOI pajiu, -

BUPIIINB:
1. 3arBepantu [HCTPYKIiIO 3 A1JI0BOACTBA B MaIOBUCKIBCHKI i MiChKi#l pajl.
2. CTpyKTypHHM MiApO3XiJaM MICBKOi pamu miJ 4ac oprasizamii poOOTH 3 JOKYMEHTOOOIry
CITy>)kOOBUX TOKYMEHTIB Ta 30epiraHHs JOKYMEHTAIITHOTO (POHAY KepyBaTUCS LI€r0 [HCTPyKIi€erO 3
IJIOBOMCTBA.
3. BusHartu TakuM, L0 BTPATHIIO YMHHICTb, PO3MOPSKEHHSI MallOBUCKIBCHKOTO MiCBKOTO T'OJIOBU
B 9 kBiTH: 2021 poky Ne 41/6/2 «I1po 3aTBepaxenns [HCTpykuii 3 nijoBoacTBa B MaOBUCKI BChKIH
MICBKIH paji».
4. KoHTpOJb 32 BUKOHAHHSM JAHOTO PIIIEHHS MOKJACTH HA KEPYIOUOro CIpaBaMU BHUKOHABYOTO

KoMiTeTy ManoBHCKiBCbKOI Micbkoi paau Jlrogmuny JIMHHUK.

Micbkuii royioBa HOpiit I'VIIBJAC



3ATBEP]’)KEHO piweHHs
BUKOHABYOTO0 KOMITETY
MasioBUCKIBCHKOT MICHKOT

panm Bix 14 munas 2022 poky
No 193

IHCTPYKLIA

3 Ai10BoACTBa B MaI0BUCKIBCHKIll MICBHKIi paxi
I'JIABA 1

IHCTPYKIIA
3 IOKYMEHTYBAaHHSI YIIPaBJIiHCHKOI iIH(popmanii B eJieKTpoHHIH dopmi
Ta Opradizauii po0OTH 3 eJIEKTPOHHUMH JOKYMEHTAMH B AiJI0BOJCTBI
Masi0BHCKIBCHKOT MICBKOI pajy, eJIEKTPOHHOI0
MIZKBIAOMY0r0 00MiHY

1. 3araapHi MoJ0KEeHHS

1.1. La [HCTpyKLis 3 TOKYMEHTYBaHHS YIPaBIiHCHKOI iHQOpMaLii B €JIEeKTPOHHIN
¢dopmi Ta opranizamii podOOTH 3 €NeKTPOHHUMH JOKYMEHTAMH B JIJIOBOACTBI MaJIOBUCKIBChKI T
MICBKIH paji, eeKTPOHHOTrO MiJKBiAOMYOro oOMiHy (fani — [HCTpyKuis) BiAMOBIAHO 10 3aKOHY
Ykpainu "IIpo enekTpoHHI TOKyMEHTH Ta eJIEKTPOHHHIA JOKYMEHTOOOIT" Ta 1HITNX aKTiB
3aKOHO/IABCTBA BH3HAYAE:

MOPSIIOK TIPOXOKEHHS €JIEKTPOHHOTO IOKYMEHTa 3 MOMEHTY HOro CTBOpEHHs1, abo
onep KaHHsS 1 10 MOMEHTY BIATIPABJICHHs a00 mepeaaBaHHs 10 apXiBHOTO MiAPO3IiITy
paiinep:kagMiHicTparii,

3araybHi 3acany (QyHKIIOHYBAaHHS Ta BUKOPHCTAHHS CUCTEMHU €JEKTPOHHOI B3a€MOII1 OpraHiB
BUKOHABYOI BJIaan (IaJli — CUCTEMA B3aEMO/IIT);

orepaTuBHUM 1HpOpMaIiTHUH OOMIH 3 BUKOPUCTAHHSAM CJIy>KOOBOI €JIeKTPOHHOI IMOIITH.

Lls IHCTPYKIsl BCTAHOBIIIOE 3arajibHi MpaBWia 311HCHEHHS MOHITOPHHIY CTaHy BUKOHAHHS
yIPaBIIHCbKHUX PIIICHb.

s IHCTPyKWis TOMMPIOETBCS HA BCl EJNEKTPOHHI JOKYMEHTH, IO CTBOPIOIOTHCS,
BIAMIPABIISIOTHCS 200 ONEPKYIOThCS MaIOBUCKIBCHKOK MICHKOIO Pamor0 (aji — MiChbKa pana).

OcoOnmBocTi opraHisamii IIJIOBOACTBA 3 JOKYMEHTAMH, IO MICTATh 1H(pOpPMAIID 3
OOMEXEHHUM JOCTYIIOM, MIJIOBOACTBA 3a 3BEPHEHHAMU TPOMAJSIH, 3alMUTaMHd Ha MyOJidHy
iH(pOpMaII0O BU3HAYAIOTHCSI OKPEMHMH HOPMATHUBHO-TIPABOBUMH aKTaMH, NPU IIbOMY BUMOTH L€l
[HCTpYKLIT MOUMPIOIOTHCS HA 3a3HAUEHI BUH J1JIOBOJCTBA B YACTHHI 3arajibHUX MPUHLUIIB poOoTH
3 JOKyMEHTaMH Ta BTiH YacCTHHI, sSKa MPSMO HEe BU3HAUEHA OKPEMHUMH HOPMATHBHO-IIPABOBUMHU
aKTaMH.
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Bumoru niei IHcTpykuii no poOotu 3 mepBHHHO-O00JIKOBOI, OaHKIBCHKOIO, (DIHAHCOBOIO,
3BITHO-CTATHCTUYHOK), HAYKOBO-TEXHIYHOK JOKYMEHTALI€EI MOIIUPIOIOTLCS JIMIIE B YaCTHHI
3araJbHUX MPUHLUMIB pOOOTH 3 JOKYMEHTAMH.

1.2. OcHoBHa (popMa MPOBAIKEHHS A1JIOBOICTBA B MIChKIH paji € €JeKTPOHHA.

JIOKyMEHTYBaHHS YIPaBIIHCHKOI 1H(pOpMalii B MICBKIHA paal 3MIHCHIOETHCS B €NEKTPOHHIH
dopmi 13 3aCTOCYBaHHSAM KBai(PiIKOBAHOTO €NEKTPOHHOrO MiANKCYy, KBaji(piKOBaHOI €JIEKTPOHHOI
MeYaTKH Ta KBaJi(PiKOBAHOI €NEKTPOHHOI MMO3HAYKH Yacy, KPIM BHUITaJKiB HAsIBHOCTI OOTPYHTOBAHUX
Mi/ICTaB ISl JOKYMEHTYBaHHsI yIPaBIiHChKOI 1HPOpMALii y maneposiit GopMi, SIKUMH BH3HAIOTHCS:

JOKYMEHTH, IO MICTSTh 1HPOPMAIIO 3 OOMEKEHUM TOCTYIIOM, BUMOTA MO0 3aXHCTy SIKOi
BCTAHOBJICHA 3aKOHOM,;

€JIEKTPOHHI JTOKYMEHTH, IO HE MOXXYThb OyTH 3aCTOCOBaHI SIK OPUTIHAJ 3TiAHO 3 BUMOTaMH
3aKOHY;

JOKYMEHTH, BUMOTa MIOAO ONPALFOBAHHS SKHX Yy ManepoBiil ¢opmi BCTAHOBIEHA aKTaMHU
Kabinery MinicTpiB Ykpainu.

1.3. 3aranpHi 3acaaM OKYMEHTYBaHHsS YIpPaBIiHCHKOI iH(OpMamii B MiCbKiil paai Ta
0CcOOJIMBOCTI BEACHHS [IJIOBOJICTBA y TTANepOBii (OpMi BU3SHAYAIOTHCS [HCTPYKITI€FO 3 TIJIOBO/ICTBA B
MaJIOBHCKIBCbKI# MICBKIH pail.

Jl110BOACTBO y manepoBiii Gopmi ITOMyCKAETHCS JIUIIE IS JOKYMEHTIB, BH3HAUEHUX ITyHKTOM
2 uief IHcTpyKii.

1.4. Jlo eNeKTPOHHUX [OKYMEHTIB, MAMUCAHUX (MOTO)KEHUX) 13 3aCTOCYBaHHSIM
KBaJi(PIKOBAHOTO ENEKTPOHHOrO  miAmucy abo 3acBigUeHUX KBaT(piKOBAHOK  EJIEKTPOHHOIO
MEYaTKOI, BUMAaraTd BIATBOPEHHS BI3yaJbHOTO migmucy ado BiaOWTKa MEeYaTKH HE3aJeKHO Bif
0coOMBOCTEH OOPMIICHHS TOKYMEHTIB HE IOy CKAEThCSI.

1.5. IIpoxomskeHHs B AIJIOBOACTBI MICBKOI Pajyl OHOTO 1 TOrO JK JOKYMEHTA B €JIEKTPOHHIHN Ta
narneposiii GopMi HE JOIMYCKAETHCS.

1.6. V niif [HCTpYKLI1 TEPMiHH BKUBAIOTHCS Y TAKOMY 3HAUEHHI :

1) eneKTPOHHWI ayAjoBi3yaIbHUI JOKYMEHT — e/IeKTPOHHUIM JOKYMEHT, 3MicT AKOTO
npeacTaBAeHo Yy BUrNAAi Bigeopaay, 306paxeHHs i/abo 3anucy 3ByKy, ansa dikcysaHHaA i/abo
BiZITBOPEHHA AKNX 3aCTOCOBYIOTb BiAMNOBIAHY anapaTypy, Ha AKUI HaKNaAeHo KBaidikoBaHWM
e/IeKTPOHHUW Nignuc;

2) 61aHK eNeKTPOHHOTro MOKyMeHTa (OaHkK) — yHi(ikoBaHa opMa eNeKTPOHHOIO TOKYMEHTa
yCTaHOBU a00 11 CTPYKTYPHOrO MIAPO3ALITY 3 BIAMOBIIHUMHU PEKBI3UTAMHU Ta MOJSIMU MOCTIHHOIL 1
3MIHHOI 1H(OopMaIlii,

3) Bi3yasm3awis — mporec BiATBOPEHHS AaHUX Y (HOpMI, IO € CIIPUHHATOO JIFOAHHOIO,

4) BUTAT — 3aCBiJU€HA KOsl YACTUHH TEKCTY €JIEKTPOHHOTO JOKYMEHTA, SIKUH MICTUTh MEBHHI
obcsr iadopmarii abo 3anmucy peectpy;

5) Bi3yBaHHsS NPOEKTY EJEKTPOHHOIO IOKyMeHTa (Bi3yBaHHsA) — HAKJIAJaHHSA I10CAJOBOIO
0c00010 KBaTi PIKOBAHOTO EJIEKTPOHHOTO MIAMKCY Ha MPOEKT

€JIEKTPOHHOT'O TOKYMEHTa JUIsl 3aCBITYeHHs (paKTy MOTOKEHHSI IIIEF0 OCOOOI0 3aBi30BAHOTO
MPOEKTY TOKYMEHTA;

6) eNeKTPOHHHWH JOKYMEHTOOOIT MICBKOi pamu — o0ir  ( NPOXOMKEHHs) CIy>KOOBUX
€JIEKTPOHHHUX JOKYMEHTIB 3 MOMEHTY iX CTBOpEHHs abo Onep KaHHs 0 3aBEPLICHHS BUKOHAHHS,
BIATIPABJICHHS, 3HULIEHHS a00 MepenaBaHHs 10 apXiBHOIO MiAPO3ILUTY paiaep kaaMiHicTparii,

7) eNeKTPOHHA KOMisl EJEKTPOHHOIO JOKYMEHTa — Bi3yaJbHE NOJAHHA EJIEKTPOHHOTO
JIOKyMEHTa B €JEeKTPOHHIN ¢opmi Oe3 kBami(iKOBaHUX €IEKTPOHHHX MiAINKUCIB, IKUMH Horo Oyio
3aB130BaHO Ta/ab0 MIAMICAHO, BIATIOBIAHICTD Ta MMPABOBUI CTATYC SIKOi 3aCBIAYEHO KBaJI(hiKOBAHOO
€JIEKTPOHHOIO TIEYaTKOIO;

8) eNeKTpOHHA KOMisl OpPUTIHAIY MAnepoBOro AOKyMeHTa ((pOTOKOMisT) — Bi3yasbHE MOJAHHS
NarepoBOro TOKyMEHTa B €NEKTPOHHIH (popmi, oTpuMaHe HUIIXOM ckaHyBaHHA ((poTtorpadysaHHs)
MarnepoBOro JAOKYMEHTA, BIIMOBIIHICTh OpPHUTIHATY Ta IPaBOBUH CTaTyC SIKOrO 3aCBITYEHO
€JIEKTPOHHOIO NIEUATKOK YCTAHOBH;
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9) enexTpOHHMI BHYTPIIIHINA OMUC TOKYMEHTIB CIIPaBH — OKPEMHH OOJIKOBHHA €IEKTPOHHHIMA
IOKYMEHT, IO MICTUTh MEpPEeiK 3arojioBKIB 1O TEKCTIB EJEKTPOHHUX TOKYMEHTIB CHpPaBH 13
3a3HAYEHHSM TOPSIKOBUX HOMEpIB MOKYMEHTIB, iX peecTpauiiHUX I1HAEKCIB, AaT, KUJIbKOCTI
CTOPIHOK Ta HaiiMEeHyBaHHs (ailyiiB BIAMOBIAHUX €IEKTPOHHUX JOKYMEHTIB;

10) enekTpOHHUI KypHAJT — OKPEMHI PEECTP CUCTEMHU EIIEKTPOHHOTO JOKYMEHTOO0ITY MiChKO]
pany, 1o MICTUTh 3alUCH TPO 3apPEECTPOBaHI JTOKYMEHTH, 00 €qHaHI 3a MEBHOK O3HaKow abo
IPYIOIO O3HAK;

11) enekTpoHHa pe3ONIOLIsA — PEKBI3UT, SKUH CTBOPEHHUH Yy CHCTEMI €JEKTPOHHOTO
IOKYMEHTOODITY MICBKOI pajud Ta SIKMI BHOCHUTBCS NIO PEeCTpaLiiifHO-MOHITOPHUHIOBOI KapTKU
€JIEKTPOHHOTO JOKYMEHTa 1 HEPO3PHMBHO TOB's3aHUHN 13 HEW. EJeKTpOHHA pe3oJroLis MiCTHUTh
CTHCIHIA 3MICT JOPYYEHHs (BKa31BKH) IMOCaJ0BOI OCOOU LIOA0 HOro BUKOHAHHS Ta MOB'SI3aHUH 3 HEO
KBaJi(piKOBaHMH ENEKTPOHHUN MiANMHUC Li€i 1mocagoBoi ocobu. EnexTpoHHA pe3omouis € €IHHO
TOMYCTUMOIO  €JIEKTPOHHOK (opMoro peammizaiii AOpPy4eHb, BUAAHMX B EJIEKTPOHHINA Qopwmi,
Bi3yastizawis SIKoi BU3HAYA€ThCs IHCTPYKII€rO 3 IOBOACTBAa B MaIOBUCKI BChKIN MICBKIH pai;

12) enexkTpoHHa cripaBa — CYKYITHICTb (paiiJiiB €1eKTPOHHUX JTOKYMEHTIB, IO BXOISTH 0 Hei,
€JIEKTPOHHOTO BHYTPILTHBOTO OIUCY Ta 3aCBIAYYBAJILHOTO HAIKCY CIIPABH,

13) enekTpOHHUI NOBIAHUK — €NEKTPOHHO-IOBIIKOBUH IMEPENiK MPHUKIAAHOTO XapakTepy, B
SIKOMY 310paHO THITOBI HAOOPU NaHUX,

14) enexTpoHHE NOBIJOMJIEHHSI — aBTOMAaTUYHO a00 y pa3l HEOOXiTHOCTI aBTOMAaTHU30BAaHO
CTBOPEHA Ta MepefaHa B eJEeKTPOHHIH ¢dopmi iHPopManist mpo AOCTaBKy/ OTpUMaHHs/ BIAMOBY B
peecTpaitili/ peecTpariio eIeKTPOHHOTO JOKYMEHTA aIpecaToM Ta 1HIIE,

15) inauKaTopu CTaHy BHKOHAHHS JOKYMEHTIB — BH3HA4Y€HI KPHUTEpli eTamiB MPOXOIKEHHS
JIOKYMEHTIB B MICBKiH pajii 3 METOIO 1X MOHITOPHHTY;

16) KOHTPOJIb — KOMILIEKC 3aXOiB, MO 31HCHIOIOTHCS I TIEPEBIPKU Ta OL[IHKA BUKOHAHHS
NOCTABJIEHUX 3aBIaHb (YIIPaBIiHCHKHUX PillIeHb);

17) cucremMa MOHITOPUHTY — KOMIUIEKCHA aBTOMATH30BaHa cHcTeMa Oe3mepepBHOrO 300py,
00pobku, cucremarusamii Ta aHamizy iHGopMamii Mpo CTaH BUKOHAHHS YIPAaBIIHCbKUX PIIIEHb
(eNEeKTPOHHUX TOKYMEHTIB) B YCTaHOBI;

18) ommc crpaB B €NeKTPOHHIN (HOpPMI — TOBIAHUK B €IEKTPOHHIN (HOpMi, MPU3HAUYECHUH 1St
00JTIKy Ta PO3KPUTTS 3MICTY OIUHHULL 30epiraHHs, OANHUIB O0JIIKY, 3aKPITUIEHHS X CUCTEeMaTH3allii
B MEKax apxiBHOro (oHAY;

19) manepoBa KoI1ist OpUriHANY €JIEKTPOHHOTO TOKYMEHTA — Bi3yaJIbHE IMOIaHHS €JIEKTPOHHOTO
IOKyMeHTa y mamnepoBiii (opmi, sike 3acBifYeHE B MOPSAKY, BCTAHOBJIEHOMY I[HCTpyKWier 3
JIJIOBOACTBA,

20) mAMUCaHHA TPOEKTY EJEKTPOHHOrO JOKyMeHTa (IMAMHUCAaHHS) — HaKJIaJaHHI
YIOBHOBAKEHOIO 0CO0000 (YIOBHOBAXXEHUMH 0CO0aMM), 3a3HAYEHOIO (3a3HAYEHNMH) y PEKBI3UTAX
MiIMACYBa4Ya TaKOro JOKYMEHTa, KBaJi(hiKOBAHOTO €JNEKTPOHHOrO mianucy (IMAMUCIB) HA MPOEKT
€JIEKTPOHHOTO IOKYMEHTA JUISA 3aCBiA4eHHS (pakTy HOro 3aTBEpIKEHHS,

21) moromkyBad — MmocaaoBa ocoba, MO 3A1MCHIOE Bi3yBaHHs (TIOTOIKEHHS) IPOEKTY
TIOKYMEHTA,

22) npaBoBuUii cTaTyC — HAOpPaHHS eJIEKTPOHHUMH JaHUMH FOPUINYHOI CHIIH,

23) NpUMIpHHUK EJNEeKTPOHHOIO NOKyMeHTa — (haiii, KM MICTUTh Hadlp JaHUX, TOTOXKHHN
OpUTiHATY €JIEeKTPOHHOTO JOKYMEHTA,

24) mpOEKT eJEKTPOHHOIO NOKYMEHTa — JOKYMEHT B €JEKTPOHHIH (opMi A0 HAKIaAEHHS
KBaJTi(hiKOBAHOTO €JIEKTPOHHOTO MIMUCY YIOBHOBAKEHOK OCOOO0K (YIIOBHOBAXKEHUMH 0COOaMM),
3a3HAYEHOIO (3a3HAUEHNMH) Y PEKBI3UTAX MIAMUCYBa4Ya TAKOTO JOKYMEHTA,

25) penmakuiiiHa mpaBka — Oynb-sIKe peNaryBaHHA IPOEKTY EJEKTPOHHOTO IOKYMEHTA,
BUKOHYBaHe aBTOPOM, TOTOKyBaueM a0o MiAMKICYBaveM,

26) peectpaTop — MpaliBHHUK Clyx)0u AioBoncTBa abo ocoda, Ha Ky MOKIAAEHO (PYHKINT
peecTpauii JOKYMEHTIB, YIOBHOBa)KEHI Ha 3A1MCHEHHs peecTpaiii BXiZHMX Ta/ad0 BHYTpILIHIX,
Ta/a00 BUXIAHUX JOKYMEHTIB B MiCbKIH paji,
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27) peecTpauiliHO-MOHITOPUHIOBa KapTKa - KapTKa B €NEeKTPOHHIN (hopMmi, WO MICTUTb
BUYEPMHY iH(OPMaLit0 MPO CTBOPEHHS, OAEPXKaHHS, MPOXOMKEHHS, BMKOHaHHSA, BiAnpaB/eHHs,
36epiraHHsa Ta 3HULLEHHSA B MICbKili pafi AOKYMeHTa He3a1eXHO Bif, ()OpMU AOr0 CTBOPEHHS;

28) pPeKBI3UT eNeKTPOHHOro [AOKyMeHTa - iH(opMmalis, 3agikcoBaHa B €1eKTPOHHOMY
[OKYMEHTI Ta peecTpauiiHO-MOHITOPUHIOBIN KapTui A5 Aoro igeHTudikawii, opraHisayii obiry Ta
HafaHHs MoOMYy HOPUANYHOT CUNK;

29) cucTema eNleKTPOHHOro  [JOKYMeHTOo6iry — MIiCbKOT  pagM - CYKYIMHICTb
NporpaMHo-TEXHIYHMX 3aco6iB, MNPU3HAYeHUX [N4 aBTOMaTWU3auii opradisauii pobotn 3
e/IEKTPOHHVMM JOKYMeHTaMu Y Ai/I0BOACTBI MICbKOT paau;

30) cnyxba AinoBoacTBa - CTPYKTYpHUI  nigpo3fin  (3aranbHuin  Bigain)
MasioBMCKIBCbKOIMICbKOT pagn abo BignosigaibHa 0c06a, WO 3abesnevye peectpauito, 06MiK,
OpraHisauito JOKYMeHTO06Iry Cny>X60BUX [OKYMEHTIB, 36epiraHHs [JOKyMeHTaLiiiHOro oHay abo
MOro 4YaCTMHM [0 nNepefaBaHHA Ha 30epiraHHs [0  apXiBHOro nigposginy  anapary
paingep>xaamiHicTpauii;

31) cnyxb6a KOHTPOM - npauyiBHUK MICbKOT pagu, BIAMNOBiJANbHWIA 32 34iACHEHHS
MOHITOPUHIY CTaHy BWKOHaHHS YMpaBAiHCbKUX pPilleHb Ta KOHTPOMKO 3a BIAMOBIAHICTIO 11X
BUKOHAHHSA MOCTaB/IEHOMY 3aB[aHHIO;

32) cnyx60Ba efleKTpOHHa NowTa - eNeKTPOHHa nowTa (NowToBa CKPUHbKA) MpauiBHMKa
MiCbKOI pagu, chopmMoBaHa 3 BUKOPUCTAHHSAM [OMEHHOrO iMeHi y foMeHi gmail.com gns obmiHy
YyNPasniHCbKOK TH(hopMaLlieto, AKa He Mae HOPUANYHOT CUK;

33) ynoBHOBaXkKeHa 0coba - 0coba, fika HafifeHa NpaBoM BUMHATY il Ta BignoBigae 3rigHo i3
3aKOHO[aBCTBOM 3@ HaC/iAKM X BUNHEHHS,

34) ynpaBniHcbKa iHopMaLlis - CYKyNHICTb HEOOXIAHUX AaHWX, AKi CNPUATUMYTb BUPILLEHHIO
YNPaBiHCbKMX PiLLeHb;

35) ynpaBniHCbKe pilleHHA - Oyab-sike 3aBAaHHs, BM3Ha4yeHe MOCafgoBOKD 0C060K abo
BUKOHaBUYMM KOMITETOM B MEXax NOBHOBaXKEHb Ta CNPSIMOBAaHE Ha [AOCATHEHHSA MOCTaB/IEHUX LiiNel;

36) (hOPMYBaHHA eNIEKTPOHHUX CrpaB - FPynyBaHHA BUKOHAHWX €NeKTPOHHUX LOKYMEHTIB Y
crnpasu BiAMNOBIAHO O HOMEHKNATYPW Cripas MiCbKOT paw.

IHWI TepMiHN BXMBAKOTLCA Y 3HAYEHHI, HaBeAEeHOMY B 3aKOHaX YKpaiHu "T1po efleKTPOoHHI
[IOKYMEHTM Ta eNeKTPOHHUIA AO0KYMeHTO06ir", "lMpo enekTpoHHi Aosipyi nocnyrn”, "Tpo
HaujioHanbHWIA apXxiBHWIA (DOHA, Ta apXiBHI YCTaHOBK", a TaKOX PernameHTi opraHisauii B3aeMogii
OpraHiB BMKOHaBYOI BNaau B €N1EKTPOHHIN (hopMmi, 3aTBEpIKEHOMY NocTaHOBOK KabiHeTy MiHicTpiB
YKpainu Big 17 ciuyHs 2018 poky Ne 55.

17. OpraHi3auisi eNeKTPOHHOro AOKYMEHTO06Iry B MICbKIi padi NOKNagaeTbCst Ha T CNyXo6)
[INOBO/ACTBA, SiKa 3abe3neuyye:

1) po3po6neHHs B MiCbKiil pagi AMHOIo NOpsAKY AOKYMEHTYBaHHS yNpaBniHCbKOT iHhopmaLii
Ta po60TY 3 AOKYMEHTaMW HE3A/IEXHO Bif (DOPMM TX CTBOPEHHS;

2) po3p0beHHA HOMEHKNATYPU CrnpaB MICbKOT paju;

3) peecTpauito Ta 06K AOKYMEHTIB;

4) HafjlaHH METOAMYHOI LOMOMOrn Ta KOHTPO/b 32 AOTPUMAHHAM YCTAHOB/IEHOTO MOPALKY
po60TY 3 eNEKTPOHHUMU AOKYMEHTaMW B CTPYKTYPHUX Mi4PO3A4iiax MiCbKOT paau;

5) opraHi3auito JOKYMEHTOO006iry, (opMmyBaHHS cripaB, TX 36epiraHHs Ta NiAroToBKY [ANs
nepefaBaHHs 40 apxiBHOMO Bifainy paigepkagMiHicTpauii;

6) BMNpOBaPKEHHSA Ta Harfsg 3a AOTPUMAaHHAM CTPYKTYPHUMM Nifpo3AinaMu MIiCbKoT paau
BUMOT IHCTPYKL,iiA 3 4iN0OBOACTBA Ta HaLiOHa/IbHUX CTaHAApPTIB;

7) NPOBEAEHHSI PerynsipHUX MepeBipoK CTaHy AifIOBOACTBA B MICbKild pafi, a TakoX B Ti
CTPYKTYPHUX Nigpo3sainax;

8) BWKOPUCTAHHS CUCTEMMW eNIeKTPOHHOI0 [OKYMEHTO00iry, BefleHHA Ta akTyasisauito
e/IeKTPOHHMX [OBIAHMKIB B MIiCbKil pajj;

9) JOTPUMaHHS BUMOT [0 MiArOTOBKW €M1eKTPOHHMX Ta NanepoBMX AOKYMEHTIB Ta opraHisauii
pob0oTH 3 HUMU;



5

10) opranizanito HarmsAqy 3a CTAHOM 30epekeHHs] JOKYMEHTaLiHHOro (POHAY MICBKOI paiu B
€JIEKTPOHHIHN (HOpMi Ta KOPUCTYBAHHS HUM,

11) indopmauifiHy B3aeMOXi0 3 OpraHaMH BHUKOHABYOi BJIAAM Ta IHIINMH JeP>KaBHIMHU
yCTAaHOBAMH Y€pe3 CUCTEMY B3aEMOAII;

12) po3poOeHHs TUITOBUX MapIIPYTiB MPOXOIKEHHS JOKYMEHTIB B MICBKIH paji;

13) mepeBipKy MpPaBUIBHOCTI BIIOMOCTEH, BHECEHHUX MO PEECTpauiifHO-MOHITOPUHTOBOI
KapTKH eJIEKTPOHHOTO IOKYMEHTA 32 3BE€ICHOI0 HOMEHKJIATYPOIO CIIPaB MiCbKOI paau, Ta yTOYHEHHS
[[UX BIIOMOCTEH 3a €KCMEPTU30I0 LIHHOCTI €JIEKTPOHHOTO JOKYMEHTA,

14) iHIIIOBaHHS Ta TPOBENCHHS B MICBKIM paji MIABUINEHHsS KBaji(ikamii mpariBHUKIB
MICBKOI pajay 3 MUTaHb J1JOBOJCTBA.

1.8. Micbka paia OpraHi3oBye€ IIJIOBOJCTBO Ha MiJCTaBl BIAacHOI [HCTPyKIIi 3 A1IOBOACTBA B
ManoBuCKIBCBKiH MICBKIH pazi (nam — [HCTpyKIist 3 A1IOBOACTBA MICBKOI pau), IO PO3POOIIAETHCS
HAa MIJACTaBl I1HCTPYKLIH, 3aTBEPAKEHUX IOAHUM PO3MOPSIKEHHSIM MICBKOIO  TOJIOBH, Ta 3
ypaxyBaHHSM IHIIUX aKTiB 3aKOHOJIABCTBA.

1.9. Cnayxba ninoBoncTBa po3pobiisie [HCTPyKIirO 3 IiJTOBOACTBA MICBKOI  paaH, SKOKO
OHOYACHO pETJIAMEHTYETbCS MUTAHHS OpraHi3amii AIJOBOACTBA Yy MANepoBI Ta €NeKTPOHHIH
dopmax.

1.10. [li;moBOnCTBO MICBKOI pasiu, Oprasi3arisi OOMiHy €JeKTPOHHIMHU JOKYMEHTAMH 3 1HITNMHU
yCTAHOBAMH 3[1IHCHIOIOTHCSI BUKJIIOUHO 3 BUKOPUCTAHHSIM CUCTEMH €JIEKTPOHHOTO TOKYMEHTOO00ITY
MICBKOI pajy, IHTErpOBaHOI O CUCTEMH B3aEMOALI.

1.11. Cucrema elneKTPOHHOTO TOKYMEHTOOOITY MiCbKOI pajii MOBHHHA BiANOBIAATH BUMOTaM
3aKOHONABCTBA 10 (OpMaTiB [aHUX, CEPBICY iHTerpauii 4O CHCTEMH B3aEMOAli Ta BHUMOTaM
HOPMAaTHUBHO-IIPABOBUX aKTIB y cepl 3aXucTy iHpopmarii.

1.12. BukopucTaHHs KBaJi(piKOBAHOI EJEKTPOHHOI IO3HAYKHM Yacy IIiJ 4Yac HaKJIaJaHHs
KBaJi(PIKOBAHOTO  €JEKTPOHHOrO MmiANMUCy abo KBajmipiKOBaHOI E€NEKTPOHHOI TMEYaTKu €
00OB'A3KOBHM.

1.13. TexniuHe CYNMPOBOKEHHSI CHCTEMH €JIEKTPOHHOrO JOKYMEHTOOOITy B MIChKIH paji Ta
Horo mporpamMHo-anapaTHe 3a0e3NedYeHHs], BIAMOBIJANBHICTh 32 30€peKeHICTh TOKYMEHTIB Ta
copMOBaHUX crpaB, 3abe3neyueHHs PyHKLIOHYBaHHS € IMHOTO MACHBY €JIEKTPOHHUX TOKYMEHTIB, &
TaKkoXK (POPMYBaHHS CTPYKTYPH €JEKTPOHHUX JOBITHUKIB Y CUCTEMI €JIEKTPOHHOTO IOKYMEHTOOOITY
MOKJTAJIAI0THCS HA 3araJIbHUH BIAI MICBKOI pajH.

3abesneueHHst 3axucty iHpopMarii, 1m0 OOpoONAETECS B CUCTEMI  EIEKTPOHHOTO
JOKYMEHTOODITY MICBKOI paaW, MOKJIANA€ThCS HAa BiAMOBIAAIBHOTO 3 MUTaHb 1H(OpMAaLITHOTO
3abe3nedeHHs a00 iHpOopMaLl THIX TEXHOJOTIH.

2. MiskBigoM4uii 0OMIiH €JICKTPOHHUMH JOKYMEHTAMHA

2.1. OOMiH eNeKTPOHHUMH JOKYMEHTAMH Yepe3 CUCTEMY B3aEMOZI 31 HCHIOETHCS BUKITFOYHO 3
IOTPUMAaHHSIM BHUMOT IO BCTaHOBJEHHMX (pOpMaTIB [aHUX EJEKTPOHHOIO JOKYMEHTOOOITYy B
yCTaHOBAX.

OOMiIH TOKyMEHTaMH 11032 CHCTEMOIO B3a€MOJIi JOMYCKAETHCS JIMIIE MIOAO TOKYMEHTIB, 10
SKHX MOXYTb OyTH 3aCTOCOBaHI1 OOTPYHTOBAHI MiACTAaBU, BU3HAYEHI MMyHKTOM 2 1i€i [HCTpyKLii.

2.2. Cucrema B3aemogii 3a0e3nedye rapaHTOBaHY JOCTABKY €JIEKTPOHHHMX JOKYMEHTIB Bif iX
BIATIPABHUKIB JI0 iX Ofep:KyBadiB (aapecaris).

2.3. KopucTyBaul CHCTEMH B3a€MO/Ii1 Bl IMTOBIIAIOTh 32 IIOBHOTY Ta JOCTOBIPHICTH 1H(GOpMAIIii,
BHECEHOI HUMH 0 CUCTEMU.

Ilputimanna 6XiOHUX e1ICKMPOHHUX OOKYMEHMIG

2.4. EnexTpoHHI AOKYMEHTH, IO HAIXOASATh JO MICBKOI paaud depe3 CHUCTEMY B3aEMOi,
NPURMAIOTBCA CITY>KOOK0 JIJIOBOJCTBA.


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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2.5. ENeKTpoHHMI JOKYMEHT, IO 3aBAaHTAKHUBCS 13 CHCTEMH B3a€MOAli 1O CHUCTEMHU
€JIEKTPOHHOTO NMOKyMeHTOoOoOIry abo HaAlfimoB M0 BeO-MOAYJS CHCTEMHU B3AEMOJIIl, BBAYKAETHCS
IOCTABJICHUM a/IpeCcary.

2.6. IlonepenHiii po3risin €NEKTPOHHOIO JOKYMEHTa 3IIHCHIOETHCS B €JNEKTPOHHINA (opmi
CJTy>k00K0 NTIJIOBOZICTBA 3 BUKOPHCTAHHSIM CHCTEMH €JIEKTPOHHOTO AOKyMeHT0o0Iry abo y pasi ii
BIZICYTHOCTI BeO-MOJYyJIs CHCTEMH B3a€MOI].

I1ig yac monepenHpOro PO3rIsIAy BUSHAYAETHCS:

1) 4u Mae enekTpOHHHUI JOKyMEHT OyTH AOMYLISHUH 10 peecTpanii;

2) un notpedye PoO3Tisiy KepPIBHULTBOM MICBKOI pagu abo HAIACHJIAHHS MICIs peecTparii 3a
HAJICXKHICTIO A0 CTPYKTYPHOrO MiApo3niay abo CTPYKTYPHHUX MiAPO3AUIIB BIAMOBIAHO [0
(YHKLIIOHATEHOTO PO3MOALTy 0O0B’sI3KIB B MICBKIH paji,

3) 4¥ HaJIeKUTh A0 EIEKTPOHHHUX JOKYMEHTIB TEPMIHOBOTO PO3IIISINY (OMpaIfOBaHHS).

2.7. TlonepenHiii poO3risA e€NeKTPOHHUX MOKYMEHTIB TOBHMHEH 3IIHCHIOBATUCS VY JAEHb
HA/IXOJIKEHHS (JOCTaBKH) a0 He mi3Hime 10 ronuHu HACTYImHOTo poOoUoro

IHs Y pasi iX HaaXOMKeHHs (JOCTaBKH) IMiCHsl 3aKiHYeHHST pOOOYOro AHS, Y BUXIAHI, CBATKOBI
Ta HEPOOOUi JTHI.

JIopydeHHs yCTaHOB BHUILOTO PIBHS PO3TIISIIAIOTHCS MIEPLIIOYEPTOBO.

2.8.3a pesynbTaTaMH TONEPEOHBOrO PO3MIAAY OTPUMAHUI depe3 CHUCTEMY B3aeMOII]
€JIEKTPOHHHUIA JOKYMEHT MiIJISITa€e peecTpaii, KpiM BUMIAIKIB, KOJH:

1) mopymeno BuMoru moa0 ¢popmu marotoBku (myHKT 2 miei [HeTpykuii) abo odopmieHo 3
NopyIIeHHsIM BUMOT nyHKTiB 117 Ta 118 miei lncTpyxmii;

2) eNneKTPOHHMIA JOKYMEHT HaAIHIIOB HE 33 aIPECOI0;

3) enexTpOHHMI JOKYMEHT HaiHIIOB MOBTOPHO,

4) 3asBJI€HUN CKJIaJ] €EKTPOHHOTO JOKYMEHTA He BIAMOBINAE (pakTHIHOMY;

5) peKxBI3UTH BXiAHOTO €JIEKTPOHHOTO JOKYMEHTA HE 301rat0ThCs 3 PEKBI3UTAMH, 3a3HAYEHUMHU
B €JIEKTPOHHOMY JTIOKYMEHTI,;

6) BIACYTHIH NOB'SI3aHUHN 3 €NEKTPOHHUM JOKYMEHTOM KBaJli(hiKOBaHUHA €NEKTPOHHUHN MIATNC
MiAMYMCYBavya 9M MOB'sI3aHa 3 HUM KBaJli(hiKOBaHA €JIEKTPOHHA NeYaTKa YCTAHOBH, HASIBHICTH KOl HA
HbOMY niependadeHa miero [HCTpyKLiero;

7) Ha MOKYMEHT HAaKJIQJICHO eJeKTPOHHUI Lu(poBuil manuc ocodu, sika HE € MiAMUCyBaYeM
nokyMeHTa abo 0codor0, 0 BUKOHYE HOro 000B’ 13K,

8) moB's13aHI 3 €JIEKTPOHHUM TOKYMEHTOM KBaJIi (P1KOBaHI €EKTPOHHI MiANMICH Ta/abo meyaTKu
HEMOXKJIUBO TEPEBIPUTH 3 JOTPUMAHHIM BHMOT 4acTUHH npyroi cratti 18 3akony Ykpaiau "IIpo
€JIEKTPOHHI TOBIpYl MOCIyTrH";

9) BiACYTHS KBaJTi(hiKOBaHA EIEKTPOHHA [TO3HAYKA YaCy;

10) Bi3yanpHa (popMa €JIEKTPOHHOTO NOKYMEHTAa HE NMpHUAATHA Ul CIpUAMaHHS ii 3MICTY
JIOIHOIO.

Y uux BUmaakax ciyskO0a ALIOBOICTBA BIAMOBIISIE Y pEECTpamlii TaKOro eJNIeKTPOHHOIO
JOKYMEHTA 13 3a3HaYEHHSIM OJHI€] 3 HABEACHUX IT1/ICTaB.

Haocunanna uxionux e1eKmpoOHHUX 0OKYMEHNE

2.9. HancunaHHA eNEKTPOHHUX JOKYMEHTIB 4Yepe3 CHUCTEMY B3aeMOMil iX aapecatam
3MIACHIOETBCS aBTOMATUYHO, 3a (AKTOM iX 3aBaHTAXKEHHS 13 CHCTEMH EJIEKTPOHHOIO
IOKyMEHTO00ITy (BeO-MOAyJIsi CHCTEMH B3aEMOJ1T) YCTAHOBH B CUCTEMY B3a€MOJIT OApa3y MICHs iX
peecTpariii.

I1ix "ac 3aBaHTaKEHHS aBTOMATUYHO CTBOPIOIOTHCS MPUMIPHUKH €JIEKTPOHHUX JTOKYMEHTIB Y
KIJIBKOCTI, LI1O BiJATIOBIIA€ 3asiBJIEHOMY B PEECTPALi THO-MOHITOPHHTOBIH KapTIi MEPETiKy aIpecaTis,
IUTS X TIOAAJIBIIOTO MEePCOHATI30BAHOTO HAACHIIAHHS BiTIOBITHUM aipecaTam.

He moxxe OyTtu BinnmpaBieHH Yepe3 CUCTEMY B3a€MOJIl €EeKTPOHHUN TOKYMEHT, LI CHICTb
AKOrO  HE  MIATBEPKEHO KBaJTI(PIKOBAHUM  €NEKTPOHHUM  MiAMUCOM abo KBali(hiKOBaHOO


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/T172155.html
http://search.ligazakon.ua/l_doc2.nsf/link1/T172155.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html

7

e/IeKTPOHHOO MeYaTKoo 3rigHo 3 BUMOramu L€l IHCTPYKUiT abo AK1iA 0hopMIeHO 3 NOPYLUEHHAM
BMMOT NYHKTIB 117 Ta 118 uiei IHCTPYKLUT.

2.10. I3 cuCTEMM eNEeKTPOHHOrO [OKYMEHTO06iry MiCbKOi pafnM [0 CUCTEMU B3aEMOAIT
3aBaHTaXYKTbCA 3apeecTpoBaHi €NEKTPOHHI  [JOKYMEHTM abo 3acBifyeHi eneKTPOHHI  Konii
[IOKYMEHTIB.

I3 Be6-MOAY NS CUCTEMI B3aEMOAIT A0 CUCTEMM B3aEMOMiT 3aBaHTaXKYHOTLCS €/IEKTPOHHI KoniT
[LOKYMEHTIB, 3acBigyeHi KBai(PiKoBaHUMU €NIEKTPOHHUMM MeyaTKamu, CTBOPEHHS, 3aCBifYeHHS Ta
BHECEHHS 40 Be6-MOAYNS AKUX 3M4IACHIOE peecTparop.

2.11. ENeKTPOHHUIA JOKYMEHT BBAXKAETHCA OfepXKaHNM afjpecaToM 3 MOMEHTY HaAXOMKEHHS
BIAMPaBHWKY e/IEKTPOHHOr0 MOBIAOM/IEHHS I3 3a3HAYEHUM YacOM NPO LOCTaBKY LibOro [OKYMeHTa
afpecary.

Y pasi HeHaAXOMKEeHHA BiANPaBHWKY MNPOTATOM LWECTU TOAMH 3 MOMEHTY BifNpaBKu
e/IEKTPOHHOr0 JOKYMEHTA, e/IEKTPOHHOr0 MOBIJOM/IEHHS MPO LOCTaBKY LbOro JOKyMeHTa ajpecary
BBaXKAETbLCA, L0 TaKMn JOKYMEHT afjpecaToM He OfepXKaHo. Y TakoMy BUNaAKy BiANPaBHUK BXXWBAE
BCIX MOX/IMBMX 3axOAiB A0 3abe3neyeHHs OfepXXaHHs ajpecatoMm BiAMOBIAHOIO [LOKYMeHTa B
eNEKTPOHHIN hopMi.

Y pasi ofepXxaHHA Bif afpecara e/eKTPOHHOrO MOBIJOM/IEHHS NMPO BIAMOBY Y peecTpauii
e/IEKTPOHHOI0 [OKYMeHTa BIAMPaBHUKOM BXXMBAKOTLCA 3aX04M A/19 YCYHEHHS MigcTaB BIAMOBU |
3a6e3neyeHHs MOBTOPHOr0 HaICUNaHHSA TaKoro JOKYMEHTa B €/1EKTPOHHIN (opMi.

BigxuneHHs agpecaTtom eneKTPOHHOrO [OKYMeHTa 6e3 3a3HayeHHs NifcTaB, L0 BU3HAYeHi Y
NYHKTI 21 i€l IHCTPYKLIT BBAXKAETLCA CBIZOMUM NOPYLUEHHSAM.

[opatkoBe NIATBEPIKEHHA (aKTy OTPUMAHHA €NeKTPOHHOIo [OKYMeHTa ajpecaTtoM He
BUMAraeThCs.

YKypHan 06MiHy efleKTPOHHUX AOKYMEHTIB

2.12. )KypHan 06MiHy € OKpeMUM efleKTPOHHMM PEECTPOM Y CKMafi CUCTEMU efleKTPOHHOro
[IOKYMeHTOO0biry (Be6-moayns cuctemm B3aeMOAIT), KM POPMYETLCA i3 Mepeniky 3anuciB npo
MPOXOPKEHHA MPUMIPHUKIB eIEKTPOHHUX JOKYMEHTIB Yepe3 CUCTeMY B3aEMOAII.

2.13. )KypHan 06MiHy CKNafaeTbCs 3 TakMX Po3ainis:

1) HagicnaHi - HOMep | AaTa peecTpaLlii eNIeKTPOHHOIr0 AOKYMEHTa, adpecaT, KOPOTKUI 3MICT,
BWA, AaTa i Yac HagcunaHHs, a TakoX aTpmbyTu iHpopMaLiiHOro NoBiLOMIEHHS;

2) OTpuMMaHi - BUXIAHI HOMep | Jarta peecTpauil €N1eKTPOHHOro AOKYMEHTa, KOPECMOHAEHT,
[laTa i yac [JoCTaBKM;

3) 3apeecTpoBaHi - CK/aaoBi, aHaIoryHI [0 CKIagoBUX PO3Ainy OTPMMaHI, a TakoX HoMep |
flata peecTpauii  eNeKTPOHHOro [AOKYMeHTa YCTaHOBOK-afpecatoM Ta Mpi3BuLle, BlacHe
iM'Sl peecTpaTopa, HaillMeHyBaHHS CTPYKTYPHOro nigpo3giny, Bi4nOBiAa/IbHOrO 3a BUMKOHAHHS
[NOKYMeHTa B YCTaHOBI, Mpi3BULLE, BNacHe iM', TeneoH Ta C/y»60Ba eNeKTpoHa noLuTa oro
KepiBHMKa, Mpi3BULLE, BNMacHe iM'A NpauiBHUKA, BiANOBILASIbLHOIO 32 BWKOHAHHA [OKYMEHTa B
YCTaHOBI, 0ro TenethoH Ta CNy>X60Ba eNeKTPOHHA NoLUTa;

4) BiJMOB/IEHO B peecTpaLil - Ao aTtpubyTiB po3ainy oTpMMaHMX A04arThCs AaTta i nigcrasa
BiAMOBW, Mpi3BuLLE, BNacHe iM's Ta TeNeoH peecTpaTopa, AKUM 34iCHEHO BiMOBY.

2.14. IH(hopmaUiiiHi - NOBIAOMMEHHA aBTOMaTUYHO BHOCATLCA [0 OKypHany OOMiIHYy Ta
[Ofat0ThCA O BIAMOBIAHUX 3anuCIB MPO NPOXOLXEHHS MPUMIPHUKIB eNIEKTPOHHUX [LOKYMEHTIB
yepes CUCTEMY B3aEMOAIT Ta pPeecTpauiiHO-MOHITOPUHIOBMX KapTOK BIAMOBIAHWX €NEeKTPOHHMX
[IOKYMEHTIB.

ENeKTPOHHI  MOBIZOMNEHHA  aBTOMAaTUYHO  TEHEPYETbCA  CUCTEMOK)  €/IeKTPOHHOIo
[IOKYMEHTO0biry (Be6-moaynem CUCTEMM B3aeEMOAIT) Ta HaAaCWNAETbCA BIANPaBHWKY odpasy 3a
(hbaKTOM [0CTaBKW, OTPUMaHHS, PeecTpawil, BIAMOBM Yy peecTpawii efeKTPOHHOro [OKYMeHTa
afpecaTom.

ENeKTpoHHI NOBiJOM/IEHHS He NOTPebYytOTb OKPEMOI TX peecTpauii Ta Bisyanisauii.


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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2.15. EnexTpoHHI NMOBIIOMJICHHSI MAIOTh Taki 000B’sI3KOB1 aTpHOyTH:

1) mpo HanmcuiaHHS — CTaTyCHE eNeKTpoHHe mnoBimomieHHs "Hamicnano" ta mara 1 vac
HAJICUJIAHHS,

2) mpo IOCTaBKy — CTATyCHE eJIeKTPOHHE MoBinomieHHs "JlocTaBneHo" Ta 1ata i 4ac JOCTaBKH;

3) mpo peecTpariro — CTaTyCHE eJEKTPOHHE TOBIJOMJICHHS "3apeecTpoBaHO" Ta HOMEp 1 AaTa
peecTparii eTeKTPOHHOTO TOKYMEHTA,

4) mpo BIAMOBY y peecTpalii — CTaTyCHe eJeKTPOHHE MoBinoMiieHHs "Bigmosa y peecrpauii”,
Jata, 4ac, MiJICTaBa BIJIMOBHU, MpI3BHILE, BIACHE 1M's Ta TeleOH peecTparopa, SIKUM 3I1HCHEHO
BIZTMOBY.

2.16. Takox cucTemMa B3aeMOJli Mae 3MIWCHIOBATH ONEpaTHBHE 1H(QOPMYBAHHS KOPUCTyBada
CUCTEMH B3aEMOII TIPO:

1) mno3WTHUBHUI pe3ysNbTaT TEXHIYHOI MEPEeBIPKU CHUCTEMOIO B3a€EMOJIl HAiCIAHOTO
KOPUCTYBa4e€M CHCTEMH B3a€MOJI1 AJOKYMEHTAa Ta MOr0 MOCTAHOBKY B YEPry Ha 3aBAHTAKEHHS 10
CUCTEMH €JIEKTPOHHOTO JJOKYMEHTOO00ITY (BeO-MOMYIIsl CHCTEMH B3aEMOIli ) aapecaTa,

2) KUJIBKICTb TOKYMEHTIB, IO CTOSITh B Yep3l HA 3aBAHTAXKEHHS IO CHCTEMH €JIEKTPOHHOIO
IOKyMEHTO00ITy (BeO-MOIYJIsl CHCTEMH B3a€MO/Ii1) KOPUCTYBAya.

Ocooaueocmi enekmpoHHOT 3AEMO0IT 0e3 3acmocy8anH
cucmemu 63aemMo0ii

2.17. Inpopmaniitanii OOMIH MK TpPAliBHUKAMH YCTAaHOB 3AIMCHIOETBCS JIMIIE 3
BUKOPHUCTAHHSM CITy>KOOBOi €JI€KTPOHHOI MOIITH.

2.18. Indpopmariitanii 0OOMiH 31 HCHIOETHCS 3 METOIO:

1) momepenHBOro MOTOIKEHHS penakuii MPOEKTIB CIHiJbHUX EJIeKTPOHHUX JOKYMEHTIB,
30KpeMa CHiBpO3pOOJICHHS POESKTIB aKTIB;

2) noBeneHHs YHpPaBIIHCHKOI 1H(OpMaLii A0 BiIOMa, 30KpeMa Mpo IUIaHH Ta podoTy
BIZIMIOBITHUX YCTaHOB;

3) iHpopMyBaHHS PO NPUHHSTI MiCHKOIO PAJOK0 yIPABIIHCHKI PiIIEHHS,

4) 3’sicyBaHHSI CTaHYy OIMPALIOBAHHS YCTAHOBOKO €JIEKTPOHHUX JOKYMEHTIB, 10 HAAIMIIIIN Ha iX
po3ryIsi.

2.19. Inpopmanist 3  JUCTYBaHHA  CJIYKOOBOK  €NEKTPOHHOK  TOMITOKD  MOXKE
BUKOPUCTOBYBATHUCS JIJIs1 i ATBEPAKEHHS] BAKOHAHUX T .

2.20. Inpopmariitauii 0OOMiH CIIyKOOBOIO €JIEKTPOHHOIO MOLITOK HE MA€ FOPUAMYHOI CHITH.

2.21. Inpopmaniitanii 0OMIH CIIy’KOOBOIO €JIEKTPOHHOIO MOLITOK HE AOMYCKAETBHCS LIOAO
iH(popManii 3 OOMEKEHUM TOCTYTIOM.

3. Opragizaunisg eJJeKTPOHHOT0 TOKVMEHTO000ITY

3.1. Opranizaiisi AOKYMEHTOOOITY MICBKOI paau 3OIACHIOETBCS 3a IOOMOMOTOK) CHCTEMH
€JIEKTPOHHOTO JOKYMEHTOODITY, IO IHTErPY€ETHCS 13 CUCTEMOK) B3aEMO/III.

3.2. Cucrema €JEKTPOHHOTO IOKYMEHTOOOIry TIOBHHHA 3a0e3medyBaTH MPOXOKEHHS
€JIEKTPOHHUX [OKYMEHTIB Ta €JEKTPOHHUX KOMiH JOKYMEHTIB Ta B3a€MO3B’SI30K 13 CHCTEMaMH
€JIEKTPOHHOTO TOKYMEHTOOOITY 1HIIUX YCTAHOB.

O0ik 006cazy en1eKmpoHH020 OOKYMEHMmOo00i2y

3.3. 00k 0OCSTY €NeKTPOHHOTO JOKYMEHTOOOITY 3IIMCHIOETBCS B ABTOMATU30BAHOMY
PEKUMI CUCTEMOIO €JIEKTPOHHOTO IOKYMEHTOOOITY ClIIBCHKOI PajH.

3.4. IlincymkoBi maHi oOsiKy 0OOCSTry IOKYMEHTOOOITYy TMOMAr0ThCA B EJIEKTPOHHINA (opMi
(momatok 1).
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PeecTpauif JOKYMEHTIB

3.5. BxigHi, BHYTPILHI, BUXIAHI, [HWI [AOKYMEHTU He3aneXHo Bif (hopMM iX CTBOPEHHS,
NiAroToBNEHI B YCTaHOBI, PEECTPYHOTbCA B CUCTEMI €NEKTPOHHOIO [AOKYMEHTOO06iry, a y pasi
1T BiACYTHOCTI BXifHi Ta BUXiAHI JOKYMEHTU PEECTPYIOTLCS Y BE6-MOAYNI CUCTEMM B3aEMOLIT.

3.6. s 3a6e3neyeHHs peecTpauii JOKYMEHTIB Yy eNeKTPOHHIN Ta naneposiii hopmax (gani -
[NOKYMEHTM) B aBTOMATM30BaHOMY PEXMMI 3arOBHIOETLCA PeECTpaLliiHO-MOHITOPUHIOBA KapTKa, [0
AKOI BHOCATbCA BCi 0OOB’A3KOBI, [0AATKOBI Ta Yy pasi MOTPebu iHWI PeKBi3UTU [OKYMeHTa
BIANOBIAHO A0 BUMOT IHCTPYKLUIT 3 4iN0BOACTBA MICLKOT paau.

3.7. PeecTpaL,iiHO-MOHITOPUHIOBa KapTKa e/leKTPOHHOI0 JOKYMeHTa CTBOPHOETLCS CUCTEMOIO
eNEKTPOHHOr0 JOKYMEHT006iry (Be6-moayneM cUCTEMI B3aEMO/IT) B €NEKTPOHHIN (hopMi.

3.8. 1o 060B’A3KOBUX PEKBI3UTIB, L0 BHOCATLCA B PEECTPALiiHO-MOHITOPUHIOBY KapTKy,
Ha/iexarb:

1) BUA AOKYMEHTA,;

2) [HAEeKC Ta 3arofioBOK efleKTPOHHOI Crpasu;

3) KopecnoHAeHT (yCTaHOBa-BiANpPaBHMK);

4) nignucysay JOKYMeHTa Ta efleKTPOHHWIA LUMpoBuiA Nignuc nignucysadva abo enekTpoHHa
rneyarka yCcTaHOBW-BiANPaBHUKa;

5) agpecart (nepenik ycTaHOB, AKUM afpecoBaHO JOKYMEHT);

6) BUXiAHI HOMep Ta faTa (peecTpauiliHi aTpMby TN KOPECNOHAEHTA);

7) BXigHI HOMep Ta JaTa (peecTpauiiHi aTpubyTn agpecata);

8) BMXiAHWIA HOMEP Ta AaTa peecTpauii (peecTpauiiHi aTpubyTn yCTaHOBM), KOPOTKMIA 3MiCT
LOKYMEHT,;

9) CTPYKTYpHWIA Niapo3ain;

10) BiANOBiJaNbHWIA 32 BUKOHAHHS 3aBfaHHA Ta/abo NigroToBKy [JOKYMeHTa B YCTaHOBI i3
3a3Ha4YeHHsM MOro iHAekcy, npisBuLLa, iMeHi, No 6aTbkoBi, HOMepa TenetoHy Ta Cy>X60BOI
e/IleKTPOHHOT MOLUTW Oro KepiBHUKA;

11) eneKTPOHHI pe3ontouii;

12) BignoBifanbHWIA BMKOHaBeLb (3rifHO 3 Pe30silouiet0) i3 3a3HayYeHHsIM MOro npissuLL,
iMeHi, No 6aTbKOBI, HOMepa TeneoHy Ta C/yXX60BOI e/leKTPOHHOT MOLTH;

13) CTPOK Ta No3HayKa npo BUKOHAHHSA eIEKTPOHHOI0 JOKYMEHTA;

14) KifnbKIiCTb CTOPIHOK CYNPOBIAHOr0 NINCTa Ta KiNbKiCTb CTOPIHOK A0AATKIB;

15) nocunaHHA Ha BXe 3apeecTpoBaHi JOKYMeHTU (ICTOPIA NUTaHHS);

16) iHAMKaTOpy CTaHy BUKOHAHHSA AOKYMEHTA Ta CTPOKM BUKOHAHHS iHAMKATOPIB.

3.9. [0 [oAaTKOBUX PEKBI3UTIB, WO BHOCATLCA 40 PEECTPaLiiHO-MOHITOPUHIOBOT KapTKw,
HasieXarb:

1) BHYTpILUHE NepeaspecyBaHHA €1eKTPOHHOIO AOKYMEHTa MiXK CTPYKTYPHUMW Migpo34inamu
[IOKYMeHTa MiXK CTPYKTYPHUMM Nigpo3ainammn MiCbKoT paau;

2) HasABHICTb | nepesik AO4ATKIB;

3) NPOMIKHI CTPOKM BUKOHAHHS;

4) iHdopmMaLis nNpo 3MiHYy Ta NEepeHeceHHs CTPOKIB BMKOHAHHSA, MPUMUHEHHA MOHITOPUHIY
e/IEKTPOHHOI0 JOKYMEHTa;

5) eNeKTPOHHI NoBIAOMMIEHHSA CUCTEMW B3aEMOSIT;

6) KOoZ AOKYMEHTA 3rifHO 3 TEMaTUUYHNM KNacuMikaTopoM MiCbKOT pagu;

7) CTPOK nepefaBaHHs [0 apXiBHOro Nigpo3ainy anaparty pangepXagmiHicTpauii;

8) Mo3HayKa NPo HaeXHICTb JOKYMEHTA O LOKYMEHTIB TEpMIHOBOIO PO3rnsay;

9) CTPOK 36€epiraHHs eNeKTPOHHOr0 A0KYMeHTa (BifNOBiAHO A0 HOMEHKNATYypu Crpas).

3.10. [onyckaeTbCA BBeAEHHA MICbKOK Pafiol0 IHLUNX PEKBI3UTIB €/IEKTPOHHOIO JOKYMEHTE

Ki He 3BY)KYIOTb Ta He 3MiHIOKTb 3aCTOCYBaHHs 060B’A3KOBYX Ta [I0IATKOBMX /iOr0 PeKBi3nTiB.
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3.11. Peectpauist BXiTHOi 1 BHX1AHOI KOPECMIOHACHLIi MICBKOI paIy 3MIHCHIOETBCS CIYKOOK0
JiJIOBO/ICTBA LIEHTPAJII30BAHO B €AUHIN CHCTEMI.

Iopsinok peectpariii OKpeMUX BHIIB JOKYMEHTIB BH3HAYA€TbCs [HCTPYKLIEIO 3 MIJIOBOICTBA
MICBKOI paju.

3.12. @akcorpaMu Ta I1HIOI €NEKTPOHHI JOKYMEHTH, L0 HAIXOASTH €JIEKTPOHHOK IOIITO
0e3/3 kBaJi(pIKOBAaHUM  ENEKTPOHHUM MiAMUCOM (KBaji(piKOBAHOK ENEKTPOHHOK IMEYaTKOI0),
peecTparii He MiIArarTh.

3.13. YV cucremi €JIeKTPOHHOTO JOKYMEHTOODITy (hOpMYyeThCsS €IMHA LEHTpani3oBaHa 0Oasza
peecTpaliiiHiX NaHUX B €JEKTPOHHIN (opMi, 3a JOIMOMOIOK SKOI MPaLiBHUKU 3a0€3MeUyIOThCS
iH(popMarLi€r0 PO BCl JOKYMEHTH MICBKOI pajin i X MiCIIe3HAXOJ’KEHHSI.

3.14. Tlopsimok BHECEHHS PEKBI3UTIB O PEECTPAIITHO-MOHITOPHHIOBOI KapTKH Ta iX
PO3MILIEHHSI BU3HAYAEThCS [HCTPYKLI€rO 3 ALIOBOACTBA MICHKOI pau.

Peecmpauia 6xXiOHUX OOKYMEHMIG

3.15. PeecTpamisi BXigHOi KOPECHMOHIEHII] 3AIMCHIOETBCS PEECTPATOPOM JIMINE  TTCIIS
MPOBENEHHS MONEPENHbOrO PO3IIIAY AOKYMEHTA.

3.16. He pomyckaeThCsi MPOBEIEHHS MMOMABIMHOI peecTparii eJeKTPOHHOTO JOKYMEHTa Y
CUCTEMI eJIEKTPOHHOTO TOKYMEHTOOO0ITY Ta BeO-MOMYIIl CUCTEMU B3aEMOJIII.

3.17. Ha nmoxkyMeHT, 0 HAmIHIIOB y mamepoBiii Gopmi, micist peectpamii IMUISIXOM APYKY
HAHOCUTBCS Horo mrpux-koa ado QR-kon, MpUCBOEHHH CUCTEMOIO €JIEKTPOHHOTO TIOKYMEHTOO0ITY,
Ta CTBOPIOETHCS (POTOKOMIS, SIKY PEECTPATOP BHOCUTD JI0 PEECTPALI HHO-MOHITOPUHTOBOI KapPTKH.

3.18. BXigHMWiA JOKYMEHT MOCTIHHOrO Ta TpuBajioro (moHan 10 pokiB) 30epiraHHs, IO
HAMIAIIOB y mameposiil ¢opmi, micns peecTpauii Ta CTBOpeHHS (oTokomii peecTpaTopoM
3aJIMINAETHCS B CIyKO1 A1IOBOACTBA JMIIe aJis 30epiraHHs 3 MoJaibLUINM (GOPMYBaHHSIM y CIIPaBU
BIATIOBIHO /10 3aTBEPIXKEHOI HOMEHKIJIATYPH CITPaB.

Ilepegipka enekmponno20 uu@poeozo nionucy

3.19. Ilepesipka kBami(pikOBAHOTO EJEKTPOHHOTO MIAMUCY YW TEUATKH 3IIACHIOETHCS 3
notpuMaHHsM [1opsiiky BUKOPUCTaHHS €IEKTPOHHUX OBl PUYMX ITOCHYT B OpraHax Jep>KaBHOI BIIA/IH,
OpraHax MiICIIEBOTO CaMOBPSAYBAaHHS, IMiANPUEMCTBAX, YCTAHOBAaX Ta OpraHi3alisX AeprKaBHOI
dopmMHu BIIACHOCTI, 3aTBepaKeHOro nocranoBow Kabinery MinictpiB Ykpaiam Bim 19 BepecHs
2018 poxy Ne 749 (Odiuiitanii Bicauk Ykpaiau, 2018 p., Ne 76, ct. 2528).

3.20. B Micekii paal OpPraHi3OBYETbCS IIEHTPATI30BaHE CXOBHINE KBaJ(iKOBAHHX
cepTrdiKaTiB BIAKPUTUX KIHOYIB a00 3aCTOCOBYETHCS OHJIAMH-TIEpEBipKa cepTU(DIKATIB BIIKPUTHX
KJIFOUiB 0€3MOCePETHbO 3 EIEKTPOHHOTO MepeiKy KBai(hiKoBaHUX CepTH(]PIKATIB BIAKPUTHUX KITFOYiB
KBaJi(piKOBaHMX HAAAaBa4iB €NEKTPOHHHUX JIOBIPUUX MOCIHYT.

3.21. IlepeBipka Ta mMATBEPIKEHHS KB (PiKOBAHOTO €JIEKTPOHHOTO MAMIHCY Ta/ab0 mevaTku
3MIACHIOETBCS 3 TOTPUMAHHSAM BUMOT 4acTUHU Apyroi ctarti 18 3akony Ykpaiau "IIpo enexTponHi
JOBip4l ocayru".

Peecmpauia 6uxioHux 0OKymeHmie

3.22. PeecTpauisi BUXITHUX E€JIEKTPOHHUX JOKYMEHTIB 3[IHCHIOETHCS B aBTOMATH30BAHOMY
PEKUMI MiJ Yac X miamucaHHs. [HCTPYKIN€ro 3 AJIOBOCTBA MICBKOI paau Moke OyTH nependadeHa
aBTOMAaTHYHA PeecTpaLis BCiXx a00 OKpeMHX BHUJIIB JOKYMEHTIB 3a (paKTOM IX ITiATIUCAHHSI.

B michkiii paai 3M1ACHIOETHCS aBTOMATHYHA PEECTPALIiS JIUCTIB.
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[HIi BUIM MOKYMEHTIB MIJUIATAIOTH PeecTpalii mcis iX HaACHIAaHHSA PO3POOHHMKOM Ha
peecTpamiio B CIy:k0y IiJOBOACTBA (TIPOEKTH PO3MOPSIIKEHD, CIIyKOOBI, MOSICHIOBAJIBHI 3aMUCKH,
IOPYYEHHS CLTBCHKOTO FOJIOBU, POTOKOJIH, TOJAHHS TOLIO).

3.23. HapcunanHs MOKYMEHTIB HE3aJIeXKHO Bif (OpPMH iX CTBOPEHHs, 3I1HCHIOETHCS 4Yepes
CUCTEMY B3aEMO/Ii.

Y pasi CTBOpPEHHs NOKYMEHTa y mamepoBiii ¢opMi aapecaTry HaACHUIIAETHCS JHIIE HOro
¢doToxormis uepe3 CUCTEMY B3a€MOI1, KPiM BUNIAAKY HAACHIAHHSA JTOKYMEHTIB YCTaHOBI YU 0001, sIKi
HE € KOPUCTYBauYaMH CUCTEMH B3a€MO/II1, Ta JOKYMEHTIB, BU3SHAUEHNX MyHKTOM 2 wiei [HCTpyKmii.

3.24. Sxmo axmpecar HE € KOPUCTyBaueéM CHCTEMHU B3a€MOJli, PEECTPaTOp MICBKOI panu
CTBOPIOE 3aCBIUYEHY KOIMII EJEKTPOHHOTO MOKYMEHTa Ta HAACHIIAE 32 HAJICXKHICTIO 3TITHO 3
BUMOTraMH [HCTPYKI1 3 A1JIOBOACTBA MICBKOI Paju.

3.25. Y pasi HancunaHHs (OTOKOMIi JOKYMEHTA Yepe3 CUCTEMY B3a€MO/Ili OPUTiHAJ BUXiJHOTO
IOKyMEHTa B mareposii GopMi (Jinie 11t JOKYMEHTIB MOCTIHHOTO Ta TpuBasioro (rmonazn 10 pokis)
CTPOKiB 30epiraHHs) 3aJIUIIAEThCA B CIY:KO1 MIJIOBOACTBA TIJBKU IJisi 30€piraHHs 3 MOJAIbIIAM
¢dopMyBaHHSIM y CHpaBH BIAMOBIAHO O 3aTBEPMKEHOI HOMEHKJIATypu crpaB Oe3 mepemadi ix
anmpecary.

3.26. IlepeBipky BHECEHHX Yy PpEECTPalifHO-MOHITOPUHIOBY KapTKy OOOB’SI3KOBUX Ta
JIOAAaTKOBUX PEKBI3UTIB BUX1IHOTO TOKYMEHTA 3M1HCHIOE CUCTEMA EIEKTPOHHOIO TOKYMEHTO00ITY B
ABTOMATHYHOMY PEXKHMI.

Keanighikoeana erekmponna neuamxa

3.27. Tlepenik €NEKTPOHHHMX IOKYMEHTIB, sIKI TOTPeOYIOTh 3aCBiIYEHHs KBaJl(iKOBAHOO
€JIEKTPOHHOIO MEYaTKOK BU3HAYAETHCS [HCTPYKLIEIO 3 A1IOBOACTBA MICHKOI paiv Ha MiICTaBl aKTiB
3aKOHOABCTBA.

3.28. PO3nopsiIKeHHSIM  MICBKOTO — TOJIOBU BU3HAYAIOTLCA IOPSAOK BUKOPHUCTAHHSA
KBaJi(h)iKOBAHO! E€JIEKTPOHHOI TMEYaTKW Ta YIOBHOBAXKEHI MOCAIOBI OCOOW, BIAMOBIIANBHI 3a il
3aCTOCYBaHHS.

KinbkicTe kB PiKOBAHUX €NEKTPOHHHX IEYATOK, 10 BUKOPUCTOBYIOTBCS B MICBKi pasl, He
OOMEXKy€eThCS.

Micpka paga Mae MpaBO 3acCBIIUYBaTH €JIEKTPOHHI KOMii JOKYMEHTIB, 30KpeMa Ha BHMOTY
OpTraHiB CYAOBOI BJIaI Ta MPABOOXOPOHHUX OPTaHiB.

Opzanizauia nepeo0aéaHHAa 0OKyMeHmie
ma U3HAYECHHA IX 6UKOHABUIE

3.29. 3apeectpoBaHuii  OOKyMEeHT  3a  (AKTOM  BHECEHHS  PEECTPaTOpOM B
peecTpaLiiiHO-MOHITOPUHIOBY KapTKy BIANOBIJAJIBHOTO 32 pO3IJIAA  AOKyMeHTa (3TigHO 3
posnoainoM (yHKIIOHAIBHIX TTOBHOBA)KEHb) I'OJIOBH, 3aCTYIHUKA T'OJIOBH, KEPYIOUOTO CIIPaBaMH,
SKUH pO3rIIsiAae JOKYMEHT B
MICBKIH panl mepuuM (mai — MepBUHHUNA PO3IUIAA), aBTOMATHYHO NEPENAEThCsl HA PO3TILI depes
CHCTEMY €JIEKTPOHHOIO JOKYMEHTOOOITY.

JIOKyMEHT aBTOMATHMYHO Ta OJIHOYACHO HAIAXOAWTh HAa PO3MIAN OXHIM YHM JEeKiJIbKOM
1oCasioBUM 0cobaM (3aCTYITHUKAM TOJIOBH, KEPYIOUOMY crpaBaMiu ab0o KEepiBHHKAM CTPYKTYPHHUX
MiPO3ITIB  MICBKOI paaM), sSIKIi BHU3HAYEHI BUKOHABISIMU (CITiBBUKOHABISIMH) 3a3HAYEHOTO
JOKYMEHTA.

3.30. JlokymMeHTH ofpa3y Micis iX peecTpanii mepenaroTbes Ha MEPBUHHUN PO3TILSL.

MicpkoMy roJioBl a00 CEKPETapro pajay, IO BUKOHYE HOro 0OOB’sI3KH, HA MMEPBHHHUN PO3TIISI
nepenaTbesl AOKyMeHTH, o Haxidumum Bixg Cekperapiary Kabinery MinicTpiB VkpaiHy,
Bepxosnoi Panu Ykpainn, Anminictparii [Ipesunenta Ykpainu, obnnepskaamiHICTpaLii, 3BepHEHHS
HAPOIHUX AEMYTAaTIB Ta JOPYYEHHS (JINCTH) YCTAHOB BUILOTO PIBHS.
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[lepmoMy 3aCTymHMKY MICBKOTO TOJIOBH, KEPYIOUOMY CIpPBaMH 3TIAHO 3 PO3IMOIIIOM
(YHKLIOHATPHUX IMOBHOBA)XKEHb HA TMEPBHHHUN PO3IIISAA NMEPEHarOThCs aKTH OPraHiB Aep KaBHOI
BJanM, OpraHiB Biaau ABTOHOMHOI PecnyOmiku Kpum, nOKyMeHTH, IO HAaTIANLIIA Bij
TEPUTOPIaIbHUX OPraHiB MiHICTEPCTB Ta BINOMCTB YKpaiHW B paloHI, MANPHEMCTB, YCTAHOB Ta
opraHizauiifi, oOpraHizalifHO-pO3MOPSAYl Ta NPOTPaMHI JOKYMEHTH 3arajJbHOIEP’KaBHOTO
XapakKTepy.

[TepBuHHUI PO3IIISIN MPOEKTIB aKTiB, BHECEHUX MICBHKOK DPAaOI0 Ha CIJIbHE PO3pPOOJICHHS,
IHIMUX JOKYMEHTIB 3IIHCHIOETHCS KEPIBHUKAMHU CAMOCTIHHUX CTPYKTYPHUX Miapo3aiiB abdo
ocobamu, 10 BUKOHYIOTH iX 0OOB’SI3KH, B MEXKaX X KOMITETEHIII1.

Enexmpouna pesonwuis

3.31. IlocanoBa ocoba, sKa 3AIMCHIOE TEPBUHHUHA PO3TJISI E€JIEKTPOHHOIO JOKYMEHTa,
HAKJIaZlaé Ha HBOTO EJNEKTPOHHY pEe30JIONi0, B sAKI BH3HAYa€ TOJOBHOTO BHKOHABII,
BIATIOBIAAJIBHOTO 3a OPTaHi3alil0 BUKOHAHHS JOKYMEHTa B MICBKIH paii, Ta y pa3l HeoOXiTHOCTI
CHIBBUKOHABIIB 1 CTPOK HOTO BUKOHAHHSI.

B enextponHiii pezomonii 000B’I3KOBO 3a3HAYAKOTHCS BC1 CTPYKTYPHI MAPO3ALIH, SIKI OepyTh
y4acTh B ONpPALFOBaHHI JOKYMEHTA Ta MOTOPKEHHI MPOEKTY BiAMOBII.

ITocanosi ocobu, siki OHOYACHO PO3MIISINAIOTh €IEKTPOHHUI JOKYMEHT, HAKJIQIat0Th HA HHOTO
€JIEKTPOHHI pe30ionii, B SKUX BHU3HAYAIOTh BiIOBIJAJIbHUX BHKOHABLIB Ta y pasl HEOOXiOHOCTI
CIIBBHKOHABIIIB Y MEKaX BIAMOBITHOTO CTPYKTYPHOTO T APO3ILITY.

3.32. EnexTpoHHa pe30IIOLis CKIIAAAeThCs 3 TAKUX PEKBI3HTIB:

1) npi3BuIIe, BIacHE 1M’ BUKOHABIISI (BUKOHABLIIB) Y 1aBaJTbHOMY BiMIHKY,

2) 3MICT JOPY4EHHH,

3) CTPOK BUKOHAHHS,

4) xBani(pikoBaHUIN eNEKTPOHHHIN T ITHC ITOCaT0BOI OCOOH.

B enexTponHili pe3osonii A0 €NEKTPOHHOTO AOKYMEHTA, IO HEe Mae€ CTPOKY BHUKOHAHHS,
3a3HaYEHHS 3MICTY JOPYYEHHS Ta CTPOKY BUKOHAHHS HE BIMAara€ThCs,

EnexTpoHHa pe3ONIoLiss MOKE IOMOBHIOBATHCS IHINMMH PEKBI3UTAMH, SIKI BU3HAYAKOTHCS
[HCTpYKLiERO 3 ALTOBOACTBA MICHKOI Paiu.

Hekonkperni ("npuckoputn”, "mommmurn", "akTuBi3yBaTH", "3BEepHYTH yBary" TOINO)
€JICKTPOHHI PE30ITIOLIi HE JOMyCKAITHCS.

3.33. Yci enexTpoHHI pe30Nolii, HaKJIaAeHl Ha eIeKTPOHHUI JOKYMEHT, BHOCSITBCA 10 HOTO
peecTpariifHO-MOHITOPHHIOBOI KAPTKH 1 HEPO3PHBHO OB’ s13aH1 13 Het0. EJekTpoHHa pe3osroLis, ska
€ HACJIJKOM BHUKOHAHHS €JIGKTPOHHOI PE30JIIoLii BHINOTO PIiBHS, JOJATKOBO MICTHTH JIOT1YHE
MOCHJIAHHSI HA BiIMIOBIAHY €JIEKTPOHHY PE3OJIIOLII0 (IePeBO €JIEKTPOHHUX PE3OITIOLI).

334 Ha eneKkTpOHHY pE3OJIIOLII0 TOCAAOBOI OCOOM HaKJIAAaeThCsl KBai(ikoBaHUI
SJIEKTPOHHUIA MIAMHC L€l XK MOCaT0BOI OCOOU.

3.35. Jlo HakJIamaHHS €IeKTPOHHOI PE30JIFOLIT BCTAHOBIIIOKOTHCS TaKl OCOOMBOCTI

BUKOHABIISIMU €JIEKTPOHHOI PE30JIIOLI1 KePIBHUKA YCTAHOBU BU3HAYAIOTHCS
KEPIBHUKH CTPYKTYPHHX MiAPO3aUIiB MicbKoi paau (y pasi HEoOX1THOCTI MOXKYTb OyTH BH3HAUEHI
MPaLiBHUKH YCTAHOBU, IO KOMIIETEHIII] SKMX HAJIC)KUTh 3a3HAYEHE B PE3OJIFOLIT MUTAHHS), PO IO
CHCTEMA eJIEKTPOHHOTO JOKYMEHTOO00ITY aBTOMAaTHYHO 1H(POPMYE 3aCTYITHHKIB KEPIBHIKA YCTAHOBH,
SIKI KOOPAMHYIOThH JisUTbHICTh BIATIOBIAHOTO CTPYKTYPHOTO MiIPO3AUTY Ta y pasi moTpedu

MAarOTh MPaBO JOMOBHHUTH 3a3HAYEHY PE3OJIIOLI0, HE 3MIHIOIOYH CyTlI JOPYYEHHs KepiBHUKA
YCTAHOBH Ta HOTO IOJIOBHOTO BUKOHABLIS,

BUKOHABISIMUA PE30JIOLIi MEpPLIOro 3acTYITHUKAa MICBKOTO TOJIOBH, KEpIBHHKA amapary
BUKOHABYOTO KOMITETY BHU3HAYAIOTHCS KEPIBHUKH CTPYKTYPHHUX MiAPO3ALNIIB MICBKOI pamy, HYUIO
TisUTbHICTh KOOPIMHYE BiANOBI THUH 3aCTYNMHUK (KEPiBHUK armapary ), Mpo L0 CUCTEMa eJIEKTPOHHOTO
IOKyMEHTO00ITy aBTOMAaTHYHO 1H(QOPMYE KEPiBHUKIB BIATIOBIAHUX CTPYKTYPHUX ITiIPO3ILIIB;

BUKOHABLISIMU PE30JIIOLII KEpIBHUKA CTPYKTYPHOTO MIAPO3IUTY BHU3HAYAIOTHCS KEPIBHUKU
M AMOPSAAKOBAHUX CTPYKTYPHHUX MiAPO3ALIIB Y CIELIaNiCTH BIAMOBIAHOTO MiAPO3MALTY, MPO IIO
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CHCT€Ma eJIEKTPOHHOIO JIOKYMEHTOOOIry aBTOMAaTUYHO 1H(OPMYye KEpiBHHMKIB BiJOBIJHUX
MIATIOPSIAKOBAHKX TAPO3ALIIB, IO BXOISAThH A0 CKJIaIy LBOTO CTPYKTYPHOTO MiAPO3ALITY;

BHUKOHABILIEM PE30JIIOLIi MICBKOT'O FOJIOBH, MEPIIOro 3aCTYTHUKA MICHKOT'O T'OJIOBH, KE€PiBHHUKA
arapary BUKOHABYOIrO KOMITETY MOXe OyTH Oyb-sIKU MATIOPSIIKOBAHUN BIATIOBITHOMY K€pPiBHUKY
criBpOOITHUK MICBKOI paaiy, 10 KOMIIETEHL] SIKOTO HaJIE)KUTh 3a3HaueHe B pe3osonii muraHHs. [1po
BU3HAYEHHS B PE30JIOLil BHKOHABISI CHUCTEMa EJIEKTPOHHOTO IOKYMEHTOOOITY aBTOMAaTHYHO
iH(pOpMy€E KEpiBHULITBO CTPYKTYPHOTO Ta MiAMOPSAKOBAHOTO MIAPO3ALIY JAHOTO CIiBpOOITHHKA,

OTPUMAaHHSI TMEPUIMM 3aCTYIIHUKOM MICBKOTO T'OJIOBH, KEPIBHHUKOM arapaTy BHKOHABYOTO
KOMITETY, KEPIBHUKOM CTPYKTYpHOro a00 mMiANOPSiAKOBAHOTO MiAPO3MALTY  €JIEKTPOHHOIO
MOBIIOMJICHHSI TIPO CTBOPEHHSI KE€PIBHUKOM BHIIOTO PiBHS €JIEKTPOHHOI pe30JIoLii He mependadae
CTBOPEHHS BIZITIOBITHIM KEPIBHUKOM CBOEI Pe30IIIOLii 10 BOTO XK JOKYMEHTA, a JIULIe nependayae
O3HAMOMIIEHHSI 13 JOKYMEHTOM,;

€JIEKTPOHHOIO PE30JIIOLIEI0 MOKe OyTH BH3HAYEHO T'OJIOBHOI'O BHKOHABIIS, CITIBBUKOHABIIIB,
CTPOKH BUKOHAHHs, OTPHMYBAayiB JOKYMEHTa "10 BigomMa'".

3.36. EnexTpoHHI OOKYMEHTH HAAXOIATh MO iX BUKOHABLIB BHUKJIIOYHO Yepe3 CHUCTEMY
€JIEKTPOHHOTO JOKYMEHTOO0ITY Ha MiACTaBl HAKJIAJEHUX Ha HUX €JIEKTPOHHUX PE3OJTFOLIIH.

JIOKyMEHT, BHKOHABIIIMH SIKOTO € KiJIbKa CTPYKTYPHHX MIAPO3ALTIB (IMOcCamoBHX 0cib),
HAIXOOUTh OIHOYACHO A0 BCIX HOro BHUKOHABLIB, BH3HAYEHUX EJIEKTPOHHOK DPE3OJIOLIEI0 YU
NepeNiKoOM PO3CHIIKH, CTBOPEHUM pPeecTpaTopoM abo aBTOPOM JOKYMEHTA.

3.37. KepiBHUKH CTPYKTYpPHHX IMiAPO3ALIIB MICbKOI paad ONpalbOBYIOTh EJIEKTPOHHI
JOKYMEHTH, OTPUMaHl BHACIIIOK IX MEPEeAaBaHHs yepe3 CUCTEMY €IeKTPOHHOTO JOKYMEHTOO0ITyY 32
HAJIeXKHICTIO, HA IMiICTaBl HAKJIAJIEHUX HA HUX EJICKTPOHHUX PE3O0JTFOLIHN.

VY pasi HeoOX1THOCTI KEPIBHUK CTPYKTYPHOTO MiAPO3ALITY MICHKOI palk Ma€ MPaBo AeJEryBaTH
CBOEMY 3aCTYITHHUKY PO3TJISA YaCTUHH €JIEKTPOHHUX JAOKYMEHTIB, SIKI HAAXOISITh HA ONPALFOBAHHS
70 CTPYKTYPHOTO TMAPO3ALITY.

3.38. Cucrema €neKTPOHHOIO AOKYMEHTOOOIry aBTOMAaTHYHO (pikcye (hakTu mNepenaBaHHs
€JIEKTPOHHUX JOKYMEHTIB BUKOHABISIM B PEECTPALliiHO-MOHITOPUHTOBIH KapTLi 13 3a3HAYEHHSIM
iH(popManii Mpo BUKOHABLIB, IKUM IE€PENaHO JOKYMEHT.

3.39. 3miHa rOJIOBHOTO BHKOHABIIS 31HCHIOETECS B CUCTEMI €JIEKTPOHHOTO JOKYMEHTOOO0ITY
HA Ti/ICTaBl PE30JIOLIi KepiBHUKA, TKUH 3711 HCHIOBAB IEPBUHHHH PO3TJISsI/T €IEKTPOHHOTO JOKYMEHTA.

3.40. SAkmo AN eJeKTPOHHOrO JMOKYMEHTa HE BCTAHOBJICHO CTPOKIB BUKOHAHHS, a WOro
OTIPALIOBAaHHS HE MOTPeOye MATOTOBKHU MPOEKTY TOKYMEHTa Ha HOro BUKOHAHHS, BIATIOBIAAIBHHIMA
BUKOHABELIb M€ MPABO ITiCIIsI O3HAHOMIIEHHS 3 TOKYMEHTOM BHECTH B PEECTpPaLli HHO-MOHI TOPUHTOBY
KapTKy iH(popMaLio mpo crnocid BUKOHAHHS LbOrO NOKyMeHTa ('MUTaHHSA BUPIIIEHO B poOOUOMY
nopsiaKy", "B3sATO y4acTh A0 BigoMa" TOMIO), 3aKPUTH HOTO "10 cripaBu’.

KO eneKTPOHHUN JOKYMEHT PO3ICNIaHO MpalliBHUKAM MICBKOI pagul Uil O3HAHOMIIEHHS
4yepe3 CUCTEMY EJIEKTPOHHOTO JOKYMEHTOO0ITY MICBKOI pajH, MpaLiiBHUKH BHOCATD BIAMITKY PO iX
O3HAHOMJICHHSI, a y pa3i PO3CHIIAHHS JIJIsl O3HAHOMIIEHHSI ITi [T IMi IMTHC — M ATBEPXKYIOTh HAKJIalaHHIM
KBaJi(PIKOBAHOTO €JNEKTPOHHOTO IMAMNKCY. Y TAaKOMy BHIIQJKy B CHCTEMI €JIEKTPOHHOIO
IOKyMEHTO00ITy 00JnepkaAMiHICTpalll aBTOMATHYHO TEHEPYEThCS JINCT O3HAHOMIICHHS 3
IOKYMEHTOM, y SIKOMY 3a3HA4a€ThCs MEPeIiK MOCagoBHX 0ci0 olmaeprkammiHicTparii, sKuM OyJio
nepefaHo BIAMOBIAHUNA TOKYMEHT 3 IMO3HAYKOK NMPO O3HAHOMIIEHHS, Y TaKOMy (opMaTi: Tpi3BHIIE
Ta BJIACHE 1M'sl, JaTa HAJXOKEHHS €JIEKTPOHHOTO JOKYMEHTa, 1aTa O3HaoMIIeHHs (kBasti(hikoBaHA
€JIEKTPOHHA MMO3HAYKA Yacy ).
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4. loKkyMeHTYBAaHHS VIPABJIIHCHKOI iHopMaIil B eJIeKTPOHHII hopMmi.
3araJnLHi BAMOTH 10 CTBOPEHHS TOKYMEHTIB

4.1. lIokyMeHTYBaHHs yIPaBiIiHCbKOI 1HpOpMaLiii B €1eKTPOHHIH (OpMi MOJISIrae y CTBOPEHHI
€JEKTPOHHUX JOKYMEHTIB, B fAKHX (iKCyeTbcs 1HpOpMaLis TPO YIPABIIHCHKI pIIIEHHS 3
JNOTPUMAHHSIM YCTAHOBJICHUX L€ [HCTPYKINE TPaBUIL.

4.2. PexBi3uTH, BU3HAUCHI LI€I0 I[HCTPYKIIEIO, BHOCATBCA B pEECTPALiHHO-MOHITOPUHTOBY
KapTKYy.
bnanku 0okymenmie

4.3.Opranizami iHO-pO3MOPsSIAYl TOKYMEHTH MIChKOI paau O(QOpMIFOIOTECS Ha ONaHKax, IIo
CTBOPIOIOTBCS B €JIEKTPOHHIH popmi 3rifHO 3 BUMOraMu miei [HCTpyKIi.

4.4. bnaHKU TEHEPYIOTBCS CHCTEMOI EJIEKTPOHHOIO JOKYMEHTOOOITYy MICBKOI pagu B
aBTOMATHYHOMY PEKHMI Ha MiACTaBl OOpaHUX aBTOPOM IMPOEKTY KPUTEPIiB TUIIOBOrO ONaHKA IS
00paHOTro BUAY €JIEKTPOHHOTO IOKYMEHTA.

Jlnst reHeparii THIIOBOro OJIaHKa 3aCTOCOBYIOTBCS KPUTEPIi: BUI, TUIT JOKYMEHTA, ITiJITHCYBaY
TOLIO.

4.5 BaHKU KOKHOTO BHJIY T€HEPYIOTHCS HA OCHOBI MO3OBKHBOTO PO3MIIIEHHS PEKBI3UTIB.
PexBi3uTH 3aroyioBka po3MIIIYIOThCS LIEHTPOBAHUM CIOCOOOM (IOYATOK 1 KiHEeIb KOXKHOTO PsIKa
PEKBI3UTY OJJHAKOBO BIJAJIEHI BIJX M€K 30HH PO3TAIIyBaHHS PEKBI3HTIB).

4.6. Jna mniOrOTOBKM JOKYMEHTIB B €NEKTPOHHIN (opMi CcHCTEMa €JEeKTPOHHOTO
TOKyMEHTO0DITy MICBKOI pasiv TeHepye Taki BUAH OJIAHKIB JOKYMEHTIB!

3araJibHUM OJaHK Ui CTBOPEHHs AOKYMEHTIB (0e3 3a3HadeHHs y OJlaHKy Ha3BH BHIY
JIOKyMeHTa) (HoAaTok 2),

OJaHK KOHKPETHOrO BHIY AOKYMEHTa (13 3a3HaueHHsM Ha OJaHKy Ha3BH BUAY AOKYMEHTA)
(momatok 3).

4.7. lokyMeHT y pa3i HeoOXiTHOCTI APYKYEThCS pa3oM 13 OJJAHKOM, 3r€HEPOBAHUM CHCTEMOIO
€JIEKTPOHHOTO TOKyMeHTOo00ITy O€3 3aCTOCyBaHHSI OJIaHKIB, BUTOTOBJICHUX IPYKAPCHKUM CITOCOOOM.

4.8. braHkM NOKYMEHTIB, CTBOPEHHMX Yy €JNEKTPOHHIH (opMi, HE HYMEpYIOTbCS Ta He
notTpedyrTh OOJIKY.

Jlama nionucanns, 3acei0UeHHA ma peccmpauii

4.9. Jlata miAMUCaHHS BU3HAYAETHCS KBAJI(PIKOBAHOK €NEKTPOHHOK MO3HAYKOK 4Yacy, IO
HEBI'€MHO TOB's13aHa 3 KBTI (JiKOBAHUM €JIEKTPOHHHUM ITiIITHCOM.

4.10. [laTta 3acBiAY€HHSI BU3HAYAETHCS KBATI()IKOBAHOK €JIEKTPOHHOI TMO3HAYKOK Yacy, IO
HEBIJ'€MHO TIOB'si3aHa 3 KBaJTI(HiKOBAHOK) €JIEKTPOHHOIO MEYATKOI0.

411. JMara peectpamii BHUXIJHOTO JIOKYMEHTAa AaBTOMATUYHO (DOPMYETHCS CHUCTEMOIO
€JIEeKTPOHHOTO  JTOKYMEHTooOIry  ycTaHOBHM  (BeO-mMomysneM  CHCTEMH  B3aeMoOmii) Y
peecTpamiitHO-MOHI TOPUHTOBI M KapTIll i Yac WOTo M AMICAHHSI.

4.12. OOOB'SI3KOBOMY NATYBAaHHIO y PEECTPALiitHO-MOHITOPHHIOBIM KapTLi MiAJIATA0Th yCl
Ciy>k00Bi BIAMITKH, TIOB'SI3aH] 3 MPOXOKEHHSIM Ta BUKOHAHHSIM JOKYMEHTa (PEe30JOLi, Bl AMITKH
PO BUKOHAHHS JOKYMEHTA, HaJACHJIAHHS HOro 0 CIIPaBH TOLIO).

Odopmnennsa oooamkie

4.13. Ha pomatkax, IO 3aTBEPIKYIOTHCS BIANOBIAHUMH akTaMu (TIOJOXKEHHS, 1HCTPYKILI,
NpaBWia, TOPSIAKH TOINO), NMPOCTABISIETHCS TPU(P 3aTBEPAKEHHsS BIATOBIAHO AO MYHKTY 92 miei
IHCTpYKLii. Y BIAMOBIAHUX MyHKTAX PO3MOPSANYOl YACTUHU JOKYMEHTa POOUTHCS MOCHIIAHHA: "0
nonaetees” abo " (momaetbes)".
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4.14. Ha nmomatkax A0 pO3MOPSAIKEHb, MOJOXKEHHS, MPABUJI, 1HCTPYKLII TOLIO MPOCTABIISETHCS
BIAMITKa y BEPXHbOMY IPAaBOMY KyTi NHepIIOi CTOPIHKM AOAATKA, SIKa BKIIFOYAE HOMEp IOAATKa,
3arojIoOBOK HOPMATHBHO-TIPABOBOTO aKTa Ta IOCHJIAHHA HA BiANOBIAHY CTPYKTYPHY OJWHHMLIO,
HaIpUKJIan:

Homatok 5
1o IonoxeHHs mpo MPOBEICHHS KOHKYPCY
MiHi-IpO€EKTIB

CymnpoBigHi MaTepiasid AOBIAKOBOro ad0 aHAJITUYHOrO Xapakrepy (rpadiku, cxemu, Tadmmiy,
CIHCKH TOIIO) O OCHOBHOTO JOKYMEHTA IMOBHHHI MaTH BIAMITKY 3 MMOCHJIAHHSM Ha LEH TOKYMEHT,
HOro Ha3By, HAIIPUKJIAL!

Honatox
10 PO3MOPSAKEHHS MiCbKOT'O T'OJIOBU
"IIpo nmpoBeneHHs nepeBipku”

Peecmpauiitnuil iHOeKc 00KyMeHmie

4.15. SIxmo MOKYMEHT MiATOTOBJIEHO JABOMA YW OLNbIIe YCTAHOBAMH, 3aCTOCOBYETHCS
peecTpamiitHUiA 1HAEKC TOJIOBHOTO BUKOHABIIS.

4.15. Tlin wac Bi3yami3amii AOKYMEHTa MiCLle PO3TAlIyBAHHS PEECTPALIMHOTO 1HIEKCY
BU3HAYAETHCS 3T1THO 3 POPMOIO 3TeHepOBaHOTO OJIaHKa.

4.16. Ilig yac Bi3yami3amii JHOKyMEHTa CHUCTEMa €JEKTPOHHOTO NOKYMEHTOOOITY YCTaHOBU
BITBOPIOE Ta BI3yalli3ye€ pa3oM i3 JOKyMeHTOM oOpa3 mTpux-koay abo QR-koay (st mepskaBHOL
peecTparii akTiB, MPOEKTIB aKTiB Ta 000B’SI3KOBUX AOAATKIB 0 HUX, IO PO3POOISIFOTECS OpraHaMu
BUKOHABYOI BJIaIH, TIOCTAHOB 1 po3nopsikeHb Kabinery MinicTpiB Ykpainu nume QR-kox), sxuii
000B’SI3KOBO MiCTHUTb:

1) maty peectpauii Ta peecTpauiftHUN 1HASKC TOKyMEHTA,

2) ckopoUYeHe HaWMEHyBaHHsS YCTaHOBH, PEKBI3UT MiAMMUCyBada (MiANHCYBadiB) Ta ATy
MIATICAHHS 3 KBaJ(PIKOBAHOI €JIEKTPOHHOI TTO3HAYKH Yacy €JIEKTPOHHOI MO3HAYKU Yacy (JIUIIe JJIs
QR-xony);

3) maHi PO MOTOKEHHS (JIMIIE IS AKTiB).

91. Ilig yac peecTpariii manepoBUX TOKYMEHTIB BUKOPHCTOBYEThCS IITPUX-Kox abo QR-kox, a
miz 9ac peectpanii aktiB — aume QR-kox.

I'pugh 3ameeporcenna 0oKymenma

4.17.Y pasi Kolu eNeKTPOHHUHN JOKYMEHT 3aTBEPIKYETHCS TIOCTAHOBOIO, PILIEHHSM, HAKa30M,
po3mopsIUKEeHHsIM, Tpud 3aTBepkeHHs1 ckiamaerbes 13 ciosa "SATBEPJDKEHO", wnasBu (y
HA3UBHOMY BIJIMIHKY) BHUAY JOKYMEHTA, SIKHM 3aTBEPUKYETbCS CTBOPEHHMH IOKYMEHT, 13
3a3HAYEHHSIM AaTH HOTO 3aTBEPAKEHHs 1| HOMepa, HapUKIaz;

3ATBEP/'KEHO

Po3nopsmkeHHs: MICBKOTO
ronosu 15 rpynns 2020 poky
No745-p

I'pud 3aTBepIKEHHS BI3yali3y€eThCS Y BEPXHbOMY MPABOMY KyTi IEPIIOi CTOPIHKH JOKYMEHTA.
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[aHi Npo BUKOHaHHA JOKYMEHTIB

4.18. BigmiTka npo 3aKIHYeHHSA BMKOHaHHA [IOKYMEHTa BHOCUTbLCA Jilo)
PEECTPaLiiHO-MOHITOPUHIOBOI  KapTKM  Ta MICTUTb ~ aBTOMaTW4YHO  3reHepoBaHi  CUCTEMOKO
e/IeKTPOHHOr0 AOKYMeHT0006iry cnosa "[lo cnpasun”, HOMep Crpasy, a TaKOX KOPOTKI BIZOMOCTi Npo
I0r0 BUKOHaHHSA, Hanpuknag;

[Jo cnpasn Ne 01-10
NucT-signosigps Big 15.03.2020 Ne 01-10/98/0.1
abo
Jo cnpasn Ne 01-10
MWTaHHA BUPILLEHO MO3UTMBHO Mij Yac TenegoHHoI po3mosu 07.03.2020

Oc06/1MBOCTI OPOPMIIEHHS AEAKNX BUAIB JOKYMEHTIB

lMpoToKOoNK

4.19. MpoTOKONM CKNafarTbCA B €NEKTPOHHIN hopMmi BignoBigHO A0 IHCTPYKUIT 3 AinoBoAcTBa
MiCbKOI pafm abo piLleHHS BUKOHABYOro KOMITETY.

420. Y pasi BeAeHHs ayaioBidyanbHOI  (ikcauil 3acifjaHHs  BIAMOBIAHMIA  3anuc
NiANNUCYETLCA KBaNi(hikoBaHUM €1eKTPOHHUM MNIANUCOM CeKpeTapsi BUKOHABYOro KOMmiTeTy (gani -
cekpeTap) abo yNoBHOBAXXEHOI 0COOM Ta A0AAETLCS A0 NPOTOKONY.

4.21. TlpoTOoKO/MM Ta BUTATM 3 HUX 3acBiAYYHOTbCA KBaNi(piKOBAHOK  €1eKTPOHHOO
MeyaTKol YCTaHOBW, $IKY HaKnadae cnyxéa [inoBoAcTBa, | HaacunarTbCa Yy pasi noTpebu
3aiHTepecoBaHMM YyCTaHOBaM, MOCaf0BMM 0cobaM, npauiBHUKaM. [lepenik po3CWUNKM CKagae
cekpeTtap.

Cny>K60Bi MMCTH

4.22. Cny>x60BUIA IMCT B €NIEKTPOHHIA PopMi  OPOPMIKOETLCA Ha 6naHKy, aBTOMATUYHO
3reHepoBaHOMY CUCTEMOI €/IEKTPOHHOIO JOKYMEHTOO06iry MiCbKOi paauw.

4.24. [laTol NACTa € AaTta 1oro peectpauii y cnyx6i ainosoacTsa.

JOKYMeHT W Npo c/y>K60Bi BiAPAA>KEHHS

4.25. insa peecTpauii BigpsaKeHb BeAeTbCA OKPEMUIA eNeKTPOHHUIA XXypHa ,Mij Yac BHECEHHS
3anucy nNpo BiAPAMKEHHA [0 SKOT0 CUCTEMA /IEKTPOHHOI0 JOKYMEHTO06iry MiCbKOT paau 34iACHIOE
aBTOMaTuU4He AeneryBaHHs MOBHOBaXXeHb B CUCTEMI Bif OAHIET MOCafoBOI 0COOM A0 iHLWOT Ha Yac
TaKoro BiApsoKeHHS.

MigroToBKa NPOEKTIB eNeKTPOHHUX JOKYMEHTIB

4.26. 3a nigroToBneHWii MPOEKT eNneKTPOHHOro [OKYMeHTa BiAnoBiganbHUM € aBTOp
[OKYMEHTa.

3a opraHisaLit0 BUKOHaHHS €NeKTPOHHOr0 AOKYMeHTa BiAMOBiJat0Thb 0COOM, 3a3HauYeHi B
eNEKTPOHHIN pe30ntoLii, HaknaaeHil 3a pe3ynbTaTaMy NEPBUHHOINO PO3r/say AOKYMEHTa.

4.27. TiaroToBKa NPOEKTY €NeKTPOHHOr0 AOKYMEHTA 3[IACHIOETbCA 3 ypaxyBaHHAM TaKuX
BMMOT:

1) NPOEKT €/IEKTPOHHOI0 IOKYMeHTa roTyETbCS aBTOPOM AOKYMEHTA B CUCTEMI €NeKTPOHHOT
[NOKYMEHTO06iry MiCbKOT paau;
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2) y pasi HasBHOCTI CyNpPOBIAHMX MaTepiaiiB A0 MPOEKTY EJIEKTPOHHOIO JOKYMEHTa BOHHU
JIOMAI0TBCA 0 TPOEKTY ENEKTPOHHOrO JOKYMEHTa BUKJIOYHO B €JEKTPOHHINA ¢opmi (30Kpema
TabmuuHi Ta rpadivnHi Matepianu, (OTOKOMIi JOKYMEHTIB, 3aBaHTAXEHI y cUCTeMy Y (aiimax
¢dopmariB, BU3HAUEHUX aKTaMH 3aKOHOJABCTBA);

3) BHECEHHS [0 TNPOEKTy EJNEKTPOHHOTO [OKYMEHTa IIOCHJIAHHS Ha JOKYMEHT(H), Ha
BUKOHAHHS SIKOTO(MX ) CTBOPEHO BiMOBITHUI MPOEKT;

4) BHECEHHS 10 PEECTPALl HHO-MOHITOPUHTOBOI KAPTKH B aBTOMATHU30BAHOMY PEXKHMI 1HAEKCY
CTPaBH 32 HOMEHKJIATYPOIO CIIPaB, [0 SIKOI BITHOCUTHCS €NEKTPOHHUN JOKYMEHT, 110 CTBOPIOETHCS,

5) 3a3HaveHHs1 00OB’SI3KOBOTO CTATYCy MPU3HAYECHHS MTPOEKTY (1HIIIaTUBHUH, 1HPOpMAaLI HHHH,
MPOMIJKHA BiJTOBIb, IOJAHHS MPO 3MiHY CTPOKY, 3aIUT HA JOAATKOBY 1H(POpMALiIO, OCTaTOYHE
BUKOHAHHS1),

6) dbopMyTFOBaHHS MPOEKTY IOPYHEHHS /10 IOKyMEeHTa 3MIACHIOETBCS Y TEKCTI JOKYMEHTA, 110
SKOTO TUIAHYETBCS BHIAHHS BIAIMOBIIHOTO AOPYYEHHs, Yy (OpMi KOHKPETHOTO 3aBHAaHHA 13
3a3HAYEHHSIM CTPOKY HOro BHKOHAHHS T4 BHKOHABLIB, HAMPUKIAA. AEMAapTaMeHTy 3a0e3redeHHs
IOKYMEHTOO0ITY; KepiBHUKAM CTPYKTYPHHX IiIPO3/LIIB TOIIO;

7) bopMyBaHHS MepeNiKy NMOroPKyBadiB Ta MiAMUCYBadiB y PeeCTpaLifHO-MOHITOPHUHTOBIH
KapTIi.

428. IM’s1 (paiimy BUXITHOTO MPOEKTY EJNEKTPOHHOIO JOKYMEHTa, CYNPOBIAHHUX Ta IHIIUX
MaTepiaiB 10 HBOrO IMOBHHHO MAaTH CTHCIY YHI(pIKOBaHy Ha3By, SKa UITKO BHXOIUTH 13
MIPUHAJISKHOCTI BMICTY (haiijTy, HAPUKIIA:

Juer ...

Cny>x0oBa 3amucka ...

PosnopsiaskenHs npo ...

3MiHM 10 pO3NOPSIIKEHHS Big ... Ne ...

Hosa penakuisi po3nopsiikeHHs Big ... Ne ...

J1 Tlopsinok (MONOKEHHS, IHCTPYKIIS TOLIO) ...
JA2 Tabmuus (rpadik, miad TOLIO) ...
CkaHOBaHa KOMis JIUCTA ...

Bizyeannsa ma no2o0xceHHA RPOEKMIE e1eKMPOHHUX OOKYMEHMIE

4.29. TloromkeHHss TPOEKTY €NEKTPOHHOIO JIOKyMEHTa TMOJiAra€ y WOro Bi3yBaHHI
YIOBHOBAKEHHMMH OCOOaMH, 3a3HAYEHUMH B PEECTPaLiiHO-MOHITOPHUHIOBIM  KapTwi, IO
3a0e3rmeuyeTbcsi CHUCTEMOK0  €JIEKTPOHHOTO JTOKYMEHTOOOIry MICBKOI paad Ha  MiACTaBl
cpopMOBaHOIO NepeITiKy MOTOAKYBaylB, 3a3HAUYEHUX Y PEECTPaLl HHO-MOHITOPHHTOBIH KapTLi.

4.30. Indopmariist mpo MOTOKEHHS, BIAXIIIEHHs 200 MOBEPHEHHS aBTOMATHYHO BHOCHUTBCS 10
peecTparniiiHO-MOHITOPUHTOBOI KapTKH.

4.31. TloromkeHHs Ta MiAMUCAHHS POEKTY ENIEKTPOHHOTO JOKYMEHTA 311 HCHIOETHCS Y TAKOMY
MOPSIZIKY :

1) IPOEKT eNeKTPOHHOrO TOKYMEHTA CIIOUATKY Bi3YETHCA:

HOro aBTOPOM;

KEp1BHUKOM ITi IMTOPSAKOBAHOTO T APO3 ALY,

KEPIBHUKOM CTPYKTYPHOTO MiAPO3Aiy (BiAMOBINATBHOTO MMiAPO3ILIY);

YIOBHOBAKEHMMH OCOOAMHU 1HIIMX CTPYKTYPHHUX IMiAPO3ALIIB MICBKOI pajay, 3a3HAUYEHUMH B
peecTpariitHO-MOHI TOPUHTOBIH KapTLy;

2) MPOEKT EJNEKTPOHHOIO AOKYMEHTA BI3YETBHCS 3aCTYIMHHKOM T'OJIOBH MICHKOI paiH, SIKHii
KOOPAWHYE POOOTY CTPYKTYPHOTO MAPO3LTY, BIAMOBIAAIBHOTO 3a MIATOTOBKY MPOEKTY
€JIEKTPOHHOTO JIOKYMEHTA (TIOTO/KEHHs 1HIINX 3aCTYITHHUKIB MiCbKOTO T'OJIOBH, SIKI KOOPIHUHYIOTH
pobOTY 3aiHTEpECOBAHUX MMIAPO3/iJIB, HE BUMAraeThCs),

3) vy pasi MOroyKeHHs MPOEKTIB PO3TMOPSIKEHb B €JIEKTPOHHIN (POPMI MPOEKT POMOPSIIKEHHS
BI3YETHCSl YIIOBHOBAKEHUM TNPEACTABHUKOM IOPHIMYHOI CIyKOU 3a pe3ysJbTaTaMu MPOBEISHHS
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IOPUANYHOT eKCrnepTu3W Ta KepiBHUKOM CTPYKTYPHOro nifgpo3ainy (cneuianictom) 3 nuTaHb
3anobiraHHs Ta BUSBMIEHHS KOPYNUIT, & TaKOX pejakTopoMm;

4) MPOEKT  EIEKTPOHHOr0  AOKYMEeHTa  BI3yeTbCS  BCiMa  MOCafoBMMKM  Ocob6amu
(norompykyBavamu), HasBHICTb Bi3n AKMX NepefbayeHo B peecTpaLiiHo-MOHITOPUHIOBIN KapTLi, npu
LIbOMY Bi3yBaHHS NPOEKTY e/IeKTPOHHOI0 JOKYMEHTa He 3aTBepKY€E 3a3HaUYeHWNA JOKYMEHT;

5) MPOEKTN PO3NOPSAMKEHb  BI3YHOTbCA 3aBifyBayeM CEKTOPY AOKYMEHTOO0Oiry Ta 3BepHeHb
rpoMagsaH anapaty MicbKoi pagm abo 0coboto, Lo AO0ro 3amillae;

6) MPOEKT NIANUCYETLCS KepiBHUKOM (nignucysadem), AKWUA 3aTBEPMKYE €NeKTPOHHUI
[OKYMEHT.

4.32. He norompkeHuWin y BIiANOBIAHOMY MOPSAKY MPOEKT €MIEKTPOHHOrO [OKYMeHTa He
nepesaeTbCa Ha NiANUCaHHA (3aTBEPKEHHS).

4.33. YTOBHOBaXXeHI 0COOW IHLIMX CTPYKTYPHMX MiAPO034iNIB 3a (PAKTOM HAAXOMKEHHSA [0 HUX
yepes CUCTEMY €NEeKTPOHHOIO [OKYMEHTOO06Iry MiCbKOT pagy NPOEKTY eNeKTPOHHOro [OKYMeHTa
GepyTb y4acTb Yy MOro onpawtoBaHHi B YaCTWHI, L0 CTOCYETLCA TX KOMMETEHL,T.

4.34. CBOKO MO3vLi0  LLIOAO  OMpaubOBaHOrO  MPOEKTY  e/IEKTPOHHOro  JOKYMeHTa
YNOBHOBaXKEHa o0coba 3aiHTepecoBaHOro nigposainy AoBoAUTbL A0 BigoMa BifnoBigaibHOIo
nigpo3ainy vyepes CUCTEMY e/IeKTPOHHOMO AOKYMEHT006iry mMicbKoi pagu. BignosigHa nosuuisi mae
OyTK YiTKO 06rpyHTOBaHON, a Yy pasi HeOOGXiAHOCTI BUKMaAeHa Yy TEKCTI MPOEKTY €NeKTPOHHOro
[NOKYMEHTa B peXKuMi BUNpas/eHsb (Y BUrNAAI HOBOT pefakuil Moro OKpeMmnx nosioXeHb).

Y pasi BHeCeHHs pefakuiiHWX MpaBoOK [0 MPOEKTY eNeKTPOHHOro AO0KYMEHTa cucTema
€NEKTPOHHOI0 JOKYMEHTO06iry MiCbKOT paau:

1) 36epirae NOTOYHY BEPCitO NPOEKTY €MEKTPOHHOr0 AOKYMeHTa (6e3 pefakuUiiHUX NpaBokK) 3
yciMa HaknafeHMMM Ha Hel KBanihikoBaHUMW eNneKTPOHHUMUK nignucamn (Lo niATBepMKYOTLCA) B
apxiBi BePCili MPOEKTY eNEKTPOHHOI0 AOKYMEHTA;

2) CTBOPHOE HOBY BEpCil0 MPOEKTY €NEKTPOHHOro [OKyMeHTa (6e3 KBaniikoBaHUX
eNeKTPOHHMX Nianucie) (Lo NiATBEPMKYHOTLCA) B apXiBi BEPCiil MPOEKTY €IeKTPOHHOI0 AOKYMEHTa,
SIKa CTa€ NOTOYHOK BEPCIEHD NPOEKTY €NEKTPOHHOIO AOKYMEHTA i A0 K0T 36epiratoTbCs BCI BHECEHI
pefakLiinHi npaBKu.

Yci Bepcii NpoeKTy 36epiratoTbCA B apxiBi BepCili B peecTpawuiiHO-MOHITOPMHIOBIN KapTLj.
PefaryBaHHa Bepciii, 306epeXkeHnMX B apxiBi peecTpauiliHO-MOHITOPUHIOBOT KapTKWM GNOKYETHCS.
PefaryBaHHs MOTOYHOT Bepcii 6/10KY€ETLCA MiCNs 3aTBEPLKEHHA JOKYMEHTa.

4.35. 3a pilleHHAM MICbKOro rofoBu, BU3HAYeHOro B IHCTPYKLIT 3 4iN0BOACTBA MICbKOT paau,
MOrOPKEHHS MPOEKTY e/IeKTPOHHOI0 JOKYMeHTa (3a BUK/TOUYEHHSAM pillieHb BUKOHABYOro KOMITeTy
MiCbKOI pagu) MOXe 34iACHIOBATUCA Y TaKOMY MOPAAKY:

1) NpPOEKT eNeKTPOHHOro [OKYMeHTa BIi3yETbCS MOro aBTOPOM, MIiCAS 4Oro cucrtema
e/IeKTPOHHOI0  [JOKYMEHTO06iry MiCbKOi pagy aBTOMaTUYHO OfHOYACHO HaACWMae Moro Ha
03HaOM/IEHHS KePIBHMKY NiAMNOPSAKOBAHOIO Migpo3ainy Ta KepiBHUKY CTPYKTYPHOro nigpo3giny
(BignoBigasbHOro  Migpo3giny), 3acTYMHUKY MICbKOrO rofoBW, AKUA  KOOPAWMHYE po6oTy
BIAMOBIAILHOrO MifPO34iny, Ta YNOBHOBaXEHMM 0C06aM IHLIMX CTPYKTYPHUX MiAP034iNIiB MiCbKOT
pagn, 3a3Ha4yeHNX B PeeCTpaLliiHO-MOHITOPUHIOBIN KapTLi;

2) MorofpKyead, 3a3HayeHWil B peecTpauiiiHO-MOHITOPUHIOBIA KapTui, NPOTArOM CTPOKY,
BW3HAYEHOro 3rigHo 3 IHCTPyKUieto 3 AiN0BOACTBA MICbKOT paaun 3ai1eXHo Bif obcsary ta/abo suay
[JOKYMEHTa, Mae O03HaOMUTUCA 3 MPOEKTOM €NEeKTPOHHOIO [AOKYMeHTa Ta y pasi HasiBHOCTI
3ayBaXXeHb BHOCUTb iX [0 MPOEKTY €1eKTPOHHOIO AOKYMEHTa;

3) AKLLO NOroAXysay MPOTArom 3a3Ha4eHOro B PeECTPaLLiiHO-MOHITOPMHIOBIN KapTLi CTPOKY
He MOroAMB Ta He BHIC 3ayBaXXeHb [0 MPOEKTY €MIEKTPOHHOIO [OKYMEHTA, CUCTEMA €NeKTPOHHOIO
[OKYMEHTO06iry aBTOMaTUYHO BHOCUTb 10 PEECTPaLiiHO-MOHITOPUHIOBOT KapTKM iH(hopMaLlito npo
MOropKEHHS LIbOro MPOEKTY 3a 3aMOBYYBaHHSAM. [Morofpkysay Hece BiANOBiAabHICTb 3a BiAnoBigHe
MOrOPKEHHS.

ABTOMaTUYHE MOrOKEHHS €NeKTPOHHUX LOKYMEHTIB (MOrofXeHHs 3a 3aMOBYYBaHHAM) He
CTOCYETbCA NMPOXOAKEHHSA TX FOPUANYHOT EKCNEPTU3N.
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4.36. Y pa3i MOTOMKEHHS] IPOEKTY €JIEKTPOHHOTO JTOKYMEHTa YIMOBHOBa)keHa ocoba 1HIIOTO
CTPYKTYPHOTO MiAPO3ALTY, 3a3HAUEHOIO B PEECTPALTHO-MOHITOPHHTOBIH KapTIi, Bi3y€ MPOEKT
€JIEKTPOHHOTO TOKYMEHTA.

437 Tlicns Bi3yBaHHS BCIMa 3a3HAYEHHMU B PEECTPALiHHO-MOHITOPUHIOBIM KapTLi
MOrO)KyBavyaMH CHCTEMa EJIEKTPOHHOTO JOKYMEHTOOOIry MIChKOI paay aBTOMAaTHYHO HAACUJIAE
MPOEKT €NIEKTPOHHOrO JOKYMEHTa Ha TiJMMCAHHSA 3a3HAYEHOMY B PEECTpaLiiiiHO-MOHITOPHHIOBIH
KapTLi MAMACYBavy.

HOpuouuna ekcnepmu3sa

4.38. FOpunu4Ha ekcrepTrusa MPOXOAHUTh y €NEKTPOHHIN (opMi 3 BUKOPUCTAHHSM CHCTEMH
€JIEKTPOHHOTO IOKYMEHTOOOITY MICBKOI pajiu.

439. 3a pesyibpraTaMH IOPUAMYHOI €KCIEPTH3HM y Pas3l HAABHOCTI 3ayBa)KEHb 10 MPOEKTY
€JIEKTPOHHOTO IOKYMEHTa YIIOBHOBAXKEHA 0c00a 3 FOPUINYHUX MUTAHb T'OTYE B €IEKTPOHHIH (opmi
BHUCHOBOK 3a ()OpPMOI0, 3aTBEPAKEHOI0 MiH FOCTOM.

4.40. BUCHOBOK BHOCHTBCS 10 CHUCTEMH EJIEKTPOHHOI'O ITOKYMEHTOOOIry MICBKOI paau sIK
BHYTPILIHIF TOKYMEHT, JIOT1YHO OB’ I3aHUH 13 IPOEKTOM, J10 SIKOT'O BiH i ATOTOBJIEHHH, 32 ITi JITHCOM
YIIOBHOBAXKEHOI 0COOU FOPUANYHOI CITYKOM.

4.41.Y pasi BIACYTHOCTI 3ayBa’k€Hb IO MPOEKTY E€JEKTPOHHOI'O JOKYMEHTa YIMOBHOBAKEHA
ocoba ropunuyHOi Cy:XOU BI3YE MPOEKT ENEKTPOHHOIO MOKYMEHTAa B CHCTEMI EJIEKTPOHHOTO
IOKYMEHTOO0ITy MICBKOI paju.

Ilionucannua npoecKkmie e1eKmpoOHHUX OOKYMEHMIE

Llionucysau

4.42. TlocanoBi ocoOH € MiANMUCYBaYaMU MPOEKTIB €IEKTPOHHUX JOKYMEHTIB B MeKaxX CBOIX
MIOBHOBQ)KEHb.

4.43. IligmucyBadeM TPOEKTIB EINEKTPOHHUX JOKYMEHTIB, IO HAACHJIAIOThCS TOJIOBI
oOnanepkaaMiHiCTpaLii, € MICBKUI rojoBa ad0 3aCTYNMHHUK MICBKOTO TOJIOBH, IO BUKOHYE HOTO
000B’ 13K

[lignucyBaueM TPOEKTIB ENEKTPOHHUX JOKYMEHTIB, INO HAJACHJIAIOTBCA CTPYKTYPHHUM
niipo3ainaam obnaep:kaaMiHicTpanii, € MiCbKUI rooBa abo 3aCTyIHUK MiCbKOTO T'OJIOBH BiIIIOBITHO
10 PO3NOALTY (PYHKIIOHATEHUX MOBHOBAYKEHb.

[TignucyBaueM NPOEKTIB €NEKTPOHHHUX IOKYMEHTIB, IOB S3aHMX 3 BHKOHAHHSM MICBKHM
TOJIOBOIO, 3aCTYITHIKAMH MiCbKOT'O TOJIOBH Ta KEPiBHUKOM BHKOHABOTO anapaTy MIChbKOI paau CBOIX
(GyHKIIH, € BIAMOBIAHO MICHKUN TOJIOBA, 3aCTyMHHUK MICBKOTO TOJIOBH, KEPIBHHUK BUKOHABOTO
KOMITETY MICBKOi pajyd 3T1IHO 3 BH3HAYEHHM MICbKHM TOJIOBOIO PO3MOALIOM (PYHKLIOHAIBHUX
MIOBHOBQ)KEHb.

[TignucyBaueM MPOEKTIB €NEKTPOHHUX AOKYMEHTIB, IO HAJICHJIAIOTHCS YCTAHOBAM BHIIOTO
pIBHS, Ta AOPYYEHb MiANPUEMCTBAM, YCTAHOBAM Ta OpraHi3alisiM Cil € MICBKUH rojosa abdo
3aCTYMHUK MiCbKOTO TOJIOBH, II0 BUKOHYE HOro 000B’sI3KH, 3aCTYITHUK MiCHKOTO T'OJIOBH, KEPiBHUK
BUKOHABYOTO KOMITETY MiChKOI paiHl 3T1/THO 3 PO3MOALIOM (YHKIIOHAIBHUX MOBHOBAKEHb.

[TignucyBaueM MPOEKTIB ENEKTPOHHUX JOKYMEHTIB, 110 HAICHJIAIOTHCS] yCTAHOBAM TOTO XK a00
HIDKYOTO PiBHS, TEPUTOPIATBHOMY OpraHy, MiIIMPUEMCTBAM, YCTAHOBAM Ta OPraHI3aLlisiM, a TaKoX
JHCTIB LIOAO PO3POOJIEHHS] TPOEKTIB aKTIB € KEPIBHUK CTPYKTYPHOTO MiAPO3ALTY MICBKOI panu
3TIAHO 3 BU3HAYEHOK KOMIETEHLi€r0 ado ocoba, mo BHKOHYye Horo o6o’s3ku.lliamucysadem
NPOEKTIB TOMOBIIHUX 1 CIyKOOBUX 3aIMCOK € KEPIBHUK CTPYKTYPHOTO MiAPO3ALNYy MICBKOI paau
3T1THO 3 BU3HAYEHOK KOMIIETEHIII€r0 a00 0co0a, 10 BUKOHYE HOTo 00OB'SI3KU.

[lignucyBaul NPOEKTIB ENEKTPOHHUX JOKYMEHTIB, IO HAACHJIAIOTBCS I ATPHEMCTBAM,
yCTAHOBAM Ta OpTaHi3auisiM, SIKI HE HAJIEXaThb 1O JEP’KaBHOTO CEKTOPY €KOHOMIKH, MPOMAIsTHAM,
BU3HAYAIOTHCS IHCTPYKLIEIO 3 ALIOBOACTBA MICHKOI PajH.


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html

20

4.44. He nomyckaeTbCsl MIAMUCAHHS B MICBKIH pajil, CTPYKTYPHUX IMIAPO3ALJIAX MICBKOI paiu
NPOEKTIB €JIEKTPOHHUX JOKYMEHTIB 13 3BepHEHHsIMU Oe3nocepenHbo 10 Bepxosnoi Pagu Vkpainuy,
IIpesunenta VYxkpainu, Anminictpamii Ilpesumnmenra VYkpainu, Ilpem’ep-minictpa Ykpainuy,
Bille-ipeM’ ep-MiHicTpiB Y kpainu, Kabinery MinicTpiB Ykpaian, Cexperapiaty Kabinery MinicTpiB
YKpaiHu, MiHICTpPiB, OMUHAIOYH KePIBHULTBO OOJIAepIKaAMIHICTpaLii.

4.45. PexBi3uT mianucyBaua CKJIAQAAETbCS 3 HAHMEHYBaHHS NOCAaAM OCOOHW, sKa MIANHCYE
€JIEKTPOHHMIA JOKYMEHT, BJIACHOTO 1MEHI 1 TPi3BUILA,

HATPHUKJIAN;

Micbkuii rojioBa HOpiii I'YVJIBIAC

4.46. IIpoekTH eNEeKTPOHHUX JTOKYMEHTIB MiAMUCYKOTHCS, SIK MMPABUIIO, OJHIEID MOCATOBOIO 0CO00I0,
a 'y pasi, KOJIH 3a 3MiCT MPOEKTY €JIEKTPOHHOrO TOKYMEHTa BiJIOBIJaIbHI KlJIbKa 010 — 1BOMa abo
Olmpime mocamoBuMu ocobamu. Ilpu 1mBOMY pPEKBI3HTH MOCAHOBHX OCIO — MIAMHUCYBadYiB
PO3MIIIYIOTHCS OJIUH TiI OHUM BIMOBIAHO A0 TiAMOPSIIKOBAHOCTI oci0. Hampuknan:

Micbkmii rojioBa Baacue im's ITPI3BUIIE
TI'osioBHMII Oyxranrep Baacne im's IIPI3BUIIE
abo

I'onnoBa komicii Baacue im's ITPI3BUIIE
Cexperap Komicii Baacne im's IIPI3BUIIE

4.47.VY pasi mANHCAHHS MPOEKTY CIIJIBHOTO €IEKTPOHHOTO JOKYMEHTA KIJIbKOMa 0CO0aMH, sIKi
3aiiMarOTh OJHAKOBI MOCAAH, IX PEKBI3UTH PO3MILIYIOTHCS HA OMHOMY PiBHI, HAIPUKJIIAL!

Micbku rojiosa I'osioBa HoBoykpaiHchKOT
MaJ10BHCKIBCHKOI MICBKOT paiioHHOT paau
TepurtopiaabHOi rpomanu

Baacue im's ITPI3BUIIE Baacue im's ITPI3BUIIE

4.48. Y pasi BIACYTHOCTI 1TOCA0BOI OCOOH, PEKBI3UTH MiAMUCYBaYa KOl 3a3HAUYEHO Y MPOEKTI
€JIEKTPOHHOTO JTOKYMEHTa, aBTOPOM NPOEKTY CTBOPIOETHCS HOBUN NMPHUMIPHHUK MPOEKTY, B SKOMY
3MIHIOIOTBCS JIMIIE PEKBI3UTH MIAMUCYBAYa, MICJSA YOrO BIAMOBIAHUNA NMPUMIPHUK 0€3 TTOBTOPHOTO
MIOTOP)KEHHST BHOCUTBHCS Ha MiANHC 0c001, IO BUKOHYE ii 000B’SA3KH.

Kepienuumeo micokoi paou

4.49. VYV pasi, KOJIM MIAMUCYBAYE€M EJIEKTPOHHOTO TOKYMEHTA € MIChKHH rojioBa (3aCTYITHUK
MiCBKOTO T'OJIOBH, KEPYIOUHH CIIPBAMH ), TIOTOIIKEHUI MTPOEKT €NIEKTPOHHOTO TOKYMEHTa HAIXOUTh
70 BIATIOBIAHOI IOCAIOBOI 0COOM CEKTOPY TOKYMEHTOODITY Ta 3BEpHEHb IPOMAJISIH arapary MiChKOi
pamu abo 10 YyIMOBHOBa)KEHOI 0cOOM (TOJIOBHOTO CIIELiaiCTa anapary CEKTOPY JOKYMEHTOooOIry Ta
3BEpHEHb [POMAJISTH MICBKOI Pazn).

4.50. BinnmosigHa mocanoBa ocoda ciykOu KepiBHHUKA!

1) mepeBipsie MPOEKT €JIEKTPOHHOTO JOKYMEHTA Ha MPEAMET WOro BIAMOBIIHOCTI BUMOTaM
IIOZ10 MiATOTOBKH BiATIOBI JHHUX MPOEKTIB;

2) nmepeBipsie [MIHCHICTh YCIX HAKJIQJAEHUX Ha TMPOEKT EJIEKTPOHHOIO JTOKYMEHTa
KBaJTi(h1KOBAHUX €JIEKTPOHHUX i AMHCIB;
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3) BHU3HAYA€ MPOEKT EJIEKTPOHHOrO MOKYMEHTA BIAMOBIIHUM ISl TIEpeAaBaHHS HOro Ha
I AMUCaHHA MICbKOMY T'OJIOBI (3aCTYITHHKY MiICBKOT'O FOJIOBH, K€PIBHUKY BUKOHABYOIO KOMITETY) Ta
y pa3l BU3HAYEHHS HOro TakWM Mepenae HOro MiCbKOMY TOJIOBI (3aCTYIHUKY MiCBKOTO TOJIOBH,
KEpIBHUKY BUKOHABYOT'O KOMITETY) Ha MiATIHC.

VY pasi KoM TOKYMEHT BIATIOBIAHO IO HOMEHKJATYypU CHpaB Mae MOCTIHHMNA abo TpuBaIuii
(monan 10 pokiB) cTpok 30epiraHHs, FOJOBHUH CIELIANICT CEKTOPY AOKYMEHTOOOIry Ta 3BEPHEHb
IPOMAJSIH amapaTy MiChbKOi paay BUTOTOBJISIE NAIEPOBUH MPUMIPHUK MOTOIKEHOTO €JIEKTPOHHOTO
IOKYMEHTa, L0 MICTHTb PEKBI3UT mianucysaya (03 1o#aTKiB, 10 He NOTPEeOYIOTh MiAMCAHHS), Ta
nojae WOro Ha MiAMHC MiCbKOMY TOJIOBI ab00O 3aCTYIHHUKY MICbKOTO TOJIOBH, IO BHKOHY€E HOTO
00OB'sI3KH.

4.51. V pa3i KOJXM MICbKHI rojioBa (3aCTyHMHHK MICBKOTO T'OJIOBH, KE€PIBHHK BHKOHABYOTO
KoMmiTeTy) abo BIATOBIIHA MTOCAOBa 0co0a CITy:kOM KepiBHUKA BHOCUTH J0 MPOEKTY €JIEKTPOHHOTO
IOKYMEHTa PpEeAaKIifHi MpaBKH, CHUCTEMa EJIEeKTPOHHOrO JOKYMEHTOOOIry MIChKOI panu
aBTOMATHYHO CTBOPIOE HOBY BEPCIIO MPOEKTY €IEKTPOHHOTO JOKYMEHTA, SIKa 32 PILIEHHSIM MiCbKOTO
TOJIOBH (3aCTYITHUKA MICBKOTO T'OJIOBH, KEPIBHUKAa BUKOHABUOIO KOMITETY) MOKe OyTH MiAmHucaHa
0€3 OBTOPHOTO TIOTOJIXKEHHSI.

4.52. Tlicnst aBTOMAaTU30BaHOI peecTpanii JOKyYMEHTa B €JNEKTPOHHIH (opMi Ta IiIIMHUCAHHS
HOro KepiBHUKOM BiH aBTOMATHYHO HAJCUIIAETHCS Yepe3 CUCTEMY B3aEMO/II.

Ilionucanna npoekmy 00OKyMeHma KepiGHUKOM CHPYKIYPHO20 RIOPO30iy

4.53. Y pasi, Komu MiANHCYyBavyeM JAOKYMEHTa € 3aCTYITHHUK MiCbKOTO I'OJIOBH a00 KepiBHHUK
BUKOHABYOTO KOMITETY, BIAIOBIJHHUHA €JIEKTPOHHHIA JOKYMEHT ITiCJIsI TOTOJIKEHHS B YCTAHOBJIEHOMY
liHCTpyKLi€IO 3 AIIOBOACTBA MICBKOI paiy MOPSAKY HAIXOOUTb Yepe3 CHCTEMY eJIEKTPOHHOIO
IOKyMEHTOO0ITY MIChKOI paa A0 BIANOBIAHOrO MiANUCYBada aboO YMOBHOBAXEHOI OCOOH, IO
Oprani3oBye Ta 3a0e3nedye Horo pobOTy, a y pa3l KOJH MiAMUCYyBa4YeM TOKYMEHTa € KepiBHUK
CTPYKTYPHOTO MiAPO3ALITY — O€3MoCcepeHbO A0 BIAMOBIIHOTO MiANMHCYBaYa.

4.54. BigxuieHuil MANHCyBadeM MPOEKT  TOBEPTAETHCS  CHCTEMOIO  €JIEKTPOHHOTO
TOKYMEHTO00ITy MICBKOI pasil HOTo aBTOPY 13 3a3HAYEHHSM BMOTHBOBAHOI MPUYNHH Bl IXHJICHHSI.

Ocoonusocmi nO200CeHHA NPOEKNIE EeKMPOHHUX OOKYMEHMIE 8 MICbKIl paoi

4.55. Ilpouenypa MOTrOAKEHHS NPOEKTY €JIEKTPOHHOIO NOKYMEHTa KOHTPOJIOETHCA HOro
aBTOPOM, a Y pa3i Horo BiICYyTHOCTI 0COOOI0, sIka BUKOHYE HOTO OOOB’SI3KU.

4.56. Y pasi HAIXOIKEHHS MPOEKTY €JIEKTPOHHOTO JOKYMEHTA Ha IMOTOKEHHSI MOroKyBad
MOBUHEH O3HAMOMUTHCS 13 3MICTOM MPOEKTY, 3aB13yBATH MPOEKT €IEKTPOHHOTO JOKyMeHTa (y pasi
3rofy 3 MPONOHOBAHOK PENAKLIE TEKCTY MPOEKTY EJNEKTPOHHOIO IOKyMeHTa) abo BHECTH
3ayBa)KEHHS Ta MPOMO3HLIT 10 HBOTO.

4.57. 3ayBakeHHS 1 MPOMNO3HLII A0 TMPOEKTY EIEKTPOHHOTO AOKYMEHTa, IO MAaTh
y3arajbHeHUH (KOHLENTyaJbHUI) XapakTep, MOXYTh BUKJIAJATHCA B OKPEMOMY KOMEHTapi, IIO
BHOCHUTBCSI 1O pEeECTPauifHO-MOHITOPUHIOBOI KAapTKH, Ta MANHCYIOTHCA —KBaji(piKOBAaHUM
€JIEKTPOHHHUM I ATIUCOM 0COOH, sIKa CTBOPHIIA KOMEHTAP.

4.58. 3ayBakeHHs 1 MPOMO3HLIT IO MPOEKTY €NEKTPOHHOIO JOKYMEHTAa BHOCSTBCS B PEKUMI
pemakLiiHIX TMpaBOK Oe3MocepenHbO A0 TEKCTY IMPOEKTY EJNeKTPOHHOTO MAOKyMeHTa abo
BUAUISAIOTECS IPU(PTOM UM KOJBOPOM, BIAMIHHHUM BiJ HMIPU(PTY UM KOJBOPY OCHOBHOTO TEKCTY
IPOEKTY EJIEKTPOHHOTO AOKYMEHTA, Ta 13 3a3HAYEHHSM aBTOpPAa BIJIMOBIIHUX MPABOK (PEKUM
BUTIPABJICHHS).

4.59. 3ayBakeHHs 1 MPOIMO3HULII OO0 BiAMOBIAHOCTI HOPMATHUBHO-IIPABOBHM aKTaM MarOTh
BHOCHUTHCS 13 3a3HAQUYEHHSIM KOHKPETHHMX HEBIJIOBIIHOCTEH, CTaTel, MyHKTIB TOwIO abo Mae
HA/IaBaTHCS BIANOBIIHUHA BaplaHT peAaKiii TEKCTY, A0 SIKOTO € 3ayBaKEHHS.
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4.60. IToromkyBad Bi3ye MPOEKT €NEKTPOHHOI'O JOKYMEHTA JIMIIE Y pasi BIICYTHOCTI B HBOTO
JKOAHHX 3ayBaXKeHb. 1IOrojkeHUi MPOEKT €NEKTPOHHOTO JOKYMEHTAa aBTOMATHUHO IEPeHaeThCs
HACTYITHOMY TMOTOJKYBady 3TiJHO 3 TMEPeNiKOM MOTroPKyBadiB Ta MiANKCYBaYiB, 3a3HAYEHUX Y
peecTpariiiHO-MOHI TOPUHTOBI A KapTLi.

IToromxeHHs 13 3ayBa)KEHHAMHU HE TOMYCKAETHCS, KPIM BUIAKIB TOTOPKEHHS MPOEKTIB aKTIB,
MOPSIIOK TIOTO/KEHHSI SIKMX BU3HAUEHO 3aKOHOAABCTBOM.

4.61. Y pasi BHeceHHs1 OyIb-IKHX peNakLifHUX MPaBOK O MPOEKTY €IEKTPOHHOTO JOKYMEHTA
cHCTEMa EJEKTPOHHOTO JOKYMEHTOO0ITY MICBKOI pasii aBTOMATHYHO BIAKJIMKAE HOTO 3 MOTOKEHHS
Ta MIOBEPTAE MPOEKT €NIEKTPOHHOTO TOKYMEHTA aBTOPY.

4.62. ABTOp TPOEKTY ENEKTPOHHOIO JOKYMEHTa TIC/Isi TOBEPHEHHS WOMY BiJIXHIJIEHOTO
MPOEKTY JOKYMEHTA 311 HCHIOE HOTO AOOMPALOBAHHSA, 32 PE3yJIbTaTaMH SIKOTO:

npuiiMae (TIOBHICTIO a00 YaCTKOBO) Ha/aHI 3ayBa’KeHHsI, MPOMO3HULI1, PEAAKIIiHI MPaBKH Ta
HAJICWJIA€ Ha TIOBTOPHE MOTOKEHHSI HOBY BEPCIIO MIPOEKTY €JIEKTPOHHOTO TOKYMEHTA,

BMOTHBOBAHO BIAXWJISIE HAa/laHi 3ayBaKCHHS Ta TMPOMO3ULII 13 3a3HAUEHHSM MIJICTaB Y
BIATIOBITHOMY KOMEHTapi, L0 BHOCUTBCA 10 PEECTPALI HHO-MOHITOPHHIOBOI KAPTKH, 3 HAKJIAAAHHIM
KBaJTi(h)iKOBAHOTO €JIEKTPOHHOTO MIAINUCY MIAMUCY aBTOpPA MPOEKTY, MICS YOro MOBEPTAE MPOEKT
€JIEKTPOHHOTO IOKYMEHTa Ha

MOTOJKEHHST Y TomepenHiii #ioro pemakmii 0e3 HEOOXIZHOCTI WOro TmepeBi3yBaHHS
MOTO)KyBavaMH, SIKUMHU MPOEKT OYJIO MOTOIKEHO.

4.63. IloromxyBsad, SIKUM OTPHUMAHO MPOEKT €JIEKTPOHHOIO NOKYMEHTA, MOBHUHEH HOro
MOrOAUTH a0 MOBEPHYTH 13 BMOTHBOBAHUMH 3ayBAKEHHSIMH Ta MPOIIO3HUIIIMU POTATOM CTPOKIB,
BU3HAYCHUX [HCTPYKLIEIO 3 ALIOBOACTBA MiCHKOI paju.

4.64. k0 y MO3ULISX TOJOBHOTO BUKOHABLS Ta CIIBBUKOHABLS € PO301KHOCTI, sIKI HE
MOXYTb OyTH BperyJjibOBaHi Ha piBHI ()axiBLIB BiANOBIAHUX CTPYKTYPHHUX MIAPO3ALIIB, KEPIBHUK
TOJIOBHOTO BUKOHABLIS 1HILIIO€ TIPOBENEHHSI Y3TOKYBAJIBbHUX HAPAJ] T4 KOHCYJIbTALIN 3 Y3TOMKEHHS
po30i’kHOCTEH Ha piBHI KEPIBHULTBA BIAMOBIIHUX CTPYKTYpHUX MiApo3aiiiB. PesyibsraTtu
y3TOKYBAJIBHOI Hapamu O(pOPMIIIOIOTBCS TNPOTOKOJOM, SIKMH TOTye Ta BHOCHTh B CHCTEMY
€JIEKTPOHHOTO JTOKYMEHTOOOIrY MICbKOI paju aBTOP NPOEKTY, SK JIOTIYHO TIIOB SI3aHUN 13
IOKYMEHTOM, IIOZI0 SIKOTO CKJIMKAJNACh Y3rOAKyBaJIbHA HAPAIa.

3a3HaueHU MPOTOKOJ BI3yETHCSI B CHUCTEMI €JIEKTPOHHOIO AOKYMEHTOODIry MICBKOI panu
BCIMa yYaCHMKAMHM Hapajau Ta MiAMUCYETbCS KePIBHUKAMU CTPYKTYPHUX MiAPO3UIB, Y SIKUX OyJIu
PO3013KHOCTI.

PeectpariiiHO-MOHITOPHHIOBa KapTKa 3apeecTPOBAHOIO MPOTOKONY MICTHTH ITOCHUJIAHHS HA
€JIEKTPOHHHIA JOKYMEHT, IOJI0 SIKOTr0 HOro 0yJio CTBOPEHO.

JIOMOBIIEHOCTI, TOCATHYTI MiJ Yac Y3Tro[KyBaJbHOI Hapaau Ta BUKJIANEHI Yy ii MPOTOKOI, €
000B’I3KOBUMH JIJIs1 BAKOHAHHSI BCIMa Y4aCHUKAMH MPOLIECY MOTOKEHHS pO301’KHOCTEHA.

4.65. TIpo€eKT eNeKTPOHHOIO JOKYMEHTA BBAXKAETHCS MIOTOIKEHUM Ta MOXKe OyTH i AMUCaHUN
JUIIe Tichas TOoro, sK Horo Oyne 3aBi30oBaHO BCiMa MOTOKyBadyaMH, 3a3HAYEHUMH B
peecTpariiiHO-MOHI TOPUHTOBI A KapTLi.

4.66. Y pasi noTpedu cucTemMa eJeKTPOHHOIO JTOKYMEHTOOOIry MIChKOI pagu reHepye JHCT
30BHILIHBOTO 200 BHYTPIIIHBOTO MOTOKEHHSI.

Ocobausocmi nio2omoeKku 0eaKkux 6Uoie e1eKmMpPOHHUX OOKYMEHMIg

IIpoexTH po3nopsiaKeHb MiCbKOI0 roJ10BH
(BMKOHABYOI0 KOMITeTY MICbKOI paan)

4.67. MiCbKHI rosioBa ( KEPiBHUK arapaty MiCbKOi paaH) M AMUCY€e PO3NOPSIKEHHS 3 OCHOBHOI
TisUTBHOCTI, aIMIHICTPaTUBHO-TOCTIONAPCHKUX, KQAPOBUX MUTaHb (0COOOBOTO CKIany) (aji — akTH).
4.68. IIpoeKxTH pO3MOPSIKEHD TOTYIOTHCS Ta IOTOKYIOTBCS B €IEKTPOHHI I (popMi BiTIOBI THO
70 3arajJlbHUX BUMOT MiATOTOBKH Ta MOTOMKEHHS MPOEKTIB €JIEKTPOHHUX JOKYMEHTIB, BU3HAUYEHHX
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miero IHCTpykuiero, Ha ONaHKy, IO AaBTOMATHYHO TE€HEPYETHCS CHCTEMOIO EJIEKTPOHHOTO
IOKyMEHTOO0ITy MICBKOI pajiu.

4.69. Ilepen mogaHHsIM Ha IMiANHC HOPMATUBHO-TIPABOBOT'O aKTa MICBKOI Pajy, SIKUH MiaJjsirae
Jep KaBHIA peecTpaunii, Ha4aJlbHUK 3arajJbHOTO BiIJIJy amapary MIChKOi pagud abo TOJIOBHHMHN
CHewiajiCT 3arajlbHOro BiAlTy amaparty Micekoi paam ( mocamoBa ocoba BiAiIy yNpaBiiHHS
MEPCOHANIOM amapaTy MIChKOI paau) APyKye HOro i3 CHUCTEMH €JIEKTPOHHOIO IOKYMEHTOODIry
MICBKOI paau pa3oM 13 3TeHEPOBAHUM CHCTEMOK) E€JIEKTPOHHOrO JOKYMEHTOOOITY MICBKOI paiau
OyaHKOM, Ha SIKOMY Bi3yalli3yeTbcsl aBTOMAaTHYHO cpopmoBanuit QR-kox.

Ha po3npykoBaHOMY MpPOEKTI aKkTa BHMAraeThCsl JIMINE MPOCTABIEHHS BJIACHOPYYHO!I Bi3H
BIATIOBIAAJIBHOTO 32 FOPUAMYHI MUTAHHS, SIKAM MPOBENECHO IOPUAMYHY EKCIIEPTHU3Y 3a3HAYEHOTO
NIPOEKTY.

OcoOnuBocTi 0hOpMIICHHS TPOEKTIB HOPMATHBHO-TTPABOBHX AKTIB YCTAHOBH, SIKI TTIAJIATAIOTh
Jep kaBHIN peecTparlii, BU3HAYeHO [HCTPYKIUI€rO 3 A1IOBOACTBA MiChKOI pajiy.

4.70. IligmucaHHs PO3MOPSIKEHHS MICBKOTO TOJIOBU 3IIHCHIOETBCS B ENEKTPOHHIN Ta y
narneposiii ¢opmi. Po3mopsmkeHHsT 3 aIMiHICTPAaTHBHO-TOCIIONAPCHKUX IHTaHb TOTYIOTBCS Ta
MIATICYIOTHCS JIUIIE B €JIEKTPOHHI I (opMI.

4.71. Po3OpPAIKEHHST PEECTPYIOTHCS B CUCTEMI €JIEKTPOHHOTO TOKYMEHTOOOITY MICbKOI paan
13 3aCTOCYBaHHSIM BIATIOBIIHOTO TPOEKTY EIEKTPOHHOrO NOKyMeHTa. IIpu 1ipoMy Ha mamepoBHid
NPUMIPHUK BIATIOBIAHOTO JOKYMEHTA IPOCTABISETbCA HOMEpP Ta Jara peectpamii, ski Oyio
ABTOMATUYHO MPUCBOEHO CUCTEMI €IEKTPOHHOTO JOKYMEHTOO0ITY MiCHKOI paju.

PosnopsiokeHHsT HYMEpPYIOTbCS Yy TOPSAKY iX BHOAHHA Yy MeXax KaJeHTApHOTO POKY;
PO3MOPSAIDKEHHsT 3 OCHOBHOI IsUTBHOCTI, 3 aJMiHICTPaTUBHO-TOCIIOJAPCHKUX IMHTAaHb, KaIPOBUX
nutaHb (0COOOBOrO CKJany), MPO BIAMYCTKHA Ta MPO BIAPSAIKEHHS MAKOTh OKPEMY IOPSIKOBY
HyMepaLito.

4.72. O3HailoOMJIEeHHs] TIPaliBHUKIB MICbKOI pagW 3 PO3MOPSUKEHHAM 3H1HCHIOETBCS B
€JIEKTPOHHIH (opmi.

@DakT MOBEIEHHS PO3MOPSKEHHS 10 BiAOMa MOCATOBOI OCOOM MICBKOI paju 3A1HCHIOETHCS
3ac00aMu CUCTEMH €JIEKTPOHHOTO JOKYMEHTOO0ITY MICBKOI pasiu.

4.73. ®akT 03HAHOMIIEHHS TIOCAA0BOI OCOOM MICBKOI pafy 3 PO3MOPSIIKEHHSIM 3111 HCHIOETHCS
3acob0aMu  CHCTEMH  EJIEKTPOHHOTO JOKYMEHTOOOIry MICBKOI pamd 3  BHUKOPHUCTAHHSIM
KBaJIi(p1KOBAHOTO €JIEKTPOHHOTO MiAIHICY BiIIMOBIIHOI MOCaI0BOI 0COOH.

CninvHi po3nopaosceHns

4.74. TlopsanoK MiATOTOBKU CHIJIBHUX PO3MOPS/DKEHb KIUIBKOX YCTAHOB BH3HAYAETHCS
[HCTpYKLiERO 3 AITOBOACTBA.

CroinpHi  po3mopsimdl  JTOKYMEHTH, INO BHIAIOTh OIHAKOBI 3a (OPMOIO JOKYMEHTH
(PO3MOPSIIKEHHS, PILIEHHS ), BUAAIOTHCS Y BIATOBLAHINA (hopMi.

CribHI po3NOpPsYl TOKYMEHTH MICBKOI Al Ta 1HIIUX YCTAHOB, YIIOBHOBAKEHUX BHUIABATH
pi3HI 32 HOPMOIO TOKYMEHTH, BUNAIOTHCS y POpMI PILIEHHS, SIKE Ma€ MPAaBOBY CHIIy PO3MOPSIAIOrO
JOKYMEHTA KOXKHOI YCTAaHOBH, 110 MPUIMAE Lel TOKYMEHT.

CrinpHi po3mopsadl TOKYMEHTH MICBKOI paad Ta IHIOUX YCTaHOB O(OPMIFOIOTBCS Ha
cnewiadbHUX OJaHkax (momatok 3) abo Ha YMCTHX apKyllax Manepy, MANNCH IiANHCAHTIB
3aCBITYYIOTHCS repOOBUMH ITEYaTKAMH.

IIpo€exTH CHIBPHUX PO3MOPSIAYUX AOKYMEHTIB IMOTOKYIOTBCS B TOMY K MOPSIKY, LIO 1
MPOEKTH PO3MOPSAKEHb MiCHKOTO TOJIOBH (P1LIEHHS BHKOHABUOTO KOMITETY).
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IIpoexmu akmie HOpMaAmMUGHO-NPABOBO20 XAPAKMEPY, AKI 8iONOGIOHO 00
3AKOHO0A8CMEa NIONAZAIOMb 0EPIHCAGHIU peecmpauii

4.75. Jlep>xaBHa peecTpalist akTiB YCTAHOB HOPMATHBHO-TIPABOBOT'O XapaKTePy 311 HCHIOETHCS
y TOpAnKy, BU3HaueHOMY [IONOXKEHHSM MpO Aep’KaBHY PEECTPaLii0 HOPMATHBHO-NIPABOBUX AKTIB
MIHICTEPCTB Ta IHIINUX OPraHiB BUKOHABYOI BJIaH, 3aTBEPIKEHUM 1ocTaHOBOO Kabinety MiHicTpiB
VYkpainu Big 28 rpynns 1992 poky Ne 731 (311 Ykpainn, 1993 p., Ne 1-2, ct. 28; OdiuiiiHuii BICHUK
Ykpainu, 1998 p., Ne 42, ct. 1551; 2008 p., Ne 25, ct. 770).

4.76. [lep>xaBHa peecTpallisi 341 CHIOETHCS B €IEKTPOHHIN (POPMI Y BUIIISAI 3a1TUCy, BHECEHOTO
1o JlepKaBHOTO PEECTPy HOPMATHUBHO-NPABOBUX AKTIB MIHICTEPCTB Ta IHIIUX OPraHiB BUKOHABYOL
BJaIM Ta 3aCBIMYEHOrO CHEIabHO ISl [bOTO MPU3HAYEHOK KBaji(hiKOBAHOK €JIEKTPOHHOI
MIEUaTKOIO, SIKY HaKJana ocoba, 10 BHECIA 3aITHC A0 3a3HAYEHOTO PEECTPY.

5. MOHITOPHHT 32 CTAHOM BHKOHAHHS VIIPABJIIHCHLKHX PillIeHL

5.1. MOHITOPUHT BHUKOHAaHHS YIPAaBIIHCHKUX PIIIEHb € CKJIAJOBOI) CHCTEMH KOHTPOJIO B
MICBKIH pajii Ta MPOBOAUTHCS 3 METOK HATIISAY 38 BAKOHABCHKOKO THUCLIUILII HOKO.

5.2. MoHniTopuHr BKIIO4Yae B cebe OesmepepBHE CIOCTEPEKEHHS 3a MPOIECOM BHKOHAHHS
YIPaBJIIHCbKHX PIII€Hb Ta BUSBJICHHS BIAXUICHD BiJ CTPOKIB BUKOHAHHS 1HIUKATOPIB.

5.3. MOHITOpPHHT BUKOHAHHS YIIPABIIHCHKUX PiLIEHb 311 HCHIOETHCS BIIIIOM OpraHi3ariitHol
pobotu Ta KOHTpONO (mami — cCiayxk0a KOHTPOJIIO) 3a JOMOMOTOK) CHUCTEMH MOHITOPUHIY,
IHTErpoBaHOI B CHCTEMY €JIEKTPOHHOIO IOKYMEHTOOOITy MICBKOI pagyd Ha OCHOBI JaHHUX 3
peecTpaiiitHO-MOHITOPUHIOBOI KapTKU. BiamosigHa cuctema 3ade3neuye OnepaTUBHUN IOCTYI 10
Bciei 1H(OpMaIii MPO CTaH BUKOHAHHS OYyAb-SKOrO MOKYMEHTA, IMONO SIKOTO 31HCHIOETHCS
MOHITOPHUHT Ta METOAMYHHUI aHaJi3 BIINOBI THUX TAHUX.

5.4. MOHITOPHUHT MTPOBOIUTHCS LLIIXOM 300py, 0OpoOkH Ta cucremarusauii iHpopmauii mpo
CTaH BUKOHAHHS YIPABIIHCHKUX PiLICHb 32 BU3HAYEHUMH 1HANKATOPAMH.

5.5. IngukaropaMu CTaHy BUKOHAHHS YNPAaBIIHCbKUX pIIIEHb € MOMEHT 3aKiHYEHHS
BU3HAYCHUX [il, HANpPUKJIAA HAKJIAIEHHS EJEeKTPOHHOI pe30Jrouii, CTBOPEHHS IOKYMEHTa,
MOTOPKEHHS IOKYMEHTA, TiAMUCaHHA JOKYMEHTA, PEECTpPaLlisl Ta BIANMPABICHHS JOKYMEHTA TOLLO.

5.6. IngukaTropu, CTPOKH BUKOHAHHS 1HIUKATOPIB Ta 1HIII AaH1, HEOOX1/IHI sl MOHITOPUHTY B
MICBKIH pajil, BHOCATBCS B aBTOMATUYHOMY PEXUMI 3aJIe)KHO BiJl OOPAaHOrO CTaTyCcy MPU3HAYEHHS
IOKyMEHTa Ta/ab0 aBTOMaTH30BAHOMY PEXKHMI 0 PEECTPAL THO-MOHITOPHHIOBOI KAPTKH CITY3KOOH0
JIJIOBO/ICTBA T Yac PEECTpalii BXiAHOTO JOKYMEHTA, KePiBHUKOM T Yac MEPBHHHOTO PO3TIISIAY
ab0 aBTOPOM AOKYMEHTA iJl 4ac HOro CTBOPEHHSI.

5.7 SIK0 MOKYMEHT MICTUTh KUIbKa OKPEMHX YIPaBIIHCBKUX 3aBIaHb, MOHITOPHHT
BUKOHAHHS IIMX 3aBAaHb 31 CHIOETHCS B OTHIN peecTparifHO-MOHITOPUHTOBIH KapTIy.

5.8. Ilicnst 3aBepiieHHss pOOOTH HAX JOKYMEHTOM JI0 PEECTpallifHO-MOHITOPHHIOBOI KapTKU
aBTOMATHYHO BHOCHUTBHCS BIAMITKAa IMPO 3aBEPLIEHHS HOTrO BUKOHAHHS (IHAMKATOP 3aBEPIIEHHS
BUKOHAHHS) Ha TIACTaBl CTAaTyCy TNPHU3HAYEHHS 3apPEECTPOBAHOTO TIPOEKTY EJEKTPOHHOTO
IOKyMeHTa. BiaMiTka mpo 3aBeplIeHHs BUKOHAHHS JOKYMEHTa CBIAYUTBH MPO Te, MO poOOTYy Hax
JOKYMEHTOM 3aKiHYEHO.

5.9. MOHITOpPHUHT 3IIACHIOETHCS 32 BUKOHAHHSM 3aBJIaHb, BU3HAYCHUX 3aKOHAMHU YKpaiHH,
nocranosamu BepxosHoi Panu Ykpainu, ykasamu lIpesunenta Ykpainu, aktaMu Ta JOPY4EHHSIMU
[Ipesunenta Ykpainu, akramu Kabinery
MinictpiB Ykpainu, popydeHHsmMu Ilpem’ep-miHicTpa VYKpaiHM, NPOTOKOJAMHU Hapajx Tix
rOJIOBYBaHHAM IIpem’ ep-miHicTpa VYkpainuy, ITepioro BiLIE-TIPEM €P-MiHICTpA,
BiLle-ipeM’ ep-MiHicTpiB, Minictpa Kabinery Minictpis, /[lepkaBHoro cekperapst Kabinery
MiHicTpiB, po3NOpsIYl JOKYMEHTH Ta AOPYYEHHS KepiBHHLTBA oOsaep:kagMmiHICTparii, JHCTaMH
Anminictpamii [Ipesunenrta Ykpainu, ['onosu BepxosHoi Pagu Ykpainu Ta Horo 3acTynmHHUKIB (10
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noTpeOyIOTh HaJaHHS BIAMOBIAI PO pe3yJbTaTH IX pPO3MIAY), JUCTaMH YIIOBHOBaKEHOTO
BepxoBHoi Pagn Ykpainu 3 mpaB JIOIUHY, 3BEPHEHHSIMU KOMITETIB, THMYACOBUX CIEIaIbHUX Ta
TUMYACOBHX CIIUUX Komiciii BepxoBnoi Pagn Ykpaiam, nenyrarcekux ¢pakiiii Bepxosroi Pagu
VYKpaiHu, 3BEpPHEHHSMH Ta 3anmUTaMH HAPOJHHX JEMyTaTiB YKpaiHW, AemyTariB oONacHoi Ta
paiioHHOi paay, TucTamMu PaxyHKOBOI majaTy, Mi>KHAPOAHUMHU 3000B’ I3aHHSAMHU Y KpaiHU B paMKax
CriBpoOITHUITBA 3 MIKHAPOJHUM BaFOTHUM (HOHAOM, 3000B’s3aHHSIMH YKpaiHu y cdepax
€BPONENCHKOl Ta €BPOATIAHTHYHOI 1HTErpamii, 30KpemMa CIpsSIMOBAaHUX Ha BUKOHAHHS YTOIH TPO
acowiamilo MK YKpaiHOw, 3 opnHiel cropoHH, Ta €Bpomeiickkum Coro3oM, €BpONeHChKUM
CHIBTOBAPHCTBOM 3 AaTOMHOI €Heprii Ta iXHIMH Aep:kaBaMHU-UJIEHAMH, 3 1HINOI CTOPOHHM, 1HIIHX
MI)KHAPOAHUX JOTOBOpPIB YKpaiHM 3 NHTaHb €BPOMNEHCHKOI 1HTErpamii 1 JOMOBJIEHOCTEH MiX
Ykpainoro ta €C, piyHHX HallOHAJIBHHUX mporpaM B pamkax Kowmicii Ykpaina — HATO, pimenb
Kowmicii Vkpaina — HATO y pamkax Xaptii mpo ocoOnmBe MapTHEPCTBO MiXK YKpaiHOW Ta
Opranizaniero IliBHIYHOATIAHTHYHOrO AOroBopy Ta Jlekmapamii mpo ii JOMOBHEHHS, 1HIIMX
MIJKHapOAHUX JOroBOpiB Mixk Ykpainow ta HATO ta ynoBHOoBakeHumu opranamu HATO; micisiMu
OOH, OBCE€, CsitoBuM OaHKOM, €BpONEHCHKUM OAHKOM PEKOHCTPYKIII Ta PO3BUTKY, IHIIUMH
MI)KHAPOAHUMH OpraHi3auisiMd B YaCTHHI MIJbOBOrO BHUKOPHCTaHHS TEXHIYHOI Ta JOHOPCHKOI
JOTIOMOTH, a TAKOK 3aBIaHb,

BU3HAYCHUX PO3MOPS/KEHHSIMUA Ta JOPYYEHHSIMH MICBKOTO TOJIOBH, IMPOTOKOJAMU Hapan Mif
TOJIOBYBAHHSIM 3aCTYITHHKIB MICBKOTO TOJIOBH, KE€PIBHHKA BHKOHABYOTO KOMITETY MIChKOI paj,
pILIEHHSIMH Cecli MICBKOI pajiy, MO0 SIKIX BCTAHOBJIEHO CTPOKH iX BUKOHAHHSI.

5.10. CTpoku BHKOHAHHSI BHYTPIIIHIX IOKYMEHTIB OOUMCIIOIOTBCS B KaJCHOAPHUX JHSIX
NMOYMHAIOYN 3 JaTH peecTpalii, a BXIJHUX — 3 JaTH HAJXO/DKEHHS (JOCTaBKU Hepe3 CHUCTEMY
B3aemozii) abo 3 JaTH HACTYITHOTO poOOYOro IHA Y pasl HAAXOKEHHS (JOCTaBKH) JOKYMEHTA MiCIIs
3aKiHYEHHs poOOYOro Hs, Y BUXIHI, CBATKOBI Ta HEpoOOUl JTHI.

Sk1o ocTaHHI| JeHb CTPOKY BUKOHAHHS JOKYMEHTA MPHUMAgae Ha HepoOOUuuii 1eHb, CTPOKOM
BUKOHAHHS IOKyMEHTA BBAKAETHCS MEPIINN poOOUUI IE€Hb ITiCIIsl HACTAHHS CTPOKY BUKOHAHHSI.

5.11. 'V pasi 3MiHH CTPOKIB BUKOHAHHS 1HAWKATOPA y PEECTPALTHO-MOHITOPHHIOBIH KapTLi
NPOCTABISIETHCS] HOBUHM CTPOK BU3HAYEHOTO 1HAWKATOpA Ta 3a3HAYAETHCS MPUYMHA HOTO 3MIHH, 5Kl
BHOCSITHCSI YIIOBHOBKEHOK) 0COOO0K0 CITYKOU KOHTPOIIO.

5.12. IlepeBipka CTpPOKIB BHKOHAHHA JOKYMEHTIB IPOBOAMUTHCS 3a BCIMA 1HAWKATOPAMH
MPOXOKEHHSI JOKYMEHTa 10 3aKIHYeHHsI CTPOKY HOro BHKOHAHHS (Y pasi BIAXHJIEHb BHKOHABLO
HAJICHJIAIOTHCS TIOMEPEIKEHHsST CHCTEMOI0 MOHITOPHHTY 32 JIOTIOMOTOIO €JIeKTPOHHUX HaraayBaHb,
II0 AaBTOMATHYHO TEHEPYIOTBCS CHCTEMOKO €JEKTPOHHOIO JOKYMEHTOOOITY MICBKOI panm) y
NOPSIZIKY, BU3HAYEHOMY [HCTPYKLIEO 3 ALIOBOACTBA MICHKOI pajy.

5.13. Cny>x6a KOHTPOJIO MICHI BUKOHAHHS JOKYMEHTa NepeBipsi€ BIATOBIAHICTh KIHLEBOTO
pe3yJbTaTy MOCTABICHOMY 3aBJAHHIO, 32 PE3YJBTATOM YOrO MPHUIMAEe PIIIEHHS MPO MPUMHHEHHS
MOHITOPHHTY.

[IpunyHEeHHs] MOHITOPUHTY 31 HCHIOETHCS JIMLIE HA TM1CTaBl 3a3HAYEHOI IEPEBI PKHL.

5.14. lani mpo BHUKOHAHHS [OKYMEHTa Ta NPUIHHEHHS MOHITOPHHIY BHOCATBCS [0
peecTpariiiHO-MOHITOPUHTOBOI KAPTKH YIIOBHOBAKEHOIO 0COOOI0 CITyKOM KOHTPOJIO.

HokymeHT wMoxe Oyt 3akputmii  «Jlo cnpaBu» sMIme  MICHA  BHECEHOI 10
peecTpariiiHO-MOHITOPUHIOBOI KAPTKU BIAMITKH PO MPUITMHEHHS MOHITOPUHTY.

5.15. JlHeM BUKOHAHHS 3aBJlaHb, BU3HAYEHNX B aKTaX OPraHiB AEPKaBHOI BN 1 JOPYUECHHSX
BUIINX MMOCAIOBUX OC10, Ta BUKOHAHHS 3aIHTIiB, 3BEPHEHbD, 1HINOI KOpecnoHaeHii BepxosHoi Paqu
YKpaiHU BBaXKa€TbCS ACHb HAACHJAHHS EJEKTPOHHOTO IOKYMEHTAa YCTAHOBOIO Yepe3 CHCTEMY
B3a€MOJIIi, a y BUIA/IKaX, BU3HAYEHNUX MYHKTOM 2 1i€i [HCTpyKLii, — peecTpaLii TOKyMEHTa OPraHOM,
SIKM BU3HAYMB BiIMOBITHE 3aBIAHHS.
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IHhopMaLliiHO-A0BiIKOBA PO60OTa 3 eNEKTPOHHUMW JOKYMEH TaMM

5.16. IH(hopmaLiiHO-A0BIAKOBA pO60Ta 3 €IEKTPOHHUMMW [LOKYMEHTaMMU MONsrae B NOLUYKY
HeoOXiAHMX AOKYMEHTIB 3 BUKOPUCTAHHSIM CUCTEMUN e/IeKTPOHHOI0 AOKYMEHTO00iry MiCbKol pagu.

517. Ana  NiABWLLIEHHA e(eKTMBHOCTI  pob0TM  MNOLUYKOBOI CUCTEMU  €/IEKTPOHHOIO
[IOKYMEHTOO06Iry MiCbKOl pagu Cnyx60K0 AiNoBOACTBA PO3PO6MSKOTLCA Taki  KnacuikauinHi
LOBIAHVIKM:

Knacuikatop nuTaHb AiSbHOCTI YCTaHOBY,

Knacuikatop BUAIB LOKYMEHTIB;

KnacugikaTtop KOPeCrnoHAEHTIB;

KnacudikaTop pe3ontoLii;

KnacuikaTtop BUKOHaBLIB,;

Knacuikatop pesy/nbTaTiB BUKOHAHHSA JOKYMEHTIB;

HOMeHK/aTypa Crpas.

5.18. MNowykoBa cuUCTeEMa CUCTEMMW €/IEKTPOHHOIO AO0KYMEHTO06iry MICbKOT pagu Mae
3[iCHIOBATM MOLLYK 32 KOHTEKCTOM (K/HOUYOBUM C/IOBOM ab0 (hpasoto)
e/IeKTPOHHOr0 JOKYMEHTA, BMAOM €/1EKTPOHHOIO IOKYMEHTa, A0ro 3aro/IoBKOM, JaTO MPURHATTS,
HOMEpPOM Ta [aToko MOoro peecTpauii, Moro asTopoM TOLLIO.

6. CuctemaTm3auis Ta 36epiraHHA JOKYMEHTIB Y [Ai/IOBOACTBI

CKnageHHA HOMeHKIaTypu cnpas

6.1. HomeHKnaTypa cnpaB Npu3HayeHa A5 BCTAHOB/EHHS B MiCbKili padi €AMHOro nopsaky
(hopMyBaHHA crpaB [Ans  [OOKYMEHTIB, CTBOPEHWX Y efIeKTPOHHIA Ta naneposii gopmax,
3a6e3neyveHHs X 06iKy, ornepaTUBHOIO MOLIYKY JOKYMEHTIB 3a iX 3MICTOM i BUAOM, BU3HAYEHHS
CTPOKIB 36epiraHHa crnpas i € OCHOBOK [/ CK/afeHHA ONWCIB Crpas MOCTIMHOIO Ta TPWUBAsIOro
(noHapg, 10 pokiB) 36epiraHHsA, a TakoX A4 06/1iKy cnpas TMM4acoBoro (4o 10 pokiB BK/IOYHO)
36epiraHHs.

[l0 HOMeHKNaTypy crpaB BK/IKOYAKOTLCA Ha3BW CMpas, LU0 POPMYHOTLCA Ta Bif0OpaXKatoTh YCi
eTanu poboTu, AKa LOKYMEHTYETbCA B YCTAHOBI, 30Kpema Crpasu NOCTiIMHUX Ta TUMYacoBO AitoumX
KOMICIiA, KOMITETIB.

CTpoku 36epiraHHa JOKYMEHTIB (HaNeXHICTb A0 CrnpaBu) BM3HAYatOTLCS Nif yac peectpauii
(4ns BXiAHUX [OKYMEHTIB) ab0 CTBOPEHHS MPOEKTY [OKYMeHTa aBTOPOM 3rifHO i3 3aTBEpPLXKEeHUM
MiH’lOCTOM NepenikomMm TUNOBUX AOKYMEHTIB, L0 CTBOPHOKTLCA Mif Yac AISNbHOCTI AepXKaBHUX
OpraHiB Ta opraHiB MiCLEBOro camMoBpsiAyBaHHs, iHLINX YCTaHOB, NIANPUEMCTB Ta OpraHisauin, i3
3a3HauYeHHsIM CTPOKIB 36epiraHHA [JOKYMEHTIB.

6.2. B micbKili pafii CKnagaroTbCa Ta BeAyTbCA HOMEHKNATYPKU CpaB CTPYKTYPHUX Niapo3ainis
| 3BefleHa HOMeHK/IaTypa Cnpas MIiCbKOI pasu.

6.3. HomeHKnaTypa cnpaB CTPYKTYPHOro niApo3ainy CTBOPHETHCA B €NEKTPOHHIN dopmi
(nopatok 5) mocagoBok0 0CO60H, BIAMOBIAa/ILHOK 3a [AiNOBOACTBO B MiApo3Aini, He nisHiwe 15
Nnctonaga noTOYHOro POKY Ta MOroMKYETLCA i3 CNYXO0K0 AiN0BOACTBA MICbKOT paaun. Bisyanizauis
HOMEHK/IaTypX CnpaB CTPYKTYPHOro Nigpo3giny 34iACHI0ETLCA 3a aBTOMAaTMYHO reHepoBaHO
(hopmot0, BU3HAYeHOI IHCTPYKLi€EO 3 AiI0BOACTBA.

6.4. MeToguyHa fonomora Yy CKIafeHHI HOMEHKNaTypu CcnpaB HajaeTbCAa  apXiBHUM
nigposainom pangepxagmiHicTpauii  (NpauiBHUKOM Cny>X6n AiN0BOACTBA, BiAMOBIAa/IbHUM 3a
apxiBHe 36epiraHHA JOKYMEHTIB).
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6.5. 3BeeHa HOMeHK/aTypa crpaB MiCbKOI pagu (DOPMYETHCA CUCTEMOK efIEKTPOHHOIO
[IOKYMEHTOO0BIry MiCbKOT paan B aBTOMaTU30BaHOMY pPeXxnMi (404aTOK 6) Ha OCHOBI HOMEHKNATypu
crnpaB CTPYKTYPHMX MiAPO3A4iNiB y eNeKTPOHHIM hopmi.

6.6. Ha nigcrtasi 3BefleHOT HOMEHKIATYpW CnpaB MiCbKOT paini B €NIEKTPOHHIN (hopmi cuctema
eNEKTPOHHOr0 AOKYMEHTOO0O6Iry MiCbKOT pagy aBTOMATUYHO 34iNCHIOE 1T Bidyanisalito 3a (hopmoto,
BU3HaYeHOI [HCTPYKUi€EtO 3 AiNI0BOACTBA, AKa

OPYKYETbCA Ta NOAAETLCSH Ha CXBA/IEHHS eKCMepTHO-MEePEeBIpHiA KOMICIT AepXXaBHOro apxiBy
o6nacri.

6.7. 3BefeHa HOMeHKnaTypa CnpaB 36epiraeTbC Ta BUKOPUCTOBYETbCA  CUCTEMOIO
e/IeKTPOHHOr0  JOKYMEHTO06iry MICbKOT paguM fAnsa  aBToMatm3auii  npoueciB  (hopMyBaHHA
[OKYMEHTIB Y CrpaBu B MiCbKiid pagi.

6.8. 3BefeHa HOMeHKNaTypa CrpaB MICbKOI pagu HampuKiHLi KOXXHOro PokKy (He nisHille
rPYAHS) YTOUYHIOETLCA Ta BBOAWUTLCA B Ait0 3 1 CiYHA HACTYMHOIO KasieH4apHOro PoKy.

6.9. B cucteMi efleKTPOHHOro [JOKYMEHTO06iry MiICbKOI pagu HOMEHK/aTypa crpas
npeacraeieHa y PopMi eneKTpoHHOT Tabnmui (gogatku 51 6). Mpadm Tabnuui 3anoBHIOKTLCS TAKUM
YNHOM:

y rpaci O (nmwe gns 3BefeHOT HOMEHKIATYPU CrpaB) MPOCTaBASETLCA Ha3Ba CTPYKTYPHOro
nigposainy, Ao AKoro BifAHOCATLCA 3anucy NPo BiANOBIAHI CrpaBy;

y rpagi 1 npocTaBnseTbCs IHAEKC KOXHOT Cripasu;

y rpagy 2 BKNHOYatOTLCA 3aro/ioBKM cnpas (TOMY, YaCTUHW);

y rpagi 3, aKa 3arnoBHIETLCS HaNPUKIHLI KaleHAapHOro PoKy, 3a3HavyaETbCs KiflbKICTb CnpaB
(TOMiB, YacTuH);

y rpadi 4 3a3HavaloTbCst CTPOKM 36epiraHHA cnpas, HOMEPU CTaTeil 3a NePenikoM AOKYMEHTIB
i3 CTpOKaMu 36epiraHHs;

y rpai 5 pobnaTbca NO3Ha4YKM NPO NepexifHi cnpasu; NPo cnpasu, WO BeAyTbCA B Naneposii
(hopmi; Npo nocafoBmx 0Ci6, BigNOBiAa/IbHUX 3a (POPMYBaHHA Crnpas; NPO MNepefaBaHHA Crpas [0
apxiBHOro Nigpo3ainy pangepxagMiHictpayii (npawiBHMUKY Cy>K6w AiNn0BOACTBa, BiANOBIA/IbHOMY
3a apxiBHe 36epiraHHa JOKYMEHTIB) YM iHLLUMX YCTAHOB A1 TX MPOAOBXEHHS TOLLO.

6.10. HanpukiHUi poKy [0 HOMEHKNaTypu crpaB CTPYKTYPHOro nigpo3giny Ta 3BefeHOl
HOMEHK/IaTypn CnpaB MICbKOT paAn CKNafatoTbCA NiLCYMKOBI 3arucy B €NeKTPOHHIN hopMi npo
KiNbKIiCTb (DaKTMYHO 3aBefleHMX crpaB Ta MiANUCYHOTLCS BiAnNOBidaslbHUMM 0cCO6aMK 3rifHO 3
IHCTPYKUi€tO 3 AiNOBOACTBA MICbKOT paju.

dopmMyBaHHSA eNeKTPOHHNX Cripas

6.11. FpynyBaHHS  BMKOHaHWX  [OKYMEHTIB Y  €/IEKTPOHHI  CnpaBW  34iNCHIOETHCA
LieHTpani3oBaHO B CUCTEMI €/EeKTPOHHOIO [JOKYMEHT006iry Micbkol paan BignoBigHO A0
HOMEHK/aTypu Crnpas.

6.12. ®opMyBaHHS  €MIEKTPOHHUX  CMpaB  3AINCHIOETBCA Y  CUCTEMi  €NEeKTPOHHOrO
[IOKYMEHTOO06Iry MICbKOI pagy B aBTOMAaTM30BaHOMY PeXWUMi Ha MiACTaBi IHAEKCY €NeKTPOHHOT
cripasu.

6.13. ENeKTPOHHI JOKYMEHTW, L0 BifHECeHi 40 OAHIEl eNeKTPOHHOI Cnpasu, MakloTb 6yTu
NOTiYHO MOB’A3aHi MiXK CO60K 3a AOMOMOroK BiJOMOCTEN MPO HWUX B CUCTEMI €NEKTPOHHOIO
[LOKYMEHTO06iry MiCbKOT paau.
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6.14. Tig yac PopMyBaHHSA efleKTPOHHMX Cnpas Crif AOTPUMYBATUCA 3araibHUX Mnpasun 3
ypaxyBaHHAM TaK1UX BUMOT:

1) rpynysaTV B eIEKTPOHHI CNpaBn LOKYMEHTW, BUKOHaHI NPOTArOM OAHOr0 KaseH4apHOro
POKY, KPIM MnepexifHNX eneKTPOHHWX cnpas (BeAyTbCA NMPOTArOM KislbKOX POKIB);

2) [OKYMeHT-Bi4NOBIAb rpynyeThbCa 3a iHILIaTUBHUM AOKYMEHTOM;

3) BK/OYATU B €EKTPOHHI CMpaBy JiMLIE OPUTiHAIN  eNIEKTPOHHMX AOKYMEHTIB 4uM iX
NpUMIpHUKN abo y pasi 1X BiACYTHOCTI 3acBifUeHi B yCTaHOBNEHOMY MOPSAAKY KONil LOKYMEHTIB,
30KpemMa e/IeKTPOHHI KOrMiT nanepoBuX OpPUriHa/iB Ta efIeKTPOHHI KONIT eNIEKTPOHHUX LOKYMEHTIB;

4) 06cAr eNeKTPOHHOT CnpaBu He 0OMEXYETLCA KifIbKICTHO eNeKTPOHHUX AOKYMEHTIB;

5) 06cAar eneKTpoHHOI crpasn (KifIbKiCTb JOKYMEHTIB), L0 MiCTUTb JOKYMEHTU NOCTIHOIO Ta
Tpusanoro (noHag 10 pokiB) CTPOKIiB 36epiraHHs, MOBMHEH BIAMOBigaTM 06GCAry cnpasw,
cthopmoBaHoT 3 nanepoBMx NPUMIPHUNKIB e/IEKTPOHHOIO JOKYMEHTA;

6) 3acBifyeHi Konii MOBUHHI MICTUTK Mepenik BU3HAYeHWX [HCTPyKUieo 3 [I10BOACTBA
PEKBI3UTIB, HAHECEHMX 3a JOMOMOror QR-kogy.

3a3HayeHi 3acBifueHi nanepoBi KOMil efIeKTPOHHUX [LOKYMEHTIB (DOPMYHOTLCA Y CrpaBu
BIZNOBIAHO A0 3aTBEPAKEHOT HOMEHKNATYpW CnpaBs A/14 30epiraHHa, sKi nepefaroTbCs 4O apXiBHOMO
nigposainy ycraHosu (Bi4noBigHOMO Aep>KaBHOro apXiBy) y NOPAAKY, BU3HAYEHOMY IHCTPYKUIEHD 3
[liN0BOACTBA, ANS NOCTINHOIO 36epiraHHs.

CTBOpEHHS THLUMX NanepoBnX NPUMIPHUKIB e/IeKTPOHHUX AOKYMEHTIB He BUMaraeThCs..

[ns 0OKYMeHTIB MOCTiiHOro Ta Tpmeanoro (noHag 10 pokiB) CTPOKiB 36epiraHHs, CTBOPEHNX
Ha BMKOHaHHA BXIi[HOr0 €fIeKTPOHHOrO [JOKYMeHTa, YMOBHOBaXXEHWI 3acBifguvyBay BWUIOTOB/ISE
narnepsi Konii Taknx AOKYMEHTIB, AKi BiH 3aCBig4ye.

6.15. MeToAMYHE KepiBHULTBO Ta Harnag 3a (hopMyBaHHSIM €/IEKTPOHHUX CMpaB B MICbKild
pafi Ta il CTPYKTYPHUX Niapo3ainax 34ilcCHIOTLES CNy>X60t0 AinoBoAcTBa, a came (MpauiBHUKOM
CNy>6w AiNoBOACTBa, BiAMNOBIAaIbHM 3a apxiBHe 36epiraHHs AOKYMEHTIB).

36epiraHHA eneKTPOHHUX LOKYMEHTIB ByCTaHOBax

6.16. Y MicbKili pagi 34iACHIOETLCA LieHTpani3oBaHe 36epiraHHs eneKTPOHHUX LOKYMEHTIB.

6.17. IOKyMeHTN 3 4yacy CTBOPEHHSA (HaAXOKEHHS), a TakoX Yyci BIJOMOCTI MPO HUX [0
nepefaBaHHs X Ha MOCTiiHe 36epiraHHA abo [0 X 3HWLEHHA B YCTAHOB/IEHOMY MOPSAKY
36epiraloTbCA B CUCTEMi €/IEKTPOHHOIO AOKYMEHTOO0Oiry MicbKoi pagu, NOriYHO 3rpynoBaHi y
Cnpasw 3rigHO 3 HOMEHK/IATypoo Crpas.

AyaioBi3yanbHi JOKYMeHTM (ayfio - Ta Bifeo3anucu) 3acifaHb KOMerii, IHWNX KonerianbHuUX
OpraHiB MiCbKOT paju Yy pasi iX CTBOPeHHs 36epiraloTbCs Yy CUCTEMi eIeKTPOHHOI0 [JOKYMEHTO06iry
MicbkoT pagn. Cekpertap abo ynoBHOBaXkKeHa 0CO0a BWMKOHABYOro KOMITETY BiAMoBifae 3a 1X
[0fjaBaHHA Y CUCTEMY €/IeKTPOHHOIO LOKYMEHTO06Iry MiCbKOT paauw.

6.18. 3a [OCTYMHICTb, UINICHICTb Ta BIATBOPKOBAHICTL  €NEKTPOHHUX [OKYMEHTIB |
e/IeKTPOHHMX Cnpa., Lo 36epiraloTbCA B CUCTEMI €/1EeKTPOHHOIO [OKYMEHTOO06Iry MicbKOT pagu,
BIAMOBIAAE NiAPO3AiN CiNbCbKOIMICHKOI paau, Ha SIKWIA MOKMafeHO O060B’A3KM LIOAO TEXHIYHOro
CYNPOBOYKEHHSA CUCTEMW €/IEKTPOHHOIO OKYMEHTOO0OIry MiCbKOI paam.

6.19. MpayiBHUKN MICbKOT pagy MatTb [OCTYN [0 eNeKTPOHHMX CrpaB 4epe3 CUCTEM)
e/IeKTPOHHOr0 JOKYMEHTO06iry MiCbKOT pagu BifnoBIAHO A0 MpaB, BU3HAYEHUX PO3MNOPSIKEHHAM
MIiCbKOrO ro/ioBW.
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6.20. BunaBaHHsI €EeKTPOHHUX CIIPAB, OKPEMHUX €JIEKTPOHHHUX JTOKYMEHTIB 1HIIUM YCTaHOBaM
3MIUCHIOETHCS 3 JO3BOJTy KepiBHHKA armapary MiChbKoi paau abo ocobw, 10 BUKOHYE Horo 000B’ sI3KH,
IIJISIXOM CTBOPEHHSI MTPUMIPHHKIB 200 KOMi#l LINX JOKYMEHTIB (€JIEKTPOHHUX CIIPAB).

6.21. Y pasi 3BepHEHHsI A0 MiCbKOI paii YIIOBHOBa)KEHOI 0COOHM Ha MiACTaBl OPHUTiHANY YXBaJIU
CIAYOr0o CyAdl, CyAy LIOAO HAaJaHHS THMYAacOBOTO IOCTYNYy 0 JOKYMEHTIB MICBKHUH TOJIOBa
HEBIAKJIAHO Ja€ NOPYYeHHsI Ciyk0l MIJIOBOACTBA Ta CTPYKTYPHOMY MiApo3aity 3ade3meuuTu
BUKOHAHHS yXBaJi. B Mexxax peanizauii JOpy4eHHS YIOBHOBa)K€Ha 0co0a CiTy>KOH MIJIOBONICTBA:

1) cTBOPIOE Ta peECTPYE KOMIIO YXBAJIH CJIAUOTO CYAMl, CYAy MICHA Mpen’ SIBJICHHS OpUTiHATY
TaKOl yXBaJH,;

2) Hamae ocodi, 3a3Ha4YeHiil B yxBaji, TUMYAaCOBUN JOCTYI IO HOKYMEHTIB, 30Kpema
MOJKJTUBICTh O3HAHOMIIEHHSI 3 HUMU, BUTOTOBJICHHS MAMEPOBUX KOIMIN BIAMOBIAHUX €JIEKTPOHHHIX
IOKYMEHTIB a0 y pasi, KoJu B yxBajgl mnepeadadyeHo iX BHIY4YEeHHs (3OIHICHEHHS BUIMKH), —
CTBOPEHHS €JIEKTPOHHHX MPUMIPHHUKIB BiAIOBI THUX €JIEKTPOHHHUX JOKYMEHTIB,

3) Hazae TOMOMOTY Y CKJIQICHH] ONHCY €NEKTPOHHHUX AOKYMEHTIB, IO BUJIYYalOThCS (BUIMKA
SIKUX 3MIACHIOETHCS ), SIKUH 3aJTUIIAETHCS B MiChKIH paji.

IIpo BHITyH4eHHS €IEKTPOHHUX TOKYMEHTIB CKJIAIAETHCS aKT (MIPOTOKOJ) Y IBOX IMPUMIPHUKAX,
nepmmid 3 SIKUX 3QJIMLIAETBCS B MICBKIH pani, a APYruil mepemaeThCsl BIATOBIAANbHIN 0co0i,
3a3Ha4ueHIi B yXBaJl.

7. llopsinok mMiArOTOBKH €JIEKTPOHHHUX CNIPAB
10 MepeIaBAHHS VIS APXiBHOTO 30epiranas

Excnepmusa uiHHOCHIE 0OKyMeHmig

7.1. ExciepTH3a IIHHOCTI JOKYMEHTIB B €JIEKTPOHHIN (POpMI MPOBOAWUTHECS BIATOBIAHO A0
3aKOHONABCTBA y c(epl apXiBHOI CIIpaBU Ta AIJIOBOJACTBA 3a TMMHU K MPABHJIAMH, MPUHLUIIAMHA Ta
KPUTEPIsIMH, IO 1 JOKYMEHTIB y Mmaneposiii Gopmi.

PosnopsiokeHHSIM  MICBKOTO TOJIOBH (PIIIEHHSAM BHKOHABYOTO KOMITETY) BHU3HAYAKOTHCS
YIIOBHOBAXKEHI 3aCBITIyBal.

YTOBHOBa)KEHNM 3aCBiAMyBadaM HAlAEThCS TIPABO 3aCBIAUYBATH MANIEPOBI KOMIi €JIEKTPOHHUX
IOKYMEHTIB, MNpPHU3HAUeHI U1 iX Mopjaibinoi nepenadl Ha 30epiraHHA B apXiBHUH  BiIALI
paitnepskagminicTpauii (lep:xaBHoOro apxiBy o0jacTi).

Jlo Takoro po3mopsKEeHHS OOOB’S3KOBO JOAAIOTHCS 3pasKd MIAMKCIB BIACHOPYY YCIX
YIOBHOBAXKEHUX 3aCBIAYyBAYiB Ta BINOMTKIB MEYATOK, CHEIiabHO MPU3HAYCHUX IS 3A1HCHEHHS
3aCBITYEHHS TOKYMEHTIB.

PexomeHnyeThCsl BU3HAUATH YINOBHOBA)KEHUX 3aCBIAUYyBadiB 13 CKJIALy MOCTIHHO MAIFOYUX
eKCTIEPTHUX KOMICIH YCTaHOB.

3a3HaueHe PO3MOPSIKEHHS] BHIAETHCS Y JABOX OPUTIHAIBHUX MPUMIPHUKAX, OOUH 3 SKHX
nepenaeTbes 10 Jlep:kaBHOTO apXiBy 00JaCTi.

7.2. ExciepTH3a HiHHOCTI JOKYMEHTIB IPOBOAUTHCS B €JIEKTPOHHIN (OpMi, KPIM TOKYMEHTIB,
BU3HA4YEHUX ab3aamMu APYrUM-IT ITUM NYHKTY 2 wi€l [HCTpyKiji.

7.3.1lix 4ac mpOBEAEHHS EKCIIEPTU3U WIHHOCTI EJEKTPOHHUX JOKYMEHTIB 31HCHIOETHCS
BiAOIp MOKYMEHTIB MOCTIHHOrO Ta TpuBajoro (moHan 10 pokiB) CTpokiB 30epiraHHs A HaJaHHS
IOCTYIly TpamiBHUKAM MAiJIOBOAHOI CiykOW, (apXiBHOTO MIAPO3AUTYy padaep:kagmiHicTpamii —
NpPALiBHUKY CIy>XOMU MIJIOBOACTBA, BIANOBINAJIBHOMY 3a apxiBHE 30€piraHHs JOKYMEHTIB),
ONOKyBaHHsI TpaBa 1HIINX
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NPALiBHUKIB MICBKOI pajii Ha pelaryBaHHs peecTpaui iHO-MOHITOPUHTOBOI KAPTKHU TOKYMEHTIB, sIKi
NepenarThCs Ha apXiBHE 30epiraHHsl, BIJIYYSHHS Ul 3HUILIEHHS JOKYMEHTIB 1 €IEKTPOHHHUX CIpPaB
3a MUHYJ POKH, CTPOKH 30epiraHHsI IKUX 3aKi HUNJIHCS.

7.4.3a pe3ynbTaTaMH €KCIEPTU3U LIHHOCTI EJNEKTPOHHUX IOKYMEHTIB Y CTPYKTYpHOMY
MiApo3aial MichbKOi panu 0coOOr0, BiANOBIJANBHOW 3a AUIOBOACTBO Y MiApo3aiii, a0 31 rpynHs
HACTYITHOTO POKY B €NEKTPOHHINA (HOpMI CKJIANAIOThCS. OMUCH EJIEKTPOHHHUX CIpaB MOCTIHHOTO,
TpuBasioro (moHan 10 pokiB) CTPOKiB 30epiraHHs, a TAKOXK TOTYIOTBCS MPOIO3MLIi O aKTa Mpo
BIUTyUEHHsI JJIs1 3HUIIEHHS JOKYMEHTIB, HE BHECEHHX 10 HarlioHanpHOro apxiBHOTO (POHIY, 1O AKUX
BKJIFOYAIOTHCS €JIEKTPOHHI CIPaBU 3 TOKYMEHTAMU y TarepoBiil Ta y pas3l MPUHHATTS BiATIOBITHOTO
pilIEHHST MiCbKHM T'OJIOBOIO B €JIEKTPOHHIN (hpopMi.

Onucy eneKTpOHHUX CIPaB CTPYKTYPHOTO MIAPO3ALTY 1 MPOMO3MLii A0 aKTa PO BUIYUEHHS
IUIS1 3HUIIEHHST JOKYMEHTIB BI3YIOTBCS YKJIaAaueM OMHCY, KEPIBHIUKOM CITY>KOU A1JIOBOACTBA MiChKOI
pamau Ta MiAMUCYIOTHCS KEPIBHUKOM CTPYKTYPHOTO MiAPO3ILTY.

7.5. Ha mingcraBi €JIEKTPOHHUX OIMHUCIB E€JIEKTPOHHUX CIPaB CTPYKTYPHOTO MIAPO3ALIY Ta
NPOMO3ULIH 1O aKTa NpPO BWIYYEHHS MU 3HUINEHHS MJOKYMEHTIB apXiBHUM IiAPO3MAIJIOM
paiinep>xanmiHicTparii (Tipari BHUKOM CITy>kOH JIIOBOJCTBA, BIAMOBIaJIbHIM 32 apXiBHE 30epiraHHs
IOKYMEHTIB) B  €NEKTPOHHIH ¢opmi miCId NOPUAHATTS A0  apXiBHOTO  MIAPO3ALITY
paiinepkamMiHicTpanii JOKYMEHTIB CTPYKTYPHHX IIJPO3IUIB CKIANAIOTHCS ENEKTPOHHI OMHCH
€JIEKTPOHHHX CIIPaB MoCTiHOro, TpuBaynoro (moHan 10 pokis) cTpokiB 30epiraHHs (nomatok 7) Ta
aKT B ENEeKTPOHHIH (opMi TPO BHIYYEHHS MUl 3HHUINEHHS [OKYMEHTIB, HE BHECEHUX [0
HauionanbHoro apxisaoro goHay (mogatok 8).

7.6. Ha mincraBi CKJIaeHUX B €JEKTPOHHIH (OPMI OMUCIB CIPaB Ta aKTa MPO BHITyUEHHS IS
3HUILIEHHS JOKYMEHTIB MIChKOI paii CHCTEMA €JIEKTPOHHOTO

IOKYMEHTOO0ITy MICBKOI paaM aBTOMAaTHYHO 3AIHCHIOE iX Bizyamizauiro 3a (opMmoro,
BU3HAYEHOI [HCTPYKII €O 3 MIJIOBOACTBA, KA Y pasi HEOOX1JHOCTI MOKe OyTH pO3APYyKOBAHA.

[Ipouenypa 3HUINEHHS ENEKTPOHHUX JOKYMEHTIB 3MIACHIOETHCS JIMIIE y pa3l NMPUHAHSTTS
MICBKMM TOJIOBOIO BIJMOBIAHOTO PIIIEHHS Ta BU3HAYAETHCS I[HCTPYKINE 3 MIJIOBOJACTBA MIiCHKOI
panu.

AKT TpO BHIYYEHHS Ml 3HUINEHHS JOKYMEHTIB MIChbKOI panu, mo 30epiraroTbCs B
€JIEKTPOHHIHN (POpMi, CTBOPIOETHCS JIUIIIE B €IEKTPOHHIH (hopMi.

Howmep Ta naTta akta npo BUIIyUEHHs IS SHUIIEHHS TOKYMEHTIB MiCbKOI paii IPUCBOIOIOTHCS
CHCTEMOIO €JIEKTPOHHOTO JOKYMEHTOO0ITY MICBKOI paay MiCIsl HOro 3aTBEPIKEHHS B €IEKTPOHHIN

bopmi.

17 pa:si KONM 1yl TOKyMEHTa 32 PEe3yNbTaTaMH MPOBENEHOI eKCIepTH3H LIIHHOCTI
BU3HAYEHO TIIOCTIMHUH CTPOK 36ep1raHHs[ YIOBHOBA)KEHHM 3aCBITYyBAa4€M BHUIOTOBIISETHCS
narepoBa KOMisi TAKOTO JOKYMEHTa, SIKY BiH 3ac131nqye

3acBigueHa KOMisl TMOBHHHA MICTHUTHU MEPENiK BH3HAYEHHWX [HCTPYKIIEI 3 MAIJIOBOACTBA
PEKBI3UTIB, HAHECEHUX 3a nonomoror QR-koxy.

3a3HaveHl 3acBiq4YeH] nanepOBi KOmii €NIeKTPOHHHX I[OKYMGHTiB (bOpMyIOTBCS Y CITpaBH, sIK1
NepenarTbCsl O apXiBHOTO BiIALIY pannepmaanﬂlmpauu (ep>xaBHOrO apxiBy obOmacti) y
NOPSIZIKY, BU3HAYEHOMY [HCTPYKIIEO 3 NIJIOBOACTBA, IJIsI TOCTIHHOTO 36ep1raHHs[

CTBOpEHHS 1HIINX MarepOBUX MPUMIPHHUKIB €JIEKTPOHHUX JOKYMEHTIB HE BHMAra€eThCs.

7.8. MeTronu4yHa OTIOMOTa Yy CKJIQACHHI OIMUCIB €JEKTPOHHHUX CIIPAaB HANAETHCS apXiBHUM
BIAZIITIOM paiiep kaaMiHiCTparii.
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OdhopMNeHHs eneKTPOHHMX cripas

7.9. 3a pe3ynbTaTamMy NPOBEAEHOI €EKCMepPTM3W LIHHOCTI BifibpaHi eneKTpPoOHHI  cnpasu
nocTiiHoro i Tpueanoro (NoHag 10 pokiB) CTPOKiB 36epiraHHA NOTPeOYHOTb CTBOPEHHS NanepoBoro
NMPUMIPHMKA eNeKTPOHHOI Cnpasu, 3aCBIAYEHOr0 3rifHO 3 IHCTPYKLIE 3 AiI0BOACTBA MICLKOT paau.

ManepoBi NPUMIPHWKM €NeKTPOHHOI CnpaBu MOCTiMHOro Ta TpuBanoro (noHag 10 pokis)
CTPOKiB 36epiraHHa CTBOPHOKOTL MPaLiBHUKMA CNy>XOWM AiNoBOACTBa, AKi (hopmyBanv BiAgnoBiAHI
e/IeKTPOHHI CrpaBu. Y pa3i peopraHisauii uv niksigauii cny>kou AinoBoAcTBa 3a3HaueHi NpUMipHUKA
CTBOPIOKOTb BifNoBiAabHI 0C06K TX NPaBOHACTYMHUKIB.

Y pasi niksigauii cny>xkéu fainosoacTtea 6e3 BU3HAYEHHSI MPaBOHACTYMHWMKA €KCrepTu3a
LIIHHOCTI Ta CTBOPEHHS 3a3HAYEHUX MPUMIPHMKIB 3[INCHIOETLCA Y NPOLEC NMiKBidaL|iT CTPYKTYPHOro
nigpo3ainy nig 4vac MigrotoBKM chpas NIApPO34iny ANA nepefaBaHHA A0 apXiBHOrMO Migposginy
paingepxagMiHicTpauii (NpauiBHMKY Cny»K6m AinoBoACTBa, BiANOBiAa/IbHOMY 3a apXiBHe 36epiraHHs
[OOKYMEHTIB). Y TakoMy BUMAAKY AOKYMEHTM TMMYacOBOro 36epiraHHs 3HULLYHOTLCS LOCTPOKOBO,
ofipasy nicna ekcnepTu3m LiHHOCTI.

7.10. MNigrotoBka [0 nepefaBaHHA Ha apXiBHe 36epiraHHA nanepoBuMX MPUMIPHMKIB
e/IeKTPOHHMX CMpaB CTPYKTYPHUMW Nifgpo3ginaMmmn MicbKoi pagn 34INCHIOETLCA BiAMOBIAHO A0
IHCTPYKLUIT 3 AinoBoAcTea.

7.11. Ana nigrotoBKM eNeKTPOHHOT CnpaBu ANA nepefaBaHHA Ha apXiBHe 30epiraHHs B
aBTOMaTN30BaHOMY PeXUMi O(hOPM/IOETLCA €NIEKTPOHHA TH(hopMaLiiiHa KapTka apXiBHOI Ccrnpasu
(obknagmHKa cnpasu), iKa MICTUTb Taki BigOMOCTI:

HaliMeHyBaHHSA CTPYKTYPHOro nigpo3ainy;

IHEKC eNeKTPOHHOI cnpasu;

HOMEpP TOMY €/1eKTPOHHOI Crpasy;

3aro/10BOK e/IEKTPOHHOT Crpasn (TOMy, YaCTUHW);

Ki/IbKICTb €/IEKTPOHHUX JOKYMEHTIB;

nepiog hopMyBaHHSA Crnpasu;

CTPOK 36epiraHHs cnpasu;

€NEKTPOHHWIN ONKUC OKYMEHTIB cnpaBy (BHYTPILLHIN);

BIAMITKY Npo NpuiMaHHs-nepefaBaHHA eNeKTPOHHOI Crpasy [0 BifMnoBifansHOro 3a apXisHe
36epiraHHs JOKYMEHTIB).

7.12. CTBOpEHHA 00OKMaAMHKM CrpaBu 3aBepLUYeTbCA Bi3yBaHHSAM MpaliBHUKOM [ifI0BOAHOT
CNy>6m Ta NignMcaHHAM KepiBHUKOM apXiBHOI YCTaHOBM.

7.13. ®opma 00KNaaMHKKM cnpasy Ta Bisyanizauis ii BifJOMOCTeN BU3HAYAETLCA IHCTPYKLIEHD 3
[iN0BOACTBA MICbKOT pay 3 ypaxyBaHHAM apXiBHUX Npasun.

MNepefaBaHHA eN1eKTPOHHUX Crpas Ha apXiBHe 30epiraHHA
(no apxiBHOro nigposainy pangep>kagmiHicTpauii (npayiBHUKY Cy>Kom
AI/TI0BOACTBA, BiANOoBigabHOMY 3a apXiBHe 30epiraHHA AOKYMEHTIB)

7.14. IMepepaBaHHA eNEKTPOHHMX CNpaB Ha apxiBHe 36epiraHHsA Nossrae y HafaHHi 4OocTyny [0
HUX MpayiBHYKaM CMy>XOM fAiN0BOACTBA Ta OOMEXeHHS A0CTyny (nMwe npasoM nepernsgy) Ao
e/IeKTPOHHMX CrpaB iHWWM npaLiBHUKaM MICbKOT paauw.

7.15. MepefaBaHHA eNeKTPOHHMX CrpaB Ha apxiBHe 36epiraHHsa 34iNCHIOETLCA 3a rpadikom
NOropKeHNM 3 KepiBHUKAMWN CTPYKTYPHMX MiAPO34iNniB i 3aTBEPAKEHUM KEPIBHUKOM BUKOHABYOro
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KOMITETY MICBKOI pajy, ajie He paHillle IBOX POKIB 3 JAaTHU 3aBEPLICHHs €JEKTPOHHHUX CIIPAaB B
minoBoAcTel. HamaHHS AOCTymy NpaiiiBHUKY ALIOBOAHOI Ciy»k0a, BIAIMOBINAJIBHOMY 3a apXiBHE
30epiraHHs, 3M1HCHIOETHCS 3TAHO 13 3a3HAYEHUM TpadhiKoM y aBTOMATH30BAHOMY PEKUMI CITYKOO0H0
iH(pOopMaL HTHUX TEXHOJIOTIH.

7.16. EnextpoHHi cripaBu mocTtiiHOro Ta Tpusajoro (moHan 10 pokiB) cTpokiB 30epiraHss
NepenarnThCs Ha apXiBHE 30epiraHHs 3a €JIeKTPOHHIUMHE OIMCAMH B €JIEKTPOHHIN Gopmi.

7.17. Ilin yac nmpuiiMaHHsA €IEKTPOHHUX CIIPAaB HA apxiBHE 30epiraHHs apXiBHUM ITiAPO3ALIOM
YCTAHOBH TPOBOJUTBCS MEPEBIpPKAa ENEKTPOHHUX JOKYMEHTIB KOXKHOI CIpaBH Ha HAsBHICTb
KBaJi(PiKOBAaHMX ENEKTPOHHUX IMiAMNKCIB, KBaMi(piKOBAHUX EJNEKTPOHHUX IIO3HAYOK Yacy Ta
LUTiCHICTh AaHuX. IlepeBipka 3MIHCHIOETBCS B ABTOMAaTH30BAHOMY PEKMMI 38 BHYTPIIIHIM OITUCOM
eNeKTpoHHOi  cmpaBu.  [licnmst  BHECEHHS  NpALiBHUKOM  CJIy»XOM  JIJIOBOACTBA 10
peecTpariiiHO-MOHITOPUHIOBOI KaPTKU €JIEKTPOHHOI CIIPABU BIAMITKH MPO MPUHHATTS €NIEKTPOHHOL
CIpaBU Ha apxiBHE 30epiraHHsA CHUCTEMOIO EJEKTPOHHOIO JOKYMEHTOOOIry MICBKOI panu
aBTOMATHYHO OOMEXXYETHCS 1HIINUM ITpaLliBHUKAM MiCbKOI pajid MPaBo JOCTYITY A0 LIUX €JIEKTPOHHUX
CIIpas.

ko nijx yac npuiMaHHs-IepeaBaHHs SIEKTPOHHUX CIIPAB MPALiBHHUK I1JIOBOIHOI CIyKOH,
BIAMOBINAJILHUN 3a apxiBHE 30epiraHHs, BUSBUB HEIOJIKH, MPALiBHUK CTPYKTYPHOTO TiIPO3IIITY
MOBUHEH BXKUTH 3aX0H JUIsI YCYHEHHS TaKMX HENOJIKIB.
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I'JIABA 11

IHCTPYKIIA
3 ALT0BOACTBA B MaI0BUCKIBCHKIll MiCbKiil paxi

1. SAI'AJIBHI HOJIOKEHHA

1.1.  TIucrpykuis 3 ninosomctBa B ManoBUCKiBChbKiM Micbkilt pani (mam IHcTpykwis)
BCTAHOBJIIOE €IUHY CHUCTEMY [iJIOBOJICTBA, HOTPHMAaHHS  BHUMOI IIOJO JOKYMEHTYBaHHS
yrIpaBiiHCbKOI 1HQOpMaLii Ta opraHizanii poOOTH 3 JOKYMEHTaMH, CTBOPEHUMH Y TarepoBiii popmi
B MaJIOBUCKIBCHKIH MICBKIH pajii.

1.2. [ana [HCTpyKILis po3pobnena KEPYIOUHCh 3araJbHOEPKABHUMHU
HOPMAaTHBHO-TIPABOBUMH aKTaMH, CTAHAAPTAMH, METOAMYHUMH MaTeplaiaMu:

- Haka3oM MiHicTepcTBa roctuuii Ykpainu Bix 21.04.2022 poky Ne 1581/5 «IIpo 3aTBepmkeHHs
3MiH mo IlpaBun opranizamii AiJIOBOACTBAa Ta apXiBHOTO 30epiraHHs JOKYMEHTIB Yy JIEP’KaBHUX
OpraHax, OpraHax MiCIIEBOTO CAMOBPSIYBAHHsI, B YCTAHOBAX 1 OPTaHi3aLisax»

- BuMoramu HanionanbHoro crannapty Ykpainu «Jlep:kaBHa yHi(pikoBaHa cCUCTeMa TOKyMEHTALI].
VYHidikoBaHa cucTemMa oprasizamiino-posnopsauoi nokymenrauii. JCTY 4163-2020» npuidHATHMA

HakazoM Il  «VkpaiHChKMH  HAYKOBO-AOCJTIMHUNA 1 HABYAJIBHUH  IEHTP npobiieM
crangapTusauii,ceprudikanii Ta sikocti» Bix 01.07.2020 p Ne 144 «IIpo mpuiiHATTS Ta CKACyBaHHS
HaIllloHaJbHUX cTaHmapTiBy (gami - JICTY 4163-2020)

- TUMIOBOKO 1HCTPYKLIEO 3 JIJIOBOJCTBA B MIHICTEPCTBAX, 1HIINX LEHTPAJIbHHIX Ta MICLIEBHX OpraHax
BUKOHABYOI BJIAJIH, 3aTBEPAKEHO0 moctaHoBor Kabinery MinicTpiB Ykpainu Bin 17 ciuns 2018
poky Ne 55 (31 3miHamu, ani - Tunosa iHCTPYKLis 3 1JIOBOJCTBA).

1.3. Tlopsinok 3aiiicHeHHs AiIOBOACTBA CTOCOBHO AOKYMEHTIB, IO MICTAThL iHPOPMALIIO 3
OOMEXEHHMM JOCTYIIOM, 34 3BEPHEHHSMHU TI'POMAIsH, 3alUTaMH Ha 1H(POPMALII0 BHU3HAYAETHCS
OKpEMHUMH HOPMATHBHO-TIPABOBUMH aKTaMH Ta HE MOXKE PEryJIIOBATHCS L€t [HCTpyKLi€ro.

OCHOBHI TIOBHOB&)XEHHsS CTPYKTYpHHX IMIAPO3MAINIB 3 AUNIOBOACTBA B MICBKIA pami
3MIACHIOIOTECS B €JIEKTPOHHIA (POpMi, 3 €IeKTPOHHHUMH HOCIsIMH 1H(OpMaIii Ta BU3HAYAIOTHCS
[HCTpYKLi€IO 3 TOKYMEHTYBaHHS YIPaBIIHCHKOI iH(popMalli B enekTpoHHIH popmi Ta opraHizarii
poboTH 3 €NEeKTPOHHMMH JOKYMEHTaMH B OUIOBOACTBI MaJIOBUCKIBCBKOI MICBKOI  pany,
€JIEKTPOHHOTO MIXKBIJOMYOro OOMIHY, 3aTBEPIKEHOI IIMM DPO3MOPS/IKEHHSIM MICBKOTO T'OJOBU
(mam — [HCTpYKUis 3 A1TIOBOACTBA B €IEKTPOHHIH hopmi).

1.4. He pomyckaeTbcs OfHOYACHE MNPOXOMKEHHS OJHOTO 1 TOro 3K JOKyMEHTa B
€JIEKTPOHHIH Ta maneposiii Gpopmi.

1.5. BignosinanbHicTh 3a Opranizaiiro MiJOBOACTBA Ta apXiBHOI CIPaBH HECE MiChKHIA
rOJIOBA.

1.6. Kontposas 3a opopMIEHHSIM Ha HaNEKHOMY PiBHI TOKYMEHTIB, a TAKOXK OPTaHi3aliio
TIJIOBOACTBA Ta 30epiraHHsl TOKYMEHTIB y CTPYKTYPHHX MIAPO3ALNIAX 3AIHCHIOIOTh iX KEPiBHHUKH,
HAYaJIbHUKH BIAALIIB MICBKOI PaIu.

3a 3MicT, SIKICTh MIATOTOBKM Ta O(OPMIIEHHS Ha HAJEKHOMY pPiBHI JOKYMEHTIB, IO
PO3pOOIIAIOTLCS HA BUKOHAHHA 3aBJaHb, BU3HAYEHUX y 3aKOHaX YKpaiHW, MOCTaHOBax BepxoBHOI
Pann Ykpainn, akrax ta nopydennsx llpesunenra Ykpainu, akrax Kabinery MinicTpiB Ykpainy,
nopy4eHHsx IIpem’ep-minicTpa YKpaiHu, HEHTPAIbHUX 1 MICLIEBHX OPraHiB BUKOHABYOI BJIaIu (1ai
— aKTH OpraHiB JAep KaBHOI BJIaJU Ta JOPYYEHHS BUIIUX MOCAAOBHX OCI0), a TAKOXK BIATIOBIEH Ha
3aIMTH 1 3BEPHEHHS] HAPOAHUX JENyTaTiB YKpaiHU Ta JEMyTaTiB MICbKOI paaH, KOPECTIOHASHLIO
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BepxoBHoi Pagn Vkpainu, Anminicrpanii Ilpesunenta Vkpainu, Kabimery MinicTpiB Ykpainy,
MOTO/PKEHHSI TPOEKTIB HOPMATHBHO-TIPABOBHMX AaKTiB BIJAIOBINAE  CEKpeTap MIChKOI paad,
3aCTYMHUKU MICBKOTO TOJIOBH 3T1THO 3 PO3MOALIOM (PYHKIIOHAJIBHIX OOOB'S3KIB.

1.7. 3a miaroroseHuii MPOEKT NOKyMEHTA BiAMOBINANBHUM € HOTO aBTOP.

1.8. Opranisanis ninosomctBa B MaJOBHCKIBCbKiM MiCbKi pami  MOKIANacThCs Ha
3arajJbHUIA BIAII MICBKOI pajiu.

2. IOKYMEHTYBAHHS YIIPABJIHCHKOI IH®OPMAIIIT

3arajbHI BUMOIH 10 CTBOPEHHS CJIY’KOOBUX IOKYMEHTIB

2.1. JloxyMeHTyBaHHSI yNpaBJiHCHKOI iH(pOPMAILi MONArac y CTBOPEHHI NOKYMEHTIB, B
AKX (IKCYeTbCS 3 JMOTPUMAHHSM YCTAHOBJIEHHX IMpaBui (aomaTtok 9)  iHpopmaris mpo
yIPaBIIHCHKI Mii.

2.2. OQopmieHHs] PEKBI3UTIB OPraHi3aliiHO-PO3NOPSIYOi JOKYMEHTAlli Ta MOPSAAOK iX
posTalnyBaHHA 3M1HCHIOEThCS 3 ypaxysanHsaM Bumor JICTY 4163-2020.

2.3. TIpaBo Ha CTBOPEHHS, TANMCAHHS, TOTOMKEHHS, 3aTBEPIKEHHS JOKYMEHTIB
BU3HAYAETHCSA AKTAMH 3aKOHOJIABCTBA Ta IHCTPYKLIEIO 3 AIJIOBOACTBA MICHKOI Paiy.

2.4. B wmicbkiii pani  BU3HAYaETbCA  CYKYNHICTb  JOKYMEHTiB, mnependaveHux
HOMEHKJIATYPOIO CIpaB, HEOOXIOAHUX 1 AOCTATHIX ANl JOKYMEHTyBaHHs 1HGopmanii mpo iX
IUSITBHICTE.

3 mUTaHb, 0 CTAHOBJISITH B3AEMHUM 1HTEPEC 1 HAJIEIKATh 10 KOMIETEHIIl |
PI3HUX YCTaHOB, MOXKYTh CTBOPIOBATHUCS CITIJIbHI JOKYMEHTH.

2.5. Bubip Buay MOKyMEHTa, NPU3HAYEHOrO MU HOKyMEHTYBaHHs yHPaBIiHCHKOI
iHpopManii (PO3MOPSIKEHHS, PIMIEHHS, MPOTOKOJ TOIIO), 3YMOBIIFOETHCS NPABOBHM CTaTyCOM
MICBKOI pajii, KOMIETEHLIE0 MOCAAOBOI OCOOU Ta MOPSIAKOM MPHUHHATTS YIPABIIHCHKOTO PIIIEHHS
(Ha mizcTaBl €MHOHAYAIBHOCTI 200 KOJIETiaJIbHOCTI ).

2.6. JIOKyMEHT MOBUHEH MiCTHTH OOOB SI3KOBi AJI HOro MEBHOrO BUAY PEKBI3UTH, IO
PO3MILIYIOTECS] B YCTAHOBJICHOMY TOPSIAKY, a CaMe. HaliMEHyBaHHsS YyCTAHOBH - aBTOPA JOKYMEHTa
«ManoBUCKIBCbKa MiCbKa paia», sIke MICTUTBCS B CTMHOMY AP KaBHOMY PEECTPl FOPUANYHUX OCi0,
Ha3By BUIY AOKYMEHTa (KpIM JIMCTIB), JaTy, PEECTpaLifiHUIA 1HIEKC NOKYMEHTa, 3arojIOBOK [0
TEKCTY, TEKCT, ITiJIITHC.

ITig wac miaroToBKH Ta O(POPMIIEHHS IOKYMEHTIB MOXYTh 3aCTOCOBYBATHCSI HE TIJIBKH
00O0B’SI3KOBI, & TAKOXK 1HIII PEKBI3UTH, SIKIIO 1€ BIATOBIIAE MPU3HAYCHHIO TOKyMeHTa ado criocody
HOro ONpanrOBaHHs.

2.7. 3 wmerow migBumieHHs €(QEKTUBHOCTI Ta OIEPATUBHOCTI OpraHisauii poboTu 3
IOKYMEHTAaMH OJIHAKOBI 32 3MICTOM JOKYMEHTH MOXYTh OyTH YHI(IKOBaHUMH LUIIXOM
po3polOsieHHsT TpadapeTHUX TEKCTIB, SKI BKIIOYAIOTBCS 10 30ipHMKA (anbOoMy) yHI(pIKOBAaHUX
(TunoBuX) HOpM TOKYMEHTIB YCTAHOBH.

2.8. Micbka pajga 3miHCHIOE OiOBOACTBO AEPKABHOK MOBON. JIOKYMEHTH CKJIaNarThCs
JePKaBHOK MOBOIO, KPiM BUMAJIKIB, iepeadaueHNX 3aKOHOaBCTBOM PO MOBH B Y KpaiHi.

TekcT OOKYMEHTIB, SIKI HAACWUJIAIOTh 3apyOiKHMM aapecataM, 3a IOMEPEeIHbOI
JOMOBIIEHICTIO, MOKHA CKJIAZaTH YKPAiHCHKOK MOBOKO, MOBOKO KpaiHH-aJipecaTa Y OJHIEI0 3 MOB
MI)KHAPOAHOTO CIIJIKyBaHHA. JIOKyMEHTH, aIpecoBaHl Iep>KaBHUM OpraHaM, CKJIANArOTh JIHIIE
YKPaiHCHbKOIO MOBOIO.

2.9. Oxpemi BHyTpimHI nOKyMeHTH (MOSCHIOBaNbHI Ta JOMOBIAHI 3alUCKH TOLIO),
aBTOpPaMHU SIKMX € MOCAAOBI Ta iHII (hi3udHI OCOOM, MO3BOJSETHCS OPOPMIIIOBATH PYKOIHMCHUM
crocoboMm.
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bianku 1OKyMeHTIB

2.10  OpranizauiiiHo-po3nopsAa4i JOKYMEHTH, IO MarTh OOIPYHTOBaHI MiACTABM IS

OTIPALOBAaHHS B Maneposii (opmi BiAMOBIIHO A0 [HCTPyKLii 3 IiJIOBOACTBA B €IEKTPOHHIH opmi Ta
HE € IPUMIPHUKaMH 200 KO SIMH IOKYMEHTIB, CTBOPEHHX B €JIEKTPOHHI N (hopMi, OPOPMITIOIOTECS Ha
OnaHkax, IO BHUTOTOBJISIFOTHCS 3TIHO 3 BUMOramMu  TWMOBOI 1HCTPYKIii 3 MALIOBOJCTBA,
3atBepKkeHol ocraHoBoro Kabinery MinicTpiB Ykpaiau Bix 17 ciuns 2018 poky Ne 55(xani-Tunosa
IHCTPYKLisT 3 IIJIOBOACTBA). Po3MilmeHHs peKkBi3WTIB Ha Omanky moBuHHO Bigmosimatu JICTY
4163-2020.
1. Jns  BurotoBneHHs  OJaHKIB  OpPraHi3aliiHO-PO3MOPANYMX  JOKYMEHTIB  MOTPIOHO
BUKOPUCTOBYBATU apKkyw namnepy ¢opmary A4 (210 mm x 297 mm) ta AS (210 mm x 148 mm).
Honyctumo BukopuctoBysBatu OmaHku Qopmary A3 (297 mm x 420 mMm) ana odopMIIEHHs
JOKYMEHTIB Y BUTJISIl TaOJIULb.

2. bnaHKYM JOKYMEHTIB MOBHHHI MAaTH TaKl MO y MIJTIMETPax:
30 — niBe;
10 — npase,
20 — BEpXHE Ta HUXKHE.
3. Tekct mOKYMEHTIB Ha apKyax namepy Gopmaty A4 pekOMEHIOBaHO APyKyBaTH yepe3 1 — 1,5

MIKPSIAKOBUX 1HTepBaH, a popmaty AS — uepes 1 mixkpsakosuii inTepsai. Ilix gac
oopmITeHHST JOKYMEHTIB, 3a TOTPeOU, MOJKHA 3aCTOCOBYBATH 1HII MiKPSIKOBI 1HTEPBAJIH.

4. PekBI3UTH IOKYMEHTa (KPiM TEKCTY), IO CKJIAAI0THCSA 3 KITbKOX psiakiB (“/oBinKOBI naHi mpo
IOPUINYHY 0c00y”, “3arojIoBOK 10 TEKCTY NOKyMeHTa”, “BiaMiTka mpo HasBHICTB JOJATKIB”),
OPYKYIOTh uepe3 | MiKpsIIKOBUIT IHTEPBAJ.

5. Jlns ApyKyBaHHSI TEKCTIB TOKYMEHTIB NOTPIOHO BUKOPUCTOBYBATH rapHITYypy Times New
Roman ta mpudt posmipom 12 — 14 apykapChkux MyHKTIB.

JlomyCcTUMO BUKOPHCTOBYBATH WPHPT po3mipom 8 — 12 ApyKapChKUX MyHKTIB IS IPYKYBaHHS
pekBi3uTiB “/{0BiIKOBI AaHi po wpuandHy ocody”, “Kox ropuanunoi ocobu”, “Bimomocti npo
BUKOHABLSL JOKYMEHTA , BHHOCOK, TMOSICHIOBAJIbHUX HAIHCIB IO OKPEMHX €JIEMEHTIB TEKCTY

JOKYMEHTa TOLIO.

Jlns npykyBaHHs pekBi3uTy “Ha3pa Bumy MOKyMeHTa MOKHA BUKOPHCTOBYBATH PO3PIIKEHHUN
mpudt posmipom 14 — 16 npykapChKUX MyHKTIB.

Texct HOKyMEHTIB Ha apKylIax namepy gopmary A4 peKOMEHAOBaHO APyKyBaTH uepe3 1 — 1,5
MIKPSIAKOBUX 1HTEpBaiH, a popmaty AS — uepes 1 mixkpsakosuii intepsa. Ilix gyac ohopmienss
IOKYMEHTIB, 3a MOTpeOH, MOXKHA 3aCTOCOBYBATH 1HII MIKPSIIKOBI 1HTEPBAJIH.

PexsizuTtu “HaiiMeHyBaHHS IOPUIUIHOI 0COOU BUILOrO piBHA”, “HaliMeHyBaHHS 1O PUIUYHOL
y > y
ocobun”, “Ha3Ba Buay JOKYMEHTa  APYKYIOTh BEIMKUMH JIITEPAMHU.

0. Pozmu BaHHA Hi,[[HI/IC B PEKBI3UTI “HiI[HI/IC” APYKVIOTH Ha iBHI OCTaHHBOTO sAKa
y Y YKY.
HafIMeHYBaHHﬂ rnocaau.

7.  MakcumanbHa OBJKHHA psiika OaraTopsiiKOBUX PeKBi3UTIB (OKpiM pekBi3uTy “Tekct
nokyMeHTa”) — 73 MM (28 IpyKOBaHHX 3HAKIB).

SIK1I10 3ar0IOBOK 710 TEKCTY TOKYMeHTa nepesuinye 150 npykoBaHUX 3HaKiB (5 psakiB), HOro
JO3BOJICHO MPOIOBKYBATH IO MEKi MpaBoro mosst. Kpamnky B KiHII 3arojioBKa HE CTABJISTh.
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8. Ilim gac oopmileHHsS TOKYMEHTIB MOTPIOHO TOTPUMYBATHCS TAKUX BIACTYIIB BiJ MEXKI JIiBOTO
HOJI1 JOKYMEHTA!

O 10 MM — muist a03alliB y TEKCTI,
N 90 MM — 1uis1 pekBi3uTy “Anpecar’;
O 100 MM — mnst pexBizuris “T pud 3arBepmkeHHs nokymenta” ta “I'pud oOmexeHHs mocTymy

10 TOKyMEHTA
125 MM — st po3mudpyBaHHs mianucy B peksizuti “Iliamuc”.

He poOnsite BigcTyN Bi ME3X1 JIIBOTO MO [UIs peKkBi3uTIB “Jlata mokymeHTa”, “3arojoBokK 10
Tekcty nokymenrta’, “TekcTt nokymenrta” (Oe3 ab3auip), “BigMiTka mpo HasBHICTb NOAATKIB , “Biza
nokymenTa’, “I'pud noromkeHHs (CXBaJeHHs) TOKyMeHTa”, “BinMiTka mpo 3acBi4EeHHs KOMii
nokyMmeHTa”, “BimomMocTi mpo BUKOHABLA JOKyMeHTa , “BiaMiTka mpo 03HAMOMIICHHS 3
IOKyMeHTOM , “BinMiTka mpo BUKOHAHHS JOKYMEHTa , HAHMEHYBaHHsI IOCAIH B PEKBI3HTI
“ITipmuc”, a Takox cmis “CJIIYXAJIA”, “BUCTVYITWIN, “BUPIINJIN, “YXBAJIWJIN”,
“HAKA3VY1IO”, “30BOB’A3Y10”.

9. V¥V pasi HasABHOCTI KiJIBKOX IpH(iB 3aTBEPIKEHHS 1 IOTOPKEHHs (CXBAJICHHS) TOKYMEHTa
nepmuii rpud IpyKyoTh 0€3 BIACTYITY BIA MEXI JIIBOTO OIS, APyruii — uepe3 100 MM Big Meski
JIBOTO TOJISL.

Bunu 61aHKiB TOKYMEHTIB BU3HAUAIOTHCS [HCTPYKLI€IO 3 A1TOBOACTBA B €NEKTPOHHIH opmi.
Bunu 61aHKiB TOKYMEHTIB, SIKI BAKOPHCTOBYIOTBCS B MIChKIH pajii HABEAEHO Y TOAATKY 2,3.

2.11.Micbka paga MOXE 3aCTOCOBYBATH OJIAaHKM IOKYMEHTIB $IK MICBKOI paiH, TaK 1
CTPYKTYPHHUX MiAPO3MILUIIB, Y pa3i, KOJH KePiBHUK MiAPO3AiIY Ma€ MPaBo MiANMNUCYBATH TOKYMEHTH B
MeXax MOro NOBHOBAXKEHb.

2.12.bnaHKku OKYMEHTIB MOXYTb BHI'OTOBJIATUCS B APyKapHi Ha OLIOMy mamepi BHCOKOL
AKocTi papbaMu HACHYEHUX KOJIbOPiB (TIarneposi OJaHKH).

2.13.Bugn OnaHkiB y mamnepoBiii Qopmi, IO BHUTOTOBJEHI APYKAPCBKUM CIIOCOOOM,
MIIATAI0Th OONIKY Ta O0JIKOBYIOTBCS 3T1THO 3 IHCTPYKIIEIO 3 ALIOBOICTBA MICHKOI pajiu.

OO6nix Bemerbcs 3a MOPSAKOBUMH HOMEPAMH, IO TPOCTABJSIIOTBCS HYMEPAaTOpOM,
OpykapcbkuM abo 1HIIUM crocoO0OM Ha HHUXKHBOMY TOJI 3BOPOTHOro OOKy a0o Ha JIBOMY MOJI
JUIBOBOTO OOKY OJlaHKa.

Ocobu, sIKi MepCOHANBHO BIIMOBIAIOTE 32 BEACHHS OONIKY, 30€piraHHs Ta BUKOPHUCTAHHS
ONaHKIB, BU3HAYAIOTHCSI MiCbKHM T'OJIOBOO, PO IO BUAAETHCS PONOPSIINNA JOKYMEHT.

Burorosnennst OnaHKIB KOHKPETHUX BHAIB JOKYMEHTIB IOIYCKAETBHCS, SIKINO KiJBKICTh
3apEECTPOBAHUX JOKYMEHTIB y Marneposiii popmi Takoro BUAY B MICBKIH pajl MepeBUINye 2 THC.
OIUHHIb Ha piK. SKIIO KIJIBKICTh 3apeECTPOBAHUX AOKYMEHTIB y mamneposiii ¢popmi MeHme 2 THC.
OIUHHIb, AOKYMEHT IpPYKYETbCS 3 TEKCTOBOIO pENakTopa, B SKOMY HOTrO CTBOpPEeHO, 0e3
3aCTOCYBaHHs OJIAHKIB, BUTOTOBJICHUX PYyKAPChKUM CIIOCOOOM.

2.14 Jlesiki BHYTPIIIHI JOKYMEHTH (3asiBH MPALIiBHUKIB, JOMOBITHI 3aITUCKH, JOBIKU TOIIO) Ta
TOKYMEHTH, L0 CTBOPIOFOTBCS BiJl IMEHI KIJIBKOX YCTaHOB, O(OPMITIOIOTHCS HEe Ha OJIaHKaX.
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306paxkeHHs [ep>xaBHoro INepba Y KpaiHu

2.15.306paxeHHs [epxaBHoro epba YKpaiHW po3MILLYETbCA Ha OGnaHKax [OKYMEHTIB
BIAMOBIAHO [0 MmocTaHoBM BepxoBHOi Paan YkpaiHu Big 19 motoro 1992 p. Ne 2137-XII «[po
[JepxaBHuiA repd YkpaiHu».
2.16.306paxeHHs Oep>xkaBHoro Mep6a YKpaiHy po3MiLLy€eTbCA MO LEHTPY BEPXHLOIO MONS.
Po3mip 306paxeHHs CTaHOBUTL 17 MiNiMETpPIB 3aBBULLKK, 12 MiNiIMETPIB 3aBLUMPLLKN.

Koau

2.17. Kop MicbKOT pafM  NpPOCTaBNAETHCA 3rifHO 3 EAVHUM [ePXXaBHUM PEECTPOM
NigNpYeEMCTB Ta opraHisauin Ykpaitn (EAPMNOY). 3a3HaueHnin Kof po3MILLYETbCSA NiCNA PeKBI3UTY
«[10BIAKOBI faHi MPO YCTaHOBY».

2.18. Kopg yHithikoBaHoi opmn OKyMeHTa (3a HasBHOCTI) po3miLLyeTbea 3rigHo 3 AKY [
BULLE Ha3BW BUAY LOKYMEHTa.

PilleHHs W00 HeoOXiAHOCTI (DiKCyBaHHA KoLy YHi(hikoBaHOI (hopMM JOKYMeHTa npuiimae
MiCbKWIA ron0Ba OKPeMO LLOAO KOXHOro BUAY [LOKYMEHTa.

HailimeHyBaHHS yCTaHOBU

2.19. HaiimeHyBaHHS yCTaHOBM - aBTOpPa JOKYMeHTa NOBMHHE BiAnoBifaTv HalMeHYBaHHHO,
fKe MICTUTLCS B EANHOMY [IepXKaBHOMY PEECTPi HOPUANYHKX OCiB,(i3nyHKX ocib-nignpuemuis Ta
rPoMafCbKnX (HOpMyBaHb.

[oBiaKOBI AaHi NPo MICbKY pany

2.20. [osigkoBi faHi npo MiCbKy pafgy MICTATb MOLWUTOBY adpecy, HoOMep
TeneoHy/Tenethakcy,  afpecy  €NeKTPOHHOI  MOWTW,  adpecy  odiuiiHoro  Be6-canTy
MaioBUCKIBCbKOT MICbKOT pagu,kog 3rigHo 3 €APMNOY. [0BiAKOBI AaHi PO3MILLYHOTLCA HUKYe
HaliMeHyBaHHS YCTaHOBM ab0 CTPYKTYPHOro Miapo3ainy.

PeKBi3nTK MOLUTOBOI afpecy 3a3HavaroTbCA B Takili MOCNILOBHOCTI: Ha3Ba BY/MLi, HOMeP
OyAuMHKY, Ha3Ba HacefeHOro MyHKTy, paiioHy, o06nacTi, nowToBuin iHAekc. Homep
TenegoHy/Teneakcy 3a3HayeHo BIAMOBIAHO A0 HaliOHabHOro opMaTy B Takili NMOCMiA0BHOCTI:
MDDKMICbKMI NpediKe, Kb HaceneHoro NyHKTY (B Ay)XKax), TenethoHHWIn HOMep, SIKWUIA Bi4AINEHO Bif
KoZy Ta po3AifnieHo npobinamm.

Ha3ga Buiy 10KyMeHTa

2.21. HasBa BUAYy AOKYMeHTa (PO3MOPSMXKEHHS, PilLieHHs, [0MOBifHA 3an1cKa,cnyx60Ba
3annCKa) 3a3HaYacThCsl Ha 6MaHKy Ta MOBMHHA BiAMNoBigaTh HasBaMm, nepegdadeHum AKY/.

[ata JoKymMeHTa

2.22. [ata [JOKyMeHTa - Ue, BIiANOBIAHO, [aTa MOro MignNMCcaHHs, 3aTBEPMKEHHS
NPUIAHATTS, peecTpaLii abo cknageHHs. Kpim Toro, aTyroTb ycCi CNy>X00Bi BigMITKK, NPOCTaB/eHi Ha
[OKYMEHTI, a came: Bi3y, pe3osoLito, BIAMITKY MPO 3acBif4eHHA Komii JOKYMEHTa, BiAMITKY Mpo
HaAXOMKeHHA [OKYMeHTa 40 MICbKOI pagu, BIAMITKY MPO BMKOHaHHA LOKYMEHTa, BIiAMITKY Mpo
O3HAOM/IEHHS 3 [OKYMEHTOM. [Jata odopmntoeTbCH UUGPOBMM abo CMIOBECHO-LM(POBUM
CNocoboM. Y pasi OpOpMNEHHS AaTh LMGPOBUM CMOCOOOM Ti eNeMeHTM 3a3HavaloTb apabCbKUMu


https://zakon.rada.gov.ua/laws/show/2137-12
https://zakon.rada.gov.ua/laws/show/v1024217-98
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uMpamn B O4NH PALOK Y TaKiid NOCNIJOBHOCTI: AeHb MicALs, MicAlb, PiK. Y LUbOMY pasi AeHb Micsus
I MicLb MPOCTaBMATL ABOMA Mapamu UMgp, Po3aineHMMM Kpankow; piK - 4oTupma umppamu,
Kpanky HanpukiHLi He CTaBNATb.

Mpuknag 07,07.2022

Jonyctumo odopmnoBaT AaTy Y 3BOPOTHIN NOCNIAOBHOCTI: piK, Miciub, AeHb Micsaus. Takuii
Croci6 BUKOPUCTOBYBATW Mif Yac CMy>KOOBOro NNCTYBaHHA 3 IHO3EMHUMMW NapTHepamu, OCKINbKM
BiH BiJnoBifae MiXXHAPOAHi CUCTEMI AaTyBaHHS AOKYMEHTIB.

Mpuknag 2022.07.07

Y TekcTax HOPMATMBHO-MPaBOBMX aKTIB Ta MOCWMAHHAX Ha HUX | [OKYMeHTax, Lo MiCTATb
BIZJOMOCTi (iHAHCOBOro XapakTepy, 3aCTOCOBYETLCA CMIOBECHO- LIM(POBUIA CNOCi6 3a3HaYeHHs AaT 3
NPOCTaBNAHHAM HY/IA B NO3HAYEHHI AHA MICALSA, AKLWO BiH MICTUTb OHY UMGpPY.

Mpuknag 07 nunHa 2022 poky

[JonycTumo BXuBaTK CoBo “piK” Yy CKOpOYeHOMY BapiaHTi “p.”.

Mpuknag 07 nunHa 2022 p.

Y pi3HUX peKBi3UTax OAHOro AOKYMeHTa faTa MOXe OyTW 0dhopmMieHa SK C/0BECHO-LUGPOBUM
CnocobomMm, Tak i UpoBUM.

Y cnifibHUX JOKYMeHTax, MigroToB/eHUX Bif iMeHI ABOX i OifiblUe HPUANYHUX OCIB, 3a3HaYaETbHCA
0flHa faTa, Lo BiAMNOBIAAaE AaTi NPOCTaB/IEHHS OCTaHHLOMO NiAMNUCY.

[ata joKymeHTa Ha 6/1aHKy NPOCTaBSETLC Y CreLiasbHO BiBeAeHOMY MiCLy.

Y BHYTPILWLHIX CNy>XX60BUX AOKYMeHTax (3asiBax, AOMOBiAHUX i MOSICHIOBa/IbHUX 3amnmMCKax TOLLO),
oopM/IeHNX He Ha 6M1aHKy, faTa MPOCTaBMSETbLCA MIBOPYY Bif 0COBUCTOro MiAnucy asTopa
[OKYMEHTa.

[ata oKymMeHTa NpOCTaBNAETLCA NOCaA0BO0 0COOO0I0, KA MOro NiAnNncye abo 3aTBEPLKYE.

PeecTpauinHnin iHAEKC JOKYMEHTIB

2.23. IHAeKcalis AOKYMEHTIB MoniArae y NPUCBOEHHI TM YMOBHIX NO3HaYeHb - IHAEKCIB, 5
HaJatoTbCA AOKYMEHTaM Mif, vac ix peecTpauil.
PeecTpauiiH1iA iHAEKC JOKYMeHTa CKNafaeTbCs 3 NOPSLKOBOro HOMEPa LibOro OKYMEHTa B MeXax
rpynu LOKYMEHTIB, L0 PEECTPYIOTb, IKWIA [LOMOBHIOETLCA iIHAEKCAMM, LLIO 3aCTOCOBYHOTH B
FOPUANYHIN 0CcoBi, 30KpeMa IHAEKCOM 32 HOMEHKNATYPOK Crnpas, CTPYKTYPHOro Migpo3ainy,
KOpPEeCnoHAEeHTIB, NocafoBmMx ocib, sKi po3rnsganTb abo NigNUCYOTh JOKYMEHT, BUKOHABLIB,
MUTaHb AiANBHOCTI AKUX CTOCYETHLCA [OKYMEHT.
CknafioBi 4YaCTUHW peecTpaLinHoro iHAEKCY BiOKPEMIIOKOTL OAHa Bif 04HOI NMPaBo6iYHOK
MOXWU/IOK PUCKOIO.
Mpuknagn

1 123/01-10
2 321/01/01-10
3 01-10/456

MocnifoBHICTb HAaNMCaHHSA CKNaA0BNX YaCTUH PeecTpauiiHOro iHAEKCY MOXe 3MiHIOBaTUCS
3a/1eXKHO Bif TOr0, AKUIA JOKYMEHT PEECTPYIOTh, - BXIAHWIA UM CTBOPEHWI KOPUANYHOKD OCO60H0.
Y cnifibHOMY JOKYMEHTI, MiAroTOB/IEHOMY Bif, iMeHi 4BOX i GiNlbLUe OPUANYHMX OCi6,
peecTpaLiiHniA iHAEKC Mae MiCTUTM iIHAEKCK, NMPUCBOEHI JOKYMEHTY KOXHOH 3 LMX HOPUANYHMX
0Ci6, fKi MPOCTaBNATL Yepe3 NPaBobGiYHY MOXWMNY PUCKY B Tili NOCNIAOBHOCTI, Y AKIA JOKYMEHT
nignucaHo oro asTopamu.

Mpuknag 987/321/654
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IHocuanHs HA NOKYMEHT

2.24. TlocunaHHs Ha peecTpauiiHUN 1HOEKC 1 JaTy JOKYMEHTa MAaE€ MICTUTH peecTpariiitHui
1HJIEKC Ta IaTy TOro JOKYMEHTA, Ha SIKUH 1al0Th BiAMOBiAb. [ToCHIaHHS HA peecTpaliftHuiA 1HIEKC 1
JaTy NOKYMEHTa PO3MIINYIOTh HIDKYE€ ab0 Ha PpiBHI pEECTPAliiHOrO 1HAEKCY VY CIELialbHO
BiABEIEHOMY Micll Ha OJIaHKy Ta HAaBOIMUTBHCS Yy Takil IMOCIIAOBHOCTI: Ha3Ba BUAY AOKYMEHTA,
HallMEHYBaHHSl YCTaHOBH - aBTOpAa JOKYMEHTA, AaTa Ta PEECTPALliiiHUIA 1HAEKC, KOPOTKHHA 3MICT
OOKyMeHTa. Y pa3l NOCHJIaHHS Ha 3apeecTPOBAHUN HOPMATUBHO-IIPABOBUI AaKT ONATKOBO
3a3HAYAIOTHCS TAKI PEECTpALiifHI 1aHI: AaTa Jep>KaBHOI peecTpallii, HoMep akTa 3rigHo 3 JlepkaBHIM
peecTpOM HOPMATHUBHO-NPABOBUX AKTIB MiHICTEPCTB Ta IHITUX OpPTaHiB BUKOHABYOI BJIAIH.

[TocunanHs y TEKCTI JOKYMEHTa Ha MOPAIKOBI HOMEPU PO3MILIIB, MiAPO3IINIB, TJIaB, CTaTeH,
NYHKTIB Ta MIANYHKTIB HOPMATHBHO-TIPABOBOTO akTa poOWUTHCS Lu(paMu, MOPSOKOBI HOMEPU
YAaCTHH CTarel, ad3aliB 1 pedeHb - cioBaMu. [IoCHTaHHS y TEKCTI HOPMATHUBHO-MPABOBOTO aKTa Ha
el JokyMeHT abo WOro CTPYKTYpPHI OAUHUII POOUTHCS 3 BUKOPUCTAHHSM BKa31BHOTO 3aiiMEHHHKA
«ueny.

Micue ckjaageHHs 200 BHIAHHS

2.25. Micue ckiafeHHs JOKYMEHTA 3a3Ha4ar0Th Ha BCIX JOKYMEHTaX, OKPIM JIUCTIB.
Micue ckiaieHHs! TOKYMEHTa PO3MIIIYIOTh Ha piBHI a00 HIDKYe pekBi3uTiB “/lata nokymeHTa” uu
“PeecTpauiiHui 1HAEKC TOKYMEHTa .
Micue ckiaeHHsI JOKYMEHTa Ma€ BiMOBIAaTH HATMEHYBAaHHIO HACEJICHOTO MyHKTY 3TiaHO 3 JIK
Hpuxman  m.Mana Bucka Kiposorpancekoi obnacti

Ajapecar Ta oco0ucrTe 3BepHEHHS

2.26.AnpecataMi TOKYMEHTa MOXYTb OyTH IOpUAWYHI OCOOHM, IXHI CTPYKTYPHI IiIPO3ILIH,
KOHKPETHI ITOCai0Bl 0COOM Ta rpOMAaIsIHH.

VY pasi ampecyBaHHs JOKYMEHTa YCTaHOBI a0o ii CTPYKTYpHHUM Miapo3aigaM Oe3 3a3HaueHHS
1ocasoBoi 0cobm X HaltMEHyBaHHsI HABOIATHCS Y HA3UBHOMY BIAMIHKY

[puxknan: Aconiamis MicT YKpaiHu
Kiposorpaacska o0JiacHa
AepKaBHA aaMIHICTpauist.

YnpasiiiHHSI ~ PerioHaJbLHOIO
PO3BHTKY,MICTOOYIYBAHHA Ta
apXiTeKTypH.

Y pasi agpecyBaHHsS IOKYMEHTAa KEPIBHUKY IOPUANYHOI ocobu abo HOro 3acTYIMHUKY
HallMEHYBaHHS FOPUAMYHOI 0coOM Mae OyTH CKIIQJIOBOI0 YaCTUHOK HAaHMEHYBaHHS I1OCAIH
azpecara, sIK€ 3a3Ha4al0Th y JaBAJIbHOMY BIIMIHKY

Ipuknan:

KipoBorpaaceka o6s1acHa nep:kaBHa
agMiHicTpauis
JlenapTamMeHT OXOPOHH 310pPOB's1

JAMpeKTOpYy AeNapTAMEHTYy
Onery PUBAJIBYEHKY


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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Y pasi KOMU JOKYMEHT aJapecyeTbCs KEpPIBHUKOBI YCTaHOBH ab0 HOro 3acTyITHUKOBI,
HallMEHYBaHHSl YCTAHOBU BXOIUTH 10 CKJIAAy HaiMEHYBaHHS IOCAIU aapecara, sike HaBOAUTHCS Y
IaBaJIbHOMY BiIMIHKY

Ipuknan:

I'onogi KipoBorpaacskoi 00/1acHOT

paau
Baacue im's ITPI3BUIIE

SIKIIO TOKYMEHT aApecyroTh KePIBHUKY CTPYKTYPHOTO MiAPO3ALTY IOPUINYHOI OCOOH, TO
HallMEeHyBaHHS IOPUINYHOI OCOOM 3a3Ha4Yal0Th Y HA3UBHOMY BIJIMiHKY, a TIOCa/ly, BJIaCHE iM s Ta
NPI3BUILE apecaTa — y JaBabHOMY.

Ipuknan

YKpaiHcbKHii HAYKOBO-A0C/TiIHHIT
IHCTHTYT apXiBHOY cCIpaBH
Ta JOKYMEHTO3HABCTBA

3 aBigyBauy Biaainy
JOKYMEHTO3HABCTBA

Baacue im’a ITPI3BUIIE

S0 OKYMEHT aApecyroTh 0araTboM OJHOPIAHUM FOPUIUYHHM 0co0aM ado iXHIM
KEpiBHHUKAM, aJipecaTa 3a3HavaroTh y3arajlbHEHO B JaBAJIbHOMY BIJIMiHKY.

[Mpuknanu PajionHuM aepkaBHAM aAMiHICTpaLisiv

J{MpeKTopamM HeHTpaJIbHHUX
AepKABHHUX apxiBiB Ykpaiuu
JIokyMeHT He Moxe MaTth Oinble 4YoTHpbOX anpecariB. CioBo “komist’ mepen
3a3HaYeHHSM HalMEHYBaHb APYIrOro, TPEThOrO, YETBEPTOrO anpecara HE CTaBIsTh. Y pasi

HA/ICUJIAaHHS TOKyMeHTa OlJIbIlie HI’K YOTUPHOM aJpecaTaM CKJIaNAl0Th CIIUCOK PO3CHIIAHHS, a
Ha KOXKHOMY JTOKYMEHTI 3a3HA4al0Th JIUIIE OJJHOTO aJipecaTa.

PexBisutr “Appecar” MoKe MICTUTH IMOINTOBY aApecy. PeKBI3UTH TOIITOBOI aapecw
3a3Ha4Yar0Th 3TiAHO 3 TocTaHoBo Kabinery MiHicTpiB YKpainu

Ipuknan
HepxaBHuii apxis 2JKutomupcbkoi o0JacTi

ByJ. Oxpimosa ['opa, O6ya. 2/20, kopm. 1,
M. JKutomup, 10003


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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SIKII0 TOKYMEHT afpecyroTh (i3uuHiil 0cob1, COYaTKy 3a3HAYAIOTh BIIACHE 1M 5 Ta
NPI3BHILE apecaTa B AaBaJbHOMY BIAMIHKY, IOTIM — IIOLITOBY a/Ipecy.

Ipuknan

HOpir KoTaHioky
ByJ1. Consiuna, Oya. 23,

M. Mana Bucka HoBoykpaiHcbkuii p-H,
Kipoorpaaceka o6, 26200

[TomroBy anpecy He 3a3HA4YaOTh HA TOKYMEHTAX, sIKI HAZCHUJIAIOTh OpraHaM 3aKOHOJAaBYOl Ta
SMKOHABYOI BJIAJIM, & TAKOXK MOCTIHHIM KOPECIIOHIACHTAM.

VY pasi KoJIu TOKYMEHT apecyeThCsl KOHKPETHIN 0co01, y TUCTI HIbk4e aTpudyTa "aapecat" Moxke
HABOAUTUCH OCOOUCTE 3BEPTAHHS Y KIMYHOMY BiIMIHKY:

VY pasi KoM JOKYMEHT aipeCcy€eThCsl KOHKPETHIN 0co0l, y NucTi Huxk4e aTpudyra "ampecat”
MO’K€ HABOIUTUCH OCOOHCTE 3BEPTAHHS Y KJIMYHOMY BiJIMIHKY:
[Tane (mani) Brnache iM'st, Hanpukan:

I'onoBi IBaHiBCHKOT paliOHHOT

JAeP:KaBHOI aAMiHiCTpaii

Boaoaumupy IIETPEHKY
1Ipo noroaskeHHs1 NPU3HAYCHHSA

Iane Borogumupe!

abo
[Tane (mani) [pi3Buiie, HAMPUKIIA:

I'onoBi IBaHiBCHKOT palioHHOT
AEPKaABHOI aAMIHICcTpaLii
Bosogumupy IIETPEHKY

HpO MNOTOJKCHHS MPU3HAYCHHS

ITane Ilerpenky!

abo
[Tane (mani) nocana abo 3BaHHS, HATPUKJIIA/;


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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I'osioBi IBaHiBCHKOT paiioHHOY
JAeP:KaBHOI aAMiHICTpamii
Boaoaumupy IIETPEHKY

HpO MNOTOJKCHHS MMPHU3HAYCHHS

Ilane rososo!
abo

HavanbsHuky I'010BHOT0 ynpasJliHHS
HaunionanbHOT noJtinii B
Kiposorpaacsekiii oomaacri,
MOJKOBHHKY MOJIIILT

Bacuaw PA/LIYJIOBY

IIpo pinaHCyBaHHS NPOrpaMH....
IIane moJIKOBHUKY!
abo
ITanose
Hanpuknan:
I'onoBi IBaHiBCHKOT paliOHHOT

AEPKaABHOT aAMIHiCcTpawii
Bosaogumupy IIETPEHKY

I'osioBi IBaHiBCHKOT paiioHHOT paan
I'puropio HIOPBI

HpO MNOTOJKCHHS MPU3HAYICHHSA

IHanose Bosaoammupe ta I'puropiro!

VY pasi HeoOxigHOCcTI nepen ciaoBoM "Ilane", "Ilani" abo "IlaHOBe" MOXKEe BUKOPHCTOBYBATHCS
cnoso "[anosuuit", "[llanosHa" abo "[IlaHOBHI" BIAMOBIAHO, HATIPUKIIAL:

I'osi0Bi IBaHiBCHKOT palioHHOT
AEPKaABHOI aAMiHicTpawii
Bosogumupy IIETPEHKY

HpO MNOTOJKCHHS MPU3HAYCHHSA

IllanoBHuii nane Boaoaummupe!


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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abo

Jupexropy KipoBorpaacbkoro
00/1aCHOI'0 KPA€3HABYOI0 MY3€l0
Haranii AI'AIIECEBIN

IIpo npoBeaeHHsI eKCKypCil

[HlanoBHA nmaHi Arancesa!

abo
Jupexropy KipoBorpaacbkoro
00/1aCHOT0 KPA€3HABYOI0 MY3€l0
Haranii AI'AIIEEBIN

IIpo npoBeaeHHs1 eKCKYPCil

IIlaHoBHA maHi AUpEeKTOP!

I'pug 3aTBepaKeHHs] JOKYMEHTA

2.27. JIokyMeHT MOxe OyTH 3aTBEpDKEHHH PO3MOPAIYUM IOKYMEHTOM ab0 y BHITAIKaXx,
BU3HAaUeHUX y aoaarky 10, mocamoBoro ocoboro (mocamoBumu ocodami), 1O MOBHOBAKEHb SKOI
(IKUX ) HaJie)KaTh MUTAHHS, 3a3HAYEH] Y TAKOMY JOKYMEHTI.

HopmaruBHO-ipaBoBi  akTu  (IIOJIOKEHHSI, 1HCTPYKLii, TpaBwWia, TOPSIOKA  TOIIO)
3aTBEPIKYIOTHCS PO3TOPSIIKEHHSIM MiCHKOT'O TOJIOBH.

JIOKyMEHT, SIKHH He € MPUMIPHUKOM a00 KOIIEH JOKYMEHTA, CTBOPEHOrO B EIEKTPOHHIN
dopmi, Moke OyTH 3aTBEPIKEHHUI KOHKPETHOIO MOCATOBOI0 OCOO00. VY Takomy BUTIAAKY rpud
3aTBepIykeHHsT Cckianaeteesi 13 cnoa "3ATBEPJDKVYIO", HaiimMeHyBaHHS mMOCaaW, MiAMUCY,
BJIACHOTO IME€HI TpI3BHUINA OCOOH, sIKa 3aTBEPANIIA JOKYMEHT, IaTH 3aTBEPIKSHHSI.

Ipuknan
3ATBEP/[KYIO

MicbsKHii rojioBa

nymuc  Baacue im’s IIPI3BUILE
01 munas 2022 poky

VY pasi KoM HOKYMEHT 3aTBEPIKYETHCS TIOCTAHOBOIO, PILICHHSIM, PO3TOPSIIKEHHSIM, TPUd
3aTBepkeHHsT ckmamaeTeesi 13 cioBa "3ATBEPJDKEHO", Ha3Bu BHIy HOKYMEHTA, SIKUM
3aTBEPIKYETHCS] CTBOPSHHM TOKYMEHT, 13 3a3HaU€HHSIM HOTO IaTH 1 HOMepa.


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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Ipuknan
3ATBEPIKEHO

PosnopsmxkeHus
MICBKOTO T'OJIOBH

01 munas 2022 poky
No 200-p

[Tepenix BUAIB JOKYMEHTIB, IO MaIOTh OyTH 3aTBEPIKEH] 3 MPOCTABIISTHHIM rpuda
3aTBEPAKEHHs, 3a3Ha4EHO y aogarTky 10.
I'pud 3arBepIKeHHsS PO3MIIIYETHCS Yy TNPABOMY BEPXHbOMY KYTKY MepIIOi CTOPIHKH
JIOKYMEHTA.
VY pasi 3aTBepAKEHHs JOKYMEHTa KiJbKOMa MOCaJOBUMH ocobamMu rpudu 3aTBEpIKEHHs
PO3TaIIOBYIOTHCS HA OTHOMY PiBHI.

Pe3oaronis

2.28 Pe3omoniss — e 3poOJieHni MOcagoBOK OCOOOK HANMUC HAa JOKYMEHTI, IO MiCTHTH
CTHCIMHA 3MICT NMPHUHHATOrO HEKO PIIIEHHS IO0 BHKOHAHHS TOKYMEHTa. Pe30Jrolis € OCHOBHOKO
dopMoro peani3zanii ynpaBIiHCHPKUX NOPYYEHb Y MUCHMOBIH (opMi, IO mependadae MOCTAHOBKY
KOHKPETHOTO 3aB/IaHHs, BU3HAUYEHHS HOro MpeIMeTa, METH, CTPOKY Ta BiATIOBIAAJTbHOI 32 BUKOHAHHS
ocobw, 110 BUKJIAZCHA y BUTJISIAI HAMMKMCY HAa JOKYMEHTI.

Pe3omonist Mae Taki 000B’SI3KOB1 CKJIQAOBI: NPi3BHILE, BJIACHE iM 51 BUKOHABLIS (BUKOHABLIIB)
y JaBaJIbHOMY BIJIMIHKY, 3MICT IOPYUY€HHsI, CTPOK BUKOHAHHS, OCOOMCTHH i AITUC KePiBHUKA, aTa.

Ipuknan

IIpizBuine Binacue im’st

IIpomy migroryBaTé NpoeKT PO3MOPHATKECHHS
(pimeHHs1) mpo no 25.05.2022
OcoOucTuii mignuc

Jlara

S0 nOpyyYeHHs HaZaHO KiJIbKOM MMOCaJA0BHUM 0CO0aM, rOJIOBHIM BHKOHABLIEM JOKYMEHTA €
oco0a, 3a3HaueHa B PE3OJIFOLIT IEPIIOKD.

Ha noxymeHTax 13 CTpOKaM# BUKOHAHHS, IO HE MOTPEOYIOTh TOJATKOBHX BKa3iBOK, Y
pe3oTonii 3a3Ha4a0Th BUKOHABIIS, ITiITUC aBTOPA PE3OJTIOII 1 JaTy.

Pe3onioLiro NpocTaBisitoTh PyKOMUCHO O0€3MoCepeIHbO Ha JOKYMEHTI HH)KYE PEKBI3ZHTY
“Anpecar”’ mapajenbHO 0 OCHOBHOTO TEKCTY a00 Ha BUTBHOMY BiJl TEKCTY MICLI Y BEpXHiil 4aCTHHI
MEePIIOro apKyliia 3 JIULBOBOro OOKY, ajie He Ha MOJI JOKYMEHTA, MPU3HAYSHOMY ISl TiJIIUBAHHS.

S0 Ha AOKYMEHTI HEMae BIJIbHOTO MiCLs [T pe30storii ado TOKYMEHT i IArae
MOBEPHEHHIO, a00 1ie eNEKTPOHHUN TOKYMEHT, TO PE30IIOLI0 O(OPMITIOIOTH HA OKPEMOMY apKyIii
abo crnemiaibHOMY OJIAaHKY, Ha SIKOMY 3a3HAYar0Th JIATYy.

[puknan
o Bx. Ne 123/01-10 Bixg 25.05.2019
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BiamiTka npo KOHTPOJIb

2.29. BinMiTka Ipo KOHTPOJIb O3HAYAE, IO JOKYMEHT Y34TO Ha KOHTPOJb ISl 3a0e3MeUeHHS
HOro BUKOHAHHS B YCTAHOBJICHUH TEPMiH.

BiaMiTKy mMpo KOHTPOJIb MO3HAYAKTH BEIUKOIO JiTeporo “K” un ciaosom “Kontposs”
(pyxomucHO ab0 3 BUKOPUCTAHHSIM LITAMIIA) HA JIIBOMY TMOJI TEPIIOTo apKylla JOKYMEHTa Ha PiBHI
3aroJioBKa A0 TEKCTY.

Koporkuii 3micT 10KyMeHTa

2.30. 3arosoBOK 10 TEKCTY (KOPOTKHIA 3MICT) JOKYMEHTA ITOBUHEH MiICTUTH CTUCIUN BHKJIA
CYTiI JOKYMEHTA. 3arojIoBOK IO TEKCTY NOKyMeHTa (KOPOTKHIA 3MiCT), 0OCsT sikoro nepesuinye 150
3HaKIB (IUSITh PSIOKIB), MO3BOJSIETHCA MPONOBXKYBATH N0 Meki mpaBoro mojs. Kpamka B KiHLi
3aroJIoBKa HE CTABUTHCSL.
3aronoBOK (KOPOTKHUH 3MICT) BIATIOBI A€ Ha MUTAHHS KIIPO IO?7», KKOT0?», «4oro?y». IIpuknanm

1 Haka3z (mpo m10?) npo HagaHHS BiATYCTKH

2 Jlucr (npo mo?) npo opraxizaio kKoHpepeHmii

3 IIporokon (woro?) 3aciganHs arecTariitHol KoMicil

4 ITocanosa iHCTpyKList (KOro?) TOJIOBHOTO CIieLianicTa

CynpoBigHi JTUCTH, TOMOBIAHI Ta CIY>KOOBI 3aIMCKH JO3BOJSIETHCS CKJIAAaTH 0€3 3arojoBKa.

TekcT 1oKyMeHTa

231.Tekct pokyMmMeHTa MICTUTH 1H(GOpMAaLio, s (IKCyBaHHS $KOI HOro CTBOPEHO.
Iadopmariisi B TEKCTI AOKYMEHTa BUKJIANAETHCS CTHCIO, TPAMOTHO, 3pO3YyMIJIO Ta 00’ €KTHUBHO.
JIOKyMEHT He NMOBHHEH MICTHTH IOBTOpIB, a TAKOXK CJIIB 1 3BOPOTIB, SIKI HE HECYThb 3MiCTOBOIO
HaBaHTakeHHs. [lim dYac CKiIagaHHs MOOKYMEHTIB BXKUBAETbCS MIJIOBUH CTHIIb, IJISI SIKOTO
XapaKkTepHUH HEUTPaJbHUN TOH BUKJIAICHHS, 1030aBIeHNI 0Opa3HOCTI Ta €eMOLI HHOCTI.

JIOKyMEHTH CKJIQIal0Th A€P’KaBHOIO MOBOIO, KPIM BHIIAKIB, MepeadadeHnx 3aKOHOaBCTBOM
PO MOBH B YKpaiHi.
TexkcTn TOKYMEHTIB, sIKl HAICHJIAI0Th 3apyOIKHUM anpecaTtam, 3a MONePeaHbOK JOMOBIIEHICTIO,
MOYKHA CKJIa[JaTH YKPaiHChKOK MOBOIO, MOBOIO KpaiHM-aIpecaTa Yu OIHI€I0 3 MOB MI>KHAPOJHOTO
crniKyBaHHs. JIOKyMEHTH, aApecoBaHi 1ep:KaBHIM OpraHaM, CKJIQAal0Th JIHIIE YKPaiHCHKOIO
MOBOIO.

Tekct nokymMeHTa OQOpPMIIIETCS Y BUTIISIL CYLILIBHOTO 3B’ I3HOTO TEKCTY, aHKETH YH TaOJIHIi
a00 HUIAXOM MOEAHAHHS IHX GOpM.

CyuinpHuil 3B’SI3HUM TEKCT NOKYMEHTa MICTUTh TI'PAMATHYHO 1 JIOTIYHO Y3TOMKEHY
iH(popManiro npo ynpasiiHceki Ali. Taka ¢popma BHKJIQAEHHS TEKCTY JOKYMEHTAa BUKOPUCTOBY€ETHCS
MiJ1 9ac CKJIAAaHHs MOJIOXKEeHb, OPSIIKIB, MPABHJI, PO3MOPSIYUX TOKYMEHTIB 1 JIUCTIB.

Tekcr, sk mpaBUIIO, CKIAJAETHCS 3 BCTYHOI, MOTHBYBAJIbHOI T 3aKJIFOYHOI 4aCTHH. BeTynHa
YaCTHHA MICTHTH Ti/CTaBy, OOIPyHTyBaHHs ab0 MeTy CKJIAJeHHA AOKyMEHTa, MOTHBYBAJIbHA -
OOTrpyHTYBaHHSI MO3ULIlT YCTAHOBH, B 3aKJIFOYHIH - BUCHOBKH, MPOIO3UILII1, PIIIIEHHS], MPOXAHHSI.

TexkcTn CKIagHUX 1 BENHMKHUX 32 O0OCATOM JOKYMEHTIB (TIOJIOKEHHS, MpaBUia, 1HCTPYKLII,
OJISIAH, 3BITH TOLIO) MOAUIAIOTHCSA HA PO3MALIH, MAPO3IUIN, MYHKTH, MAMYHKTH, SIKI HYMEPYIOThCS
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3a IOTIOMOTOK pUMChKHX abo apabcbkux nupp 0e3/3 kpamkorw ado aykkor. Ab3al MyHKTY Ta
MAMYHKTY TOYMHAETHCSA 3 BIACTYIY BiJ JIIBOTO IOJISI CTOPiHKK Oe3 Oynb-skoi mo3Hadyku (medic,
kpanka Tomo). KokHa CTpyKTypHa OIMHHUISI HOPMATHBHO-TIPABOBOTO akrTa (KpiM ab3ary)
BIIOKPEMITFOETBCS BiJI TOMEPENHbOI MPOMYyCKOM psinka. BHU3HaueHHs TEepMiHIB Y HOPMAaTHBHO-
NPaBOBOMY aKTi HABOISTHCA B a()aBITHOMY MOPSIKY 1 B HA3UBHOMY BiIMIHKY.

2.32.@opMa aHKETH BUKOPHCTOBYETBHCS y Pasl BUKIANEHHS y 1M(POBOMY abO CIOBECHOMY
BUTJIs1AL iH(popManii mpo oguH 00’ €KT 3a MeBHUM 00csiroM o3Hak. [TocTiliHO 1H(pOpMaLi €l B aHKETI
€ y3arajJbHEeHI HalfMEHYBaHHsI O3HAK, 32 TKUMH IPOBOIAUTHCS OMUC 00’ €KTa, a 3MIHHOIO - KOHKPETHI
XapaKTEPUCTHKH.

2.33. Tabnuuna popma JIOKYMEHTa BUKOPUCTOBYETHCS Y pa3i BUKJIaAeHHs y udpoBoMy ado
CJIOBECHOMY BHIIIsIII 1H(popMaIii mpo Kijbka 00’ €KTIB 3a psiiOM O3HAK. 3aroyioBku rpad Tadmui
MUY TECS 3 BEJMKOL JTEPH, MiA3aroJOBKU - 3 Majoi JyiTepu. Kpamku B KiHII 3arojioBKIB 1
Ii/13aroJIOBKIB rpad HE CTABISATHCS. 3aroJIOBKH 1 MiA3aroyioBKU rpad Ta psakiB TaOJNULl NMOBHHHI
OyTH BUKJIa[€HI IMEHHIKOM Y HA3UBHOMY BIIMIHKY OJHUHH. Y 3aroJIOBKax 1 MiA3aroJIoBKax PsAKiB i
rpad TabmuIl BXKHUBAIOTHCS JIMIIE 3arajJbHONPHUIHATI YMOBHI MO3HAa4YeHHs 1 ckopoueHHs. I padu
TabNuUIi, sIKI PO3MILIYIOTBCS Ha KUIBKOX CTOpPIHKaX, HyMepyroTbcs. Ha napyriii Ta HacTymHHX
CTOpiHKaxX TaOJHIIl 3a3HAYAIOTHCS HOMEpH rpad), a TaKOXK y BEPXHHOMY MPABOMY KYTKY - CJIOBA
«IIponoBxeHHs fOJATKAY.

BiaMiTKH po HASABHICTH JOAATKIB

2.34. JlonaTku 10 AOKYMEHTIB, KPIM IOATKIB A0 CYNPOBIJHUX JIMCTIB, CKIAAAI0THCS 3 METOO
JOTIOBHEHHSI, TOSICHEHHSI OKPEMHX IMHTaHb a00 JOKYMEHTA B LIJIOMY.
2.35. lonaTku A0 JOKYMEHTIB MOKYTh OyTH TaKUX BUAIB:

IOAATKH, IO 3aTBEPIKYIOTBCS PO3MOPSAUYUMH JOKYMEHTaMHU (ITOJIOKEHHsI, 1HCTPYKIIi,
NpaBUJIa, TOPSIIKU TOLIO);

JOAATKH, IO JOTMOBHIOIOTE Ta/a00 MOSCHIOIOTh 3MICT OCHOBHOT'O IOKYMEHTA;

TOAATKH, IO HAJCHIIAIOTHCS 13 CYNIPOBIAHUM JIHCTOM.

Y TeKkCTi OCHOBHOIO JOKyMEHTa pOOUTHCS Taka BIAMITKA MPO HASIBHICTH TONATKIB:
«(IOAETBCS)», «IIO AOMAETHCSY, «3T1IHO 3 AOAATKOM», «(momaTok 1)», «BIAMOBIAHO A0 AOJATKA 2»
abo «(nuB. momaTok 3)».

2.36.lonatku oOpMITIOIOTBCS, SIK MPABWIIO, HA CTAHAAPTHHUX apKyliax mamepy. Ha apyriii 1
HACTYIHIN CTOPIHKAX JAoAaTka podutbes Taka BiamiTka: «[IpomosxkeHHs noxarka», «IIpogoskeHHs
nonartka 1».

Ha nomatkax 1m0 MONIOXKEHb, NMPaBWI, 1HCTPYKLIH TOWIO NPOCTABIAETHCS BIAMITKA Y
BEPXHBOMY IPABOMY KYTi MEPLIOl CTOPIHKH JOMAATKA, sIKa BKIFOYAaE€ HOMEP MONATKa, 3aroJIOBOK
HOPMATHUBHO-IIPABOBOIO aKTa Ta TIOCWJIAHHS HAa BIANOBIAHY CTPYKTYPHY OAMHHULIO. Y pasi
NOTIOBHEHHS HOPMATHBHO-TIPABOBOTO aKTa, SIKUH TMIIATAE AEpKaBHIM peecTpalii, HOBOKO
CTPYKTYPHOIO ~ OAMHHULEID 3 TIOCHJIAHHSIM Ha JOJAaTOK abo0 BHUKIIOYEHHS 3 TEKCTY
HOPMATHUBHO-TIPABOBOIO AaKTa CTPYKTYpHOI OAMHMILI, $IKa MICTUTh MOCWJIAHHS Ha IOJATOK,
HyMepalisi TOAAaTKIB Ta BIAMOBIAHI MOCHJIAHHS HAa HUX y TEKCTI HOPMATHBHO-MIPABOBOTO aKTa
3MIHIOKOTBCS.

CTOpiHKM KOXXKHOTO JIOJIaTKa MAalOTh CBOK HyMepamiro. Y KIHII MiJ TEeKCTOM JOAaTKa
MPOCTABIISIETHCS PUCKA, IO CBITYUTH MPO HOTO 3aKIHYSHHSI.

VY pasi HasIBHOCTI KIJIbKOX AOAATKIB HA HUX 3a3HAYAIOTHCS MOPSIKOBI HOMEPH, HATIPHUKIIAM!
nonatok 1, monatok 2. 3Hak «Ney nepen unpoBUM NMO3HAYEHHSIM HE CTABUTHCS.

Yci momaTkd 0 JOKYMEHTIB BI3YIOThCS MPALIBHUKOM, SIKHH CTBOPHUB [OKYMEHT, Ta
KEPIBHUKOM CTPYKTYPHOTO MIAPO3/iIy, B IKOMy HOTO CTBOPEHO.

JlomaTku HOPMATHBHO-IIPABOBOIO XapakTepy (IOJIOKEHHS, 1HCTPYKLI, MpaBHiIa, MOPSIIKH
TOWIO), IO 3aTBEPUKYIOTBCS PO3MOPSTYMMU JOKYMEHTaMHM, IANUCYIOTHCS —KepiBHUKAMHU
CTPYKTYPHHUX MiAPO3ALIIB YCTAHOBH HA JIMLIOBOMY OOLIl OCTAHHBOTO apKyIlla JOJATKA.
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VY pasi KoMK OOJATKH HAACHJIAKOTBCS 13 CYMPOBIAHMM JIMCTOM, BIAMITKA NMPO HASBHICTH
JOAATKIB PO3MIIIYETHCS MiCISI TEKCTY JINCTA MEPEe i AMHUCOM.

SKIIO AOKYMEHT Ma€ JONATOK, IMOBHE HAalMEHYBaHHS SIKOrO HABOAMTHCS B HOTO TEKCTI,
BIIMITKA MPO HASIBHICTH [IOTO AOJATKA O(POPMITIOETBCS 32 TAKOIO (hOPMOIO:

Jonarok: Ha 7 apk. y 2 npum.

SIKIIO AOKYMEHT MAa€ JOAATKH, NOBHE HAHMEHYBAaHHS SKMX Y TEKCTI HE HABOAUTHCS, 1X
HEOOX1AHO MEePENiYNTH MICHIA TEKCTY 13 3a3HAUEHHSIM KUIBKOCTI CTOPIHOK Y KOXKHOMY JIOZIATKy Ta
KIJIBKOCTI 1X MPUMIPHUKIB, HAPUKJIIAL!

Honatku: 1. JloBiaka mpo BUKOHAHHS TUIAHY PO3BAHTAKYBAJIBHHUX poOiT 3a |
kBaptas 2020 p. Ha 5 apk. B | npum.
2. I'padix pemonTHuX podiT Ha I kBapTan 2020 p. Ha 3 apk. B | mpum.

SKImo 10 MOKYMEHTa NONAEThCA I1HINWH AOKYMEHT, SIKMH Mae OOAATKH, BIIAMITKY PO
HasIBHICTb 10AaTKa OQOPMIISIFOTH 3a TaKOK (hopmoro:

Honatok: muct YkpaepxkapxiBy Binx 20 sepecHst 2018 p. Ne 595/04-12 1 nompatok A0 HBOTO,
BCcbOro Ha 20 apk. B 1 npum.

2.37.Y pasl konmu NOKYMEHT MICTUTh OuIbIIEe AEeCSITH MOAATKIB, CKJIAHAE€ThCS OMUC 13
3a3HAYEHHSM Y JOKYMEHTI TaKOi BIAMITKH:

JlomaTok: 3riJHO 3 OMHCOM Ha 3 apK.

SKmo momaTok HaACHIIAETHCS HE 33 BCIMA 3a3HAYEHUMH B JOKYMEHTI aIpecaMH, BiIMITKa
PO HASIBHICTH TOKYMEHTa O(OPMITFOETHCS 3 TAKOK (HOPMOIO:

Jonatok: Ha S apk. y 2 npuM. Ha nepuiy aapecy.
Iianuc

2.38.ITocamoBi 0codu MAMUCYIOTh HOKYMEHTH B MEXaxX CBOiX IMOBHOBa)KEHb, BU3HAYEHUX
aKTaMU 3aKOHOJABCTBA, IHIMMMH HOPMATHBHO-TIPABOBMMH AaKTaMU BIJMOBIAHO OO 1HCTPYKHIi 3
IIJIOBOACTBA yCTaHOBU. [IOpsimOK miaNmMCaHHS MOKYMEHTIB IHIOUMH OCO0aMu y pasi BiIICYTHOCTI
KEpiBHHUKA YCTAHOBH Ta MOCAAOBUX OC10, sIKI YIOBHOB)KEHI iX I AMMCYBATH, BU3HAYAETHCS] HAKA30M
(PO3TOPSIIKEHHSIM) KEPIBHUKA YCTAHOBH.
2.39.ITianuc ckiaaaeThes 3 HAMEHYBaHHS TOCaau 0coOu, siKa i AMUCY€E JOKYMEHT (TIOBHOTO -
y pasi, KON MOKYMEHT HaIpyKOBaHWH He Ha ONaHKYy, CKOPOYEHOro - y pasl, KOJU JOKYMEHT
HAJIPyKOBaHUN Ha OJIaHKY), OCOOMCTOTrO MiAIMUCY, BIACHOTO 1MEHI 1 Ipi3BHIIA,

HaIPUKJIAA:
HauanbHuk piHaHCOBOTO MiANMKC Bnacue im’s [TPI3BUIIE
BIJUTLITY
abo
HavanbHuk MIATUC Bnacue im’a ITPI3BUILE

2.40.Y pas3l HaACWUIIAHHS NOKYMEHTAa y MamepoBiii (popMi OAHOYACHO KIJIBKOM YCTaHOBAM
I IMUCYETHCS TIIBKUA OPUTTHAJ, SIKUH 3aJIMIIAETHCS Y CIIPaBl YCTAHOBH - aBTOPA TAKOTO JOKYMEHTA, a
Ha MiCHS PO3CHJIAIOTHCS 3aCBIAYEHI CHEMIalicTOM, A0 TOCAaZOBHX OOOB’SI3KIB SIKOTO BXOIUTh
BEJIEHHs 1 JIOBOJICTBA, HOI'0 KOITii.
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2.41. JIOKyMEHTH TiAMUCYIOTHCS, SIK MPABUIIO, OAHIEI0 TOCAIOBOIO 0CO00M0, a Y pasi, KOJHU 3a
3MICT IOKYMEHTa HECYTh BiAMOBIAAJBHICTb KiJIbKA OC10 (aKTH, (hiHAHCOBI TOKYMEHTH TOILO), - IBOMA
abo Oinpire mocanosumu ocodamu. [Ipu LbOMY MiAMKICH MOCATOBHX OCIO PO3MIIIYIOTHCS OIMH T[T
OJHHUM BiJIOBITHO A0 MiANOPsiAKOBaHOCTI ocib. Hampukmnan:

JlupexTop 1ITIC Bnacue im’sa [TPI3BUITE
["onoBHUM OyxranTep T1ITIC Bnacue im’s [TPI3BUIIE

2.42Y pasi mANUCAaHHS CHLIBHOTO JOKYMEHTa KiJIbKOMa OCoOaMH, sIKI 3aiiMarOTh OJTHAKOBI
nocaau, iX MIAMUCH PO3MILIYIOTBCS HAa OZHOMY pIBHI 1 CKpPIIUTFOIOTBCS IMEYAaTKAMH YCTAaHOB,
HATIPUKJIAN;

MiHiCTp FOCTHLIT MinicTp QiHaHCIB
[TPI3BUIIE BiaOuToK [TPI3BUILE
repOOBOi NEYATKH BIIOMTOK repOOBOi MEYATKH
T ITHC Bnacne iM’ s mianic BiacHeiM’ st

JIOKYMEHTH KOJIETIAIbHAX OPTraHiB MIAMHUCYIOTh TOJ0BA KOJIETIAIbHOTO OPraHy
1 CEKpeTap, HaIPUKIAL

["onoBa komicii mianuc Biacue im’g

Cexperap komicii TIPI3BUILIE mimmuc BracHe
M’ TTPI3BUIE

2.43.Y pasi BIACYTHOCTI MOCaA0BOI 0coOU, HATMEHYBaHHS TIOCAIH, MPI3BHILE, BIACHE 1M’ 5T STKOT
3a3HAYEHO HA MPOEKTI JOKYMEHTa, HOro MAMUCye ocoba, Imo BUKOHYE ii 00OB’si3ku, abo ii
3aCTyITHUK. Y TakoMy pasi 00O0B’SI3KOBO 3a3HAYAIOTHCS (paKTUYHA TOCAa, BIACHE 1M sl 1 TIPi3BHUIIE
ocodu, sika mianmucana JOKyMEeHT, IPU [bOMY BHIIPABJIEHHS] BHOCHTb PYKOIMHCHUM CITIOCOOOM 0c00a,
sKa MAMACY€e TOKYMEHT. He mormyckaeThes mij 4ac MiAnuCcaHHS JOKYMEHTa CTaBUTH NMPUIAMEHHUK
«3a» uu paBoOIUHY NOXHITY PUCKY Nepea HalMEeHYBaHHSM 1ocanu. Y pasi 3aMileHHs KepiBHUKA 32
HaKa30M (pO3MOPSIIKEHHSIM) 1O HAalfMEHYBaHHsI ITOCAH JOJAI0THCS CUMBOJH «B. 0.».

2.44 ®axkcuMIJIbHE BIITBOPEHHS MIAMKCY MOCAA0BOI OCOOHM Ha TOKYMEHTAaX HE JIOIMyCKAETHCS.

2.45.V pasi CTBOpEHHS MiCbKOIO PaJ0I0 JOKYMEHTA Y MarnepoBiii popmi 3a HAsIBHOCTI IS L{bOTO
OOIPYHTOBaHMX TMIJACTaB AJI iX TOAAJBIIOTO HAICHJIAHHS YCTaHOBaM  CIIy’KOOK [iJIOBOZICTBA
CTBOPIOETHCS B YCTAHOBJICHOMY IMOPSIIKY €JIEKTPOHHA KOsl MamepoBOro OPUTiHANY BiATIOBITHOTO
IOKYMEHTa, $Ka HAJCHJIAETbCS ajpecaraM dYepe3 CHCTEMY eJNEKTPOHHOI B3aeMoAli OpraHiB
BUKOHABYO! BJIAIH.
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Bi3u Ta rpud noroa:keHHst il JOKYMEHTIB, 10 CTBOPIOKOTHCS
y naneposiii popmi

2.46 IlorojpkeHHsT OOKyMEHTa Yy pasi moTpedu Moke 3I1HCHIOBATHCS SIK B YCTAaHOBI
(BHYTpIiIIHE), TaK 1 3a ii MeXaMH 1HIIUMH 3a1HTEPECOBAHUMH YCTAHOBAMH (30BHIIIHE).

2.47 BHYTpIIIHE TIOTOPKEHHSI JOKYMEHTa O(QOPMITIOETCS IIJSIXOM MPOCTABIISIHHSA Bi3U. Biza
BKJIFOYA€ OCOOMCTUH MiMUC, BJIACHE 1M’ 1 Ipi3BHUIIE 0COOH, sIKa BI3yE JOKYMEHT, IaTy Bi3yBaHHS 13
3a3HAYEHHSM Y pasi noTpedu HailMeHyBaHHS MMOCAIH L€l OCOOU.

2.48 Biza mpoCTaBIsETbCA HA JMLIBOBOMY ab0 B pasi, KOJIM MiCHs Ha JIMIBOBOMY OOLl
OCTaHHBOT'O apPKyIla HENOCTATHBO, HA 3BOPOTHOMY OOIl OCTAHHBOTO apKyIlla MPOEKTY TOKYMEHTA.
Bi3u npocTaBIAIOTHCS HA MANEPOBUX MPUMIPHUKAX JOKYMEHTIB, IO CTBOPIOIOTHCS Y pa3i HAsIBHOCTI
MiJICTaB, SIKI BU3HAKOTHCS OOTPYHTOBAHMMHU JJISI CTBOPEHHSI YCTAHOBOK OKYMEHTIB y IAINepoBiii
(dbopMi, Ta 3aTUINAFOTHCS B YCTAHOBI.

2.49 3ayBakeHHs 1 MPOMO3ULIT A0 MPOEKTY NOKYMEHTA BUKJIAJAIOThCS HA OKPEMOMY apKyIii,
PO IO HA MPOEKTI pOOUTHCS BIATIOBITHA BIIMITKA:

HauanbHuk 3arajpHOro BiUILTy
Jara mignuc Baache im’sa ITPI3BUITE
3ayBa)KCHHS 1 MPOMO3UIIi JJOIAFOTHCS.

2.50.3a 3MICT JOKYMEHTA, SIKHH Bi3y€ThCs KIJIbKOMa 0co0aMu, Taki 0COOH BIMOBINAIOTh 3T1AHO 3
KOMITETEHIII€10.

2.51 30BHIIIHE TOTOM)KEHHS TMPOEKTIB JOKYMEHTIB, CTBOPEHHMX Yy TMameposiil ¢opwmi,
oopMIIsIETHCS MIIIXOM MPOCTABICHHS HAa HUX TpH(a MOrOIKeHHs, KU BKIOYaE B cede CIOBO
«[TOT'OTKEHO», nHailiMeHyBaHHS TOCAAN OCOOM Ta YCTAHOBHU, 3 SIKOK) TOTOIKYETHCS TPOEKT
IOKYMEHTa, OCOOMCTUH MiAMNC MOCAAOBOI OCOOH, CKPITUIEHHH repOOBOK0 MEYaTKO, BIACHE 1M 4,
npi3BHUIIE 1 AaTy a00 Ha3BY JOKYMEHTA, IO MIATBEPIXKYE MOTOIKEHHs, HOro aaty 1 Homep (1Haekc),

[puknan

[TOI'OJIPKEHO

HavanbHuK FOpUAMYHOTO BIAALTY

T ITHC Bnacue im’sa [TPI3BUILE
Jlara

[Or'OKEHO

[TpoTokon 3aciianHs
KOMICII 3 JKUTJIOBUX TATAHb
Jlara No

2.52. I'pu¢ moromkeHHs (CXBaJICHH:) JOKYMEHTa PO3MIINYIOTh HIKUe pekBizuty “Tlinnmuc” Ha
JUIBOBOMY a00 3BOPOTHOMY OOIl OCTAHHBOTO apKyIlla JOKYMEHTA, SIKIO MICLS JIJIsl HbOTO Ha
JUIIBOBOMY OOLll OCTAHHBOTO aAPKyIIa HE BIUCTAYAE.

VY pasi, KO0 3MICT TOKYMEHTA CTOCYETHCS OlIbIIE HiXK TPhOX OPUANIHHUX 0C10, CKIaTa0Th “ApKyII
MOTOPKEHHST, TIPO IO POOJIATE BIAMITKY B JOKYMEHTI Ha MicLi TpHrda MOroIKEeHHSI.
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Mpuknapg
ApPKYL NOToAXXeHHs A04aETbCA

ApPKYyLLI NOTroA)eHHs 0ohOpPMAIOIOThL 9K Y NPUKNafi, HAaBEJEHOMY HUXYE.

Mpuknag

APKY LW NOTroO4XEHHHA

Ha3Ba NpoeKTy AOKYMeHTa

HalimeHyBaHHS nocagn Ocobuctuil nignuc BnacHe im’a MPI3BULLLE
LaTta

APKYLU MNOIroa>XeEHHA
Ha3Ba NpoeKTy AOKYMeHTa

HalimeHyBaHHA nocaau nignuc BnacHe im'a MPI3BULLE Nata
HalimeHyBaHHA nocaau nignuc BnacHe im'a MPI3BULLE Nata
HalimeHyBaHHA nocaau nignuc BnacHe im'a MPI3BULLE Nata
HalimeHyBaHHA nocaau nignuc BnacHe im'a MPI3BULLE Nata

Mignuc nocagoBoi 0cobK CKPINOTL MNEeYaTKOK FOPUANYHOT 0COOM (3a HAasBHOCTI).

Y pasi NorogkeHHs (CXBasieHHA) LOKYMeHTa KiJlbkomMa NocagoBmMmmn ocobamu abo KosneriasibHUMm
opraHamu PUANYHOI 0C06K 0YOPMIIHOHOTB BIAMOBIAHY KiNbKICTb rpudiB NOrogkeHHs (CXBaseHHs).
AKLLO LOKYMEHT NOrofpKYyHTh (CXBaNtOTh) ABI NOCafoBi 0CO6M abo ABa KoseriasibHi opraHu
FOPUANYHOT 0COBU (HOPUAMYHMX OCI6), rPUtN NOrOMKEHHS (CXBa/IeHHS) PO3MILLYIOTL Ha O4HOMY
PiBHI FOPU30HTA/IbHO, a AIKLLO OiflbLle ABOX - Ha OfHOMY PiBHI FOPU30HTa/IbHO BEPTUKASIbHUMMU
pAAKamu B AOBISIbHOMY MOPSAAKY.

2.53.30BHILLHE NOrOMKEeHHS Y pasi NoTpedu, BU3HAYeHO! 3aKOHOAABCTBOM, 3[iMICHIOETLCS B
Taki/i MOCMIZOBHOCTI: YCTAHOBM OfHAKOBOrO PiBHA Ta iHLWI YCTaHOBW; TPOMajCbKi opraHisauii;
opraHu, sKi 34iACHIOITb AePXKaBHWUI KOHTPO/b B MEBHIl Cepi; YCTaHOBW BULLLOTO PiBHS.

CTpOK MixX AaTor0 30BHILUHBOIO MOrOKEHHS MPOEKTY HOPMATMBHOMPABOBOIO aKTa, SKWi
nignarae fep>xaBHin peecTpauii, i 4aTo NPUAHATTS TaKoro akta He MOBWHEH nepeBumLLyBaT 60
[HIB.

BigbnTok neyarku

2.54.Ha foKkyMeHTax, LU0 3acBiuytoTb Npasa rpoMagsH i OpUANYHMNX 0Cib, Ha AKX (PIKCYETHCSA
(haKT BUTpaYaHHs KOLUTIB i MPOBeLeHHS ornepauiii 3 maTepialbHUMK LiHHOCTSAIMM, NiANUC NOCagoBoi
(BignoBifasbHOT) 0COOM CKPINIKETLCA repb0BOKD NEYaTKOK YCTaHOBM.

Mepenik iHWWX LOKYMEHTIB, NIANUCKA Ha AKX HeOOXIAHO CKPinoBaTV repboBo0 MeYaTKol,
BM3HAYaE€TbCA YCTAHOBOK Ha MiACTaBi HOPMATMBHO-NPaBOBMX akTiB Ta MPUMIPHOro Mepeniky
[LOKYMEHTIB, MIAMWUCU Ha AKX CKPINIOKTLCA repboBot0 neyaTkoro (4oaaTok 11)


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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2.55 BinOuTok mevyaTku, Ha SIKIi 3a3HAYeHO HalMEHYBaHHS YCTAHOBU abo ii CTPYKTYpPHOTO
nizpo3niny (6e3 300paxkeHHs repba) y pasi moTpeOHW CTaBUTHCS HAa KOMISIX JOKYMEHTIB Ta Ha
PO3MHOKEHHX MPUMIPHUKAX POMOPSAIINX JOKYMEHTIB.

BinOuTok medaTku CTaBUTHCS TaKUM YHHOM, 10O BiH OXOIUTFOBAB OCTAHHI KIJIbKA JITEP
HaliMeHyBaHHS TOcaau ocoOu, sika TiAMMUcajga JOKYMEHT, ajie He MiIUC mocaoBoi ocodu, abo Ha
OKpPEeMO BUALIIEHOMY JJISI IbOTO MICI 3 BIAMITKOK «MIT».

2.56 PO3NOpSIIKEHHSIM  MICBKOTO TOJIOBH BU3HAUAETBHCS TMOPSANOK BHUKOPHUCTAHHS, MicCIe
30epiranHs repOOBOI MeYaTku 1 mocaaoBa ocoda, BIANOBINANbHA 32 ii 30epiraHHs, a TAKOX MepestiK
0ci0, MANMHUCH SIKUX CKPITUTIOIOTHCS TepOOBOI0 TIEYATKOKO.

BinmiTka npo 3acBiqueHHs NANEPOBUX KOMii T0KYMEHTIB

2.57 Miceka pasa MOKe 3aCBiAUYBATH KOMI{ JIUIIE TUX JOKYMEHTIB, IO CTBOPIOIOTHCS B HiH,
KpIM BHUIAJKIB CTBOPEHHS MMANIEPOBHX KON €IeKTPOHHUX JOKYMEHTIB, 10 HaIIHIIIN 1O YCTAHOBH
4yepe3 CUCTEMY €JIEKTPOHHOI B3aeMOJii OpraHiB BUKOHABUOi BIAAH (Hayii - cHCTEMa B3aeMopii), a
TAKOXX Y BUINAJIKAX, Mepea0aveHnX UM MyHKTOM.

VY pasi miAroToBKU AOKYMEHTIB U HAJAaHHS OpPTaHaM CYAOBOI BJIAAU i Yac BUPILICHHS
MUTaHb OO MPUHHATTS IPOMAJSTH Ha poOOTYy, HABYAHHS, 3aCBIAYEHHS IX TPYAOBUX, JKUTJIOBHUX Ta
IHITNX TpaB y B3a€MOBIJHOCHHAX 3 YCTAHOBOKO, & TaKOX Mia 4ac (OpMyBaHHS OCOOOBHX CIIpaB
NPALBHUKIB YCTAHOBA MOKE BUTOTOBJISITH KOII1 JOKYMEHTIB, BUAAHUX 1HIINMH YCTaHOBaMH (KOmii
IUIIOMIB, CBIIOLTB PO OAEPIKAHHS OCBITH TOLIO).

BinmiTka «Komisi» NpPOCTaBISIETBCS y BEPXHBOMY IPABOMY KYTKY MEPIIOi CTOPIHKH
NarepoBOro JOKyMEHTa.

2.58. Hanmc npo 3acBiT4EHHs MAnepoBol KOMii JOKyMeHTa y nmaneposiil popmi ckiIamaeTbes 13
ciiB «3riiHo 3 opuriHamom» (6e3 anok), HalfMeHyBaHHS 1MOCaH, OCOOUCTOrO MAMIHCY 0CO0H, sIKa
3aCBIIYY€ KOMIKO, BJACHOTO IMEHI Ta MPI3BUINA, JaTH 3aCBITYCHHS KOMii Ta MPOCTABIISIETbCS HIDKYE
pekBi3uTy nokymeHTa «Iligmucy,

[puknan

3riaHo 3 OpUriHAJIOM

Kepyrouunii cnpaBamu (cexperap) Minuc Baacue iM’ st
HPI3BUIIE

BHKOHABYO0I0 KOMITETY

Jlara BigOuTOoK ne4aTku

Y BUMankax HAACWIAHHSA KOMM [OKYMEHTIB 4Yepe3 CHUCTEMY eNIeKTPOHHOI B3aeMOAli,
HAJICWJIAHHS KOMIH JOKYMEHTIB KiJIbBKOM aapecaraM (PO3CHIIKA), 1HIINUX BHUIAJKaX, rnependadeHnx
[HCTpYKLi€rO 3 IIOBOACTBA MICHKOI pajy, 3aCBITYEHHS MAepPOBUX KOMIH TOKYMEHTa y MarnepoBii
¢dopmi 3a1HCHIOIOTE 3T1IHO 3 BUMOramMu [HCTpyKLii 3 ALIOBOACTBA B €NEKTPOHHIH (HOpMI.

2.59. Hanmc npo 3acBiJYE€HHS NarnepoBOi KOIii CKPIIUIFOETHCS MEYATKO 13 3a3HAUYEHHSIM Ha
Hill HallMeHyBaHHS MiCbKOI panu (6e3 300paskeHHs repba) abo medaTKko CTPYKTYPHOTO TAPO3ALITY
(crmy>x0u miIOBOACTBA, CIYKOM BIAMITY yrpasiiHHs nepcoHanom, PCO tommo).

2.60. Ha xomisix MOKyMEHTIB y mamepoBiii ¢Gopmi, IMONO SIKUX 3AIHCHIOETBCS BHIMKA,
3a3HAYAETbCS HAWMEHYBAaHHS MMOCAaU OCOOM, sika 3acBio4mjia KOmiro, ii ocoducTuil miammc, Aara
3aCBITYEHHS Ta BIAOUTOK MEYATKH CIy KO [1JIOBONICTBA


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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Mpuknapg

3rigHo 3 opuriHanom

CekpeTap

ManoB1CKIBCbKOI MiCbKOT paau nignuc BnacHe im’a MPI3BULLE
[ata

BiAOMTOK NeyvaTku

2.61. Ha Konisix BUXigHWX LOKYMEHTIB, L0 3a/IMLLAKTLCA Y CrpaBax yCTaHOBW, MOBUHHI ByTY
Bi3W MOCafoBMX OCIB, 3 AKUMU BOHW MOrO[KeHi, BiAMoBiAHO A0 BUMOr IHCTPYKLIT 3 AinoBOACTBa
MICbKOT paau.

2.62. Konisa goKyMeHTa NoBMHHA Bi4nNoBigaTn opuriHany.
BiaMiTKY Npo 3acBif4eHHsA KOMii JOKYMeHTa NPOCTaBAATb HUXKYe pekBi3uTy “Iignuc” Ha
NMLbOBOMY 60Lji OCTaHHLOr0 apKyLla Konii JOKYMeHTa.

BigMIiTKM Npo CTBOPEHHS!, BUKOHAHHS AOKYMeHTa

2.63.BigomocTi npo BUKOHaBLA JOKYMEHTA CKNaaroThCA 3 TaKUX e/1eMEeHTIB: Npi3BuLLa i
B/TACHOIO iMeHi BMKOHaBLA AOKYMEHTa, HOMEpa Moro Ciy>60B0ro TefleqioHy.
Mpuknag
defopyyK Bacunb 123 45 67
Y BHYTPILHIX JOKYMeHTax AOMyCTUMO 3a3HayaTy nuLle npi3BuLLe BUKOHaBLA LOKYMEHTA i Homep
noro cny>k60Boro TenedoHy.
Mpuknag
defopyykK 123 45 67
JonycTumo yepe3 KoMy 3a3HayaTtu Kiflbka HOMePiB TenetoHiB, 3a AKMMM MOXHA 3B’A3aTICA 3
BUKOHABLIEM.
Mpuknag
Boiiko Pepip 123 45 67, 765 43 21
B ogHOMY [IOKYMEHTI, 3a NOTpebu, Moxe 6yTun 3a3Ha4eHO BiJOMOCTI Mpo 2 - 3 BUKOHaBLiB.
Mpuknag
3y6pinuyk Cepriin 765 43 21
Mpumak Ceprin 123 45 67
BigomocTi Npo BMKOHaBLA JOKYMeHTa OOPMIOOTL Y H/XHBOMY NIBOMY KyTi Ha MLb0BOMY 60LII
OCTaHHbLOI0 apKyLla AOKYMEHTa.
2.64. BigmiTKa npo 03HalOM/EHHS 3 JOKYMEHTOM CBIAUYNTL NPO (hakT 03HAMOMIEHHS
npaujiBHMKa(-iB) 3i 3MiCTOM YnpaBiHCbKOI(-1X) Aii(-1A) CTOCOBHO HbOMO (HMX) Ta CKIafaeThes 3
TaKUX eNeMEHTIB: c/iB “3 JOKYMeHTOM 03HarioMneHui(-a, -i):” (6e3 nanok), ocobmucToro(-mx)
nignucy(-ie), BnacHoro(-mx) imeHi(imeH), gaTu, Ky KOXHWUIA NpaLiBHWUK BNAaCHOPYYHO NPOCTAB/ISE
nig Yyac 03HaOM/NEHHS.

Y BigMITUi NPO 03HANOM/IEHHS 3 JOKYMEHTOM 3aMiCTb C/10Ba “A0KYMEHT” MOXe OyTun 3a3Ha4eHO
Or0 KOHKPETHWIA BUA (Hakas, po3rnopapKeHHs, akT, MocafoBa iIHCTPYKLis TOLLO).


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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Mpuknagn

3 HaKa3oM 03HallOMNeHUN:
Ocobuctuin nignuc BnacHe im’a MPI3BUNLLE
[ata

3 M0CafoBOK IHCTPYKLIE O3HallOM/EHA:
Ocobuctuin nignuc BnacHe im’a MPI3BUNLLE
[aTta

BigMIiTKy npo 03HalnOM/IEHHS 3 JOKYMEHTOM PO3MILLYHOTb HMXKYe peksisuTy “IMignuc” abo “Bisa
[lOKyMeHTa” (3a HasBHOCTI).

2.65. Tlicns 3aBepLUeHHA pob0TH 3 JOKYMEHTOM NPOCTAB/ISAETLCA BiAMITKa NPO MOro BUKOHAHHS.
BigmiTKa Npo BUKOHaHHA JOKYMeHTa CBIAYMTb MPO Te, L0 PO60TY Haf 4OKYMEHTOM 3aBepLUEHO i
Oro MoYkKHa JONYYUTU A0 CnpaBK, Ta Mae CKIafaTucs 3 Takux enemMeHTiB: cnis “[o crnpasun” (6e3
nanok), Homepa cnpasu, y AKin JOKYMeHT Oy/e 36epiraTucs, NOCUNaHHS Ha AaTy i peecTpaLinHmi
IHAEKC AOKYMEHTa, WO 3acBigvye BUKOHAHHS (ab0 KOPOTKi BiZJOMOCTI NP0 BUKOHAHHS),
HaliMeHyBaHHA nocagu, 0cobucToro NiAnuncy, BNacHOro iMeHi Ta NpissumLLa BiANOBIAaIbHOT 0CO6MU,
[aTn 0hOPMNEHHS BIAMITKM.

Mpuknagn

[o cnpasu Ne 01-10

NucT-Bignosigb Big 25.05.2022 Ne 01-10/01/123

Ainosog OcobucTtmin nignuc BnacHe im’a MPI3BU LW E
1 Lata

[o cnpasu Ne 02-10

MUTaHHA BUPILWEHO NO3UTUBHO B TeNePOHHIN po3moBi 25.05.2022

MonoBHNi 6yxrantep OcobucTuin nignuc BnacHe im’a MPI3BULE
2 Lata

AKLO JOKYMEHT He noTpebye NMCbMOBOT BIAMNOBIAI, TO 3a3HAYal0OTb KOPOTKI BiJOMOCTI MpO
BWKOHaHHA. Iignuc i faty BiAMITKM NPOCTaBNsE BUKOHABELb LbOr0 AOKYMEHTA.

BigMITKY Npo BUKOHaHHA AOKYMEHTA NPOCTaBNATb PYKOMUCHO B NIIBOMY KyTi HUXHBOIO Nos Ha
NMLLOBOMY 6OOLi NEPLLOro apKyLla JOKYMEHTa.

2.66.BigmiTKa Npo HaAXOMKeHHS NanepoBoro AOKyMeHTa [0 YCTaHOBW MPOCTaBNAETbCA Bif
PYKV ab0 3a OMOMOroH0 LUTamna, aBTOMaTUYHOrO HyMepaTopa Yu LUTPUX-KO4Y Ha MLb0BOMY NOfi
y NpaBoOMy KyTKY HUKHbOIO MOAs MepLloro apkyLua opuriHany AokyMeHTa. EnemeHTamu
3a3Ha4YeHOro PekBi3nTY € CKOPOUeHe HalMeHyBaHHS YCTaHOBY - OfiepXKyBaya [JOKYMEHTa,
peecTpaliiHnii iHgekc, aata (y pasi noTpebu rogmHa i XBUAMHN) HagXOLKEHHSA JOKYMEHTA.

Y pasi HafX0MKeHHSA 36pOoLLYpPOBaHMX LOKYMEHTIB pa3oM i3 CynpoBigHUM NNCTOM BigMiTKa
CTaBUTLCA Ha CYNpPOBIAHOMY JIUCTI.
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3anuvc npo Aep>kaBHY peecTpauito

2.67. 3anuc nNpo Aep>kaBHY peecTpaito MPoCTaBsATL HA HOPMATMBHO-NPaBOBUX aKTax
FOPUANYHINX OCI6, BKIOUYEHUX [0 E4MHOIO AePXKaBHOM0 PEECTpy HOPMATMBHO-NPABOBMX aKTIB, Y
BIAMOBIAHUX OpraHax KCTULIT B yCTAHOB/IEHOMY 3aKOHOABCTBOM MOPSAAKY.

2.68..[0 Haka3iB (po3nopsagKeHb, MOCTaHOB, PiLleHb) HOPMATUBHO-NPABOBOIO XapakTepy He
BK/IOYAOTLCA CTPYKTYPHI OAUHUL, SKUMW 3aTBEPAXKYHOTLCS, 3MIHIOKOTLCA ab0 BU3HAKOTLCS
TakvMW, WO BTPATWUAN YNHHICTb, JOKYMEHTH, SKi Aep>KaBHil peecTpauil He NigiararoTb, KpiM
HaKasiB (po3nopsigykeHb, MOCTaHOB, PilleHb) NPO 3aTBEPKEHHS (HOPM 3BITHOCTI Ta IHCTPYKLiN
LLIOAO TX 3aNOBHEHHS.

Y pasi nofaHHA HOPMaTUBHO-MPaBOBOM0 aKTa Ha IepXKaBHY PeECTpaLlito B €N1EKTPOHHIN (hopmi
3anunc Npo AepXkaBHy peecTpauito BHOCUTLCA [0 PeecTpaLiiiHO-MOHITOPUHIOBOI KapTKK, Ta MOXE Y
pa3i noTpebum OyTM Bi3yanioBaHWn 3acobaMuM  CUCTEMM EMIEKTPOHHOro  AinoBoAcTBa Mif
yac Bi3yanisauil JOKYMeHTa.

Ha nepLuiin CTOpiHLi HOPMaTMBHO-MPaBOBOI0 akTa /18 MPOCTaB/IEHHS 3aMnuCy Mpo AepXKaBHY
peecTpavito NOBMHHO ByTu BifibHe Micuie (60 mm ' 100 MM) y BEpXHBLOMY MPaBoMY KyTi Mic/is HOMepa
aKTa uu rpuga 3aTBepiXKeHHsA JOKYMEHTa.

Y pasi 3acToCyBaHHS iHhopMaLiinHMX (aBTOMATM30BaHMX) CUCTEM OpraHisalii A4inoBOACTBa 3anuc
Mpo AepXkaBHY peecTpauito 4onycTMMO NPoCcTaBNAaTH Y cknafi QR-KoAy, Lo CTBOPHOETLCS 3acobamu
LMX CUCTEM.

CKnafieHHA fesaKUX BUAIB LOKYMEHTIB
Po3nopsamkeHs

2.69. Po3nopamxeHHs BMAAIOTLCA AK  PilleHHs  opraHisayiinHo-  po3nopsgqoro  um
HOPMaTMBHO-MPaBOBOro XapakTepy. 3a 3MICTOM YNPasiHCLKOI Al HaKa3n BUAAKOTLCA 3 OCHOBHOI
[IANBHOCTI YCTaHOBM, afAMiHICTPATUBHO- rOCNOAAPCbKMX ab0 KafpoBUX MUTaHb.

2.70. TNpoeKTN po3nopaixKeHb 3 OCHOBHOI AiANLHOCTI,
afMIHICTPATMBHO-TOCNOL4APCLKMX NMUTaHb FOTYHOTHLCA | NOAAOTLCA CTPYKTYPHUMM MiPOo34iiamu 3a
[lOPYYEHHSAIM MICbKOrO rof10BM 4y 3a B/IACHOHKO iHILIAT1BOLO.

MPOEKTM PO3NOPAMKEHb 3 KaApOoBUX NUTaHb (0C060BOro cknady) (MPo NPUIRHATTSA Ha PoboTy,
3BiNIbHEHHS, HafaHHS BIANYCTKKW, BIAPAMLKEHHS TOLLO) roTye Kaaposa Cnyxba Ha niAcTasi pilleHb
(BKa3iBOK) MICbKOro rosioBu opraHisauiiHo-po3nopsA4voro Yn HoOpMaTUBHO-NPaBOBOIO XapakTepy,
[OMOBIAHUX 3aNUCOK KePIBHWKIB CTPYKTYPHUX MiPO3L4iNiB, KOHKYPCHUX LOKYMEHTIB (MPOTOKONIB
Ta pileHb atecTauiliHOT yYM iHLWOT KOMICIT), 3adB NpauiBHUKIB, TPYAOBMX [LOrOBOPIB Ta IHLUMX
[IOKYMEHTIB.

2.71.1poeKTK po3nopsaLXeHb 3 OCHOBHOT LISNBHOCTI,
afMiHICTPaTMBHO-IrOCMOLAPCHLKMX NWUTaHb Y pasi X NigroTOBKW Yy Maneposiii opmi Ta JofaTkv Lo
HMX Bi3ylOTbCA MPaLiBHUKOM, SKWUIA CTBOPUB [OKYMEHT, KEpPiBHMKOM CTPYKTYPHOro nigposginy, B
SKOMY Or0 CTBOPEHO, NOCafoBMMK 0CO6amu, SiKi BU3HaYeHi Y MPOEKTI AOKYMeHTa SiK BUKOHaBLi
3aBfiaHb, WO MICTATLCA B HbOMY, IHLUMMIK NOCALOBMMWN 0CO6aMU, IKUX CTOCYETLCA JOKYMEHT.

MpOEKTM PO3NOpsAKEHb 3 KaApoBMX MUTaHb (0CO60BOIO CKMady) Bi3yrOTbCS MpauiBHUKOM
KagpoBOi CNYy>KOW, IKWIA CTBOPUB [OKYMEHT, Ta MOro KepiBHMKOM, a TaKOX 3a/leXHO Bif BUAiB
HakasiB NnocafoBMMK 0cobamm, AKX CTOCYETLCA AOKYMEHT.

Y pasi Heo6XiAHOCTI NPoBeeHHS OLiHKM 3MICTY Ta JOLiSIbHOCTI BUAAHHS PO3MOPSALKEHHSA
30INCHIOETLCS  30BHILLUHE MOTOMKEHHS MPOEKTY [JOKYMEHTa 3 IHLWMUMWU 3aiHTEepecoBaHUMM
yCTaHOBaMU.

2.72. HavanbHUKOM Biaainy 3 nuTaHb HOPUAMYHOI Ta KaApoBOi Po60TH 060B’A3KOBO Bi3yHOThCS
MPOEKTN PO3NOPALKEHb HOPMATUBHO-NPABOBOr0 XapakTepy, a TakKoXX PO3MNOPALKEHHS 3 KafpOoBMX
nuTaHb (0c060BOro cKnamy).
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2.73 Skwmo B mporeci MOTrOXKEHHS 10 MPOEKTY POMOPSAIKEHHS BHOCSITHCS 3MiHH, BiH i UJISITae
MOBTOPHOMY IMOTO/I’KEHHIO (BI3YBaHHIO).

2.74 PO3NOPSIIKEHHS M1 IITUCYIOTBCSI MICBKUM TOJIOBOKO. Y pasi BiACYTHOCTI MiCBKOT'O TOJIOBH
PO3MOPSIKEHHS M AMUCYIOTHCS MTOCATOBOI0 0COO0K0, sIKa BUKOHYE HOro 000B’ I3KH.

2.75.Po3nopsiKeHHS, PlIIEHHS, sIKI € HOPMAaTHBHO- TPABOBUMH aKTaMH, HAOMPAIOTh YHHHOCTI 3
aHs  iX  odimiifHOro omyONiKyBaHHsS, SKIIO 1HIIE HE BCTAHOBJICHO TAaKUMM HaKa3aMu
(PO3IOPSIIKEHHSIMY, PIIIEHHSIMH), ajie He paHile AH 1X o(pilifHOro onyOIiKyBaHHS!.

2.76.Po3nopsimkeHHs1 oQOpMITIOEThCS Ha OaHKy Po3nopsiakeHHs.
3aroyioOBOK 10 TEKCTY JOKYMEHTA Ma€ MICTUTH CTHCIIHH BUKJIA[ OCHOBHOTO CMHCIIOBOT'O aCTIEKTY

3MICTY JOKYMEHTA.

3aroyioBOK 0 TEKCTY JOKYMEHTa Mae OyTH KOPOTKUM, IPAaMAaTHYHO Y3TOIKEHUM 13 HA3BOKO
IOKYMEHTa, TOYHO MEePEeAaBaTH 3MICT TEKCTY Ta BIANOBIAATH HA 3alMUTaHHA “TIPO 10?7, “4oro?

y , p y (13 p l’)”’ (13 l’)”’
“koro?”.

Ilpuxnan:

Posnopsimkennst (rmpo 1m1o?) npo HaiaHHs BIAMYCTKU

277 Tekct  pO3NOPSAIKEHHS 3  NHUTaHb  OCHOBHOI  [IisIBHOCTI ~ YCTAHOBH  Ta
aIMIHICTPATUBHO-TOCIIONAPCHKUX MUTAHb CKJIAAAETHCS 3 TPeaMOyJTu 1 pO3MOPS IOl YACTUHU.

278V mnpeamOyni 3a3HAa4alOTbCA IACTaBa, OOIpyHTyBaHHS abo MeTa BUAAHHS
pO3MOPsIPKEHHs. 3a3HaueHa 4YacTHHA TMOYMHAETHCA 13 ciB «Ha BUKOHAHHS», «3 METOK» TOLIO.
S0 AOKyMEHT BUAAETHCS Ha T ACTaBl IHIIOTO PO3MOPSIIOro TOKYMEHTa, y KOHCTATYIOU1 i YaCTHHI
(mpeamOyi) 3a3Ha4A€THCS TOCHJIAHHS HA BIATIOBIAHUH TOKYMEHT.

Posnopsimua yactuna mounHaeTbes 13 cnosa - «30BOB’A3YH):», sike ApyKy€eThCs JKUPHUM

mpUQTOM, MICISA IKOTO CTABUTHCS JBOKPAITKA.

2.79. Posmopsimya YacTWHA NOAUIAETBCS HA IYHKTH 1 MIANYHKTH, SIKI HYMEPYHOTBCS
apabcbkumu rudpamu. Y KOXKHOMY IyHKTI TOBHHHI OyTH 3a3Ha4€H1 OpraHi3auiiHO-po3nopsa4a is
(3aTBepmxkeHHsT a0 BBEACHHsS B IO 1HCTPYKLIi, MOJIOKEHHS TOIIO) a00 KOHKPETHE 3aBIaHHS
(mopy4eHHs) 13 CTPOKOM HOro BUKOHAHHS Ta CTPYKTYPHI i APO31H - HOro BUKOHABI],

Hanpuxnan:

BiJIILTY MPalll,0XOPOHH 3I0POB’ S Ta COLIABHOTO 3aXUCTy HACEJICHHS

KEpIBHUKAM CTPYKTYPHHX IiPO3/1IiB

crapocTtam

2.80. HexoHKpeTHI (KIIPUCKOPUTHY, HOJIMIIUTHY», AKTUBI3yBATH», «3BEPHYTH yBary» TOLIO)
Ta HEKOHTPOJBHI («IOBECTH IO BIIOMa», «O3HAHOMHUTI» TOLIO) HOPYYEHHS B PO3IMOPSAKEHHI He
3aCTOCOBYIOTBCSL.

2.81 Ilicnsa HaOpaHHS YMHHOCTI PO3MOPSKEHHSIM BHECEHHS 3MiH 10 HbOTO, BU3HAHHS HOTro
TaKUM, 110 BTPATHUB YMHHICTb, YU HOTO CKACyBaHHS 371 HCHIOETHCS JIMIIE IIJISIXOM BUAAHHS HOBOTO
PO3TIOPSATKEHHS.

2.82 Po3NOpsIIKEHHS, SIKUM BHOCSITHCS 3MIHH, O(OPMITIOETBCS 3 ypaxyBaHHIM TaKUX BUMOT':

1) saronoBok po3noOpsmskeHHs MOYMHAETbCS 13 cniB  «IIpo BHECEHHS 3MiH JI0
PO3MOPSIKEHHS. .. » 13 3a3HAYEHHSIM JaTH, HOMEpa, Ha3BU BUAY PO3MOPSITIOTO TOKYMEHTA, 10 SIKOTO
BHOCSITbCSI 3MiHU;

2) po3mopsiua YaCcTUHA PO3MOPSIKEHHS MOYMHAETCS 3 TTYHKTY:
«1. BHectH 10 pO3MOPAIKEHHS ... Taki 3MIHM» y pas3l BUKJIAAEHHA 3MIH Y TEKCTI
PO3MOPSAKEHHS,
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«1. BHecTH 10 pO3MOPSIKEHHS ... 3MIHH, IO JOJAIOTHCS.» Y pasl BUKJIAJACHHS 3MIH Y BUTJISII
OKpPEMOro JOKYMEHTA,

3) GopMymIOHOTBCS 3MiHM Y BUIUIAAI MyHKTiB Ta MiAMYHKTIB PO3MNOPSAYOrO XapakTepy,
HATIPUKJIAN;

«1. ITyHKT 2 BUKJIACTH B Takid pemakmii:...»

«2. IlyHKT 3 BUKIIOUUTHY;

«1) ab3an gpyruii nyHKTY 4 JONIOBHUTH CJIOBAMHU. ..»;

«2) y manyHKTi 2 MyHKTY 7 CJI0Ba «y pa3l noTpeOn» 3aMiHUTH CIOBOM «BUMAra€eThCs»,

y pas3i JONMOBHEHHS HOPMAaTHUBHO-NIPABOBOIO aKTa, SIKUH MiJuIArae AepikaBHIA peecrpauii,
HOBUMH CTPYKTYPHHUMH OIUHHLSIMU a00 BHKIIOYEHHS 3 TAaKOrO aKTa CTPYKTYPHUX OIWHULb
HyMepalLlisl BIIITOBITHO 3MIHIOEThCS. 3a3HaU€Ha BUMOTa 3aCTOCOBYETBCS TAKOXK y Pa3l BHECEHHS 3MiH
10 CTPYKTYPHOI OJJMHHLII HOPMATHBHO-TIPABOBOI'O aKTa LUISIXOM 3aMiHH 11 KIJIBKOMAa CTPYKTYPHUMHU
omuHUIsIMU. Ilig 4ac BHeCEHHsS 3MiH 1O NyHKTY (IMAMNYHKTY), SIKHMH Hajiuye NeKijgpka ad3amis
(peveHb), BKA3YEThCS MICHE3HAXOMKEHHST [mMX 3MiH. (OJHOMAaHITHI 3MIHM 33 TEKCTOM
HOPMAaTHBHO-TIPABOBOTO aKTa OO €JHYIOTBCS B OOHY CTPYKTYPHY OAMHHLIO 1 PO3MIIIYIOTHCS
HANPHUKIHII TeKCTY.”;

4) 3MiHH BHOCSATBHCSI O OCHOBHOTO HOPMATHBHO-TIPABOBOTO aKTa, SIKUW MiIJIATae IepkaBHIN
peecTpariii, a He O aKTa MPO BHECEHHs 3MiH JI0 HbOTO;

5) 3MiHHU 1O PO3MOPSIAYOTO JOKYMEHTa HOPMAaTHBHO-IIPABOBOTO aKTa, AKUH i JISIraE Aep KaBHI i
peecTparii, BHKJIAMAIOTBCA Y PO3MOPSIAUOMY JOKYMEHTI, 3MIHHM Yy AOJATOK IO PO3MOPSAYOro
TOKyMeHTa O(OPMITIOIOTHCS M rpU(OM 3aTBEPIKEHHS SIK JOAATOK O PO3MOPSIIYOro JOKYMEHTa,
3a BUHSITKOM 3MiH O HOPMaTHBHO-IIPABOBOI'O aKTa, SIKI MAIOTh HE3HAYHHH OOCST (SK MPaBUIIO, 110
IBOX CTOPIHOK);

6) y pa3i BHECEHHS 3MiH 10 KIJIbKOX HOPMAaTHBHO-TIIPABOBHX aKTIB, K1 MMl JIATAIOTH JEPKaBHIH
peecTpartii, TEKCT 3MiH HABOJUTHCS B XPOHOJIOTIYHOMY TIOPSIIKY IPUHHSTTS aKTiB;

7) y pa3i BHECEHHS 3MiH JI0 HOPMATUBHO-MPABOBOTO AKTA, SIKMH T JJTsITae 1epsKaBHIN peecTpartii,
IIJSIXOM BHKJIQACHHS B HOBIM penmakuil y rpudi 3aTBEepIKeHHs pOOUTHCS MOCHJIAHHS HA 1Aty 1
peecTpaliiiHui 1HAEKC PO3MOPSAYOro AOKYMEHTa, SKUM OyJO 3aTBEpI)KEHO OCHOBHHH akT, Ta
3a3HAYAIOTHCS [aTa 1 peecTpauifHUN 1HAEKC PO3MOPSIIIOro JOKYMEHTA, SIKIMM 3aTBEPIIKYEThCS HOBA
penaxiisi HOPMATHBHO-TIPABOBOTO aKTa. AHAJOTIYHI BUMOTH 3aCTOCOBYIOTBCS 1O O(OPMIICHHS
BIAMITKH 1O AOJATKA IO PO3MOPSITIOrO JOKyMEeHTa. Y pasi AOMOBHEHHS PO3MOPSIIUOTO JOKYMEHTA
HOPMATHUBHO-TIPABOBOTO aKTa, SKWUH TiIJsirae JAep:KaBHIH peecTpaiii, HOBOK CTPYKTYPHOIO
ONUHHILIEID INOAO 3aTBEPIDKEHHS JOAaTKa JO0 LbOrO pO3MOPSAYOro IOKYMEHTa y rpudi
3aTBEPIKEHHsI POOUTHCS TOCHIIAHHS HA ATy 1 PeecTpaliiHUA 1HAEKC PO3MOPSAYOro TOKYMEHTA,
SIKIM BHOCATBCS] 3MIHHU IO OCHOBHOT'O PO3MOPSIAYOr0 TOKYMEHTA,

8) y pasi KOJHM 3MIHM BHOCATBHCSI 1O HOPMATHBHO-IIPABOBOIO aKTA, SIKHH IMiIJArae Aep KaBHIN
peecTpauii Ta SKWH BHUKJIAJEHO B HOBIH pemakmii, TEKCT CTPYKTYPHOI OIWHUILI PO3MOPSIIIOTrO
JIOKYMEHTa BUKJIAAAETHCS 3 YPaxXyBaHHSAM TOTO, 10 3MIHU BHOCSITHCS IO TEKCTY HOTr0 HOBOI peaaKxiii
3 MOCHJIAaHHSAM Ha PO3MOPSIYHNA JOKYMEHT, SIKHM 3aTBEPXKEHO MEpIly Pelakmito, 13 3a3HaYSHHIM
HOro peecTpauniifHUX NaHWX, B OYXKKaX 3a3HAYA€THCS PO3MOPSIIUHNA TOKYMEHT, SIKHMM 3aTBEPKEHO
HOBY pENaKkLilo, IOCHJIAHHS Ha WOTr0 peecTpaliiiHi JaHi Ta TMOMEpenHi penakmii HOBOTO
HOPMAaTHUBHO-IIPABOBOT'O aKTa HE POOIISATHCSL.

2.83.V pasi BHAaHHA PO3MOPSIUKEHHS PO BU3HAHHS TAKUM, IO BTPATHJIO YHUHHICTB, abo
CKaCyBaHHsI 1HIIOTO PO3MOPSKEHHS, Y PO3MOPSAUIf YaCTHHI 3a3HAYAETHCSA MYHKT, SIKHI MOBUHEH
MOYMHATHCS 13 CJiB « BU3HATH TaKuM, 1[0 BTPATUB YHHHICTB,...» a00 «CKkacyBaTH ...» BIATIOBITHO.

He mipnsratoTe BU3HAHHIO TAaKWMH, LIO BTPATHJIM YWHHICTb, CTPYKTYpPHI OIMHMII
HOPMAaTHUBHO-IIPABOBOTrO aKTa, 3aTBEPIKEHOTO PO3MOPSIIYNM JOKYMEHTOM, Ta AOAATKIB 1O HBOTO.
VY 3B’S3KY 3 MPUUHATTSIM HOPMATHBHO-IIPABOBOTO aKTa, SIKMH IiJUIATaE AePKaBHIN peecTparii,
BU3HAIOTBHCS] TAKUMH, L0 BTPATHJIM YHHHICTD, paHille MPUHHATI HOPMATUBHO-TIPABOBI aKTH, SIKIIO
BOHHU HE Y3TOUKYEOTBCSI 3 HOPMAaMU LIbOTO aKTa, BUSABWJIMCA TAKUMHM, IO MOMJIMHYTI HUM ado
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BTPATHJIN CBOKO AKTYaJIbHICTD; MEPEIIiK TAKMX HOPMATHBHO-TIPABOBUX aKTiB HABOJUTHCS B OKPEMOMY
NyHKTI (TIAMYHKT]) PO3MOPSAYOrO JOKYMEHTA, SIKMM 3aTBEPIKEHO HOBUH HOPMATHBHO-TIPABOBHUIN
akt, abo odopMITIOIOTBCA  HOAATKOM JO  pPO3MOPSIYOrO  JOKYMEHTa. Y  Mepesikax
HOPMATUBHO-TIPABOBHUX aKTIB, SIKI MiJISTAIOTh BUSHAHHIO TAKUMH, IO BTPATHIIA YHHHICTh, aKTU
PO3MILIYEOTECS] B XPOHOJIOTIYHOMY MOPSAKY X MPUHHATTA. Pa30M 3 HOpMATHBHO-TIPABOBHM aKTOM,
SKUH BU3HAETHCS TAKWUM, IO BTPATUB YMHHICTb, BU3HAIOTHCA TAKMMH, IO BTPATUIM YHUHHICTD,
HOPMAaTHUBHO-TIPABOBI aKTH, SIKUMH JI0 LIbOTO aKTa BHECEHO 3MiHH.

He BU3HAIOTHCS TaKUMHU, IO BTPATHIM YHHHICTb, HOPMATHBHO-TIPABOBI aKTH 3 0OMEKEHUM
CTPOKOM Jli, CTPOK Ali SIKHX MUHYB. BU3HaHHS HOPMaTHBHO-IIPABOBOI'O aKTa TaKUM, IO BTPATUB
YUHHICTh, HE TIOHOBJIFOE JIIF0 aKTIB, SIKi BU3HAHI HUM TaKUMHU, IO BTPATHIIM YHHHICTD. [lis1 OKpeMux
CTPYKTYPHHUX OJUHHLIb HOPMATHUBHO - TPABOBOT'O aKTa, BUKIIOUEHUX HOPMATHBHO-IIPABOBHUM aKTOM,
SIKUHT Mae OOMEXEeHUI CTPOK i, BITHOBJIIOETHCS MICJIS 3aKIHYSHHS CTPOKY HOTO Jii.

2.84 KoHTponp 3a BUKOHAHHSAM 3aBJaHb (JOPYYEHb), 3a3HAYEHHUX Y PO3IMOPSAKEHHI,
MOKJIAIAEThCST HA 3arajbHUN BIJALJN, a TaKOX HAa 3aCTYNMHHUKIB MICBKOTO TOJIOBH,KEPYIHOUOTO
CrpaBaMH BIATOBITHO A0 PO3NOALTY (HYHKIIOHAJIBHUX MOBHOBAKEHb.

2.85. 11t O3HAMOMIIEHHSI 3 PO3MOPSIIKEHHSIM YKJIaaad TOTY€E Ta MOJAE HA PEECTPALIIO Pa3oM 3
MiAMACAHUM PO3MOPSITYNM JTOKYMEHTOM IEPeJiK YCTAHOB, CTPYKTYPHHX MiAPO3ALIIB, MOCAAOBHX
(crmy>x00BUX) 0ci0, sikuX Tpeda 03HAHOMUTH 13 UM TOKYMEHTOM.

2.86.Po3nopsiKeHHs 3 KaAPOBHUX MUTaHb (0COOOBOTO CKIIany) oOPMITFOIOTECS Y BUIJIIAI
1HAMBIIyalIbHUX 1 3BEICHUX PO3IOPS/KEHb. B 1HANBIIyadbHUX PO3MOPSIIKEHHSX MiCTUTbCS
iH(opMarList MPO OAHOTO MpaLiBHUKA (CHIBPOOITHUKA), Y 3BECHHX - ITPO KiJIBKOX HE3aJIEKHO BiJ
TOTO, SIK1 YIIPABJIHCHK] PILIISHHS MIOA0 HIX NPUHAMAIOThCS (MMPUIHATTS Ha poOOTY, MPU3HAUEHHS Ha
nocajy, epeBeeHHs Ha 1HIIY rmocany (poOoTy), 3BIIBHEHHS TOIIO).

2.87.3MiCT IHAUBIAYATIHHOTO PO3MOPSIKEHHSI 3 KaIPOBUX MUTAHb (OCOOOBOTO CKIIAAY) CTUCIO
BUKJIAJIAETHCS B 3ar0JIOBKY, SIKHI TIOYMHAETHCSA 3 MpuiiMeHHuKa «[Ipoy» 1 CKiIagaeThes 3a JOMOMOT OO
BIAIECTIBHOTO iMeHHMKA, Harpuknan: «IIpo mpusHaveHHs...», «lIpo mpuiHATTS...». Y 3BeNEHUX
PO3MOPSAIKEHHSIX MOXKE 3aCTOCOBYBATHCS y3arajJbHEHHH 3arojoBok, Hampukian: «lIpo kamposi
nutaHHsD, «IIpo ocoboBwmii ckmamy.

2.88.Y TeKCTI pO3MOPSIKEHb 3 KAAPOBUX MUTaHb (OCOOOBOrO CKJIaAy), SIK MPaBHIIO,
KOHCTaTyI4a YacTHHa (mpeaMOyia) He 3a3HAYAEThCS, KPIM BUIAIKIB MPU3HAYCHHS Ha rmocany ado
3BIJIbHEHHS 3 MIOCAM KEPIBHUX MPALliBHUKIB OPraHOM BHUIIOTO PiBHS a00 3a 1HIIOK MPOLEeayporo. Y
TAKOMy pa3li B KOHCTaTylouili uacTuei (mpeamOyJi) HAaBOAWUTHCS TOCHJIAHHS Ha BIATIOBIIHHUN
HOPMATHBHO - MPABOBUN aKT OpraHy BHILOTO PIBHS y TakKli MOCIITOBHOCTI: BHJ aKTa, YCTAHOBA -
aBTOD, AaTa, HOMEP, TOBHA Ha3Ba.

2.89 Posmopsiiua YacTWHAa PO3MOPSPKEHHST 3 KaapoBHX MNUTaHb (0COOOBOTO CKJIAay)
MOYMHAETLCS, K MPABUIIO, 3 miecnosa y dopwmi indinitusy «[TPUHHATU», «([TPU3HAUUTU,
«I[IEPEBECTW», «3BUIbHUTW», «BIAPAIUTN», «HAJATH», «OI'OJIOCHUTH» Tomo. Hani
3a3HAYAIOTBCS BEJIMKHUMH JITEPAMH TMPI3BUINE TNPALIBHUKA, HA SKOTO IOIIHUPIOETHCS Als
PO3MOPSIKEHHS], 1 MAJIUMH - IOTO BJIACHE 1M’ 5 Ta TEKCT PO3TOPSIKEHHSI.

Y KOKHOMY IyHKTI PO3TMOPSKEHHS 3 KaAPOBHX MHUTAHb 3a3HAYAETHCS IMIACTaBA IS OTO
BUJIAHHS.

ITig vac o3HAWOMIIEHHS 3 PO3MOPSKEHHSIM 3TaIaHUMH Y HbOMY OCO0aMH Ha MEPIIOMY
NPUMIPHUKY HaKa3y Ui Ha CHeliaibHOMY OJIAHKY MPOCTABISIFOTHCS MIATHCH 13 3a3HAYEHHSIM JIaTH
O3HAHOMJIEHHS.

Ilpuxnan:

3 pO3NOPSAIKEHHSIM 03HAHOMIIEHUI:
Ocobuctuii manuc Biacue im’ st TIPI3BUIIE
Harta

Y po3nopsikeHH! Mpo Mpu3HAYeHHsT a00 3BUIbHEHHS MpalliBHUKA 3a3HAYAETHCS MOBHA [1aTa
(uucno, Micsiib, pik) (PAKTUUHOTO BUXOAY MpamiBHUKA Ha poOOTy (NMPUIMHEHHS TPYAOBHX
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BIAHOCHH), PO3MIpH HOTO MOCAIOBOIO OKJAAy BiAMOBIAHO IO INTATHOTO PO3MHCY, HAAOABOK Ta
TOTUIAT.

2.90.V 3BeneHux pO3MOPSIKEHHSX 3 KaJIpOBUX MUTaHb (OCOOOBOrO CKJany) IO PO3NOPSAHOi
YaCTUHH BKJIFOUAETHCS 1H(OpMALis, O PO3MILIYETbCS y TaKii IMOCIIAOBHOCTI: MPUHHATTA Ha
poboty (cnyk0y), mepeBeneHHs, 3BUIbHEHHs. [Ipy 1[bOMY 1O OZHOTO 3BEACHOrO HAKa3y HE MOKE
BKJTFOUATHUCS 1H(pOpMAIIis, sika 3T1THO 13 3aKOHOIABCTBOM Ma€ Pi3HI CTPOKH 30epiraHHs.

Y 3BemeHUX pPO3MOPSIKEHHSIX TNpI3BHINA OCIO y MeXax IYyHKTIB PO3MIIIYIOTBCA 32
andasiTom.

2.91.CrinibHE pPO3MOPSAIKEHHSI YCTAHOB OJHOTO PiBHS O(QOPMITIOETHCS HAa YHCTUX apKyIlax
nanepy ¢popmaty A4 (210 x 297 mimmerpis). JAepxaBunii I'epé Ykpainu nix yac opopmiieHHA
TAKHX PO3NOPS/IKEHb He BiATBOPOETbeA. HaliMeHyBaHHS yCTAHOBU PO3MIIIYETHCS Ha OTHOMY
piBHI, @ Ha3Ba BUAY AOKYMEHTa - mocepeauHi. Jlata CIiJIbHOrO PO3MOPSAIKEHHS NMOBUHHA OyTH
€IMHOIO, BIATIOBIIATH ATl OCTAHHBOTO MiIHCY, a PEECTPALIHHUHN 1HIEKC TOKYMEHTa CKJIAIaTUC 3
peecTpaLiiiHIX 1HIEKCIB, SIKI MPOCTABJIIOTHCS Yepe3 MPaBOOIYHY MOXHIY PHCKY B IMOCIIIOBHOCTI
i AMUCAHHSA PO3MOPSAIKEHHST KepiBHUKAMH yCTAHOB.

Posnopsimua yactuHa mounHaethes 13 cnoBa «30BOB’A3YEMOy. Ilianucu KepiBHUKIB YCTAaHOB
PO3TAIIOBYIOTHCS HU)KYE TEKCTY Ha OJHOMY PiBHI 1 CKPITUTIOIOTHCS TepOOBHMH IMEYATKAMHU LHX
YCTaHOB.

KinbkicTh MpUMIpPHHKIB CIIJIBHUX PO3IMOPSIKEHb MOBUHHA BiAMOBIAATH KIJIBKOCTI YCTAHOB,
IO IX BUOAIOTh.

VY pa3i konu CHiJIbHUH HOPMATHBHO-TIPABOBHI aKT, SIKUH TiAJATaE NepsKaBHIM peecTparii,
npuiMaeThCsl Cy0’€KTaMU HOPMOTBOPEHHS, SIKI BHIAIOTH Pi3HI BHIU PO3TOPSAYMX ITOKYMEHTIB,
KUJTBKICTh PO3TIOPSIAYMX JOKYMEHTIB Ma€ BIJMOBIAATH KUIBKOCTI CyO’€KTIiB HOPMOTBOPEHHS, MPU
I[bOMY TaKi PO3MOPsAIYl JTOKYMEHTH MOBHHHI MaTH ONHY ATy, OAHAKOBUH 3arojlOBOK Ta OAHAKOBY
CTPYKTYPHY OJMHHMLIO MO0 3aTBEPAKEHHs CHIJIbBHOTO HOPMATHBHO-ITPABOBOI'O aKTa, BHECEHHS /10
HBOTO 3MiH YHM BHU3HAHHS TAKOrO aKTa TaKUM, IO BTPATUB YMHHICTh, & TAKOXX OIHAKOBUH 3MiCT
HOPMAaTHUBHO-IIPABOBOTO aKTa, SIKHH UM PO3MOPAIINM TOKYMEHTOM 3aTBEPKEHO.

2.92. MexaHi3M MONaHHS HOPMAaTHBHO-IPABOBHX AaKTIB, sKI BIAMOBIJHO A0 3aKOHOIABCTBA
MUISITAl0Th  IEPIKaBHIA peecTpalii B TEPHUTOpIabHUX oOpraHax MIH'IOCTY, BCTaHOBIIOETHCS
[TonoxeHHsIM PO AepKaBHY PEECTPALi0 HOPMATUBHO-TIPABOBUX aKTIB MIHICTEPCTB, 1HIIINX OPTaHiB
BUKOHABYOI BJIaH, 3aTBEPAKeHNM MocTaHoBor0 Kabinety MinicTpiB Ykpainu Bin 28 rpyans 1992 p.
Ne 731 (3IT Ykpainn, 1993 p., Ne 1-2, cr. 28; Odiuiiinuii BicHUK Ykpainu, 1998 p., Ne 42,
ct. 1551; 2008 p., Ne 25, ct. 770), Ta MOPSAKOM TIOAAHHS HOPMAaTUBHO-TIPABOBHUX aKTIB HA JIEPKaBHY
peecTpariiro, BU3HaYeHIUM MiH FOCTOM.

2.93 Po3nopsinoKeHHsT HyMEPYIOTBCSL Y MOPSAAKY iX BUOAHHA Y MEXKax KaJeHIapHOTO POKY,
PO3MOPSAKEHHST 3 OCHOBHOI JISTIBHOCTI, aMIHICTPAaTHUBHO-TOCIIONAPChKUX NMHUTAHb Ta 3 KaIpPOBUX
MUTaHb (0COOOBOTO CKJIAy ) MAIOTh OKPEMY MOPSIKOBY HYMEPALITO.

1) y po3MOpsAKEHHSIX 3 OCHOBHOI AISUTBHOCTI Pa3oM 3 MOPSIIKOBUM HOMEPOM BHKOPHCTOBYETHCS
OykBeHHe Mo3HaueHHs Benuky jmirepu «O/1»;

2) y pO3NOPSUKEHHAX 3 aIMiHICTPATUBHO-TOCIIONAPCHKUX MUTAHb Pa30M 3 MOPSAKOBUM HOMEPOM
BUKOPHUCTOBYETHCSI OyKBEHHE MO3HAYEHHS BEIUKI TepH «Al»;

3) y pO3HOpPSUKEHHSAX 3 KaIpOBUX NHTaHb Pa3oM 3 MOPSIKOBUM HOMEPOM BHUKOPHUCTOBYETHCS
OyKBEHHE TIO3HAYEHHS [IBI MaJICHbKI JITEPH: PO3MOPSIKEHHS TPHUBAJIOrO 30epiraHHs — «K/Tp»,
TUMYaCOBOTO — «K/TM, y PO3MOPSAKEHHSX MPO BIAPSKEHHS JAOAAETHCS MO3HAYEHHS - «BIY», Y
PO3MOPSIKEHHSIX MPO BIAMYCTKHU MPALIBHUKIB MiCBKOI pajy TOAAETHCS TO3HAUYCHHS - «BY.

2.94 Komii po3nopsimKeHb 3aCBITYYIOTHCS CIyKOOK IIJIOBOACTBA YU KAJAPOBOK CIYKOOKO 1
HAJICWJIAIOTECST 3alHTEPECOBAHUM YCTaHOBAM, IOCAJOBUM Oco0aM, MpaliBHUKAM Yy €JEeKTPOHHIN
dopmi. YV pasi HEOOX1AHOCTI HAIACHIIAHHS KOMIi PO3MOPSIKEHHS YCTAHOBI, SIKa HE € YYaCHUKOM
CUCTeMH B3a€MOJII1, 1 HAJACHIIAETHCS KOsl Y Mareposiii popmi. Y TaKOMy BUITAAKY CKJIATAETHCS
CITUCOK PO3CHJIKH (JIUIIE MO0 TUX YCTAHOB, SKUM HAJCWIAETHCS y mameposiii ¢opmi), 1o
I AMUCYETHCS MPALi BHUKOM, SIKHH HOTO CKJIaB.
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IIpoToxkoan

295V mporokonax ¢ikcyerbes 1HpOpMaLis TPO XiA BENEHHS 3acifjaHb, NPUHHATTS B
yCTAHOBAX pIIIEHb KOMICISIMH, KOJICTISIMH, IOpPagdUMH OpraHamMH, pOOOYMMH TpyMaMH TOLIO.
[IpoTokomn cklagaeThes Ha MIACTABI 3AMUCIB, 3pO0JIeHUX O0e3MocepenHbO MijT Yac 3aCiIaHb, MONAHUX
TEKCTIB Ta Te3 AOMOBIACH 1 BUCTYIIB, TOBIAOK, MPOEKTIB PIIIEHb TOIIO.

2.96 ITpoTOKONIM MOXKYTb CKJIQAATUCS B TIOBHIH 200 cTHCHiH hopmi. Y IPOTOKONIAX, CKIAIEHUX Y
cruchiit GopMi, PIKCYIOTHCS JIUIIE MPUAHATI pilIeHHs 0e3 X0y OOrOBOPEHHS MTUTAHb.

2.97 I1potokoi opopMITFOETHCS Ha OdiLiHHOMY OJIAHKY KOJIET1aJIbHOTO OpraHy ado Ha YUCTOMY
apkymn namepy popmary A4 (210 x 297 MiiMeTpiB) 3 MO3OBKHIM PO3TALTYBAHHIM PEKBI3UTIB.

2.98.JlaTor0 MPOTOKOIY € JaTa MPOBEASHHs 3aciianHs. AKIIO 3acigaHHs TPUBAJIO KiJIbKa JHIB,
4yepe3 THPE 3a3HaYar0ThCsI PN 1 OCTaHHIH JeHb 3aCiaHHs.

2.99.Homep (iHAEKC) MPOTOKONY TNOBHWHEH BIAMOBIAATH TOPSIKOBOMY HOMEpY 3aciaHHS.
Hywmepauist mpoTOKOIB BEAETbCS B MeEKaxX KaJEHOAPHOIO POKY OKPEMO 3a KOXKHOK TPYIOHO
MPOTOKOJIIB 3aCiJaHHS BIATIOBI THOI KOMICli, KOJIET11, JOpaIdoro opraHy, podo4oi rpymnu TOIIO.

2.100.Y pekBi3UTI «MiclLle 3aciaHHSI» 3a3HAYAETHCS HA3Ba HACEJEHOTO IYHKTY, B SIKOMY
B1A0yJIOCS 3aCiTaHHS.

2.101 . KopoTkuii 3MICT O TEKCTy MPOTOKOJY MOBUHEH BigoOpaxkaTu BHI 3acimaHHs (Hapana,
300pH, KOH(EpeHLis ToImo) ado KoseriaabHOl AISTBHOCTI (KOMICIs, pajia, KOJeTis, TOpaauuil opras,
poboda rpymna TOIo) i BKIFOYATH Ha3BY BUAY TOKYMEHTA.

2.102.TexcT NpOTOKONY CKIAAAETHCS 3 BCTYITHOI Ta OCHOBHOI YaCTHUH.

2.103.Y BCTymHIH YacTHHI MPOTOKOJY 3a3HAYAIOTBCS TPI3BHINA Ta BJIACHE iM’sl TOJIOBH ado
TOJIOBYIOYOTO, CEKpeTapsi, 3apOLISCHNX, a TAKOXK MPHUCYTHIX OCi0.

VY crnmcky NPUCYTHIX 3a3HAYAIOTHCS B afipaBITHOMY MOPSAKY CHOYATKY MPI3BHUILA Ta BJIACHE
iM’s1 IPUCYTHIX MOCTIHHHUX YWICHIB KOJIET1aJIbHOTO OPTaHy, MOTIM - 3aIPOLIEHUX 0C10 13 3a3HAYEHHIM
1ocaj Ta y pasi notpedu HaliMeHyBaHHS yCTaHOB. SKINO KiJbKICTh MPUCYTHIX mepesuiye 15 ocid,
3a3HAYAETHCS 1X 3arajibHa KIJIbKICTh 3 IIOCHJIAHHSM Ha CIUCOK, IO TOAAETHCS A0 MPOTOKOITY.

BcerynHa yacTuHa BKIIIOYAE MOPSAOK JEHHUN - TIEPEIiK MUTaHb, 3aIJJAHOBAHUX 10 PO3TIIIY
Ha 3aCiIaHHI, IO PO3MIMIEH] Y MOPSAKY iX 3HAYYMIOCTI 13 3a3HAYEHHSIM JIOTOBia4a 3 KOJKHOTO
nutaHHs. [TopsAnok neHHNH TaeThCsl HAMPUKIHLI BCTYITHOI YACTHUHH.

CrnoBa «Ilopsamok HOeHHUWID» IOPYKYIOTBCS BIA MEXl JIBOTO TMOJSI, TICJIS HUX CTaBUTHCS
nBokpanka. KoskHe nuTaHHA HyMmepyeTbcs apabcpkumu mmdpamu 1 OpyKyerbess 3 ab3amy.
DopMyBaHHsI IUTAHb Y MOPSAKY JEHHOMY MOYUHAETHCSA 3 NpuiiMeHHHKa «IIpoy.

2.104.OcHOBHAa YaCTHMHA MPOTOKOJY CKJIAHAE€TbCA 3 PO3NUIIB, SKI TIOBHHHI BiJMOBIIATH

MYHKTaM TOPSIKY Oe€HHOro. Po3aiimm HyMepyroThes apaOChbKuMH Ludpamu 1 OyayrOThes 3a

takoro cxemoro: CJIIVXAJIM - BUCTVIIWJIM - BUPHIMIM (YXBAJIWINA,

INOCTAHOBWJIN).

3a3HavyeHl cloBa APYKYIOTHCS BEJIMKHUMH JiTepaMu Oe3 BIACTYMy BiJ MEXi JIIBOTO TOJISL.
[Ticns ciiB CTaBUTHCS ABOKPAIIKA.

2.105.ITicnst cnoBa «CJIYXAJIM» 3a3Ha4aeTbCss TEKCT BHUCTYIy OCHOBHOTO JOTMOBIJava.
[Ipi3Buine Ta BiacHe M’ KOXKHOTO AOMNOBITada APYKYIOThCS 3 HOBOTO PsAKa. TeKCT BUCTYITY
BUKJIAJIAETHCS Y TPETiii 0coO1 OMHUHU.

2.106.Texctn abo Te3M MOMOBIAL Ta BHUCTYIIB, OPOPMIIEHI SIK OKpeMi TOKYMEHTH, O TEKCTY
IPOTOKOJIy HE BKJIIOYarOThCA. Llicns BimoMocTel mpo [OnoBizjada CTaBUTHCS THPE 1 3a3HAYAETHCS
«TexkcT momoBial (BUCTYIY) TONAETHCS A0 MPOTOKOIY».

2.107 IMicast cnosa « BUCTVYIIMIINY (ikcyroTbCsT BUCTYNU THX OCIO, IO B3sUIM y4acTb B
obroBopenHi gomoBial. Buctymu odopMITIOIOTECS Y TPOTOKOJI 13 3a3HAYCHHSIM HalMEHYBaHHS
1ocaj, Mpi3BUINA Ta BJIACHOTO 1MEHI MPOMOBIB Y HA3UBHOMY BIIMIHKY, & TaKOX 3 BUKJIAJICHHSIM
3MICTY ITUTAHHS Ta BIAMOBIel HA HHOTO. 3MICT BHCTYIIB BUKJIAIAETHCA BiJl TPETHOI OCOOM OHUHHU.

2.108 ITicnst cnoBa «BUPIIIWINY («YXBAJIMINY», «[IOCTAHOBUJINY) ¢ikcyeTnes
NPUNHATE PIMIEHHS 3 PO3MNISHYTOTO IHTAHHS TOPSIIKY AEHHOro. PimeHHs mnoBHHHE OyTH
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KOHKPETHHM 1 BKJIFOYATH CKJIAI0BI, IO BiAMOBIAAOTH HA TaKl MUTAHHS: KOMY, IO 3pOOUTH 1 B KM
CTPOK.

PitmeHHs1, 10 MICTSITh KiJIbKa MTUTAHb, TOIIJISIFOTh HA MYHKTH 1 TMAMYHKTH, SIKI HyMEPYOThCS
apabcbknmu udpamu. [TiATyHKTH HyMEPYIOTHCS HU(pamMu 3 TyKKOHO.

2.109.Y pa3i koau Ha 3aciJjaHHl MPUHMAETHCS PIIIEHHS PO 3aTBEPIKEHHS JOKYMEHTa, SIKUH
OOroBOpIOBaBCS Ha 3aCiaHHI, LEH JOKYMEHT AOMAETBCS O MPOTOKONY 1 B HBOMY POOUTBCS
MOCHJIAHHS HA HOMEp 1 JIaTy MPOTOKOJy. 32 HAsBHOCTI IHIIMX JOKYMEHTIB, IO PO3TIINAINCS HA
3acimaHHl Ta (akT OOrOBOpPEHHs SIKMX 3a(iKCOBAHO y TEKCTI MPOTOKOJY, BOHH HYMEPYIOTHCS
apabcoknmu rudpamu (Jomarok 1, Homarok 2). Y BIANOBIAHUX MyHKTaxX IMPOTOKONY POOUTHCS
MOCHJIAHHS Ha 11l TONATKH.

PexBisur «BimMiTka TIpO HAsSBHICTb JOAATKIB» HAMPUKIHII TEKCTy TMPOTOKOIY HE
3a3HAYAETHCS.
2.110IIpoToKON MiANMCYETHCS TOJOBYIOUMM Ha 3aciJjaHHl KOJETiaJbHOrO OpraHy Ta
CEeKpeTapeM.
2.111 ITaneposi Korii MPOTOKOJIIB 00 BUTATH 3 HUX 3aCBIJUYOTHCS [1€YATKOO
BIJ/IIJIy 3arajibHOI Ta OpraHi3aliiiHoi poOOTH 1 HAACUJIAOTLCS Y pa3l MoTpeOu 3aiHTePECOBAHIM
yCTaHOBaM, MIOCAIOBUM OcO0aM, NparliBHUKAM.

Cay:x00Bi aucTH

2.112.Cny>x00Bi JHCTH CKIQNAIOTBCS 3 METOK OOMIHY iH(OpPMALI€ED MIK yCTAHOBAMHU SIK
BIATIOBIZI Ha BUKOHAHHS 3aBIaHb, BU3HAYEHHWX B AKTaX OPraHiB JepKaBHOI BJIAH, JOPYUYECHHSX
BUIIMX TOCAJOBUX OCi0, Ha 3amHTH, 3BEPHEHHs, a TAaKOX KopecmnoHneHLito Bepxosnoi Pamu
YKpaiHy, Ha BUKOHAHHS JJOPYYE€Hb YCTAHOB BHUILOTO PiBHS, HAa 3alUTH 1HIIUX yCTAHOB, 3BEPHEHHS
IPOMAIsIH, 3aITUTH Ha 1HOPMALIIFO, a TAKOXK SIK 1HIIIATUBHI Ta CYNPOBIIHI JHCTH.

2.113.Y pa3i HasIBHOCTI MIACTaB, SIKI BU3HAOTHCSA OOTPYHTOBAHUMH JUIsI CTBOPEHHS YCTAHOBOIO
IOKYMEHTIB y mamnepoBiii ¢opmi, cinykO0BUH JHCT OQOPMIIIOETBCS y TmanepoBiii ¢opmi Ha
crieniajJbHOMY 1UJIs1 UCTiB OnmaHKy dopmary A4 (210 x 297 minimerpiB). SIKIMO TeKCT IuCTa HeE
NEPEBUILY€E CEMH PSIIIKIB, BUKOPUCTOBYEThCS Onank popmarty AS (210 x 148 minmimerpis).

2.114.JIuct mMae Taki peKBI3UTH: 1aTa, PEECTPALTHAHN 1HIEKC, TOCHJIAHHS Ha JJOKYMEHT, Ha SIKUH
JAa€THCS BIATIOBI b, aIPECAT, 3arOJIOBOK A0 TEKCTY, TEKCT (OCHOBHUI PEKBI3UT CIIy>KOOBOTO JINCTA) TA
ocobucte 3BepTaHHs (y pasi morpedu), BIAMITKA PO HASBHICTh 1OAATKIB (Y pasi motpedu), miamuc,
BIIMITKa MPO BUKOHABLIS.

2.115 Jaroro nmcTa € nata peectparii BUXigHOI KOPECIIOHASHIIT Y 3araJlbHOMY BIAIJ MiCBKOI
panu.

Peectpamiitauii iHIE€KC TOKYMEHTA CKIIQIAETHCS 3 MOPSAKOBOIO HOMEPA OO TOKYMEHTA B
Me’KaxX rPyNy JOKYMEHTIB, IO PEECTPYIOTh, SIKUH TOTIOBHIOETHCS 1HAEKCAMH, IO 3aCTOCOBYIOTh B
IOPUINYHI I 0c001, 30KpeMa 1HAEKCOM 32 HOMEHKJIATYPOIO CIIPaB, CTPYKTYPHOTO MiIPO31Ty, TUTaHb
TiSUTBHOCTI SIKUX CTOCY€TBCS TOKYMEHT.

CkJ1aoBi YaCTHHH PEECTPALTHOTO 1HAEKCY BIIOKPEMITIOIOTH OJTHA BiJl OHOI MPaBOOI THOIO
MIOXUJIOK0 PHCKOIO.
Ipuknan

01-10/456
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2.116 .5k mpaBuIio, y JTUCTI MOPYIIYETHCS OJHE MUTAHHSL.

2.117. TekcT nuCTa BUKJIAHAETHCA BiJ Mepmoi ocoOM MHOXXHHU 3 BHUKOPHUCTAHHSM CJB:
«TPOCUMO TIOBIJOMHUTH...» «PO3’SICHFOEMO, IIO...», a0 BiJ TPETbOI 0COOM OJHUHHM - «MiHICTEPCTBO
1H(pOPMYE...», KyTIPABIIHHS BBAXKAE 32 AOLIIBHEY.

K110 TUCT CKJIaAeHO Ha OJIAHKY TIOCAIOBOI OCOOH, TEKCT BUKJIQIAETHCS BiJl IEPIIOi 0COOH
OJHUHH - CIIPOILY...», KIPOTIOHYIO...».

SIKII0 B TEKCTI TOKYMEHTA € MOCHJIAaHHS Ha JoAaTK ab0 Ha TOKYMEHT, 110 CTaB i ICTaBOO
111 HOTO MiATOTOBKH (BUIaHHs), ciosa “Jlomatok™ 1 “IlincraBa” npykyroTh O€3 BIACTYITy BiJ MEXI
JIBOTO MOJIsI, @ TEKCT 10 HUX — uepe3 1 MiKPSIKOBUN iHTepBaIl.

2.118. ITix yac opopmIIeHHs] JOKYMEHTIB Ha ABOX 1 OiJibIle CTOpPiHKAaX Apyra Ta HACTYIIHI
CTOPIHKH MarOTh OyTH POHYMEPOBaHI.

Homepu cTOpiHOK CTaBISTH MOCEPEINHI BEPXHBOTO IMOJIS apKylua apaOCbKUMH LuppaMu
0e3 3a3HaueHHs CJIOBa “‘CTOpiHKA Ta PO3ILIOBHX 3HaKiB. Ilepiry cTOpiHKY HE HYMEPYIOTb.

CTOpiHKHM TOKYMEHTa 1 KOXKHOTO 3 JOATKIB MAaOTh OKPEMY HYMepalliio.

2.119. TekcTH AOKYMEHTIB TOCTifiHOro Ta TpuBajsoro (moHax 10 pokiB) 30epiraHHs
IPYKYIOTh Ha OMHOMY Oomi apkyma. JIOKyMeHTH TUM4YacoBOro CTpoky (1o 10 pokiB BKIIFOYHO)
30epiraHHs MOJKHA IPYKYBATH Ha JIUIIbOBOMY 1 3BOPOTHOMY OOl apKy1ia.

2.120.Cny>x00Bi JUCTH MiANHCYIOTHCS BIAMOBIAHO O 1HCTPYKLii 3 IIJIOBOACTBA MiCBKOI
pamu. ['epOoOBOIO MMEYaTKOIO 3aCBIAYYIOTHCS JIULIE TAPAHTIHHI JIUCTH.

2.121.Cny>x60Buii TMCT y maneposiit GopMi Bi3ye aBTOP JOKYMEHTA, KEPIBHUK CTPYKTYPHOTO
MiIPO31iy, B SIKOMY HOTO CTBOPEHO, V pa3i moTpedu (SIKIIO B JIMNCTI MOPYLIYIOTHCS BAKIHMBI Ta
NPUHLHIOB] MUTAHHS) KEPIBHUKU 3a1HTEPECOBAHUX CTPYKTYPHHX ITiAPO3ALIIB, & TAKOXK 3aCTYITHUK
MICBKOTO TOJIOBU,SIKHH KOOPAWHYE poOOTY CTPYKTYPHOTO MiAPO3IUTY,B SIKOMy CTBOPEHO
BIIIOBI MHUT JIUCT.

2.12. Ilpuknan opopMIIEHHS TOKYMEHTIB PO3MIIIEHO B AOAATKY 2,3.
JLOKyMeHTH 0 3aciiaHb KoJieriajJjbHUX OpraHis

2.122 ITigroToBka Ta o(pOpMIIEHHS TOKYMEHTIB J10 3aCiaHb KOJET1aIbHIX OPTaHiB
3IACHIOIOTBCS 3 METOIO OpraHi3aliiHOro 3a0e3neUeHHs Bi OB JHOTO
Oprasy.
2.123 3acimaHHs KOJeriaJbHUX OPTaHiB IMPOBOIATHCS BIATOBIAHO A0 3aTBEPKEHUX IUIAHIB 1X
pobotu Ta y pasi norpedu.

VY mnani poOOTH KOJETiaJbHOTO OpraHy 3a3Havar0ThCsl IUTAHHS, 110 TIOBUHHI PO3TIIAATHC,
Jata po3risify, NPi3BHILNE, BJIACHE iM’sl AOIMOBiAa4Ya Ta HAMMEHYBAHHS CTPYKTYPHOTO MiAPO3ILTY
amapary KOJIET1aJIbHOTO OpraHy, SIKHi TOTye JOKYMEHTH MU PO3TJsiy NMHUTAHHS KOJeriaJlbHUM
OpPTaHOM.

[IpoexT mmany poOOTH KOJIEriajJbHOrO OpraHy CKJIAIAeTbCsl CEKpeTapeM IbOro OpraHy 3
ypaxyBaHHSIM MPOMO3HLI A CTPYKTYPHUX MIAPO3ALIIB armapary OO OPraHy.

KepiBHUKM CTPYKTYpPHHX MiAPO3AUIIB  TMOAAKOTh IJsI BKIKOYEHHS [0 IUIaHy poboTH
KOJIETIaJIbHOTO OpPTraHy MepesiK MUTaHb, SIKi BOHU BBAXKAIOTH 32 HEOOXIHE PO3IIISIHYTH Ha HOro
3acimansi. J{o mepeniky momaeTbest AOBiAKA 3 OOTPYHTYBAHHSM IMIACTaB JJIsl BHECEHHS TUTAHHS HA
PO3MIISA KOJIET1aIbHOTO OpPTaHy.

3aTBepIKeHUN KOJIeTIAIbHUM OPTaHOM IUIaH POOOTH JOBOAWMTHCS O BiIOMAa HYJICHIB
KOJIET1aJIbHOrO OpraHy 1 KepiBHUKIB CTPYKTYPHHX MiApo3aiiiB. JlomaTkoBi NHUTaHHS 710
3aTBEPIKEHOTO IJIaHy POOOTH KOJIEr1albHOrO OpPraHy MOXYTh OyTH BKIIFOYEHI 3a PILIEHHAM HOro
ronoBu. Cekperap KOJEriaJpbHOro OpraHy iH(pOPMyeE BCIX UJIEHIB KOJETaJbHOIO OpraHy Ta
BIIMOBITAJIbHUX BHKOHABIIIB PO BHECEHI JI0 MJIAHY 3MiHU.

2.124 JIokyMeHTH 3 TMUTaHb, L0 BHOCATHCS HA PO3IJISA KOJET1aJbHOTO OpraHy, IOBHHHI
MOJABATHCS HE Mi3HILIE HIK 3a JIecsTh poOOUYMX JHIB O 3aCiaHHS, a y pas3l TNPOBEICHHS
1103a4eproBOro 3aCiaHHs — HE Ti3HIIIe HI)K 32 OJH JeHb. 3a3Ha4eH] JOKYMEHTH MICTATh!
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1) nmomoBiAHY 3amHMCKy, aApecOBaHy KoJierialbHOMYy oprany (y pasi motpedu), B sKii
IPYHTOBHO BUKJIaJI€HI MUTAHHSA 3 BUCHOBKAMH 1 IPOTIO3ULIISIMH;

2) TPOEKT pILIEHHSI KOJETialbHOTO OpraHy, 3aBi30BaHUI KEPIBHUKAMH 3aiHTEPECOBAHUX
CTPYKTYPHUX TAPO3ALIIB HOro anapaty, Ta JOKYMEHTH 10 HbOTO (aHAJTITUYHI JOBIIKH,
TabnuIl, AlarpaMy TOINO), 3aBi30BaHI iX KEpIBHUKAMH, a y pa3i moTpedu - MpPOEKT
PO3MOPSAKEHHS,

3) IOBiOKY MPO TMOTOMKEHHS MPOEKTY PILICHHS 13 3alHTEPECOBAHMMH CTPYKTYPHUMH
MiIPO3IiJIaMH YCTAaHOBH Ta Y pasi MoTpedu iHIIUMH yCTaHOBAMUY,

4) cnucok oci0, siKi 3ampOIIYIOTHCS Ha 3aCiaHHS KOJIEr1albHOrO OpPTaHy;

5) iHmi AOKyMeHTH, HEOOX1/IHI IS PO3TIISINY ITUTAHb.
2.125.JI0KyMeHTH, TiATOTOBJIEHI JIs1 PO3TIBINY KOJETIalbHUM OPTaHOM, & TaKOX OAMH
NPUMIPHHUK 1X KO, 30epiraroTbcs y CeKpeTapst KOJNeTrialbHOrO OpraHy.

2.126.Y pa3l npoBEemeHHs 3aKPUTOTrO 3aCiaHHS KOJIEriajJbHOrO OpraHy abo 3aKpUTOro
OOrOBOPEHHSI OKPEeMHUX MMUTaHb MiJrOTOBKA JOKYMEHTIB 3 BIATIOBIMHUX NMUTAaHb 3IIACHIOETHCS 3
IOTPUMAHHSIM MOPSAAKY pOOOTH 3 JOKYMEHTaMHU, L0 MICTATD 1HPOPMAILIIIO 3 0OMEKEHUM TOCTYTIOM.

2.127.3a miArOTOBKY MAOKYMEHTIB [UI TPOBEICHHS 3aCiaHb KOJETiaJbHOTO OpTraHy
BIATIOBIAAIOTH KEPIBHUKH 3a1HTEPECOBAHUX CTPYKTYPHHX I IPO3LIIIB.

2.128.CekpeTtap KOJETiaJIbHOTO OpraHy 3OIHCHIOE KOHTPOJIb 33 CBOEYACHUM ITOJAHHSM
JOKYMEHTIB Ha PO3TJISiA Ta TepeBipsie X Ha HAsABHICTb Yy TOBHOMY OOCS31 Ta MpPaBUIbHICTH
oopmiteHHsI.

JIOKyMEHTH, MOJIaHi 3 MOPYIIEHHSIM yCTAaHOBJIEHOTO MOPSIZIKY 1 CTPOKIB, 10 PO3TIIY HE

MPUHAMAIOTHCS.

2.129.Pe3ynbTaTi 3acilaHHS KOJIET1aJIbHOTO OpPTraHy O(OPMITIOIOTHCS MPOTOKOJIOM 3TiAHO 3

BUMOTaMH, 3a3HAUYE€HUM y MyHKTax 2.95.-2.111. miei [ncrpyxkuii.

JlokyMeHTH npo cJ1y’k00Bi BiapsaIKeHHSs

2.130.Cny>x00Bi BiApsAIKEHHS Mpalli BHUKIB IependavaroThCs y MiIani poOOTH YCTaHOBH.

2.131.Y pa3l BHHUKHEHHs MOTPeOM Yy HANpaBIeHHI TMpaliBHUKA VY BIAPSKEHHS, He
nependaveHe MmiaHOM PoOOTH YCTAHOBH, KEPIBHUKOM CTPYKTYPHOTO MiAPO3ALTY, B SIKOMY IMPAIFOE
NPALiBHUK, TOTYETHCS AOTMOBITHA 3aITUCKA Ha BJIACHE 1M’ 51 KEPIBHUKA YCTAHOBH, B SIKIH 3a3HAYAETHCS
PO T€, KYAH, Ha SIKHH CTPOK, 3 SIKOK0 METOI BIAPSIKAETHCS MPALliBHUK.

2.132. JlorioBiiHA 3amMUCKa pa3oM 3 TPOEKTOM PO3MOPSIKEHHS TPO  BIAPSKEHHS
MePeacThCs aapecaTy, sIK MPaBUJIO, He Mi3HIIIE HIXK 3a TPU AOOH IO MOYATKY BILAPSIIKEHHS.
2.133.[1na peectpauii BIAPSIIKEHb BEAETHCS JKypHaN, (popMa SKOrO BH3HAYAETHCS OKPEMUM
HOPMAaTHUBHO-TIPABOBUM aKTOM.

2.134 Ilicast moBepHEHHS 3 BIAPS/KEHHS MPALiBHUK BiANOBIIHO AO TMOPSIKY, BH3HAYEHOTO
HAKa30M YCTAHOBH, T'OTYy€ y TPUAECHHUI CTPOK MHCBMOBHUH 3BIT NMPO BIAPSKEHHS (BUKOHAHHS
3aBIAHH), & TAKOXK MOJIA€ 3BIT MPO BUKOPUCTAHHS KOLITIB Y CTPOKH, BU3HAUEHI 3aKOHOIABCTBOM.

2.135.3BiT npo BiAPsKEHHS (BUKOHAHHS 3aBJAHHS) Ta 3BIT MPO BUKOPUCTAHHS KOIUTIB
MIIMUACYIOTHCS MIPALliBHUKOM, SIKUH mepeOyBaB y BIAPAIKEHHI, Ta MEPERAIOTHCS O 3arallbHOrO
BiAITY Ta OyXrantepchkoi ciy>kOu MiChbKOi paay BiATIOBIAHO.

3.0PTAHIBAIIA TOKYMEHTOOBIT'Y TA BUKOHAHHA TOKYMEHTIB

Bumoru moao pauionajizamii J0KyMeHT000iry
3.1. JIoKkyMeHTH, CTBOpEHI y mamepoBiii popmi, MPOXOISATh 1 ONMpPaLbOBYIOTECS B YCTAHOBI
HA €MHUX OpPTaHi3aliiHUX Ta MPaBOBUX 3aCaJax OpraHizamii TOKyMEHTOOOITY 13 JOKYMEHTaMH.
3.2. EdexTuBHa oprasizanisi JOKyMeHTOOOITY nependayae;
MPOXOKEHHSI JOKYMEHTIB B YCTAHOBI HAMKOPOTIIUM IIJISIXOM;
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CKOPOYEHHS KIJIBKOCTI 1HCTAHLIH MPOXOMKEHHS JIOKYMEHTIB;

LEHTPATI3aL 0 (3A1HCHEHHSI OMHOTUITHHUX OMepariii 3 TOKyMEHTaMH B OJHOMY
micii);

YCYHEHHSI PYYHUX PYTUHHHX OMeEpaLiil, ski MOJKHa aBTOMaTH3yBAaTH.

I[IpuiimaHHs Ta NePBUHHE ONPALIOBAHHSA JOKYMEHTIB, 110 HAAXOASATH 10
MiCBbKOI paau

3.3. JlocraBka MOKYMEHTIB JAO MICBKOI paau 3MIACHIOETHCS Yepe3 CUCTEMY B3aEMOII, a
TaKOXK MOKE€ 3IMCHIOBATHCA 3 BHKOPUCTAHHSM 3acO0iB TMOINTOBOTO 3B SI3KY, KYp €PCHKOIO

ciryk00¥0.

[Momroro Ta 4yepe3 Kyp epechKy Ciyxk0y IOCTaBISETHCS MUCbMOBA KOPECTIOHICHIS y pasi
HAsIBHOCTI TMI/ICTaB, SIKI BU3HAIOTHCSI OOIPYHTOBAHUMMU IS CTBOPEHHS ClIIBCHKOO PAJIOK0 TOKYMEHTIB
y marnepoBiii ¢popmi, MOITOBI KapTKH, OaHmeposi, ApiOHI MakeTH, a TAaKOXK MEepPIOJUYHI APYKOBaHI
BUJIAHHS.

Denba’ erepChKOr0 CITYKO00 TOCTABISETHCS ClelialibHa KOPECTTOHACHIII S

3.4.Yci MOKYMEHTH, W0 HAAXOISATh IO MICbKOI paid, MPUHMAOTBCS BIIIIJIOM 3arajbHOi
pobotu abo crHemiajgicToM, A0 MOCATOBUX OOOB’SI3KIB SIKOTO BXOAWTH BENEHHS MiJIOBOJCTBA.
ITopsimok poO3KPUTTS] KOHBEPTIB BU3HAUAETHCA L€ [HCTPYKIIEIO 3 ITIOBOJCTBA CLIIBCHKOI pajn 1 €
TAKUM.

BxigHa KOpecnmOHAEHLisl PO3KPUBAETHCS MPALIBHUKOM CEKTOPY MOHITOPHHIY AOKYMEHTIB
3aranpHOro Biamuty. I[Ipm 1pOMy mepeBIpSETBCS BIAMOBIAHICTD X PEECTPAliMHUX 1HIEKCIB
3a3HaYeHNM Ha KOHBEPTI (ITAKOBaHHI) Ta y CYNPOBIAHOMY JIUCTI.

Hanicnani He 3a aapecor MOKYMEHTH 3 Tpu(OM IMOBEPTAIOTHCS BIANMPABHUKOBI 0e3 iX
posrisny.

VY cnyx01 AiI0BOACTBA PO3KPUBAIOTHCS BCI KOHBEPTH, KPIM THX, IO MaIOTh HAMUC "ocoducTo".
VY TakoMmy BUTIQAKY peecTpalifiHU 1HIEKC Ta 1aTa PeECTpaLii HAHOCSIThCS HA KOHBEPT.

PexomennoBaHa, crieriaibHa Ta KOPECIOHACHLIS 3 OrOJIOMIEHOIO IIHHICTIO MPUIMAETHCS i
PO3MHUCKY B XKypHAJI, peecTpi a00 MOBIAOMIIEHH] PO BPYYECHHSI.

3.5.Y pa3i HaAXOIKEHHS KOpecMoHIeHIli 3 BiAMITKOI «TepMiHOBO» (DIKCYEThCA HE JIUIIE
1arta, a i TONUHHU Ta XBHJIMHH JOCTaBKH.

3.6. KonBepTu 30epiratoTbCs 1 JOAAOTHCSA A0 NOKYMEHTIB y pasi, KOJU JIHILIE 32 KOHBEPTOM
MOYKHa BCTAaHOBUTH aAPECy BIATPABHHUKA, Yac BIANPABICHHS Ta ONEpPXKAHHS IOKyMeHTa ado y
KOHBEPTI BIACYTHI OKpeMi IOKYMEHTH UM BCTAHOBJICHO HEBIIIMOBIIHICTH HOMEPIB JOKYMEHTIB
HOMEpaM, 3a3HaYeHNM Ha KOHBEPTI, & TAKOXK aIPECHI SIPIMKH PEKOMEHIOBAHUX KOHBEPTIB 1 TIAKETIB.

VY pasi BIACYTHOCTI AOAATKIB, 3a3HAYEHUX Y JOKYMEHTI, a00 OKPEeMHUX apKylIliB, a TAKOXK 32
HAsIBHOCTI IOMUJIOK B O(POPMIICHHI TOKYMEHTA, IO YHEMOXJINBIIIOE HOro BUKOHAHHSA (BIICYTHICTB
MAMUCY, BIAOWTKA mMe4aTky, Tpudy 3aTBEPIKEHHS TOINO), JOKYMEHT HE PEeECTPYETbCS 1
MIOBEPTAETHCS BiAMPABHUKOBI 13 3a3HAYEHHSIM IPUYHHU TIOBEPHEHHS 200 HOMY NOBITOMJISIETBCS TIPO
MIOBEPHEHHS IOKYMEHTa TeNe(OHOM.

VY pasi nouKoIKeHHS! KOHBEPTa POOUTHCS BIATIOBIAHA BIAMITKA Y MOLITOBOMY PEECTPI.

Y pa3l BIICYTHOCTI, HENUIICHOCTI BKJIAJAEHb BHACTINOK TMOMIKOMKCHHS KOHBEPTA,
yIaKyBaHHS, IO MPHU3BENO A0 HEMOXIIMBOCTI MPOYUTAHHS TEKCTY JTOKYMEHTA, CKIIAAEThCS aKT Y
IBOX MPUMIPHUKAX 32 (YOPMOIO 3T1THO 3 A0AATKOM 20, OJTHH 3 SIKUX HAJACUJIAE€THCSI KOPECTIOH/ICHTY, &
1HIIMI 30epiraeThCst B yCTAHOBI.

3.7. JIOKyMEHT TOBEPTAETHCS BIANIPABHUKOBI O€3 pO3IIBINY Y pasi HOro HaIXODKEHHS He 3a
aipecor0, HAIXOIKEHHS ManepoBOro MPpUMipHHUKA TOKYMEHTA, SIKUH BXKe HaIiHIIOB y €NeKTPOHHIH
dopmi uepes cucreMy B3aeMoIii, 00 HAAXOIKEHHS TOKYMEHTa y naneposiii popmi Oe3 HassBHUX Ha
T€ MIACTaB, SIKI BU3HAOTHCSA OOIPYHTOBAHMMH JUIsI CTBOPEHHS YCTAHOBOKO JOKYMEHTIB Y NarnepoBii
bopmi.

3.8.VY pasi oneprxaHHs (aKCUMIIBHOTO ITOBITOMIIEHHS JOKYMEHT HE PEECTPYETHCS.
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[onepeaniii po3riasig 10KyMeHTIB

3.9.Bci BXigHI JOKyMEHTH MiJISITAIOTh TOMEPEIHbOMY PO3IJISINY BIIIIJIOM 3arajibHOI Ta
oprasizamiiiHoi podotu abo cheuiajicToM, A0 MOCAaTOBUX OOOB’SI3KIB SIKOTO BXOIHUTH BEICHHS
IJIOBOMCTBA.

3.10.I1ix yac momepenHbOro PO3rJIsiy BU3HAYAETHCS:
YU Ma€e TOKYMEHT OyTH JOMyIISHHH 10 peecTparii,
9u MOTpedye po3risiny KEepiBHUITBOM yCTaHOBU abo mepenadi micisi peecTparii A0 CTPYKTYPHOTO
miAPO3ALTy a00 CTPYKTYPHHUX MiAPO3/1JIiB BIAMOBITHO A0 (PYHKIIIOHAIBHOTO PO3MOALITY 000B’ I3KIB B
yCTaHOBI;

YU HAJIS)KUTh O JOKYMEHTIB TEPMIHOBOTO PO3IIISiAy (OMpaIfOBaHHs).

3.11.Ha cTanii monepeaHboro po3riisiay 311 HCHIOETHCS BIOIp JOKYMEHTIB, IO HE MiISATalTh
peectparii Ciy>k00K AIJIOBONCTBA, a TAKOXK TAKHX, IO MEPENAFOTHCS IS CIELiaJbHOrO 00Ky
CTPYKTYPHHUM Ii IPO3/1JIaM, IO BU3HAYEHO Yy A0AATKY 12.

PeecTpauist noKymMeHTIB

3.12.PeecTpariisi JOKYMEHTIB BCIX KaTEropiii MoJisrae y CTBOPEHHI 3anucy oOJiKOBUX JaHUX MPO
JIOKYMEHT Ta O(pOPMIICHHSI peecTpaLi fHO-MOHITOPHHTOBOL
KapTKH B €NEKTPOHHIH (POpMi y CHCTEMI €JeKTPOHHOIO IIJIOBOACTBA 13 3a3HAYEHHSIM 000B’ I3KOBHX
PEKBI3UTIB, 3a AOMOMOIOK SIKUX (PIKCyeTbcss (PakT CTBOpEHHS, BiAmpaBieHHs ado OneprKaHHs
IOKYMEHTA LUIIXOM MIPOCTABJICHHSI HA HbOMY PEECTPALiHHOTO 1HAEKCY 3 OAAIBIINM BHECEHHSIM 110
peecTpaLiiiHO ~-MOHITOPUHTOBOI KAPTKH HEOOX1THUX BiJOMOCTEH.

Peectpariisi TOKyMEHTIB IPOBOAUTHCS 3 METOKO 3a0e3meueHHs iX 00Ky, MOHITOPHHTY CTaHY
BUKOHAHHS 1 ONIEPATHBHOIO BUKOPHUCTAHHS HASIBHOI B TOKYMEHTaX 1H(pOpMAIIi.

3.13. PeecTpariisi JOKyMEHTIB IPOBOAUTHCS BIAAIJIOM 3arajibHOI Ta OpraHi3amiitaoi podoru abo
CIIELIaJIICTOM, 10 TTOCaT0BUX OOOB’SI3KIB SIKOTO BXOAHWTh BEACHHS A1JIOBOJICTBA.

CTpykTypHI TAPO3AUIM YCTAHOBH PEECTPYIOTh CTBOPEHI HMMH JOMOBITHI Ta CIIy>KOOBI
3aITUCKH.

Peectpauist akTiB OpraHiB JAep:KaBHOI BJIQAM Ta MOPYYEHb BHUINUX MOCATOBUX OCIO, 3aMHUTIB,
3BEpHEHb, a TAKOXK KopecrnoHaeHwii BepxosHoi Panu Ykpaiau, AnmiHictpauii Ilpesnnenra Yipainuy,
Kabinery MinicTpiB YKpaiHH, JOKYMEHTIB, IO HAAIWIUIA HAa PO3IVISI MICBKOTO TOJIOBH Ta HOTO
3aCTYIHUKIB, PO3MOPSITINX JOKYMEHTIB, JIUCTIB 3a T AITHCOM MICHKOTO T'OJIOBH Ta OTO 3aCTYITHUKIB,
MPOTOKOJIIB 1 PILIEHb KOJIETIAJIbHUX OPTaHiB MPOBOAUTHCS [EHTPANII30BAHO CITYKOOK0 I1IOBOCTBA.

Peectpamii miansraroTh TaKOXK JOKYMEHTH, CTBOPEHI B MICBKIH pami (HOBIAKH, IOMOBiAHI
3aMUCKH, 3asIBH TOIIO).

Micue peectpauii OKpeMHUX TpyIl CIELiali30BaHUX IOKYMEHTIB (PO3MOPSIKEHHS, JOTOBOPH,
3BITH, IPEHCKYPAHTH, 3asIBU TOIIO) BU3HAYAETHCS IHCTPYKLIEO 3 J1JIOBOJCTBA MiCBHKOI pPajH.

3.14. JIokyMeHTH peeCTPYIOThCS JIULIE OIUH Pa3: BXIJHI - y I€Hb HAAXOKEHHS1, CTBOPIOBaHI -
y I€Hb ITiAMICaHHs a00 3aTBEPIKEHHSI.

3.15.Y pasi mepenadi 3apeecTPOBAHOIO JOKYMEHTA 3 OJHOTO CTPYKTYPHOTO MiAPO3IINY A0
1HIIIOrO HOBUH peecTpaLiiiHIi 1HAEKC Ha TOKYMEHT! HE TPOCTABIISIETHCS.

3.16.JIOKyMEHTH pEECTPYIOThCS 3a TPYNMaMH 3aJIe)KHO BiJ HAa3BH BHUIY, aBTOpa 1 3MICTY
IOKyMeHTIB. Hanpukian, okpeMo peecTpyrOThCs:
aKTH OpTaHiB JepKaBHOI BiaaM, OpraHiB Biaan ABTOHOMHOI PecrnyOmiku Kpum Ta mopydeHHs
BUIINX TOCAOBUX OC10, 3aIUTH, 3BEPHEHHS, a TAaKOXK KopecrnoHaeHmist Bepxosuoi Paan Ykpainuy,
110 HaIfIIIa 10 MICBKOI Pajm;

PO3MOPSAIKEHHS 3 OCHOBHUX MUTAHb AlSUNTBHOCTI MICBKOI Pajy;, pO3MOPSIKEHHS 3
aIMiHICTPATHBHO-TOCTIONAPCHKIX IMUTAHb, PO3MOPSIKEHHS 3 KaAPOBHUX MUTaHb (0OCOOOBOTO CKJIAaY)
(BIATOBIAHO 1O 1X BHIB Ta CTPOKIB 30€piraHHs); pileHHs Cecii,

pILIEHHSI BUKOHABUOT'O KOMITETY,
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aKTH peBi3iil (piHAHCOBO-TOCTIOAAPCHKOI AisLIbHOCTI;
Oyxraiarepchki JOKYMEHTH,
3asIBKM Ha MaTepiaIbHO-TEXHIYHE TOCTAYaHHS,
ciry>k00B1 JIUCTH,
3BEpHEHHSI [POMAJISH,
3anuTH Ha 1HPOPMALIFO.
Peectpariist mokyMeHTa 311 HCHIOETHCS 3 BUKOPUCTAHHSIM CUCTEMH €JIEKTPOHHOTO i IOBOJICTBA
MiCbKOi panu (mopaTok13,14) B T.4.1OMOBIHI Ta CIy>KOOBI 3aITUCKH, CIEIaII30BaHl JOKYMEHTH.
KypHnanpHa (maneposa) abo kapTkoBa (GopMa peecTpariii IOMYyCKAeThCS JIUIIE B YMOBaX Ta
NPOTATOM CTPOKY Jii BIFiICBKOBOTO YM HaA3BUYAaWHOrO CTAaHYy Ha TEPUTOPIi, 1€ pO3TAIIOBaHA MiChKa
pana.
Opranizauis nepegavi J0KyMeHTIiB Ta iX BHUKOHAHHS

3.17.3apeecTpoBaHi JOKYMEHTH TEPENAIOThCS HA PO3TJIS KEPIBHHUITBA YCTAHOBU B JIEHb 1X
HAJIXODKEHHsT ad0 HACTYMHOro poboYoro AHA y pasi iX Haaxo[keHHs micns 17 rommHu. AKTH
OpraHiB Jep>kaBHOI BJagH, NOPYYEHHs BUINUX IMOCAJOBHX OCIO, 3aMUTH 1 3BEPHEHHS] HAPOIHHUX
IEMyTaTiB, a TaKOX KopecrnoHpaeHList BepxoeHoi Pamu VYkpaiam, Anminictpamii Ilpesunenrta
VYkpainn, Kabinery MinicTpiB YKpaiHH, KOPECHOHACHLIsS, IO HAAXOAUTH B YCTAHOB BHIIOTO
PIBHSI, IEPEAAIOTHCS Ha PO3TJISII HEBIIKJIATHO.

3.18.JIoKyMeHTH, pPO3IJIAHYTI KEpIBHULTBOM YCTAHOBM, IIOBEPTAIOTHCS 3  BIJAIIOBITHOO
PE30NIIOLIEI0  BIAALTY 3arajbHOI Ta OpraHi3aliiiHoi poOoTH abo crhemanicTy, A0 MOCaTOBUX
00OB’SI3KIB IKOTO BXOOUTH BEACHHS [IJOBOJACTBA, SIKI 3AIMCHIOIOTH TNepenady NOKYMEHTIB Ha
BUKOHAHHSI.

3.19.JIOKyMeHT, BHMKOHABISIMH $IKOTO € KUJIbKa CTPYKTYPHHUX MiAPO3ALIIB, MEePENacThCs
BUKOHABLSIM OJHOYACHO y BUIJIIAI KOMIH 3 Tepenader0 OpUTiHaNy TOJIOBHOMY BHKOHABIIHO,
BU3HAYEHOMY B PE3OJIFOLIT MEPIIUM.

3.20.@akT nepenadi JOKYMEHTIB BUKOHABIEIM (P1KCY€ETHCS HIITXOM MPOCTABJIEHHS BiAOBI JHOL
BIAMITKH B PEECTpaLiiHO-MOHITOPUHTOBIN KapTii 13 3a3HaueHHAM iH(opMarii Mpo BUKOHABIUB,
SKHM TIEPEAaHO MaNepoBHil OPUTTHAT JOKYMEHTa Ta HOTo KOTii.

3.21. Ilepenaya MOKyMEHTA 3 OJHOTO CTPYKTYPHOTrO MiAPO3NLIY 0 1HIIOTO B 0OOB’SI3KOBOMY
TOPSIAKY 3AIUCHIOETBCS uepe3 CiyxkOy MAiJIOBOACTBA, skKa POOUTH BIATOBINHY BIAMITKY B
peecTpaLiiiHO-MOHITOPUHTOBIH KapThi. JIOKYMEHTH, BUKOHAHHS SIKMX NepeOyBae Ha KOHTPOJI,
NePEeNar0ThCs 0 IHIITUX CTPYKTYPHHUX MM APO3ALIIIB 200 1HITMM BUKOHABLISIM TIJIBKH 3 TIOBIAOMIICHHSIM
npo 1e CiIy>k01 KOHTPOJIO.

3.22. Tlepenada MOKyMEHTIB Y MeKaX CTPYKTYPHOTO MiAPO3ALTY 3MIHCHIOETHCS depe3 ocoldy,
BIATIOBIAAJIbHY 32 I1JIOBOZICTBO B CTPYKTYPHOMY MiAPO3ILI .

3.23 BianoBigaJbHICTh 32 BUKOHAHHS JOKYMEHTA HECYThb OCOOM, 3a3HA4YEHI y PO3MOPSIIOMY
JIOKYMEHTI, Pe30JIOL]1 KepIBHUKA YCTAHOBH, Ta NPALIBHUKH, SKUM O€3MOCEepPEeIHBO TOPYUEHO HOTo
BUKOHAHHSI.

I'onoBHUIT BUKOHABELb OpPTraHi30BYye POOOTY CIIBBUKOHABLIB, 30KpE€Ma BU3HAYAE CTPOKH
NOJaHHA HUMH MIPOTNO3HLIH, MOPSAIOK MOTOKEHHS 1 I ATOTOBKH MPOEKTY TOKYMEHTA.

CriiBBUKOHABIII BIAIOBIAAIOTH 32 IMIATOTOBKY HA HAJEXKHOMY PIBHI Ta CBOEYACHE MONAHHS
TOJIOBHOMY BHMKOHABIF0 TNPOMO3UIIA. Y  pa3i HECBOEYACHOTO TIOAAHHS  MPOMO3UIIH
CHIBBUKOHABILISIMU T'OJIOBHHI BUKOHABELb 1H(POPMYE PO 1€ KEPIBHUKA, KU HA/laB JOPYUEHHS.

3.24. BukoHaHHs JOKyMEHTa nependadae 30MpaHHs Ta OnparroBaHHs HeoOX1aHOl iHpopmarii,
MiITOTOBKY TNPOEKTY BIANOBIAI HAa JOKYMEHT YH HOBOTO JOKYMEHTa, HOro o¢OpMIIEeHHS,
MOTOPKEHHS, TOJAHHS [UIs M AMUCAHHS (3aTBEPIKEHHS ) BiINOBI THOMY KEPIBHUKY.

3.25. Tlepen monaHHSIM MPOEKTY AOKYMEHTAa Ha MiANHC BIANOBITHOMY KEPIBHUKY aBTOP
IOKyMeHTa 3000B’s13aHUH MMEPEeBIPUTH NMPABMIIBHICTD HOTO CKJIAIEHHs Ta OQOPMIIEHHS], TOCHUJIAHHS
HAa HOPMATHBHO-TIPABOBI aKTH, YTOUHUTH U POBI AaHI, HASIBHICTh HEOOXITHUX Bi3 1 JOAATKIB.

3.26.JIOKyMEHT MOJA€ThCs Ha MM AKIC Pa30M 3 JOKYMEHTAaMH, HAa BUKOHAHHS Y Ha M ICTaBl IKHX
HOr0 CKJIAZICHO.
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3.27. AKWO OOKYMEHT HAACWMNAETbCA A0 KifIbKOX YCTaHOB, AKI HE € KOpUCTyBayamy CUCTEMU
B3aeMOAil, nicns 1oro peectpauii cnyxba AinoBoACTBa OpraHi3oBYE BUIFOTOB/EHHSI HeOOXiAHOT
KifIbKOCTI MPUMIPHUKIB.

3.28. ABTOp AOKYMEHTa Y pasi BiAnycTKW, BiAPAMKEHHS, 3BiSIbHEHHS 30060B’A3aHNIN NepeaTu
IHLIOMY NpaLiBHUKOBI 3rigHO 3 4I0UYMM PO3MOAINOM YCI HEBUKOHaHI JOKYMEHTY Ta NOiH(OopMyBaTu
Bi4AIN 3ara/ibHOI Ta opraHisauiiHoi poboTn abo crieuianicta, 40 NOCafoBMX 060B’A3KIB SKOro
BXOAMTb BeAEHHSA Ai/I0BOACTBA NPO Nnepefady LOKYMEHTIB, BUKOHaHHSA AKMX MepebyBae Ha KOHTPON.

OpraHisauis MOHITOPUHTY BUKOHAHHSA OKYMEHTIB

3.29. OcCHOBHI 3acagy NpPoBefeHHA MOHITOPUHTY BUKOHAHHA [OKYMEHTIB BW3HAYaKThC
IHCTPYKLi€t0 3 4iNI0BOACTBA B €/IEKTPOHHIN (opMi.

3.30. Y CTPYKTYpHUX nigpo3gdinax 6e3nocepefHii KOHTPONb 3a BUKOHAHHAM AOKYMEHT
3[iACHIOE 0coba, BiANOBiAanbHa 3a AiNI0BOACTBO.

3.31. CTpOK BMKOHaHHSA [OKYMEHTa MOXeE BCTaHOB/OBATUCA Y HOPMATMBHOMPABOBOMY aKT
pO3MopsSAYOMY AOKYMEHTI abo pe3ontouii MiCbKOro ronoBu abo MOro 3acTyrHUKa,Kepyruoro
crpaBamu.

3.32. CTpOKU MOXYTb BYTU TUNOBMMM abo iHAMBIAYabHUMN.
TWNoBI CTPOKM BUKOHaHHSA LOKYMEHTIB YCTaHOB/IOKOTLCA 3aKOHOAABCTBOM.
CTpOKUN BUKOHAHHA OCHOBHWUX AOKYMEHTIB HAaBOAATLCA Y fodaTKy 15
IHAMBIAYaNbHI CTPOKM BCTAHOBNIOKOTHCA KEPIBHUKOM YCTaHOBU.

3.33. [JOKYMeHTN, B SKMX CTPOK BUKOHAaHHA He 3a3HayeHo, fAKi He € [OKyMeHTaml
iH(hopMaLiiHOro xapaktepy abo He MICTATb KOHTPO/IbHUX 3aBAaHb, MOBUHHI OYTW BUKOHaHI He
ni3Hiwwe Hixk 3a 30 AHIB 3 MOMEHTY peecTpaLlii JOKYMeHTa B YCTaHOBI, [0 KOl HaAiALLOB JOKYMEHT.

3.34. AKLWO 3aBfaHHA NOTpebye TEePMIHOBOIO BWMKOHAHHS, Y TEeKCTi 3aBAaHHS 060B’A3KOBC
3a3HAYaETbC KOHKPETHUI KiHLEBWIA CTPOK BUKOHAHHS.

3.35. CniBBMKOHABLi 3060B’A3aHI MofaBaTyi MPOMO3uLLIi FOMI0BHOMY BWKOHABLIHO MPOTArOM
MepLUOi MOIOBUHWN CTPOKY, BiflBEAEHOM0 /151 BUKOHAHHA AOPYYeHHS, 3aBAaHHS.

3.36. Y pasi noTpebm iHAMBIAYyaNlbHWIA CTPOK BUKOHAHHS AOKYMEHTa MOXKe OyTW NPOJOBXKEHO 3a
06I'pYHTOBaHMM NPOXaHHAM BUKOHaBLSA, Ke NOAAETLCA 6€3 MOroMpKEHHS 3 IHWNMMW CTPYKTYPHUMM
nigposginamu 6esnocepeaHbLO MOcafoBiA 0Ccobi, siIka BCTaHOBWIA CTPOK. BignosigHe NpoxaHHS
NoAaETbCs He Mi3Hille HiXK 3a TPM poboUnX OHI A0 3aKiHYEHHS! BCTAHOB/IEHOIO CTPOKY.

3.37. BesnocepefHiii MOHITOPUHI BUKOHaHHA [OKYMeHTa MPOBOAUTLCA Ha NifCcTaBi pe3ontouii
KepiBHMKa yCTaHOBW.

3.38.IH(hopmaLtis Npo CTaH BMKOHaHHA B3ATUX Ha KOHTPO/Ib [OKYMEHTIB Yy3ara/ibHIOEThCA
CTaHOM Ha MepLLe YNCNO KOXKHOIO MIcALA | NOAAETLCA KepiBHMLTBY MICbKOI paau (4oaaTok 16).

MopsagoK onpaLoBaHHA Ta HaACUNAHHSA BUXIAHUX LOKYMEHTIB

3.39. BuxigHi JOKYMeHTV Y naneposiii (oopmi, CTBOPEHI B MiCbKili pagi y pasi HasBHOCTI nijcTas,
SKi BU3HAKOTbCA 0OIPYHTOBAHUMW A1 CTBOPEHHS JOKYMEHTIB Yy naneposiii hopmi, HaacunarTbes
afjpecaram 3 BUKOPUCTaHHAM 3aC00iB MOLUTOBOIO 3B’A3KY, €/1eKTPO3B’A3KY, a TaK0XX JOCTaBAOTLCS
KYP’EPCLKOIO CYyXO6010.

3.40.OnpautoBaHHA JOKYMEHTIB 414 BignpaBneHHs 3acobamu MOLTOBOr0 3B’A3KY 3MiACHIOETLCS
CNy><6010 [iN0BOACTBA YCTAHOBM BiAMnoBiAHO A0 MNpasui HafaHHS NOCayr MOLWTOBOr0 3B A3KY.

3.41. BuxigHi [OOKYMEHTW OnpaubOBYKOTLCA | HAACKMMAKTLCA LEHTPani3oBaHO B feHb X
HaXOMKEHHS Bif CTPYKTYPHUX Migpo34iniB - BUKOHABLIB ab0 He Mi3Hille HAcTYyMmHOro po6o4oro
[HA.

3.42. He ponyckaeTbCs:


https://zakon.rada.gov.ua/laws/show/270-2009-%D0%BF%23n11
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HajncwiaHHs abo mepemada JOKYMEHTIB 0Oe3 1X peectpamii y BIOALIl 3arajbHOi Ta
oprasizamiiiHoi podorm abo cremiamicra, 0 TOCAAOBHX OOOB’SI3KIB SIKOTO BXOIHUTb BEIEHHS
JIUJIOBOACTBA;

nyOneTHe HaACUJIaHHS MPUMIPHUKA, Y TOMY YHCJI OPUTIHAIBHOTO, JOKYMEHTA y TarepoBii
dopmi, AKIIO HOro NMpuUMipHUK abO KOO BXKE HAIICIAHO B €JIEKTPOHHIN (popmi depe3 cucremy
B3aEMOIII.

3.43 Ilix yac mpuiiMaHHS B4 BUKOHABLIB BUX1JHIX JOKYMEHTIB MPALIBHUKH Bl LTy 3arajbHOI Ta
oprasizamiiiHoi pobotu abo chmewiajmicT, A0 MOCaNAOBUX OOOB’SI3KIB SIKOTO BXOIUTH BEIACHHS
JJIOBO/ICTBA 3000B’s13aHI TIEPEBIPUTH

1) mpaBunpHICTD OQOPMIIEHHS JOKYMEHTa (CKJIaa 1 PO3MIIIEHHS B HBOMY BCIX PEKBI3UTIB),

2) HasBHICTH 1 MPAaBHJIbHICTb 3a3HAYECHHS aJIPECH;

3) HasIBHICTh Ha JOKYMEHTI BIAMITKH MPO TOAATKH,

4) HasBHICTB yCiX HEOOXIOHHX MiAMUCIB (MEYaTOK) HA TOKYMEHTI Ta IOaTKaxX A0 HbOTO;

5) HasBHICTH JONATKIB Ta IX BIMOBIAHICTh 3asIBJICHOMY CKIIAAY,

6) BIAMOBIIHICTH KIJIBKOCTI MPUMIPHHKIB KUJIBKOCTI aAPECaTiB;

7) HasBHICTH Bi3 Ha MANepOBOMY MPUMIPHUKY BUXITHOTO AOKyMeHTa (y pa3i HeoOXiTHOCTI

HOTO CTBOPEHHS), IO 3AMINAETHCS Y CIPABaX MICHKOI pagu.
3.44 Ha opurinanax JTOKYMEHTIB, sIKI HiJJSITAIOTh TTOBEPHEHHIO, HA BEPXHBOMY MPABOMY TOJI
MEePIIoi CTOPIHKK CTABUTHCS ITamil «Iliysirae MOBEpHEHHIOY.
3.45.JIoOKyMeHTH, IO HAJCHIIAIOTHCS OHOYACHO OAHOMY 1 TOMY K a/pecaToBl, BKJIAAIOTHCS B
OIMH KOHBEPT (ynaxkyBaHHs). Ha KOHBEepTI MPOCTaBISIFOTHCS peECTpaLifiHI 1HAEKCH BCIX TOKYMEHTIB,
SIKI MICTSITBCSI Y KOHBEPTI.
Anpecu MOKYTb HAHOCHUTHCS] HA KOHBEPT IPYKAPCHKUM CITOCOOOM.

3.46. JIOKyMeHTH, IO MOCTABIISIOTHCS (PENIbIl ETEPCHKOI0 CYKOO0K0, MePeNarThCsl aapecaTam
i1 PO3MUCKY Y BIMOBITHIH KHH31.

3.47. Jlocunannsa abo 3aMiHa HAIICIAHOTO paHilIe TOKYMEHTa 3A1HCHIOIOTHCS 33 BKa31BKOO
1ocasioBoi OcoOM, sKa MiAmucaja TOKYMEHT, a00 KepiBHUKAa CIY>KOM IiJOBOACTBA. Y TaKOMY
BUIAJIKy B JTOKYMEHTI 3a3HAYA€THCS, L0 BiH € JOCHJIAHHAM a00 HAICHIIAEThCS HA 3aMiHY paHille
HA/TICJTAHOMY .

CTpyKTypHI miapo3aiiu Ta OKpeMi BUKOHABII 30008’ s13aHl MepenaBaTy BUXITHI JOKYMEHTHU Ta
1HIII MOINTOBI BIATPABICHHS 0 Cy>k0u niosoactsa 10 13.00 rox., y BUKIIOUHUX BUMAAKaX y pasi
HAJICWJIAHHS TOKYMEHTIB (e’ erepcbkuM 3B’ s13koM — 10 16.00 rop.

4.CUCTEMATHU3AIIA TA SEPITAHHA TOKYMEHTIB Y
AJIOBOACTBI

Cki1aneHHs1 HOMEHKJIATYPH CIIpaB

4.1. OcHOBHI 3acaay CKJaIeHHS HOMEHKJATYpH CIpaB, (OPMyBaHHS crpaB Ta 30epiraHHs
IOKYMEHTIB B MICBbKIH pajii BU3HAYAIOThCs [HCTPYKLIEIO 3 AIJIOBOACTBA B €JIEKTPOHHIH HOpMI.

Iiero THCTPYKIE BU3HAYAIOTHCS OKpeMi OCOONHMBOCTI CHCTeMaTu3aulii Ta 30epiraHHs
IOKYMEHTIB y TarnepoBiil Gopmi, siKi 3aCTOCOBYIOTBECS Y pa3l HasBHOCTI MIACTaB, SIKI BU3HAIOTHCS
OOIpyHTOBaHMMU JJIsl CTBOPEHHS YCTAHOBOIO JOKYMEHTIB y Maneposiit popmi.

4.2. HomeHknaTypa cripaB — 1ie 0OOB’SI3KOBUIN ISl MICBKOI paay CUCTEMATU30BAHHM MEpetiK
Ha3B (3aroJIOBKIB) Crpas, Mo (GopMyIOThCs B i AIIOBOMACTBI, 13 3a3HAYEHHSIM CTPOKIB 30epiraHHs
BIAMOBIIHUX cripaB (moaaTku S i 17).

4.3. 3BeneHa HOMEHKJIATypa CIIPaB MICBKOI pajM CKIANAEThCS Y YOTUPHOX MPHUMIPHUKAX, HA
KO)KHOMY 3 SIKMX T[IOBHHEH OYyTH 3allOBHEHHH TpU(] MOro[KEHHS apXiBHUM  BIIIIJIOM
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paiinepkanminictpanii. Ilepmuii (HemQOTOpKaHHUI) MPUMIPHUK 3BENEHOI HOMEHKJIATYPH CIIPaB
30epiraeTbcss y Chny:k0i MIJIOBOACTBA, APYTUA — BUKOPHCTOBYETHCS CIY:KOOK MIJIOBOACTBA SIK
poboumii, TpeTiii — mepenaeThCs A0 MPaLiBHUKY CJIY>KOH IIJIOBOJCTBA, BiINOBINAIBHOMY 32 apXiBHE
30epiraHHs IOKYMEHTIB), U 3MIHCHEHHS KOHTPOJIO 3a (POPMYBAaHHSIM CIpPaB y CTPYKTYPHHUX
MAPO3LIaX, YeTBEPTHI — HACHIIAETHCS IO APXIBHOTO BIAALTY palaep kaaMiHICTPALi.

4.4. CTpyKTypHI HiAPO3ILUTH anapaTy MICbKOi paau OTPUMYIOTb BUTSITH 3 BIIIOBITHUX PO3/IJIB
3aTBEPKEHOI 3BE€ACHOI HOMEHKJIATYPH CIPaB JIsl BAKOPUCTAHHS Y pOOOTI.

4.5. I'papu HOMEHKIATYPH CIIPAB 3ATIOBHIOIOTHCS TAKUM YHHOM.

Y rpadi 1 nmpocTaBIsieThCs 1HASKC KOXKHOI CpaBu. IHAEKC CpaBu CTPYKTYPHOTO MiAPO3ALITY
CKJIAIAETHCS 3 1HAEKCY CTPYKTYPHOTrO MiAPO3Aiay (3a mTaTHUM po3nucoM abo kiacudikaTopom
CTPYKTYPHUX MiAPO3IIIiB) Ta TMOPSAKOBOIO HOMEpa CIpaBd B Mekax miaposniny. Hampuknan:
06-12, ne 06 — iHmekc camocTiiiHOTO Bimalny, 12 — mopsakoswii HOMep crnpasu, abo 04.1-07, ne
04.1 — inpmekc Bigniay y ckiam ynpasiiHHs, 07 — mOpsiAKOBUH HOMEP CIIPaBH.

VY pasi HasIBHOCTI y CITpaBl TOMIB 1HAEKC CTABUTBHCS HA KOKHOMY TOMI, Hampukiam: T. 1, T. 2.

VY rpady 2 BKIIOYAIOTHCS 3ar0JIOBKH CIIPaB (TOMIB).

3aroJI0BOK CIpaBy NMOBHHEH YITKO Y CTUCHIH y3arajibHeHiH ¢popmi BimoOpakaTH CKiad 1 3MICT
TOKYMEHTIB CIIPaBH.

He no3BonsieTbcss BXKMBAaHHS B 3arojlOBKax CIIPaB HEKOHKpPETHHX (opmymroBanb ("pi3Hi
Marepianu', "3arajbHe JUCTYBaHH:A", "BXi/THAa KOPECTIOHAEHLS", "BUX1HA KOPECIIOHACHLIA" TOIIO),
a TAaKOXK BCTABHHX CJIB 1 CKJIQAHUX CUHTaKCHYHHUX 3BOPOTIB.

ITix yac popMyrFOBaHHS 3ar0JOBKIB CIIPAB BPaXOBYIOTHCS Taki O3HAKH (POPMyBaHHS CIIPaB, 5K
HOMIHaJIbHA, aBTOPCHKA, KOPECTIOHEHTChKA, IPEAMETHO-TUTAIIbHA, XPOHOJIOTIYHA, reorpadivyna.

JlokyMeHTH (pOPMYIOTBCS y CITPaBH HA OCHOBI OKPEMOi O3HAKH a00 CIOJY4YEHHS O3HAK.

3aroJIOBOK CIIPaBH CKJIAAAETHCS 3 €IEMEHTIB, L0 PO3MILIYIOTHCS Y TaKif MOCIITOBHOCTI: HAa3Ba
BUYy CIpaBu (JIHCTYBaHHSA, JKypHaJ, KHUTa TOLIO) YW BUAY IOKYMEHTIB y cmpasi (Hakasw,
IPOTOKOJIM, AaKTH TOIIO), aBTOP AOKYMEHTIB (HaMEHYBaHHS MICBKOI  pajgd, CTPYKTYpHOTO
MAPO3LTY ), KOPECTIOHAEHT a0 anpecat (HaliMeHyBaHHS yCTAHOBH, 10 SIKO1 aapecoBaHi abo BiJI sIKO
Ha i AN
IOKYMEHTH); KOPOTKUH 3MICT JOKYMEHTIB CIIpaBH (ITUTaHHS, 3 SIKOTO (POPMYETHCS CIIpaBa); Ha3Ba
perioHy (TepuTopii), 3 SIKOK TOB’S3aHHMI 3MICT JOKYMEHTA, narta (mepion), MO sSIKOi HaJleXkKaThb
IOKYMEHTH CIIPaBH;, BKa31BKHM Ha HASBHICTb KOIMIH TOKYMEHTIB y cripasi (y pas3i norpedn).

VY 3aronoBkax 0co0OBHX (MEPCOHATBHHUX) Ta 1HIIUX CIPaB, IO MICTSATh JOKYMEHTH 3 OZHOTO
MTUTAHHS, TTOB’ sI3aHI TIOCIIIOBHICTIO BEICHHS MPOLEIYP ALIOBOICTBA, BXKUBAETHCS TEPMIH "cripaBa’,
Hanpukyaa: "Ocobosa cnpasa”, "IlepcoHanbHa cripasa”.

VY 3arojioBkax Crpas, IO MICTSITh JJOKYMEHTH 3 OJJTHOTO MUTAHHS, HE TIOB sSI3aHl IMOCI IOBHICTIO
BEJICHHS TPOLEAYpP IiJOBOJACTBA, BXKUBAETHCA TEPMIH "NOKYMEHTH", a MICIs HbOTO B IYyXKKax
3a3HAYAOTBCSI OCHOBHI BHUAW JOKYMEHTIB crpaBu, Hanpukjan: "JlokyMeHTH (TUJIaHH, aHKETH,
JOBIJIKW) TIPO MPOBEACHHS OTJISINY CTaHy IIJOBOACTBA Ta apXiBHOI CIPaBU Y BUIIMX HABYATBHUX
3aKnagax’.

Tepmia "mokymMeHTH" BIXXHBA€TbCS TAKOXK Y  3arojioBKax CIHOpaB, MO  MICTATh
IOKYMEHTHU-IOATKU 10 Oy[b-SIKOr0 HOPMATHBHO-IIPABOBOrO akTa abo PO3MOpPSIYOro JOKYMEHTA
yYCTAHOBH.

VY 3arojioBKax Crpas, NPU3HAYEHUX JUIA TPYIYyBaHHS JOKYMEHTIB OHOTO BHY, 3a3HAYAETHCS
BUJI IOKYMEHTA Y MHOXKHHI Ta aBTOP JOKYMEHTIB, HAITPHUKJIA/:

"IIpoTrokonu 3aciaHb cecii MaJoBUCKIBCbKOI MICBKOI pamny

VY 3arosioBKax CIIpas, IO MiCTATb JIMCTYBAHHSI, 3a3HAYAI0THCS KOPECTIOHIEHT 1 KOPOTKUH 3MICT
IOKYMEHTIB, Hanpukiaz: "JINCTyBaHHS 3 MICBKOIO pPaaoro .

VY 3arojoBkax CopaB, IO MICTSTh JIMCTYBaHHS 3 KOPECIOHIEHTAMH, OJHOPIIHHUMH 32
XapaKkTePOM JisUTBHOCTI, TaKi KOPECTIOHIEHTH HE MePEePaxoBYIOTHCS, a 3a3HAYAETHCS iX y3arajibHEHE
HallMeHyBaHHs, Hanpukjan: "JIMCTyBaHHS 3 OpraHaMH MICLIEBOTO CAMOBPSIYBAHHS 3 IHUTaHb
3a0e3meueHHs COLiaJbHOrO 3aXUCTY HACEJIeHHs "
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Y 3arosoBkax CIpas, IO MICTATb JMCTYBaHHS 3 pI3HUMH KOPECMOHAEHTAMH, Takl
KOPECTIOH/IGHTH HE 3a3HA4YaroThCs, Hampukian. "JIUCTyBaHHS TPO OpraHizaiil CceMiHapy 3
MABUIICHHS KBaJTi(iKallii mpariBHUKIB KaAPOBUX CITykO".

VY 3aroioBkax CHpas, IO MICTATh IJJAHOBO-3BITHY JOKYMEHTALIIO, 3a3HAYAE€THCS MEPion
(MicsALb, KBapTas, MIBPIUYs, PiK), B SKOMY IUIAHYETbCS CTBOPEHHsS IOKYMEHTIB, abo mepion ix
(baKTUUHOTO BUKOHAHHS, HAPUKIIAL;

1. ITnan OCHOBHMX OpraHi3auifHUX 3aX0AiB MiCbKOI paau Ha 2022 pik.

2. 3BIT PO BUKOPHUCTAHHS OIO)KETHUX KOIITIB MiCbKOI paan 3a 2021 pik.

Sxmo cnpaBa CKIAMAETHCS 3 KIJTBKOX TOMIB, (POPMYJITIOETHCS 3arajbHUI 3ar0JIOBOK CIPABH 13
3a3HAYEHHSIM HOMEPa TOMY.

Ilin wac po3MiLIeHHS 3arojOBKIB CIPaB y HOMEHKJATYypli BPaXOBYETbCS BAKJIHBICTD
IOKYMEHTIB, BKJIOYEHHUX [0 CIPaBH, iX B3aEMO3B’SI30K Ta CTpOKHM 30epiranHs. Ha mnowartky
PO3MILITYFOTHCSI 3arOJIOBKH CIIPAB 11010 AOKYMEHTIB, SIKI HaJ1HIIJIN Bl OPTraHiB BULIOTO PIBHS, 1l —
IOAO OPraHi3aIlifHO-PO3MOPSIAUOi JTOKYMEHTAIll, TUIAHOBO-3BITHOI JOKYMEHTAIli, JUCTYBaHHS,
0011 KOBO-ZTOBIIKOBUX BU/IIB JOKYMEHTIB.

I'pada 3 HOMEHKIATYPH 3aIIOBHIOETHCS HAPUKIHII KAJIEHAAPHOTO POKY.

Y rpadi 4 HOMEHKJIATypH 3a3HAYAIOTBCS CTPOKH 30epiraHHs CHpaB, HOMEpH cTaTeil 3a
NepeNiKoM TOKYMEHTIB 13 CTPOKaMH 30epiraHHs.

Y rpadi 5 poOnsThCsA MO3HAYKHM MPO MEPEXiAHl CrpaBy, Mpo (OpMy CTBOPEHHSI HOKYMEHTIB
cripaBu (€NIEKTPOHHA, TATIEPOBA, 3MIIIaHA); MPO MOCAAOBHUX OCiO, BIAMOBIIAIBHHUX 3a (POPMYyBaHHS
CTpaB; Mo Tepenady Crpas A0 apXiBHOTO MIAPO3ILTY painep:kaamMiHicTpauii (MpaliBHUKY CIy)Ou
I1JIOBOJCTBA, BIATIOBIJAIILHOMY 3a apXiBHE 30epiraHHs JOKYMEHTIB) UM 1HIIUM YCTaHOBAM JUISA iX
MIPOMIOBXKEHHS TOLIO.

@Dopmysanns cnpag

4.6. @opmyBaHHs CIIpaB — 1€ TPYIyBaHHS BUKOHAHHUX JOKYMEHTIB y CIIPaBH BIAIMOBIIHO 1O
HOMEHKJIATypH CIIPaB.

4.7. Tlig yac hopMyBaHHS CIIPaB HE TOMYCKAETHCS BKIIIOUEHHS JIO CITPAB YOPHOBUX, OCOOUCTUX
IOKYMEHTIB, PO3MHOXEHHUX KOMIH Ta AOKYMEHTIB, IO MiAJATA0Th MOBEPHEHHIO. JIOKyMEHTH
MOCTIHHOTO 1 THMYAcOBOrO 30epiraHHs TPyNyHOThCS Yy CIpPaBH OKpeMo. 3a o0CsSrom crmpasa y
naneposiii ¢opmi He TOBUHHA nepeBuiyBaTH 250 ctopiHok (30-40 MiiMEeTPiB 3aBTOBIIKN).

4.8. JIokyMeHTH IPyHyIOThCS Y CIIPABU B XPOHOJIOTIYHOMY Ta/a00 JIOTIYHOMY MOPSIIKY .

4.9. TlonoxeHHs, MpaBWia, 1HCTPYKII TOINO, 3aTBEPIPKEHI PO3MOPSIIIMMU JTOKYMEHTAMH,
IPYIYIOTBCS PA30M 13 3a3HAYEHUMH JJOKYMEHTAMH.

4.10.  PosnopsmkeHHs 3 OCHOBHOI  AISNTBHOCTI  MICBKOI panu, 3
aIMIHICTPATUBHO-TOCIIONAPCHKUX MHUTAHb, 3 KaJPOBUX MHUTAaHb (0COOOBOTO CKJany) TPYMyIOThCS Y
pi3Hi cripaBy. Po3mopsipkeHHsT 3 KaApOBUX MUTaHb (0COOOBOTO CKIIAY) MPYIYIOTHCS BiIIOBITHO 10
iX BHJIIB Ta CTPOKiB 30epiraHHs.

4.11. JlokymMeHTH 3acifaHb KOJET1aIbHUX OPTaHiB IPYNYIOTHCS Y ABI CIIPABH:

MPOTOKOJIH 1 TOKYMEHTH A0 HUX (AOTMOBIAIL, JOBIAKH, MPOEKTH PIIIEHb TOIIO);

OOKYMEHTH 3 Opradizauii 3acijaHb (MOPSAOOK HEHHUH, MAakeT pPO3MIIIEHHS, CIHCOK
3aMpPOIICHUX TOIIO).

4.12. TIpoTokonu 3acilaHb KOJIeTiaIbHUX OPTaHiB IPYMYIOTHCS y CIPABH B XPOHOJIOTIYHOMY
NOPsIZIKY 1 3a HoMepaMu. JIOKyMEHTH 10 3aciJaHb 3a3HAYEHNUX OPTaHiB CUCTEMATU3YIOTHCS 32 1aTaMH
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Ta HOMEPaMH MPOTOKOJIB, a B MEXKaX TPy AOKYMEHTIB, IO CTOCYIOTHCS OHOTO MPOTOKOIY, — 32
MIOPSIIKOM JIEHHUM 3aCiIaHHs.

4.13. Jlopy4eHHsI yCTaHOB BUIIOTO PiBHS 1 JOKYMEHTH, ITOB’s13aH1 3 IX BAKOHAHHSIM, TPYIYIOTHCS
y CIIPaBH 3a HANpPsIMaAMHU AlsUTBHOCTI MICBKOI panu abo 3a aBTOpPaMH 1HILIATUBHUX JOKYMEHTIB. Y
CTpaBi JOKYMEHTH CUCTEMAaTHU3YIOThCA 33 JaTaMH IOPYUEHb.

4.14. 3aTBepIrKeHi IIAHH, 3BITH, KOIITOPUCH TPYIYIOTECS y CIIPaBH OKPEMO BiJl IPOEKTIB LIUX
TOKYMEHTIB.

4.15. JluctyBaHHS TpPYNyeETbCA 3a 3MICTOM Ta KOPECIMOHAEHTCHKOK) O3HAKOK 1
CHUCTEMATH3YETbCA B XPOHOJOTIYHOMY TMOPSAKY: JOKYMEHT-BIANOBIAb PO3MIIIYETHCS 32
TOKYMEHTOM-3aITUTOM.

4.16. OcoboBi cripaBu epIKaBHUX CITYKO0BLIB (POPMYIOTHCS y IOpsiAKy, BusHaueHomy HAJIC.

4.17. Po3paxyHKOBO-IIATIXKHI BIIOMOCTI (0COOOBI paxyHKH) MpauiBHUKIB MICbKOI paau
CHCTEMATH3YIOThCSI B MEKaxX POKY 3a MpI3BUILIAMU B ayi(aBITHOMY MOPSIKY, a BIAOMOCTI IOAO
BUIUIATH rpoiied (BIIOMOCTI LIOJO HapaxyBaHHs 3apoOiTHOI IUIaTH) MOBUHHI OyTH copmoBaHi
IIOMICSIIIS 33 KaJCHIAPHHUH PIK.

4.18. Meronu4He KEepiBHULTBO 1 KOHTPOJb 32 (JOPMYBaHHSIM CIIPaB B anaparti MICbKOi panu
3MIACHIOETBCS CITY KOO0 A1I0BONICTRA.

Jbepizanns OOKyMeHmie ¢ yCHAHOBAX

4.19. JIokyMeHTHU 3 4acy CTBOPEHHs (HaIXOKEHHs) 1 IO mepenadi 10 apXiBHOTO I APO3ALTY
paitnepskagmiHicTpanii (pamiBHUKY CTyKOU A1JIOBOICTBRA, BIATIOBIIaJbHOMY 32 apXiBHE 30epiraHHs
IOKYMEHTIB) 30epiratoTbcsl 3a MiCIieM iX CTBOpeHHs. HopMaTHBHO-TIpaBOBI akTH 30epiraroTbes 3a
MiCIIeM iX BHIOAHHS, a JOKYMEHTH 100 IX pO3pOOIEHHS!, IOTOI’KEHHS TOIIO — 33 MiCLIEM CTBOPEHHSI.

4.20. 36epiraHHs JOKYMEHTIB 1 CIIpaB B MICBKil paal 3abe3medye ciryskOa iJI0BOJCTBA MiCHKOI
panu.

4.21. CnpaBu 30epiraroThcs y CrieLiaibHii KIMHATI Y BEPTUKAIBHOMY ITOJIOKEHHI B madax, 1o
3aKpUBAIOTHCS. JIJIl MiABUINEHHS OMNEPATHBHOCTI MOLIYKY AOKYMEHTIB CIPAaBU PO3MIIIYIOTHCS
BIATIOBIAHO IO HOMEHKJATypu cripaB. Ha KOPIHISIX OOKIAaOMHOK CIIpaB 3a3HAYAIOTHCS 1HAEKCH 32
HOMEHKJIATYPOIO.

4.22. ®oHorpaMu 3acijaHb KOJETiaJbHOTO OpraHy 30epiraloThes y oro cekperaps. Ha Hocii
¢donorpamu (ii ynakoBimi) poOHUTbCS BiAMITKA MpO AaTy 3acigaHHs 1 vac 3amucy. Cekperap
KOJIET1aIbHOTO OPTaHy BiATIOBI A€ 3a 1X 30epiraHHs.

4.23. Bunaua cripaB, CKJIaJIeHHX 3 JOKYMEHTIB y HanepoBiii popmi, y THMYACOBE KOPUCTYBAaHHS
NpaLiBHUKAM CTPYKTYPHHX MIAPO3MAITIB MICBKOI paayl 3MIHCHIOETHCS 3 JO3BOJIY KEPIBHHUKA CITYIKOH
JJIOBO/ICTBA, 1HIIMM YCTAHOBAM — 3 MUCHMOBOTO JIO3BOJIy KEepiBHHKA amapaTy Micbkoi paau. Ha
BU/IaHY CIIPaBY CKJIATA€ThCS KapTKa-3aMiHHHK. Y KapTLi 3a3HAYAOTHCS 1HAEKC CIIPAaBH, 3ar0JIOBOK
crpasy, faTa ii Bunadi, ocoda, skl CripaBy BUAAHO, aTa ii MOBEPHEHHS, MAIHICH 0C10, sIKI BUAAIH
Ta NPUIHSAIU CIIPABY.

4.24. HanaHHS CIIpaB y TUMYaCcOBE KOPUCTYBAHHS 3A1HCHIOETHCS HE O1JTBIIN STK HA OTMH MiCSLIb.
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4.25. Buny4eHHsI JOKYMEHTIB 13 CIIPABH MOCTIHHOTO 30epiraHHs 3a00pOHSIETHCS. Y BUHITKOBHX
BUIIAJIKAX BIJIyYEHHsI JTOKYMEHTIB JOMYCKAEThCA 3 JO3BOJIy KEpIBHUKA amapaTy MICBKOI paad 3
000B’SI3KOBUM 3QJIMLICHHSM Y CIPaBi 3aCBIIUEHUX HAJECKHUM YHHOM KOTIIH.

5. Illopsimok mMiITOTOBKH CIPAB /10 Nepeaavi I AapXiBHOTO0 30epiranas

Excnepmu3za yinnocmi 0okymenmie

5.1. OcHOBHI 3acagu TPOBENEHHS EKCHNEPTU3W LIHHOCTI, CKJIAIEHHS OMNHCIB CIIPaB,
opopmileHHsT crmpaB Ta mepemadl chOpaB OO0  apXIBHOTO MIAPO3ALTY padaepskaaMiHiCTparii
(mpauiBHUKY CaykOW IIJIOBOZACTBA, BIATOBIJAJIPHOMY 3a apXiBHEe 30€piraHHs NOKYMEHTIB) Ha
apxiBHe 30epiraHHs BU3HAYAIOTHCS [HCTPYKIIEO 3 IIIOBOJICTBA B €IEKTPOHHIHN QopMi.

Liero [HCTpYKLiEI BU3HAYAIOTBCA OKpPEMi OCOOJIMBOCTI MiATOTOBKH CIIPaB, C(HOPMOBAHUX Y
nanepoBiii ¢opMi, IO Tepemadi s apXiBHOrO 30epiraHHs, siKi 3aCTOCOBYIOTHCSI 3a HAsIBHOCTI
T /ICTaB, SIKI BU3HAIOTHCS OOTPYHTOBAHUMH JJIs1 CTBOPEHHS MICBHKOIO PaJIOI0 JOKYMEHTIB Y ManepoBiif

bopmi.

5.2. TlpoBeneHHs] eKCIEePTH3U LIHHOCTI JOKYMEHTIB IMOJIATAaE y X BCEOIYHOMY BHMBYEHHI 3
MeTOr0 BHeceHHs1 10 HamioHanpHOro apxiBHOro ¢poHmy abo BHIIYYEHHS 3 HbOTO Ta BCTAHOBJICHHS
CTPOKiB 30epiraHHsi JOKYMEHTIB, 110 He MiJISIraloTh BHECEHHIO 0 3a3Ha4eHOro MoHay.

5.3. Ans opraHizauii Ta MpOBENEHHS €KCIEePTH3H [IHHOCTI JOKYMEHTIB B MICbKiH pami (y pasi
noTpedu B CTPYKTYPHUX MiAPO3/iJIaX) YTBOPIOIOTHCS MOCTIHHO k04l €KCIIePTHI KOMICIi.

5.4. ExcniepTu3a I[IHHOCTI TOKYMEHTIB MPOBOAMTHCS LIOPOKY B CTPYKTYPHUX MiIPO3Jijax
MICBKOI pamu Oe3mocepenHbo Oco0aMu, BIAMOBINATBPHUMH 32 OPTaHi3amii0 ALIOBOJICTBA B LIMX
i IPO3iJIax, Pa3oM 3 €KCIEPTHOK KOMICIEIO M1 METOAUYHUM KEPIBHULITBOM CITY>KOH A1JIOBOACTBA.

5.3. Buny4yeHHs MOKYMEHTIB I 3HHUINEHHS O€3 MPOBEACHHS IMONEPEeNHbOI EKCHEePTH3H iX
LIHHOCTI 3a00POHSIETHCS.

5.4. Bigbip DOKYMEHTIB MOCTIMHOrO 30epiraHHs 3MiHCHIOETHCS HA MIJACTaBl TUIIOBUX Ta
BiZOMYMX (Tajy3eBUX) NeEpeNikiB JOKYMEHTIB 13 CTpokamu 30epiraHHs, HOMEHKJATYpH CIIPaB
MICBKOI paj¥l IIJISIXOM Meperiisiiy KOXKHOTO apkKylia crpaBu. JlOpydeHHs OpraHiB BIAAH BHUIIOTO
pIBHS, IO HAAIWILINA A0 MICBKOI paay y BHIJISAl MarepoBOi KOIii, He MOXyTh OyTH BimiOpasi sk
IOKYMEHTH MOCTIHHOTO uu TpuBasioro (moHan 10 pokis) 30epiraHHs.

5.5. 3a pe3yapTaTaMu €KCIIepPTH3H LIHHOCTI JOKYMEHTIB B MICBKIH pajl CKJIAJA€ThCS aKT MPO
BIUTyUEHHSI [T 3HULIEHHS TOKYMEHTIB y narneposiii ¢popmi (zogarok 18).

5.6. 3BeneHi omucu cnpas NOCTIHOTO, TpuBaioro (noxHaxn 10 pokis) 30epiraHHs Ta 3 KaAPOBUX
nuTaHb (0COOOBOrO CKJIaAy) Ta aKT MPO BHIIYYEHHS IJIs1 3HUIIEHHS JOKYMEHTIB, HE BiTHECEHHUX 0
HarionanbsHOro apxiBHOTO (OHAY, PO3MIIANAIOTHCS EKCIIEPTHOI KOMICIEK0 MICHKOI paJil OIHOYACHO.
[Ticns 3aTBepIKEeHHSI aKTa MiChbKa paja Ma€ MPaBO 3HUIIUTH BU3HAYECHI HUM JOKYMEHTH.

5.7. AT mpo BuJIyueHHs Uil 3HUIUEHHS JOKYMEHTIB CKJIQNAETbCS IIONO NOKYMEHTIB, HE
BHeCeHHX 10 HarioHaneHOro apxiBHoro (oHmy, Ha crpaBH Bciel Micbkoi panu. HaliMeHyBaHHS
CTPYKTYPHOTO MiAPO3ALIY 3a3HAYAIOTHCS NP IPYIIO0 3ar0JIOBKIB CIPaB LbOTO MiIPO3/LITY.
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Ckladennn onucie cnpas, wo cKiadeniy naneposiit popmi

5.8. Omuc cnpaB — apxiBHHH AOBIAHHK, NMPU3HAYEHUH IJIs1 OOJIKY Ta PO3KPHUTTS 3MICTY
ONUHUIIL 30epiraHHs, OAWHULI OOJIIKY, 3aKPITUIEHHS X CUCTEMATH3alll Y MeXKax apXiBHOTO (POHTY.

5.9. Omnucu cripaB YKJIaAatOThCA OKPEMO Ha CIPaBH MOCTIHHOTO Ta TpuBajoro (moHax 10 pokis)
30epiraHHs Ta 3 KaAPOBHX NMUTaHb (ocoboBoro ckiaay). Ha cnpasu tumuacosoro (no 10 pokiB)
30epiraHHs ONMUCH HE CKIANAIOThCS. Y pasi JIKBigamii 4M peopraHisamii YCTAHOBH Taki OMHCU
CKJIQIAI0TECS 00OB’ I3KOBO.

5.10. Onucu cnpaB CTPYKTYPHOTO MiAPO3AINY CKJIAJAOThCS IIOPOKY 3a BCTAHOBJICHOO
dopmoro (mopaTok 19) mocanoBor 0coOOK, BiANOBIAANBHOK 32 IJIOBOIACTBO Y CTPYKTYPHOMY
i IPO3 i, 32 METOAMYHOI TOMIOMOTH CITY>KOH J11JIOBOACTBA.

5.11. Homep ommcy cmpaB CTPYKTYPHOTO MiJPO3IUTY TOBHHEH CKJIANaTHCS 3 1HAEKCY
CTPYKTYPHOTO MiAPO3ALTY 32 HOMEHKJATYypOK CIIPaB 3 JOJABAHHSIM IIOYATKOBOI JITEPH HAa3BU
KaTeropii JOKYMEHTIB, IO BKJIIOYAIOTHCS O OMUCY, Ta YOTUPHOX LU(P POKY, B SIKOMY PO3IOYATO
crpaBy, BKIIIOYeH! 1o onucy. Hampuknan, onmcu cripas noctiiHoro, TpuBanoro (moHaa 10 pokis)
30epiraHHs Ta 3 KaJAPOBUX MUTaHb (0COOOBOTO CKJany) CTPYKTYPHOTO MIAPO3ALTY 3 1HA. 5, IO
posmouati y 2011 pori, matumyTs HOMepH: 5 I1—-2011; 5 T -2011; 5 OC —2011.

5.12. Ilix yac ckiamaHHs OMHCIB CIIPAB CIIiJ JOTPUMYBATHCS TAKUX BUMOT:

1) KO’kHa CIIpaBa BHOCUTBCS IO OMUCY TiJI CAMOCTIHHUM MOPSIKOBUM HOMEPOM (SIKILIO CITpaBa
Ma€ KiJIbKa TOMiB, KOXXHHH TOM BHOCUTBCS A0 OIUCY il OKPEMHUM HOMEPOM),

2) rpadu ommcy opOPMITIOIOTBCS BIAIOBIIHO IO BIOMOCTEH, 3a3HaYeHWX Ha OOKIJIAIHMHLI
CTIpaBy,

3) y pa3i BHECEHHsI 4O OIMHUCY KIJIBKOX CIpaB MiAPSA 3 OJHAKOBHM 3arOJIOBKOM 3a3HAYAETHCS
MIOBHICTIO JIMINIE 3ar0JIOBOK MEPIIOi CIPaBH, a BCl 1HII OJHOPIAHI CIPABHU MMO3HAYAIOTHCS CIOBAMHU
"Te came", MpH LIbOMY 1HIII BIJOMOCTI IIPO CITPABU BHOCSATHCS IO OIUCY TOBHICTIO (HAa KOXHIM HOBIH
CTOPIHLI OITUCY 3ar0JIOBOK BiATBOPIOETHCS MOBHICTIO),

4) rpada ommcy "IIpumiTKa" BHKOPHCTOBYETHCS ISl BIAMITOK MPO OCOOIUBOCTI (Hi3MUHOTO
CTaHy CIpas, PO nepeaady Cupas IHIIUM CTPYKTYPHHUM ITi IPO3ij1aM yCTaHOBH a0 1HII i YCTaHOBI,
PO HASIBHICTH KOIIH TOKYMEHTIB y CIIPasBi.

5.13.0mucu cripaB BEAYTHCS MPOTATOM KIJIBKOX POKIB 3 BUKOPHUCTaHHSM €IUHOI HACKpPi3HOI
HyMepauii. CripaBu KOKHOTO POKY CTAHOBJISITH PIMHUI PO3III OMHCY.

5.14. V kiHui omucy poOWTBCS MiACYMKOBUH 3amMC 13 3a3HAYEHHSIM KIJIbKOCTI (uudpamu i
CJIOBaMHM) CIIPaB, IO OOJIIKOBYIOTHCS 3@ OMUCOM, & TAKOXK OOYMOBIIFOIOTHCS] OCOOIMBOCTI HyMeparlii
crpaB B onucl (JIITEpHI Ta MPOIYLIeH! HOMEPH CIIPaB).

5.15. Y piuHuil po3Aisl OMUCY CHpPaB BHOCATBCS TaKOXK CIPABH, HE 3aBEPIICHI MPOTATOM
KaJEHIAPHOTO POKY. Y TAKMX BUIAAKAX Yy KIHL{ PIYHUX PO3JLIIB OMUCY KOXKHOTO HACTYITHOTO POKY,
NPOTATOM SIKOTO CIIPaBH NPOJOBXKYBAJIHMCS B [iJOBOACTBI, 3a3HadaeTbes "J[OKyMEHTH 3 IbOTO

MUTAHHS IUB. TAKOX y PO3ALII 32 pik, Ne :

5.16. Omnuc crpas, CKJIQICHNX Y TanepoBiil Gopmi, CKIAAAETHCS Y IBOX MPUMIPHHUKAX, OJHMH 3
SKHX TePEJAETHCS PA30M 13 CIIpaBaMHu, a 1HIIUH 3aIMIIAETHCS SIK KOHTPOJIBHUN PUMIPHHUK Y CITysK01
IJIOBOMCTBA.
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5.17. Ha oCHOBI ONUCIB CNpaB CTPYKTYPHHUX MiAPO3ALIIB CiTyk0a IiJIOBOACTBA FOTYE 3BEIEHI
OMUCH CIpaB MOCTIHHOro Ta TpuBanoro (moHax 10 pokiB) 30epiraHHs, 3 KaJApOBHUX IHTaHb
(ocoboBoro cknany).

5.18. 3BeneHui onuc CrpaB MOCTIHHOTO 30epiraHHs CKJIAMAE€ThCs Y YOTUPBOX MPHUMIPHHKAX,
TpuBasioro (oHax 10 pokiB) 30epiraHHs — y IBOX MPHUMIPHUKAX, 3 KaJAPOBUX MUTaHb (0COOOBOIO
CKJany) — y TppoX npumipHukax. OOuH MPUMIPHHUK 3aTBEPAKEHOTO OMUCY IMONAETHCS apXiBHOMY
BIAZLTY paiiaepskaaMiHicTparii.

5.19. Miceka paga 3000B’s13aHa OMHICYBATH JOKYMEHTH IMOCTIHHOrO Ta TpuBaioro (moxan 10
pOKiB) 30epiraHHs, 3 KaJpPOBHUX MUTAHb (OCOOOBOTrO CKJIAaMy) HE Mi3HIIIE HiK Yepe3 ABa POKH IiCs
3aBEpIICHHsS] CIIPaB y [IJIOBOACTBI, a TaKOX IepenaBaTH JOKYMEHTH IOCTIHHOro 30epiraHHs
BIATIOBIAHO 10 3aTBEPIKEHHX OIUCIB CIPaB [0 apXiBHOTO BIIALIY paiepkamMiHicTpamii B
YCTAHOBJIEHI 3aKOHOIABCTBOM CTPOKH.

Odpopmnennsn cnpas, ckradenux y naneposiit popmi

5.20. Odopmienns cripaBu MocTiiiHOTO 1 TpuBasoro (mouayn 10 pokiB) 30epiranHs nepeadadae
HyMepaLilo CTOPIHOK Yy CIpaBi, CKJIAACHHA y pa3l MOTpeOM BHYTPIIIHBOTO OMHCY IOKYMEHTIB
CTpaBH, HASBHICTH 3aCBIAYYBAJBHOIO HAMKCY CIPABH PO KUJIBKICTH CTOPIHOK 1 MPO OCOOIMBOCTI
¢izuyHOrO CTaHy Ta (OPMyBaHHsS CIpaBH, MiALIMBAHHSA a0O ONpABIEHHS CIPaBH, OPOPMIECHHS
OOKJIATMHKY CIIPABH.

5.21. JIoKyMeHTH THMYacoBOro 30epiraHHs, c(pOpMOBaHI y CIpaBH, HE IiAIIMBAIOTHCS,
CTOPIHKH HE HyMEpPYIOTbCS, YTOUHEHHsI €JIeMEHTIB opopMieHHsT OOKIIAIMHKN HE TPOBOAMUTHCS, 32
BUHSITKOM NEPBUHHOI OyXTranTepChKoi JOKYMEHTAL.

5.22. Ilicns 3aKiHYEHHS IIJIOBOIHOTO POKY JO HAIMCIB HAa OOKJIAJUHKAX CIPaB MOCTIHHOIO i
TPHUBAJIOTO 30€piraHHsl BHOCATHCS HEOOX1HI YTOYHEHHS, MEPEBIPSETHCS BiATIOBIAHICTD 3ar0JIOBKIB
crpaB Ha OOKJAaOUHIN 3MICTYy MALIUTHX JOKYMEHTIB, BHOCATHCS y pas3l morpedu A0 3arojioBka
CTIPaBH JJOATKOBI BIIOMOCTI (ITPOCTABJISIFOTHCS HOMEPH HAaKa3iB, MPOTOKOJIB, 3a3HAYAFOTHCS BUIH 1
¢bopmu 3BITHOCTI TOLIO).

5.23. JlaTa Ha OOKJIaquHIIl CIpaBU MOBHHHA BiMOBIAATH POKY ITOYATKY 1 3aKIHUEHHSI CIIPaBH; y
CTpaBi, IO Ma€ JOKYMEHTH 3a O1LJIbII paHHI POKH, HIXK PiK YTBOPEHHS CIIPABH, MiJ JATOK POOUTHCS
Hamnuc "€ JOKyMEHTH 32 POKHU".

5.24. Ha oOknamuHKax Crpas, IO CKIANAIOTBCS 3 KIUJIBKOX TOMIB, MPOCTAaBIIIOTHCS NATH
NEepIIOro 1 OCTAHHBOIO MOKYMEHTIB KOXKHOTO TOMY (4YacTWHH). Y pasl 3a3Ha4YeHHs TOYHOI
KaJICHIAPHOI JaTH MPOCTABISETHCS YUCIO, MICAUb 1 pik. UKCIO 1 piK MO3HAYaOThCA apabChKUMHU
uQpamMu, MiCSLb MUILIETHCS CIIOBOM.

5.25. Ha oOxnaawHLI CHpaBd NPOCTABJISIETHCS HOMEP CIPAaBH 32 3BEACHHM OIKCOM 1 3a
MOTOPKEHHSIM 3 apXiBHHUM ITi APO31JIOM paiiaep kaaMigicTpauii (pamiBHUKOM CITy>KOH I1JIOBOJCTBA,
BIZIMOBITAJIbHUM 32 apXiBHE 30epiraHHs JOKYMEHTIB) — HOMep Onucy 1 (OoHAY.

5.26. Y pasi 3MiHM HaliMeHyBaHHs MiCbKOI pamu (ii CTPYKTYPHOTO MiIPO3IITY) MPOTSITOM
nepioay, sIKUi OXOIUTIOIOTh JOKYMEHTH CIIpaBH, ado MiJ Yac mepeaadi CIpaBy A0 1HIIOI YCTaHOBU
(CTPYKTYpHOTrO MiAPO3MLTy) Ha OOKJIAIUHIN CPABU 3a3HAYAETHCS HOBE HAHMEHYBAaHHS YCTAHOBU
(CTPYKTYpPHOTO MiAPO3Aiiy), a monepenHe OepeTbes B Iy KKH.
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5.217. Hanucu Ha 06KnagnHKax cnpae NOCTiHOro Ta TpmBanoro (noHag 10 pokiB) 36epiraHHs
POBNATLCA YITKO YOPHWM CBITNOCTIMKMM 4YOpHMAIOM abo nacTor. HaknewBaHHA TUTYNbHOMO
apKyLla Ha 06KMaaMHKy Crpasu He [0MnyCKaeTbCs.

Mepepaya cnpas, CKNafeHMXy naneposiii hopmi, Ha apXiBHe 36epiraHHs 40 apXiBHOro Nigpo3ainy
paingep>kagmiHicTpauii (npayiBHMUKy Cny>k6u [inoBoacTBa, BignoBigasbHOMY 3a apXiBHe
36epiraHHs JOKYMEHTIB)

5.28. CnpaBu nocTiiHoro Ta Tpmeanioro (NoHag 10 pokiB) 36epiraHHs, 3 KagpoBUX MUTaHb
(ocoboBoro cknagy) 4epes ABa POKM MiCNS 3aBEPLUEHHS X BEAEHHS MepeaaroTbCsl [0 apXiBHOMO
nigpo3ainy pagepxagmiHictpauii (NpayiBHUKY Cnyxou
[iNOBOACTBA, BIANOBifAIbHOMY 3a apXiBHe 36epiraHHs AOKYMEHTIB) B YNOpsAKOBaHOMY CTaHi /15
noJasibLLIoro 36epiraHHs Ta KOPUCTYBaHHS.

5.29. lMepepaya cnpaB Ha apxiBHe 36epiraHHA  (NpauiBHUKY CAy>X6u [OiNOBOACTBA,
BiZANOBIA&/IbHOMY 3a apXiBHe 30epiraHHA [OKYMEHTIB) 3AiACHIOETHCA 3a rpadikoM, 3aTBepKEHNM
Kepyroumm criaBaMn BUKOHABYOr o anapaTy MiCbKOi pagu.

5.30. 3a NMCbMOBUM 3BEPHEHHSAM CTPYKTYPHOrO Nigpo3ainy npauiBHUK Cny>x6u AinoBOACTBa,
BIANOBIJaIbHWIA 3a apxiBHe 30epiraHHsA [JOKYMEHTIB O(OpMAse Bugady cnpas, CKNafeHuX Yy
nanepoBii opMi, Ha CTPOK [0 TPbOX MICSLLIB.

531. TlpuiimaHHA-nepefada KOXHOI  CnpaBW  3AIACHIOETLCA  MPaLiBHUKOM  Cy>X6u
[iNOBOACTBA, BiANOBifa/IbHNM 3a apXiBHe 36epiraHHA JOKYMEHTIB B NPUCYTHOCTI NpawuiBHUKa, KA
nepefae yrnopsAKoBaHi Ta 0(hOpM/IeHI Cripasu.

5.32. CnpaBu nocTiiHoro Ta TpmBanoro (noHag 10 pokiB) 36epiraHHs MepeaaroTbCs A0
npayiBHMKa CnyXbw [inoBoACTBa, BIAMOBIfaSbHOMY 3a apxiBHe 30epiraHHsi [OKYMEHTIB 3a
onucamu.

Y KiHUi KOXHOro npuMipHMKa onucy npauiBHUK Cny>x6u [inoBOACTBa, BignoBifasbHUIA 3a
apXiBHe 36epiraHHA [OKYMEHTIB PO3MUCYETbCA Y NPUAHATTI chpaB i npocTtaense gary. OguH
NPUMIPHUK OMUCY MNOBEPTAETLCA CTPYKTYPHOMY MiApo3ainy, BCi iHWI 3anuMwatoTbes B CNyXOi
[LiN10BOACTBA.

Cnpasu, WO NepefaroTbCA NpawiBHUKY CNY>XO6M AiN0BOACTBA, BiAMOBIAa/IbHOMY 3a apxiBHe
36epiraHHs AOKYMEHTIB, NOBWHHI OYTW 3B’A3aHi Ha/IEXKHUM YMHOM.

Micbka pafa 3060B’A3aHa 3abe3neunmTin 30epiraHHA apxiBHWX AOKYMEHTIB Ta nepegavy
[IOKYMEHTIB, L0 Hanexartb A0 HauioHanbHOro apxiBHOro ¢ooHAay, nicns 3akiH4eHHs1 BCTaHOB/EHUX
rpaHNYHMX CTPOKIB iX 36epiraHHA B apXiBHOMY MiApo34ini MiCbKOT pagu A5 NoCTiHOrO 36epiraHHs
[0 apXiBHOro BiAAiNy paingepxagmiHictpauil.

Kepytounii  cnpaBamu

(cexpeTap) _ NMogmuna JIMHUK
BMKOHaB4Y0Io KOMITETY
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Honatoxk 1

1o [HCTPyKIi 3 TOKYMEHTYBaHHS
yIpaBIiHCbKOI 1HpOpMALIl B €NEeKTPOHHIH
¢dopmi Ta oprauizaiii podOTH 3 eNEKTPOHHUMU
JOKYMEHTaMH B J1IJIOBOACTBI MaJIOBHCKIBCHKOT
MICBKOI pajy, eNEKTPOHHOTO 0OMiHY

(myHKT 3.4)
HIACYMKOBI JIAHI
00J1IKy 00Csry JOKYMEHTO00Iry
3amepiog3 . . p.mo . . p.
JIOKyMEHTH K1JIBKICTh TOKYMEHTIB
YCBOTO 3 HUX
B EJICKTPOHH1H y maneposiit popmi
dopmi JOKYMEHTIB CTOPIHOK
Bxigui
Buxigni
BuyTtpinHi
Yeboro
HavajbHUK 3arajbHOT0 BiALLY Baacuae im’a ITPI3BUIIE

Jlara reneparyi: .

BT
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Jopatok 2

[0 IHCTPYKUIT 3 AOKYMEHTYBaHHS
ynpaBniHCbKOT iH(opMaLLiT B eNeKTPOHHIN
(hopMmi Ta opraHisauii poboTK 3 eNeKTPOHHUMMU
[IOKYMeHTaMK B [inoBoACTBI ManoBUCKIBCbKOT

MiCbKOT pagu, efeKTPOHHOro 06MiHy
(NyHKT 4.6)

MAJIOBUCKIBCbKA MICbKA PALA
HOBOYKPAIHCbKOIO PAVIOHY KIPOBOIMPAACHLKOI OBJIACTI

Byn. CnoptneHa, 6, M. Mana Bucka, HoBoykpaiHcbKoro p-Hy, Kiposorpagcekoi 0611., 26200,
Ten./hakc 052 (58) 5 14 54, e-mail: mviskarada@ukr.net. caiiT: https://mviskarada.gov.ua/

Kog €APIOY 04055373
Ne
Ha Ne Bif
MicbKuid ronosa KOpin rYNbAAC

BukoHaBeLp:
[Mpi3BuLLE, IM’S
Ten.


mailto:mviskarada@ukr.net
https://mviskarada.gov.ua/
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Honatok 3

1o [HCTPyKIi 3 TOKYMEHTYBaHHS
yIpaBiIiHCbKOI 1HpopMaLii B
eJIEKTPOHHI# popMi Ta opranizauii
poOOTH 3 €NIEKTPOHHUMHU Ta MANIEPOBUMU
JOKYMEHTaMH B I1JIOBOJICTBI
MaJIOBHCKIBCHKOI MICBKOI paju

(myHKT 4.6 )

_MAJIOBHCKIBCBKA MICBKA PAJIA
HOBOYKPAICBKOI'O PAIfOHY KIPOBOI'PAICBKOI OBJIACTI

Kon 1KY /1
POBNMOPAAXKEHHA
MICBKOI'O I0OJIOBU
BIL & » 2022 poky M. Mana Bucka Neo

MicbKkuii rojioBa HOpiii I'YJIBJAC
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_MAJIOBUCKIBCBKA MICBKA PAJIA
HOBOYKPAICBKOI'O PAIfOHY KIPOBOI'PAICBKOI OBJIACTI
CECI BOCBMOI'O CKJIMKAHHSA

IIponos:xenHs noparka 3

PIINEHHA

«_» 2022 poky M. Masa Bucka Ne

Ipo ...

MicbKHuii rojioBa HOpiii I'YJIBJIAC
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MposoBXeHHs goaaTka 3

MAJIOBUCKIBCbKA MICbKA PALA
HOBOYKPAIHCbKOIO PAVIOHY KIPOBOIMPAACHLKOI OBJIACTI

BUKOHABUMNIN KOMITET

PILLEHHA

2022 poky M.Mana Bucka No

MicbKuin ronosa FOpii T'YIbOAC
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IIponos:xenHs gonarka 3

5

MAJIOBUCKIBCBKA MICBKA PAJIA
HOBOYKPATHCBKOI'O PAIOHY KIPOBOI'PAJICBKOI OBJIACTI

INPOTOKOJ
3aciiaHHyA ...

BIL & » 2022 poky M. Mana Bucka Neo
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Honatok 4

no [HCTpyKIii 3 JOKYMEHTYBaHHS
yIpaBIiHCbKOI 1HpOpMALIl B €NEeKTPOHHIH
¢dopmi Ta oprauizaiii podOTH 3 eNEKTPOHHUMU
JOKYMEHTaMH B JIIJIOBOACTBI MaJIOBHCKIBCHKOI
MICBKOI pajiy, €IEKTPOHHOTO Mi3KBiIOMYOTO
0oOMiHY

(myHKT 4.25)

KYPHAJIL
peecTpaltii BIAPSIKEHD

[pizBuime Ta IMocana Micue Hata i Harta Hata [pizBurme

iHimanu BIpsII-KEeH HOMEDP BIAOyTTS | mpuOyTTS | Ta iHIIIAIN

oco0u, 110 HsI HaKazy oco0u, 110
BiIPSIKAETHCS (posmopsin- 3aMiInye

JKEHHS1)
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Honatok 5

no [HCTpyKIii 3 JOKYMEHTYBaHHS
yIpaBIiHCbKOI 1HpOpMALIl B €lEeKTPOHHIH
¢dopmMi Ta oprauizaiii podOTH 3 €EKTPOHHUMU
JOKYMEHTaMH B JIIJIOBOACTBI MaJIOBUCKIBCHKOI
MICBKOI pajiy, €IEKTPOHHOTO Mi3KBiIOMYOTO
oOMiHY

(myHKT 6.3,6.9)

DOPMA
€JIEKTPOHHOT TA0/IHLi HOMEHKJIATYPH CIIPAB CTPYKTYPHOTI'O MiAPO3aiTy

[Tigpo3ain: Cny>x0a y cipaBax JiTei

Pozai: [TpoToKOM 3aciiaHHs KOMIC1i

Pik: 2022

[Tporoxou : 09-14 Bim 31.01.2022

Inpexc cnpasu 3aronoBoK KinbkicTs Crpok Po6Goui
CIIPABH cnpaB (TOMIB) 30epiraHHs MMO3HAYKH

[TincymKkoBwMii 3anuc
Pazom  Ilepeximni  EIIK
Yceboro cripas
3 HAX
KUTBbKICTh CITPAB MOCTIHHOTO 30€piranHs
KUTBbKICTh CITPAB TPUBAJIOr0O 30€piraHHs
KUTBbKICTh CITPAB THMYACOBOI0 30€piraHHs

Enextponni uudposi nianucu™

(nocaoa) (e1eKMpOHHA NO3HAYKA YCY) (cmamyc)
cHeriaiicT 17:36 31.01.2022 MITBEPHKEHO
NPALIBHUK BIALTY 13:47 01.02.2022 N1ATBEPLKEHO

JOKYMEHTOOOITY Ta 3BEPHEHB

rpOMaJisiH, BIIMOBIJAIBHUH 32

apxiBHE 30epiraHHs

HAYaJbHUK 3araJlbHOTO BIIALTY 11:21 02.02.2022 N1ATBEPLKEHO

* BumararoTecst KBaJli(iKOBaHI €JEKTPOHHI MAMUCH OCOOH, BIAMOBINANBHOI 3a AIIOBOACTBO Y
MAPO3AUT  YKIQAAaHHS, SIKOK C(HOPMOBAaHO TaOMMIIO (CKJIAIEHO HOMEHKIIATYPy), KepiBHHKA
MiIPO3IITY YKJIAJaHHS Ta BiANOBINANIBHOTO (YIIOBHOBAXKEHOI'O) MpaLliBHUKA CITY)KOU JTiJIOBOACTBA.
[TinTBEepMKEHHS Ta PEKBI3UTH MOCANOBOI OCOOM — MIAMUCYBAaYa BI3yaTi3YKOThCS CUCTEMOIO iJ] Yac
NepeBiPKU BIAMOBITHOrO KBaJi(PiKOBAHOTO €IEKTPOHHOTO MiATIHCY.
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Honatok 6

1o [HCTpyKIii 3 TOKYMEHTYBaHHS
yIPaBIiHCHKOI 1HpopManii B
eJIEKTPOHHIH popmi Ta opraxizauii
pobOTH 3 €JIEKTPOHHUMH JOKYMEHTAMH B
I110BOACTBI MaJIOBUCKIBCBKOI MiChKOI
panu, eIeKTPOHHOTO MiKBIAOMYOTO
0OMiHYy (TIyHKT 6.5)

DOPMA

€JIEKTPOHHOT Ta0/H1li 3BeIeHOT HOMEHKJIATYPH CIPAB YCTAHOBH

VYcranosa: ManoBucKiBCbKa MIChbKa paja
Pik: 2022
[Tporokon EK: BIT . .20 Ne
[Tporoxom ETIK:  Big . .20 Ne
Poznin: 3araieHuii BiUIUT

Po3nin Innexc cripaBu | 3aronoBok KinbkicTp Crpox Poboui

CIIpaBy cnpas (TomiB) | 30epiraHHs MO3HAYKH
[TincymKkoBwMii 3anuc
Pazom [Tepexinni EINK

Yceboro cripas
3 HAX
KUTBbKICTh CITPAB MOCTIHHOTO 30€piranHs
KUTBbKICTh CITPAB TPUBAIOrO 30€piraHHs
KUTBbKICTh CITPAB THMYACOBOI0 30€piraHHs
Enextponni undposi nianucu™*

(hocada) (e eﬂekmpoqrgg/)noaﬂawa (cmamyc)
cHerniaimicT 13:47 06.07.2022 M1ATBEPIKEHO
NpaliBHUK 3arajibHOTO BIAALTY , 13:47 06.07.2022  mATBEPIKEHO
BIJIMOBIIAJIbHUH 32 apXiBHE 30€piraHHs
HAYaJIbHUK 3arajibHOr0 BiILTY 11:21 09.07.2022  mATBEPIKEHO
Kepyroun cipaBamu BUKOHABYOTO KoMiTeTy  17:36 22.07.2022 M1ATBEPIKEHO

* IncTpyMeHT (pikcoBaHOTO BIAOOPY [HNAHUX 3BEACHOI HOMEHKJIATYPH CIIpPaB il MOTOYHOTO
BigoOpakeHHs (BapiaHTH BIAOOPY: BCl MIAPO3ALIH, CEKTOP JOKYMEHTOOOITY Ta 3BEpHEHb IPOMAISH,

CEKTOp YIPaBIIHHS MEPCOHAJIOM Ta MPABOBOI pOOOTH).
** BumararoTecsi  KBaJIi(hiKOBaHI

€JIEKTPOHHOTO TIi

IIHCY.

€JIEKTPOHHI

MIANMUCH  BIAMOBIAAIBHOTO  (YIIOBHOBAKEHOTO)
NpaliBHUKA CIYy>KOM J1JIOBOACTBA, SKMM C(HOPMOBaHO TaONMMIO (CKJIAAEHO HOMEHKJIATYPY),
HauvaJbHUKA 3arajbHOTO BiAAlNy, KepiBHHKaA amapary. IligTBepiKeHHs Ta PEKBI3UTH IMOCATOBOI
0co0u — MIAMUCYBaYa Bi3yasli3yIOTBCSI CHCTEMORO ITiJ] Yac MePeBiPKHU BIIMOBITHOTO KBaJIi(hiKOBAHOTO
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Honatok 7

no [HCTpyKIii 3 JOKYMEHTYBaHHS
yIpaBIiHCbKOI 1HpOpMALIl B €lEeKTPOHHIH
¢dopmMi Ta oprauizaiii podOTH 3 €EKTPOHHUMU
JOKYMEHTaMH B JIIJIOBOACTBI MaJIOBHCKIBCHKOI
MICBKOI pajiy, €IEKTPOHHOTO Mi3KBiIOMYOTO
oOMiHY

(myHKT 7.5)

DOPMA
JJIs1 BHECEHHSI IAaHUX ONMHUCY CIPAB B €JICKTPOHHY TAa0IHIIO
CHCTEMH €JICKTPOHHOI'0 JOKYMEHTO000iry

Ycranosa: ManoBuckiBCbKa MIChbKa pajaa
[Tigpo3ain: HOpuanunuii Bi
Pik: 2022
[Tporoxon EK: BIT .20 Ne
[Tporokon EITK:  Bim .20 Ne *E
Innexc 3arooBoK Hara Hara KinpkicTp Ctpok Pobouti
CIpaBH CIpaBH MOYaTKy 3aKiHYEHHS CTOPIHOK 30epiraHHsl | MO3HAYKU
(TomMy)
VY e onmc BKIroueHO  cupas 3 Ne o Ne
[IponyiieHo cupasu Ne
Ilepenano 3a onrcom CIIpaB
KBasmidikoBaH1 eNEKTPOHHI MIAMUCH™***
(nocaoa) (keanighixosana enexmponHa (cmamyc)
NO3HAYKA Yacy)
TOJIOBHHM CHELATICT .20 N1ATBEPLKEHO
HAYaJbHUK FOPUAMYHOTO BLALTY ™ .20 N1ATBEPLKEHO
NPALIBHUK 3arajIbHOTO BLIILTY .20 N1ATBEPLKEHO
HAYaJbHUK 3arajlbHOTrO BIIALTY ** .20 N1ATBEPLKEHO

* Jlnst onmcy cripaB TiAPO3ALTY.

#% Jlyist 3B€ICHOTO OIMUCY CIPAB YCTAHOBH.

##% Jlnst 3BEMEHOTO OIMUCY CHPaB MICHKOI pagy BUMArarOThCsl KBaJi(piKOBAHI €JIEKTPOHHI IMiAMUCH
BIATIOBIAAJIEHOTO (YIOBHOBa)KEHOT0) TIPALIi BHIKA CEKTOPY HOKYMEHTOODITY Ta 3BEPHEHDb IPOMAJISH,
SKUM C(pOpMOBaHO TaOMULEO (CKIIAZIEHO OMHKC), HAYaIbHUKA 3araJlbHOTO BIAJLTY, KEpiBHHUKA arapary.

Jns omucy copaB MAPO3IAIITY BUMAraroThesl KBajidikoBaHI

EIeKTPOHHI MIAMUCH 0codu,

BIZMOBIAJIbHOI 32 ALIOBOJCTBO Y MIAPO3/UI YKJIAAAHHS, KO copmMoBaHO TabmuUI0 (CKIaIeHo
OIHKC), TPALiBHUKA 3arajbHOIO BiAINY Ta KepPiBHUKA MAPO3AiNy ykiamaHHs. [linTBepmkeHHs Ta
PEKBI3UTH MOCAanOBOI OCOOM — MIAMUCYBada BI3yaNli3yIOTbCS CHUCTEMOIO MiJ] 4ac MEpeBipKU
BIZIMIOBITHOTO KBaJTi(JiKOBAHOTO €JIEKTPOHHOTO T ATIHCY.



http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html

85

Jopatok 8

[0 IHCTPYKUIT 3 AOKYMEHTYBaHHS
ynpaBniHCbKOT iH(opMaLLiT B eNeKTPOHHIN
(hopMmi Ta opraHisauii poboTK 3 eNeKTPOHHUMMU
[IOKYMeHTaMK B [inoBoACTBI ManoBUCKIBCbKOT
MICbKOT pafu, efleKTPOHHOro Mi>KBIAOMYOro
06MiHYy

(NyHKT 7.5)

ManoBuckiBcbka MicbKa paja SATBEPAXYIO
MicbKuin ronosa

(nignuce) (iHigiann (iHigian imeHi), npissuLLe)

20 POKY

M. T. (3a HasBHOCTI)

AKT
No

(micue cknagaHHs)
Nnpo BUYYEHHA 418 3HULLEHHA JOKYMEHTIB,
He BHeCeHUX [0 HauioHanbHOro apxiBHoro oHAay

Ha nigcrasi
(Ha3Bw i BUXiAHI faHi nepeniky JOKYMEHTIB i3 3a3Ha4eHHAM CTPOKIB iX

36epiraHHs abo TMNOBOI (NPUMIPHOI) HOMEHKATYPY CrpaB)
BI/U'Iy‘-IGHi OnA 3HULWEHHA AK TaKi, Lo HE MaloTb KyfleypHOT Ll,iHHOCTi Ta BTPATUNN NPaKTUYHE
3Ha4YeHHA, LOKYMEHTN (*)OH,EI,y No

(Ha3Ba hoHay)
Ne 3aronosok [ata Homepn IHoekc cnpasn  Kisbkictb  CTpok MpuMiTKN
3/n cnpaBvabo crnpasu  OMNUCIB (Tomy, YacTvHK)  cripaB 36epiraHHs

rpynosuin  a6o (HomMeHKraTyp) 3a (Tomis, cripasu (Tomy,

3arofioBOK  KpavHi  3a piK (pokw) HOMEHK/ATYpO0  YaCTUH)  YaCTUHW) |

crpas fatu abo Homep HOMepW cTaTei

crpas crpasu 3a 3a nepesiikom
OnMcom

1 2 3 4 5 6 7 8
Pasom cnpas 3a "PoKWN.

(umncppamu i cnosamu)

Mocaga ocobu, sika Nposoaua
eKCnepTu3y LiHHOCTI

. (nignwuc) (inivianu (iHigian imMeHi), NpisBuLLe)
LOKYMEHTIB
20 POKY
CXBAJIEHO CXBAJIEHO
MpoTokon 3acigaHHsA EK MpoTokon 3acigaHHA EK apxiBHOro
MiCbKOT pagu BiAAiNy pangepxagmiHictpauii
(micbKoi pagn)
No Ne
Onucwy cnpas MOCTINHOrO 36epiraHHsA 3a__ "POKW CXBa/IEHO, a3 KaapoBUX MUTaHb

(ocoboBoro cknagy) norogpkeHo 3 EMNK (EK)
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(HaliMeHyBaHHS JISpXKaBHOI apXiBHOI YCTAHOBH, APXiBHOTO BiIIITY MiChKOI pajii)

(mpotoko Ne ).

JIOKyMEHTHU B KIJIBKOCTI crpas
(mudpamu i cioBaMm)

Baroo KT 371aHO B

(HaliMEHYBaHHS YCTAHOBH)
Ha TIepepoOKy 3a MPUHMAaTbHO-31aBATBHOIO
HAKJIAJHOIO BiJ Ne a00 3HUILEHO LIISIXOM CITaJIEHHS.

ITocana ocoOwu, sika 3mana
(3HUIIMIA) TOKYMEHTH

(mimmuc) (1HiTTiamy (THIMIAT 1MeH ), TIPI3BUITS)

20 POKy




87

Honatok 9

no [HeTpykIii 3 ALTOBOACTBA
B MaJIOBUCKIBCBKI M MICbKI# pai
(mynkT 2.1.rmaBa 11 )

3ATAJIBHI ITPABUJIA
o(popMJIEHHSI JOKYMEHTIB

1. st odopMIIeHHSI TEKCTIB CIyXKOOBUX AOKYMEHTIB BUKOPUCTOBYETHCS TapHiTypa Times
New Roman ta mpudt posmipom 12-14 npykapcbkux myHKTIB a00 8-12 IpyKapChbKUX IMyHKTIB IS
OpyKyBaHHs peksi3uty "lIpi3Buine BUKOHABL 1 HOMep Horo TenedoHy", BAHOCOK, MOSICHIOBAJIBHUX
HAIHCIB 0 OKPEMHX €JIEMEHTIB TEKCTY TOKYMEHTa abo HOro peKkBi3UTIB TOLLO.

2. ITpu opopmieHH] 3aCTOCOBYETHCS IPUPT:

HaIiBXKUPHUN WPHUPT BETUKUMU JIITEPAMH — Il HA3BH BUAY JOKYMEHTA,

HariB)KUpHUH (TpsiMuii 00 KypCHB) — AJIS 3aTOJIOBKIB Ta KOPOTKOT'O 3MICTY JOKYMEHTA.

3. IIpu opopMieHHI TEKCTIB MIKPSITKOBUH 1HTEpPBAJ IOBUHEH CTAHOBUTH:

1 — anst CKkIamOBHUX TEKCTY AOKYMEHTa, pekBi3uTy "JlogaTok" Ta MOCWIaHHS HA JOKYMEHT, L0
CTaB MiACTABOO JUIS MIATOTOBKHY (BHAAHHS) IOTOYHOTO TIOKYMEHTA;

1,5 — nst ckmaioBUX 4acTHH pekBi3uTiB "Anpecar” ta "['pud 3aTBepmxeHHs";

1,5-3 — ny1st BITOKPEMIIEHHS PEKBI3UTIB JOKYMEHTA OJIUH BiJl OJTHOTO.

4. Brnacue 1M’ Ta mpi3Buie B peksi3uTi "lIlianuc" po3miniyeTscst Ha PiBHI OCTAHHBOTO PAIKA
Ha3BU MMOCATH.

5. MakcumanbHa JOBKHHA psiika 0araTOpsIKOBUX PEKBI3UTIB (KPIM PEKBI3UTY TEKCTY) — 73
MiTiMeTpH (28 APYKOBAHUX 3HAKIB).

6. SIKIo KOPOTKUii 3MiCT 10 TeKcTy nepeBuinye 150 3HakiB (I ATh PSAAKIB), HOr0 JO3BOJSIETHCS
MPOIOBXKYBATH A0 MEKI TpaBoro nouisi. Kpamka B KiHI 3arojioBKa He CTABUTHCS.

7. Ilpu opopMiIeHHI TOKYMEHTIB BIICTYT BIJI MEXKIi JIIBOTO MOJISI JOKYMEHTA CTAHOBUTH!

125 mimimMeTpiB — 11st iM° 51 Ta Tipi3BHUIa peksizuty "[linmuc";

100 mimimetpiB — mist pexsizuty "I 'pud 3aTBepmkeHHs";

90 mimiMeTpiB — AN peKBI3UTY "Anpecar”;

10 mimiMeTpiB anst ab3aLiB y TEKCT,

He pobutu BifcTyI Bi MeXI1 JIIBOTO MO T PEKBI3UTIB «/lata nokymeHTay, «3aroyloBOK 10
TEKCTy NOKyMeHTa», « Texct nokymenTtay (0e3 ab3auis), «BigmiTka mpo HasIBHICTb 1OAATKIBY, «Bi3a
nokyMmeHTtay, «I'pud moromkeHHs (CXBajeHHs) NOKyMeHTa», «BigmiTka Mpo 3acBIYEHHS KOMii
IOKyMeHTay, «BigoMocTi mpo BUKOHaBLSA TOKYMeHTa», «BimomocTti mpo o3HailoMieHHsS
JOKYMEHTa», HaliMeHyBaHHS mocaan B peksisuti «lligmuc», a takoxk ans chis: "CITYXAJIA",
"BUCTVYITWJIA", "BUPIIIMJIN", "Y XBAJIMJIN", "HAKA3YIO", "30b0B'A3VI0";

8. Y pasi HasgBHOCTI KiJBKOX IpH(iB 3aTBEPIKEHHS 1 OTOMKEHHs (CXBAJICHHs) TOKYMEHTA
nepmmii rpud APyKyrOTh 0€3 BIACTYMY BiA MEXI JIBOro mojisi, Apyruil — uepe3 100 MM Big Mexi
J1BOTO MOJISL.

9. ITix yac opopmieHHst JOKYMEHTIB (HOAATKIB 1O HUX ) HA IBOX 1 OlJIbIle CTOPIHKAX pyra Ta
HACTYTIHI CTOPIHKH IMOBHHHI OyTH MPOHYMEPOBaHI.

10. Homepu CTOPIHOK CTaBIATHCSA IOCEPENUHI BEPXHBOTO TMOJST CTOPIHKH apabChbKUMHU
g pamu O6e3 3a3HaUeHHS CJI0Ba "CTOpiHKA" Ta po3ALIOBUX 3HaKIB. [lepia cTopiHKa HE HYMEPYETHCS
HI B IOKyMEHTI, Hi B KOJKHOMY 3 AOJaTKiB. JJOKyMEHT 1 KOKeH 3 TOaTKIB MAIOTh OKpEMY HyMepaIlifo.

11. TekcTn MOKYMEHTIB APYKYIOTHCS HAa OMHOMY Oomi apkyma. JIOKyMEHTH He MOCTiIHHOTO
cTpoky 30epiraHHst oOcsirom Oinbine 20 CTOPIHOK AOMYCKAETHCS APYKYBaTH Ha JIMLbOBOMY 1
3BOPOTHOMY Oormi apkyma, npu poMy pekeisut "llignuc" moBmHeH OyTu poO3MilneHHN Ha
JUIBOBOMY, & HE Ha 3BOPOTHOMY OOLIl OCTAHHBOTO apKyIla JOKYMEHTA.


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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12. QR-Kkog, po3mipom 21 Ha 21 MM PO3MILLYETLCA B HAXHLOMY 1IBOMY KyTi MePLUOT CTOPIHKM
[OKYMEHTa.

13. Cknap pekBi3nTiB OpraHi3auiiHo-po3nopsaumx AOKYMEHTIB

ACTY 4163:2020 Br3Ha4vae cknag, i 3MiCT NOCTIAHOT iHopMaLLii peKBi3nTIB Ans
opraHi3auiiiHO-po3nopsaaYMX JOKYMEHTIB He3a/leXHO Bif Hocis iHhopmauii. Lie o3Havae, Lo
3aCTaHJapTU30BaHi PEKBI3NTM MOXYTb OYTM 3aikKCOBaHi K y NanepoBuX, TakK i B €IEKTPOHHUX
[OKYMEHTax 3 BiANOBIAHMM eNeKTPOHHMM MNi4N1COM 3a YMOBU 3arpoBaKeHHS IOPUANYHOO
0CO60H CUCTEMM ENIEKTPOHHOIO IOKYMEHTOO00Iry.

PeKBI3UT Ccny)X60BOro OKyMeHTa — Le iHthopMaLlis, 3athikcoBaHa B (Ha) CNy>K60BOMY [OKYMEHTI
A1 Moro igeHTUdikawii, opraHisyBaHHs 06iry i (a60) HafaHHS MOMY HOPUANYHOT CUMN.

OCTY 4163:2020 BCTaHOB/IOE TaKWiA CKMNaf PEKBI3UTIB AN18 OpraHi3aLliiHo-po3nopsaaumnx
[IOKYMEHTIB:

01 — 306paxkeHHs [epxaBHoro ep6a Ykpainu, Mepba ABTOHOMHOI Pecrybniku Kpuwm;
02 — 300paXkKeHHs1 embieMU OPUAMYHOT 0CO6M abo TOProBesibHOT MapKu (3HakKa A1 TOBapiB i
nocnyr);

03 — HailMeHyBaHHSs FOPUAMYHOT 0CO6M BULLOTO PiBHS;

04 — HaliMeHyBaHHS OPUANYHOT 0Cobu;

05 — HallMeHyBaHHS CTPYKTYPHOrO Migpo3ainy puanyHoi ocobum;

06 — [0BIAKOBI faHi MPO OPUANYHY 0CobY;

07 — Kof (hopMU [OKYMEHTE;

08 — Kof ropuaANYHOI 0cobu;

09 — HasBa BMAY AOKYMEHTa,;

10 — paTa JOKYMEHTa,;

11 — peecTpauiiHWi iHAEKC JOKYMEHTA;

12 — nocunaHHA Ha peecTpauiiHWUA iHAeKC i JaTy JOKYMeHTa, Ha KWl [atoTb BiAnosijp;
13 — micue CKnafeHHs OKYMEHTA,;

14 — rpud 06MeXeHHS AOCTYNY 40 AOKYMEHTE,;

15 — appecar;

16 — rpud 3aTBepLXKEeHHS LOKYMEHTa,;

17 — pesontouis;

18 — BigMITKa NP0 KOHTPO/b;

19 — 3arofioBOK [0 TEKCTY [OKYMEHTA;

20 — TeKCT JOKYyMEHTa;

21 — BigMITKa NPO HasABHICTb A0AATKIB,;

22 — nignuc;

23 — BIIGUTOK MeyvaTKu;

24 — Bi3a JOKYMEHTA,;

25 — rpud NorogKeHHs (CXBasIeHHA) JOKYMEHTE;

26 — BigMITKa Npo 3acBiAYeHHS KONiT OKYMEHTA;

27 — BIJOMOCTI NP0 BUKOHABLA JOKYMEHTA;

28 — BiAMITKa NMPOo 03HaOM/NEHHSA 3 JOKYMEHTOM;

29 — BiMITKa NP0 BUKOHaHHSA JOKYMEHTa;

30 — BiAMITKa NPO HAAXOMKEHHSA [JOKYMeHTa A0 FOpUANYHOI 0cobu;

31 — 3anuc npo AepXkaBHy peecTpavito;

32 — BIAMITKa NP0 HAABHICTb MPUMIPHMKA 3 NarnepoBnmM (eNeKTPOHHMM) HOCIEM IHAOpMaLT.


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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Cxema po3TallyBaHHS PeKBI3UTIB | MeX 30H Ha hopmaTi A4 NO340BXKHLOIo 6/1aHKa
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MpoaoBXxeHHA gofaTtky 9
Mpuknag oopMNeHHst TUcTa 40 PUANYHOT 0cobn

MAJIOBUCKIBCbKA MICbKA PALA
HOBOYKPAIHCbKOIO PAVIOHY KIPOBOIMPAACHLKOI OBJIACTI

Byn. CnopTnBHa, 6, M. Mana Bucka, HoBoykpaiHcbkoro p-Hy, Kiposorpagcekoi 0611., 26200,
Ten./akc 052 (58) 5 14 54, e-mail: mviskarada@ukr.net. caiiT: https://mviskarada.gov.ua/
Kog €4PIOY 04055373

18.07.2022 Ne 01-10/456
HoBoOyKpaiHCbKa paiioHHa
[lep>kaBHa agmiHicTpawia
Bigain apxiBHoro 3abesneyeHHs

Mpo norofykeHHs HOMEeHKNATYpyX crpaB

BignosigHo Ao cT.32 3akoHy YKpaiHu «[po HauioHanbHWIn apXiBHUIA (hOHA YKpaiHu Ta
apxiBHI yCTaHOBW» HAACWMAEMO Ha MOrofXKeHHA HOMeHKaTypy crnpas ManoBUCKIBCbKOT MiCbKOI
pagu, 3aTBepKeHy PpilleHHAM BWKOHAaBYOro KOMITETY ManoBUCKIBCbKOT MICbKOI pagn Big

15.07.2022 p. 3a Ne 856.
Mpo pe3ynbTaTyt po3rnsgy NpPocMMo NoBiAOMUTI MUCbMOBO.

Jogatkn: 1 HomeHKnatypa cnpae Ha 5 apk. B 1 npum.
2. Konisa pilleHHs BUKOHABYOro KOMITETY Ha 1apk. B 1 npum.

MicbKuii ronosa oco6cT M nign-uc |'Op||\/'| r'YNnbgAC

CoitueHko TeTsaHa (052)58 5 14 54


mailto:mviskarada@ukr.net
https://mviskarada.gov.ua/
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MpoaoBXxeHHA foaaTky 9

Mpuknag o opmIeHHS TMCTa-BigNoBIAI FOPUANYHI 0COOi

MAJIOBUCKIBCbKA MICbKA PALA
HOBOYKPAIHCbKOIO PAVIOHY KIPOBOIMPAACHLKOI OBJIACTI

Byn. CnopTnBHa, 6, M. Mana Bucka, HoBoykpaiHcbKkoro p-Hy, Kiposorpagcekoi 0611., 26200,
Ten./hakc 052 (58) 5 14 54, e-mail: mviskarada@ukr.net. caiiT: https://mviskarada.gov.ua/
Kog €4PIOY 04055373

18.07.2022 Ne 01-10/456
Ha Ne 167 Big 10.07.2022

Kiposorpagcbka obnacHa
[lep>kaBHa agmiHicTpauia
[JenapTameHT KaniTanbHoro

OyniBHMLTBA

Mpo HagaHHA NPONO3MLLN

[10 NPOeKTY «KaniTanbHNA PEMOHT
oyaisni ManosuckiBcbkoi3LLU Ne 3
M.Mana Bucka. KopuryBaHHs»

Y Bignosigb Ha Baw nuct noBigomMnsemMo, WO 6ifbWICTb NPono3uuiin ski 6ynu HajaHi
[enapTaMeHTOM KarmiTATbHOTO BYLIBHULTBA. ...cveveverierrrereareaseeseesiessesseseessessessesseesseseessessessessessessessenns
................................................................. Oynun BpaxoBaHi.

Pa3oM i3 TUM, HaACWIAEMO NPOMO3NLIT LLOAO YTOUHEHHS AEAKUX BULIB POBIT.....cccevververirceenene,
......... (poparoTbes).

TakoX MPOMOHYEMO B NMOAIBLUOMY BPAXYBATM...uveuverreeeieiresiesreaseaseeseeseessessessessessessessesseesennes

JogaTtok: Ha 5 apk. B 1 npum.

MicbKuii ronosa 0CobMCTWIA Nignuc KO pin TYNbAAC


mailto:mviskarada@ukr.net
https://mviskarada.gov.ua/
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denopeHko MmHa (052) 585 14 54

MpoaoBXeHHs aoaaTky 9
Mpuknag 3anoBHEHHS JOKYMEHTY

MAJIOBNCKIBCbKA MICbKA PALA
HOBOYKPAIHCbKOIO PAVIOHY KIPOBOIMPAACLKOI OBJIACTI

BUKOHABUMNIN KOMITET
PILLEHHA

15 nunHga 2022 poky M. Mana Bucka Ne_

Mpo 3aTBepAKEHHSA IHCTPYKLUIT
3 linoBoAcTBa
B ManoBUCKIBCbKIl MiCbKiii pagi

Kepytounchb cT. 40 3akoHy YkpaiHu «[1po MicLeBe camoBpALyBaHHA B YKpaiHi», Haka3om
MiHicTepcTtBa toCcTULIT YKpaiHu Big 21.04.2022 poky Ne 1581/5 «[po 3aTBepAXeHHS 3MIH [0
MpaBun opraHisauii AiNOBOACTBA Ta apXiBHOro 36epiraHHA AOKYMEHTIB Y [epXKaBHWX OpraHax,
opraHax MiCLeBOro camoBpsilyBaHHsl, B YCTaHOBax i OpraHisayisix», Ta 3 MeTOK opraHisauii
[IOKYMEHTOO0BIry Cny>60BMX AOKYMEHTIB,36epiraHHsi AOKyMeHTauiinHoro oHgy gpo ACTY
4163:2020, 3aTBEpPMKEHMX Haka3oM [l «YKpalHCbKUIA HayKOBO-AOCNIAHWIA | HaBYANIbHUIA LIEHTP
npo6nem ctaHgapTu3auii,cepTudikauii Ta skocTi» Big 01.07.2020 p No 144 «[Mpo NPUAHATTS Ta
CKaCyBaHHSA HaLiOHa/lbHWUX CTaHAapTiB»,BUKOHaBUMIA KOMiTET ManioBUCKIBCbKOI MICbKOT paaum,-

BUPILLNB:

1 3arBepauTy IHCTPYKLUitO 3 AinoBoacTea B ManoBUCKIBCHKIN MiCbKiil pagi ,
LU0 [0AAETHCA.

2. CTpyKTYpHMM Nigpo3ainam micbKoi pagu nif Yac opraHisauii po60oTu 3 JOKYMeHTO00biry
CNY>K60BUX AOKYMEHTIB Ta 36epiraHHa JOKYMeHTaLiHOro (hoHAY KepyBaTUCH L€ IHCTPYKLUIED 3
[inoBo/cTBa.

3. BBaxatu Takum, L0 BTPATUAO UMHHICTb PO3MOPSAMKEeHHS ManoBUCKIBCLKOTO MiCbKOro
ronosu Big 9 kBiTHA 2021 poky Ne 41/6/2 «[po 3aTBepAKeHHs IHCTPYKUil 3 AinoBoAcTea B
MasioBUCKIBCbKil MICbKiil pafi»

MicbKuiA ronoea FOopini F'Y/IbOAC
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MpoAoBXEHHS [0aTKY

MpvKNaz 3anoBHEHHS JOKYMEHTY

MAJIOB/CKIBCbKA MICbKA PALA

HOBOYKPAICbKOIO PAVIOHY KIPOBOIPAACLKOT OBJIACTI
CECIH BOCbMOTO CKJ/INKAHHSH

PILLEHHHA

2022 poky M. Mana Bucka Ne

Mpo 6roaxeT
ManoBUCKIBCbKOT MiCbKOT
TepuTopianbHi rpoMaan Ha 2023 pik

Ha nigcrasi CcT. 78 BIOLKeTHOI0 KOZEKCY YKpaiHW, KepYHUunCh CT.26 3akoHy YKpaiHu «[1po
MicLeBe caMOBpAAyBaHHS B YKpaiHi», ManoBuCcKiBCbKa MiCbKa paja,-

BUPILLWNA:

1.3atBepanTu 6r04KeT ManoBUCKIBCLKOT MiCbKOT pagu Ha 2023 pik.
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MicbKuii ronosa HOopin F'YNbAAC

MpvKNag 3anoBHEHHS JOKYMEHTY Mg

MAJIOBUCKIBCbKA MICbKA PALA
HOBOYKPAICbKOIO PANNOHY KIPOBOIPAACBLKOI OBJIACTI

MpoaoBXeHHs gofatky 9

Kog AKY 4
PO3MOPAAXEHHHA
MICBbKOI'O IroJsioBu
Bif «15» nnnHaA 2022 poky M. Mana Bucka Ne

Mpo 3aTBepAXKeHHsA lNMnaHy 3axofis
LLLOA0 BNPOBaAXKEHHA onTUMi3aLii

Kepytouncb 4aCTUHOKO LWOCTOK CcTaTTi 59 3akoHy YKpaiHu «[1po micLeBe caMoBpsiAyBaHHS B
YKpaiHi», lNMoctaHoBo KabiHeTy MIHICTPIB YKpaiHu, 3 METOH e()eKTUBHOINO BUKOPUCTaHHS........

30B0B’A3Y1O:

1 3atBepanTu MnaH 3axo4iB WOA0 BNPOBAMKEHHSA OMTUMIZALIT. ...vevvevierieieieiesie e
2. KepiBHMKaM CTPYKTYPHUX MiAPO3MAINIB O3HANMOMUTU......eeveeerecrieieeie et sie e sre e

3. KOHTPO/b 32 BUKOHAHHSIM LibOr0 PO3MOPSIXKEHHS 3aM1LLIaL0 33 COBOHO.
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MicbKuiA ronosa 0COBMCT WA Nignnc FOopin T'Y/IbOAC

Jopatok 10

[0 IHCTPYKUIT 3 A4iNn0BOACTBA B
ManoBUCKIBCbKil MiCbKili pagi
(nyHkT 2.27 rnasa Il)

MEPENIK
[OKYMEHTIB, LLIO J03BONSETLCS 3aTBEPPKYBATI NPOCTABASAHHAM Fprda
3aTBEPAPKEHHS MOCaA0BOT 0CO6M 3a YMOBY TX MifIrOTOBKM Yy Naneposili opmi

1 AKTM (roToBHOCTI 06’€KTa [0 eKCnayatauil; CrucaHHs; iHBeHTapu3aLil; eKcrepTusu,
BU/TyYeHHS CNpaB 418 3HWLLEHHS; nepefadi cnpas; MiKBiaLil yCcTaHOB TOLLO).

2. 3aBOaHHA (Ha MPOEKTYBaHHSI 00’€KTIB, TEXHIUHMX Cropyd, KaniTanbHe 6yaiBHWULTBO; Ha
NPOBeAeHHSA HayKOBO-AOCNIAHUX, NPOEKTHO-KOHCTPYKTOPCbKUX | TEXHOMOTIYHUX POBIT; TeXHIYHI
TOLLO).

3. KowTtopucy BuTpat (Ha yTpMMaHHs anapaty ynpasfiHHe, 6yAWHKIB, NpUMILLeHb, Crnopya;
Ha Ni4roToBKY Ta OCBOEHHS BUPOOHULITBA HOBMX BMPO6IB; Ha KaniTasibHe OyiBHULTBO TOLLO).

4. TMepenikn (nocag nNpauiBHMKIB 3 HEHOPMOBAHUM PO60YMM AHEM; TUMOBUX, BiJOMYUMX
(rany3eBnx) AOKYMEHTIB i3 CTPOKaMK 36epiraHHs TOLLO).

5. PO3LiHKM Ha BUKOHAHHS pOOIT.

6. Ctatyti (MONOXEHHS) YCTaHOB.

7. CTpyKTypa ManoB1CKIBCbKOI MICbKOT paay.
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Honatok 11
no [HCTpyKIii 3 AiIOBOACTBA B
ManoBHCKIBChKi# MICBKIH pai
(myHKT 2.54. rnasa II)

HEPEJIIK
AOKYMEHTIB, MiIMHCH HA SIKHX CKPIMIIOIOTHCS rep0oBoI0 NeYaTKOIK0
y pa3i ix crBopeHHs y naneposii ¢popmi a00 3acBinuy0ThCH KBaTiIQiKOBaAHOIO
€JIeKTPOHHOIO NEeYATKOI0 MICbKOI paau y pasi
iX CTBOpPEHHS B eJIEKTPOHHIH ¢opmi

1. AxTu (BUKOHaHHS pOOIT, CTUCAHHS, €KCIIEPTU3H, (PIHAHCOBUX MEPEBIPOK; BIIYYECHHS CIIPaB
IUTSL 3HUIIEHHS, TIepeaadi CIpas TOIIO).

2. BUCHOBKH 1 BIATYKH YCTaHOB Ha WCEPTAllii Ta aBTopedepaTy, [0 HAACUIAI0ThCs 10 Buioi
arecrauiifHol KoMicii YKpaiHu.

3. JloBinku (JIIMITHI; PO BUILJIATY CTPAXOBHUX CYM; BUKOPHUCTAHHS OFOJIKETHUX aCUTHYBaHb Ha
3apIuIaTy; Mpo HaApaxoBaHy 3apIlIaTy TOIIO).

4. JloroBopu (mpo MaTepiaibHy BiJIOBIAABHICTh, HAYKOBO-TEXHIYHE CITiBPOOITHUIITBO,
HiAPsiAN, OPEHAY IPUMIIIEHb; PO BUKOHAHHS POOIT TOLIO).

5. JlIokyMeHTH (OBIIKH, TIOCBIAYEHHSI TOLIO), IO 3aCBIAYYIOTh IIpaBa rPOMaJsH 1 OPUANIHHX
ocib.

6. JlopyueHHs1 Ha OnIep:KaHHS TOBapHO-MaTepiaJbHUX LIHHOCTEH, OrOKEeTHI, OaHKIBCHKI,
MEHCIHHI, TIATIXKHI.

7. 3aBmaHHs (Ha TPOEKTYBaHHS OO €KTIB, TEXHIUYHUX CIIOPY[, KariTajbHe OyAiBHHLTBO,
TEXHIYHI TOIIO).

8. 3asBu (Ha aKpEAUTHUB; PO BIIMOBY BiJl aKLENTY TOILO).

9. 3asiBku (Ha oOnamHaHHS, BUHAXOIH TOILO).

10. 3pa3ku BIAOMTKIB MEYaTOK 1 MIAMKCIB NPALIBHHUKIB, SIKI MalOTh IMPaBO 3IHCHIOBATH
(hb1HAHCOBO-TOCMIONAPCHKI Omeparii.

11. Kowmropuc BuTpar (Ha yTpUMaHHs amapary yMpaBiliHHS, Ha MIATOTOBKY Ta OCBOEHHS
BUPOOHHUIITBA HOBUX BUPOOIB; HA KAJBKYJIALIIO 33 JOTOBOPOM; Ha KamiTajgbHe Oy BHULTBO TOLIO).

12. JIuctu rapanTiiiHi (Ha BUKOHAHHS POOIT, HAIAHHSI TIOCIYT TOILO).

13. ITomaHHs 1 KJIOMOTAHHS (TIPO HATOPOKEHHS OpPJICHAMH 1 MENAISIMU, TIPO NMPEMIIOBAHHS).

14. TIpoTokomnu (OO KeHHs! MJIaHIB TOCTABOK ).

15. Peectpu (4ekiB, OrO)KETHUX TOPYUEHB).

16. Cneundikarnii (BupoOiB, MPOAyKLii TOLIO).

17. CrinibHI TOKYMEHTH, T ATOTOBJIECH] BiJl IMEHI IBOX 1 OlJIbIIIe yCTAHOB.

18. CtaTyTHn ycTraHoB.

19. TuTynbHI CIIMCKHL.

20. TpyROBi KHHUXKKHU.

21. Apky1u MOTrOKEHHS MPOEKTIB HOPMATUBHO-IIPABOBUX AKTIB.



http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
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Jopatok 12

[10 IHCTPYKUIT 3 4iN0BOACTBA B
ManioBUCKIBCbKilA MiCbKill pagi
(nyHkT 3.11. rnasa ll)

MEPEJIK
[LOKYMEHTIB, L0 He NignaraTb peecTpawii cny>k60t0 A4inoBoaCcTBa

No Bug gokymeHTa CnevnianbHuiA 061iK*
1 3BefleHHsA Ta iHopmauis, HadicnaHi 4o Bigjoma He nigndaratotb peecTpauii un
2. PeknamHi NoBiJOM/IEHHS, NakaTk, NporpaMm Hapag, 061Ky y 6yAb-SKWIA THLLWIA
KOH(hepeHLii Towo cnoci6

3. MpeickypaHTK (Koniv)

4. Hopmu BuTpaTn marepiasnis

5. BiTasibHi MCTY | 3aNpOLLEeHHS

6. MicauHi, KBapTa/ibHi, MiBPIYHI 3BITU

7. "pahikn, HapsaW, 3as8BKK, PO3HAPAAKM

8. dopMK CTATUCTUYHOT 3BITHOCTI

9. [pyKoBaHi BUAAHHSA (KHUTW, XXYpHanuW, 61oneTeHi) bibnioTeka (061iKOBYHOTbCS
nvLwe y pasi il HagBHOCTI)

10.  Haykosi 3BiTK 3a TeMamu Cny»x6a HayKOBO-TEXHIYHOT
iHthopmauii (06NiKOBYHOTLCA
Nuie y pasi i HasgBHOCTI)

11.  HaBuanbHi nnaHn, nporpamu (Koniv) KagpoBa cnyxo6a

12.  [orosopu Byxrantepcbka cnyoba

*Y pasi BiICYTHOCTI B MiCbKili pafi BignoBiAHOro crieLianizoBaHOro Nigpo3ainy cnewiansHuiA 067K
30INCHIOETLCA CYXO60H0 AiN0BOACTBA ab0 3a PiLEHHAM KepiBHMKA anapaTy He 34iACHIETHCS.



99

Honatoxk 13

no [HCTpyKIii 3 A1JI0BOACTBA B
ManoBHCKIBCbKi# MICBKIH paii
(myHKT 3.16. rnasa II)

CKUIAJ
3aMUCy NMPO PeECTPALi0 BXiTHHX JOKYMEHTIB*

. Bun noxymenra.
. JlaTa Ta yac HaaXOMKEHHS JOKYMEHTa B MICBbKY pafy.
. Jarta peectparii TOKyMeHTa.
. Peectpauilinuii iHAEKC JOKYMEHTA.
. Kopecnonaenr.
. Jarta peectparii Ta peecTpawiftHIi 1HAEKC KOPECIOHIEHTA.
. Kopotkwuii 3micr.
8. BinmoBimanpHUN MiAPO3IIT MICBKOI panu, SIKHH B YCTAaHOBJICHOMY IOPSAKY BU3HAYCHHUN
BIZIMOBITAJIbHUM 32 BUKOHAHHS TOKYMEHTA B MIChKIH pajii.
9. BignosiganpbHUI BHKOHABELb — TMPALIBHHUK BiIMOBINAIBHOTO IMiAPO3ALITY MICBKOI pajH,
SKUH B YCTAHOBJICHOMY IOPSIAKY BH3HAYEHHH BIIOBIAJbHUM 32 BUKOHAHHS JTOKYMEHTA B MICBKiH
pani.
10. BigmiTka mpo BUKOHAHHS TOKYMEHTA.
11. Crpasa Ne.

N O RN =
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Honarox 14

no [HCTpyKIii 3 A1JIOBOACTBA B
ManoBHCKIBCbKiH MICBKIH paji
(myHKT 3.16. rnasa II)

CKJIA L
3anucy Npo peecTpauilo BUXITHUX JOKYMEHTIB, CTBOPEHHX MiCbKOI0 PaJolo.

1. Mara peectparlii TOKyMeHTa.

2. PeectpauiiHuil IHAEKC JTOKYMEHTA.

3. Anpecar.

4. KopoTkuii 3MicCT.

5. BignoBiganbHU# miapo3aisl MiChKOI pajy, SKUM ITiITOTOBJICHO TOKYMEHT.

6. BiamoBiganpHUI BHKOHABEIb — MPALIBHUK BiIMOBINAIBHOTO IMiAPO3ALTY MICBKOI pajaH,
SIKUH MATOTYBaB JOKYMEHT.

7. CnipaBa Ne.
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Honatok 15

no [HCTpyKIii 3 AiIOBOACTBA B
ManoBHCKIBCbKIH MiCBKIH pai
(myskT 3.32 rnasa 11 )

CTPOKM
BHKOHAHHSI OCHOBHUX JOKYMEHTIB

2. 3anuT abo 3BEPHEHHS:

HAPOAHOTO JemyTaTra Y KpaiHu — 3T1IHO 3 BUMOramu 3akoHy Ykpainu "IIpo cratyc HapomHOro
nemnyraTta Ykpainu",

JemnyTaTa MiclieBol panu — mpotsroM 10 aHIB 3 JHS HOTO HAIXOIKEHHSI.

3. Sxmo 3anmuT (3BEPHEHHS) HAPOAHOTO JlenyTara YKpaiHu 3 00’ €KTUBHUX MPHYUH HE MOXKE
OyTH pPO3MIISIHYTO B YCTAHOBJIEHHH CTPOK, HAJCHUJIAE€THCS IMHUCHMOBE MOBIJOMIJIEHHS Cy0 €KTam
BHECEHHS 3aIUTY (3BEPHEHHs) 13 3a3HAYEHHSM IPUYNH MPOJOBIKEHHS CTPOKY PO3IIIAY.

4.CTpoK po3IJIsiy AeNyTaTChbKOrO 3BEPHEHHS 3 YPaXyBaHHSIM CTPOKY IPOIOBKEHHS HE MOXKE
nepesuinyBaty 30 qHIB 3 MOMEHTY HOTO HaIXOMKEHHSI.

5. 3anut Ha nyOmuny iHGOpMaNio Bix (i3UYHOI, OPUAUIHOI 0coOH, 00’ €MHAHHS TPOMAISH
0e3 cratycy puIndHOi ocodu, KpiM ¢y’ €KTIB BJIaJHUX MOBHOBAKEHb, TAa HAJAHHS BIATOBIII Ha
3anuT Ha 1HPOpPMaLiI0 — MPOTIrOM CTPOKY, BU3HaueHoro crartero 20 3akony Ykpainu "IIpo noctyn
1o nyomivnoi 1Hpopmarii".

6. 3BepHEHHS IPOMAaJIsiH 3riAHO 3aKkoHy YKpainu «I1po 3BepHEHHsT rpoMaasiH»


http://search.ligazakon.ua/l_doc2.nsf/link1/KP190375.html
http://search.ligazakon.ua/l_doc2.nsf/link1/T279000.html
http://search.ligazakon.ua/l_doc2.nsf/link1/T279000.html
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Honatok 16
no [HCTpyKIii 3 AiIOBOACTBA B
ManoBHCKIBCbKIH MiCBKIH pafi

(nyskT 3.38 rnasa II)

ITHOOPMAIIA

npo CTaH BUKOHAHHA 3aBJaHb HA .

Ne HaiimenyBaHHs CTaH BUKOHAHHSI 3aBJIaHb (TOKYMEHTIB)
Ta IHAEKC CTPYKTYPHOTO yCbOTO 3 HUX
mApOo3aLTy BUKOHAHO CTPOK CTpPOK
MIOJTOBJKEHO TIOPYIIEHO
HAiioBox Baacue im’sa IIPI3BUILIE

20




BuxonaBuuii komirer
ManoBuCKiBCbKOI MiCbKOI paau
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Honatox 17

no [HCTpyKIii 3 AiIOBOACTBA B
ManoBHCKIBCbKI# MICBKIH pai
(yHKT 4.2 Tnasa II)

DPOPMA
HOMEHKJIATYpHU cnipaB MaJioBHCKIBCBbKOT MiCbKOI paau

y naneposii ¢gopmi

3ATBEP/’KEHO
PimeHHs1 BUKOHABYOI0 KOMITETY

M. Mana Bucka Bij Ne
Kiposorpaacskoi odaacri
3BEJJEHA HOMEHKJ/IATYPA CITPAB
Innexc 3aroyIoBOK CIpaBH KinbkicTsb cripaB Crpox ITpumiTka
CIpaBu (TOMIB) 30epiraHHs
Buxkonapumii komireT
02- oprasizauisi JisIJIbHOCTI BHKOHABYOI0 KOMITeTYy
02-03 | IImanu pobOTH BUKOHABYOTO 1 1 pix
KOMITETY MICBKOI paau cT.159

ITincymkoBu 3amuc

Cnpasu 3a cTpokamu 30epiraHHs

Pasom

Y Tomy uuci

nepexiani

3 BigMmiTkor “EITK”
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Ycboro cripas: 53 33 2
MOCTIHHOTO 30epiraHHs 7 5 2
TpuBasioro (moxax 10 pokis) 12 7 0
30epiraHHs

TUM4YacoBoro 30epiranas (no 10 pokis 34 21 0
BKJTFOUHO)

CKJIAAEHO:

HAiioBox Baacue im’sa IIPI3BUILIE
31.12.2021

INOI'OPKEHO

Kepyrounii cnpaBamu (cexperap)

BukonaBuoro xomirery Baacue im’s1 IIPI3BUIIE
03.11.2019

3ATBEP/’KEHO

Micbkuii rojioBa Baacue im’sa IIPI3BUILIE

31.12.2021
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Honaroxk 18

no [HCTpyKIii 3 AiIOBOACTBA B
ManoBHCKIBCbKiH MICBKIH pai
(yHKT 5.5 rnasa 11)

DPOPMA
AKTA PO BUJIY4YeHHs AJIsl SHUILEHHsI IOKYMEHTIB y naneposii ¢gopmi

MaJoBHCKIBCbKa MiCbKa paaa 3ATBEPJDKVYIO
Micekuii ronioBa
(minmuc) (irimiany (1Himiam iMeHi),
NPi3BHUILE)
20 POKy
M. I1. (3a HasIBHOCT!I)
AKT
Ne

(Mmiciie cKagaHHs)
NPO BUJIYUYEHHS 1151 3HUIIEHHS1 JOKYMEHTIB,
He BHeceHHX A0 HanionanbHoro apxisHoro goHay

Ha
miacTasl

(Ha3BM 1 BUX1[IHI 1aH] IEPEJiKy JOKYMEHTIB 13 3a3HAUEHHIM CTPOKIB 1X

30epiranHs ab0 THIOBOI (IPUMIPHOT) HOMEHKJIATYPH CIIPAB)
BIUTyU€HI JUIsI 3HULIEHHS SIK TaKi, [0 HE MAIOTh KYJIbTYPHOI LIHHOCTI Ta BTPATWIN MPAKTUYHE
3HA4YeHHs, TOKyMEHTH (QoHmy Ne

(Ha3Ba poHIY)
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Ne 3aronoBok [ata  Homepwu IHZEeKC cnpasu Kinbkictb  CTpok MpuMiTKN
3/m  cnpasu cnpasu ONWUCIB (ToMy, YacTuHM)  cnipaB 36epiraHHs
abo abo (HomeHknatyp) 3a (TomiB, cnpasu
rpyrnoBuin  KpaiiHi  3a piK (PoKw) HOMEHKNaTypod  4acTuH)  (Tomy,
3aro/ioBOK  fatu abo Homep 4acCTUHN) |
crnpas crnpas crpasu 3a HoMepw
onncom cTaTel 3a
nepenikom
1 2 3 4 5 6 7 8
Pa3om crpas 3a "POKU.

(umdbpamu i cnosamm)

Mocaga ocobw, sika Nposoauia
eKCnepTu3y LIHHOCTI

[IOKYMEHTIB (mignuc)
(iHigianm (iHiLian iMeHi), npissuLle)
20 POKY

CXBAJIEHO CXBAJIEHO
MpoTtokon 3acigaHHa EK MpoTtokon 3acigaHHA EK apxiBHOro
MICbKOT pasu BiAAINY paingepxagMiHicTpauit

(micbKoi pagw)

Ne Ne

Onucwy cnpas NOCTINHOMO 36epiraHHA 3a "POKM CXBaIEHO, CreLianicta 3 KafapoBux

nuTaHb (0co60BOro cknagy) noromkeHo 3 EMK (EK)

(HaiiMeHyBaHHS iepXaBHOI apXiBHOI YCTaHOBW, apXiBHOIO BiAdiny MiCbKOT paaw)

(npoTtokon No ).

JOKYMEHTW B KiNIbKOCTI cnpas
(umdppamu i cnosamm)

Barot Kr 34aH0 B

(HaiiMeHyBaHHS yCTaHOBW)
Ha nepepobKy 3a NpuiiMaibHO-34aBa/IbHOO
HakKnagHoto Bif, No ab0 3HULLEHO LLUAXOM CMasleHHS.

Mocaga ocobw, sika 3gana
(3HMWMNA) OOKYMEHTU
(mignuc)
(iHigianm (iHiLian iMeHi), npissuLle)

20 POKy
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Honatox 19

no [HCTpyKIi 3 AiIOBOACTBA B
ManoBHCKIBCbKi# MICBKIH pai
(yskT 5.10 rnasa II)

DPOPMA
ONHUCYy cnpaB y namneposii ¢gopmi
ManoBuckiBcbKka MicbKa paaa
3araJibHU BiAaLI
OIINC Ne 36-17 (2017 pik)

CXBAJIEHO:

IIporokon 3acinanHs ekcnepTHOI kKomicii™ Big 23.11.2020 Ne 285/11-17
IIporoko: 3acinanns ekcnepTHO-niepeBipHOT Komicii** Bix 30.11.2020
Ne 44-31/1-17

Kinekicte
CTOPIHOK

3aroiaoBok
CTIIpaBH

(Tomy)

Innexc
CIIpaBu

Harta
MOYaTKy

Harta
3aKiHYECHHS

Ctpok
30epiraHHs

Poboui
ITIO3HAYKHU

VY ueii oruc BrmoueHo: 30 (Tpuanste) crpas 3 Ne 36-27 mo Ne 36-59
IIponywmeno cnpasu: Ne 36-31, 36-44
Ilepenano 3a onucom: 30 crpas

CKJIAZIEHO TA TTIEPEJIAHO:
[pamiBHUK 3aragpbHOTO BiIALIY,

BIIMOBI TAJILHUH 3a apXiBHE 30epiraHHs
04.11.2021

I[MOT"OJPKEHO

Kepyroun cripaBamu (cexperap)
BukoHaB4oro KomiTeTy

06.11.2021

3ATBEP/I’KEHO

Micbkuii roioBa

12.12.2021

CIIPABH 3I'JTHO 3 ONUCOM INPUIHATO
[paniBHUK 3arajapbHOTO BIIALIY,

BIMOBI NAJIbHUI 32 apXiBHE 30epiraHHs *
15.11.2021

Baacue im’a IIPI3BULIE

Baacue im’sa IIPI3BUILIE

Baacue im’a IIPI3BULIE

Baacue im’sa IIPI3BULIE
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Honarox 20

no [HCTpyKIii 3 1I0BOACTBA B
ManoBHCKIBCbKiH MICBKIH pai
(yHKT 3.6 rnasa 1)

ManoBuckiBcbKka MicbKa paaa

AKT
NPO BiACYTHICTH BKJIajeHb 200 NopylIeHb WiliCHOCTI,
MOIIKO/’KeHHsI KOHBePTAa (IaKoBAHHS)
BiA 20 poky Ne

Lle#i akT ckiageHUH TOJOBHUM CIEIIaiCTOM 3arajJlbHOro BiAiay MallOBHCKIBCBKOI MICBKOI paau

(BmacHe iM's1, IPi3BHULIIE)
y MIPUCYTHOCTI

(mocanu, Mpi3BUINA, BIACHI IMEHA MOCAIOBUX OCI0)

Ipo Te, IO i Yac PO3KPUTTS KOHBEPTA (MTAKOBAHHS), HA/IICIAHOTO

(HaliiMeHyBaHHS YCTAHOBH, IO HAaMiC/ajIa TOKYMEHTH)
HE BUSIBJICHO TAKUX BKJIaJICHb

(Ha3BM 1 peecTpaLiiiHi IHAEKCH TOKYMEHTIB, 5IKI HE BUSIBJICHO)

2

BUSIBJICHO MOPYLIEHHS LIJTICHOCTI Ta MOIIKO/KEHHsI KOHBEpTA (MTaKOBAHHS)

(Ha3BH 1 peecTpariiiHi IHAEKCH JOKYMEHTIB, IO MiCTATBCS y KOHBEpTaxX (ITaKOBAHHSX)

3 IOPYUICHHSIM HJIICHOCTI Ta MOIIKOIKEHHSIMHU )

(miarmmc) (BacHe im'si, IPI3BUILE)

(miarmmc) (BacHe im'si, IPI3BUILE)

(miarmmc) (BacHe im'si, IPI3BUILE)




